Proposal:

AEPA Bid Checklist

AEPA IFB #020-A Athletic Surfaces

Awarded Vendor(s): Multiple

Award Date:

020-A

Contract Number:

Copy of Public Notice

Copy of Bid Specifications

Opening Record/List of Bids Received

Copy of Bids Received

Recommendation for New Contracts

Tally Sheets with Notes/Executive Summary
Copy of Signed Contract(s)

Board Acceptance of Bid



AFFIDAVIT OF PUBLICATION

STATE OF MINNESOTA . ) %Stﬂﬂﬁbﬂﬁe

COUNTY OF HENNEPIN ) 850 3rd Ave. S, Suite 1200 | Mineapolis, MN | 55488

Terri Swanson, being first duly sworn, on oath states as follows:

1. (S)He is and during all times herein stated has been an employee of the Star Tribune Media Company
LLC, a Delaware limited liability company with offices at 650 Third Ave. S., Suite 1300, Minneapolis,
Minnesota 55488, or the publisher's designated agent. | have personal knowledge of the facts stated in
this Affidavit, which is made pursuant to Minnesota Statutes §331A.07.

2. The newspaper has complied with all of the requirements to constitute a qualified newspaper under
Minnesota law, including those requirements found in Minnesota Statutes §331A.02.

3. The dates of the month and the year and day of the week upon which the public notice
attached/copied below was published in the newspaper are as follows:

Dates of Publication Advertiser Account # Order #
StarTribune 07/22/2018 LAKES COUNTRY SERVICE COOPERATIVE 1000301188 318152
StarTribune 07/29/2019 LAKES COUNTRY SERVICE COOPERATIVE 1000301188 318152

4. The publisher's lowest classified rate paid by commercial users for comparable space, as
determined pursuant to § 331A.08, is as follows: $739.20

5. Mortgage Foreclosure Notices. Fursuant to Minnesota Statutes §580.033 relating to the publication
of mortgage foreciosure notices: The newspaper’s known office of issue is located in Hennegpin County.
The newspaper complies with the conditions described in §580.033, subd. 1, clause (1) or {2). ifthe
newspaper’'s known office of issue is located in a county adjoining the county where the mortgaged
premises or some part of the mortgaged premises described in the notice are tocated, a substantial
portion of the newspaper's circulation is in the latter county.

FURTHER YOUR AFFIANT SAITH NOT.

FarriSasrtsort-

Subscribed and sworn to before me on: 07/29/2019
i At

JALENE K. HOWARD
ROTARY PUBLIC - MNMESOTA
My Commistion Exphes Jan. 3t, 2020

Notary Public
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Mortgage

18-111480
WOTICE OF MOATGAGE FORE.

SuTes

TIAE o 15 NOT
AFFECTED BY THIS ACTION

15 HEREBY GRVEN, 1hat de-
Tault has occuned in the con

ol the 1 dascrland morl-
a

g.ﬂ’F OF MOATGAGE Maech 2T,
DRIGIMAL PRINCIPAL AMDUNT OF

MORTEAGE 343 290 00
gm!mls!m Thomas c
e e g e A —

fisgiaraiion Syitemt e
Ti CTION AGENT  Morgage
Elecronic  Registralion  Sysiems

tns.
LR R TR Sp o
ORIGINATOR  STATED ON
THE  MDATGAGE.  Counliywide
Hoemo Loans of Minnesota, inc
SERVICER Bank of Ameiica, NA
DATE AND PLACE OF FRING: Filed
Aprl 30, 2006, Hennepin County
Registiar of Tiies, a3 Document

o 4351
ASSIGHMENTS OF WMOATGAGE

an Dogs
Aussle, Minlaters Purebrad, Blacks
Brawn Tricsior, Firal st warmed
21585146215
e g

worming. Dglivie, mn. 320-515-1563

im“al mwﬂmﬂ
Terac, wecEinalea, M/Y. Nesdy

iyt hew ey

shots and de
Reacy 8/1.$508. 7636791397
BERNIDOOOLE FUFS
Bermess Mountain cog X Poodle
com
507-231-1909
AL EG T
e o
ERineia Share T ieman
&nd 1 yr male, Ec tamperament.
o £500. 125-115-2139
-

They are be-
B e e reiming thafm
m:
oo, Kl-ll}-dl‘n iy

COCRLE SPANIEL PUPFIES.
Biwewks, W, 7 black, 31an
5552, 718-130-3156

INGLIEH BIALDOG PUFS.
Femzies, Vet Checked, Shots, Bwks.
Will meet. $2200. 218-148 54
ENGLEN COCKER PUPS Field bred.
#2¢ uniand hunting & tamily cogs.
tish rses. i

H

Trech o

gt Pesele
renti G ite/In home. 651-248-052T
(GERMAN SHEPHERD PUPS
AXE. Exc tema, Denelie guar antee.
TiS 315413 weewdeslind.com

TIFUAN SHORTHAIR ARC FUFSD

Black & white. llver & white. Borm

DESCAFTION OF PROPEA-
1 I5 ard 26 in Block 303,

2420

i
T
3

I3

5 51 Louls Park, MH 55426
PERTY ICENTHICATION HUM:
1721320037 COTe
126048
GUNTY N WHCH PROPERTY 15
LOCATED: Hennegin
THE _AMOUNT CLAIMED T0 BE OUE
OH THE MOATGAGE 0M THE DATE
OF THE MOTICE $35 435
all o

2283

0 1ecover the debt seexe, saig
oilgats. o aey gt thevact,
PURSUAMT 10 (he pewsr ol saks
In amid mengage tha
abee dosciibed peoparly wil be
scid by e Sherlll of 38l county 43
Tubwa
DATE AND TIME OF SALE August

1
PLACE OF SALE ShoriTs Main Of-
. . Tioom 30, Coui-

i b

1 o bolore which (ke

morigagors) must vazats ihe pog-

ey, 1l iha moitgags 13 pet oinatal-
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15 1ot redesmad undel sec
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Iy
Satimday. il Sagal hy
Tl g i ton

: i

GON. THE MOATGAGOR'S
SOMAL REPRESENTATIVES OR AS-
SIGMS MAY AEDUCED TO FIVE
B ¥ SO Sl
£ T A
glnli! 5 SICTION SM2002 -
TEAMINING. AMONG OTHER

HIS IS A& COMMLUIMCATION FROM
ADERT COLLEC

T, 708 7S 7/22 7029, B3
Sras Trisine

04732
CH OF MOATGAGE FORE-
AT 18 WERFICATION OF
IDENTITY OF THE

ATE OF MDATGAGE May 23,

an11
ORIGIHAL PRINCIPAL AMOUNT OF

ACENT: Moiiga,
Hegiauaion  Sysioma,
Midie 1004406-0008 129576 1
LENGER O BADKER AND MOAT-

GMATOR STATED ON

THE MORTGAGE Flral Option Morl-
!Ea!uc

IVICER: PeneyMac Loan Serve

Eap LL
GATE AND PLACE OF FILING: Fllsd

Electronic

Jura B, 2011, Dakols ty Mo-
eordee, 33 Docum: St
B340, | Theseallar o
Asipidatle  Modification
Agreoment rocorded on Apil 19,
A246301
ASSIGMMENTS  OF  MONTGAGE
Ausigned kol Amarica, WA

successor by mergee in BAC Home
Leans Swivicing, LP. Thareafion as-
signed 1o Penryhac Lean Services.
LEGAL DESCRAPTION OF PROPEA-
TY. Lol One (1), Block Theee (3)
Sonage s Addition

ATY
Cenar, Hailhai. L] RE
FAOPEATY ISENTEICATION MUM-
BEA. 19-T 1001-03-010
COUNTY (N WHICH PROPERTY 15
LOCATED: D

akcta
THE AMOUNT CLAIMED TO BE DUE
ON THE MOATGAGE 0N THE DATE
OF THE HOTICE $177.202 96

THAT all pre-foroclosure requio-
menls have baen compled wah.

1 tncaver the debl sncued by sald

n SFATCERT vl

DACRed Teme. tetted Tia Ti6-4n1s

Boiden Rebiever et
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woww 3 com
GREAT DARL PUPPILS

& o
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Fagn AR
drwes emaved, . 15t
shots, eye cert, uar. 651-763-1381

LA AKE BLACK FUPS 131 sho
pote

moiigage. or any pat thereol,
T, lo (he povws of tab

HD TIME OF SALE. Saptem-

72019, 10 00am

LACE OF SALE Sheis hain O1-
0; ounty Law Enforcas

55 Lobey

33 to pay
Igage

/a2ate e prop-
98 I3 Pot reieatal-
v sechion 58030 o the
B Pt Ieedeemed undel s~
23. Il 1159 pm_on Maich

od
prone
tien 51
7. 2020, ¢ [he mext business day
i Mweh 17, 2020 1483 on & Sale-

15
EWTERED  UNDER  MMNESOTA
STATUTES SECTION 582032 DE-
TERMIMMG, AMONG OTHER
THINGS  THAT THE MORTGAGED
s F WELLING DF LE5S
THAH ' UNITS SAE-NOT PROPER:
TY USED FOR  AGACULTURAL
PROBUCTION. " A, ANE AR

9 815, A/12, 819, &/26, 912119
Saai Trbuns

PUBLIC NOTICE

NOTICE OF MORTOAGE FORE-
CLOSURE SALE

THE RIGHT TO VERIFICATION OF
IHE DEST AND DENTIFY OF'THE
TiME mom't%' By U\g\‘nis HOT

AFFECTED BY THIS ACTI
HOTICE 15 MEREBY GIVEN. That do-
faudl has occunied in the conditions
0 descitied mor-

2
ATE 0F MONTEAGE: Mevemtis 9.

ORIGIMAL PRINCIPAL AMOUNT OF
MOATGAGE: 3235 000 DO

uml’a\maﬂ Michael o
' singie man
MOATGAGEL. ING Bank. FSB

DA D PLACE OF FILING

Hannapin County
o g e M
Docurent i BAGEIT1

TO US fark National

2018

ATOS6Z 106

LEGAL DESCAIPTION OF PROPER-

T¥ Lot leus (4], Bloch Saven (7).

Mico Lake Moth Saventh Addtion,

Minnaasta

Ty £55 6500

AANCHVIEW LANE MOATH, MAPLE

CROVE. MM 55363

PROPEATY 10 03-115.22-34-00 14

COUNTY IN WHICH PAOPERTY 15

L ennenin

THE AMOUNT CLAMAED TD BE DUE

OM THE MOATGAGE OM THE DATE
0 Mundred

!un!_.nm Thowsand Foul Hume

i Forty-Taw and 95100 (52854

HAT no acilen o procesding has
Eenn instiiuted al law Io iocover the
secured morigage. of

. thal Mms has
baen " complance wilh all pre-
Ferpckosire nolice amd acesloation
ements of aald moitgags, and

ied propety wil te
hatif! Gf 3ad county as

above desc
aoid by tha 5
Toliars

DATE AND TIME OF SALE: 10 DOAM
on Soptermtier 253010

FLACE OF SALE Hennepin Coun
Sheiifs Oiice-Ch iand)

Am 34,
Mirneapods City Mal, 350 Soulh
Sin Eneat, Mipnsanais, M S6415
1o pay tha dobl then 5

Mellg? B mel reinalated under
Minn Stal §580 30 or the popart;
s nat d under Minn Sial ;
53 23 tha Monigagone must vacals
the nmnlrmwumu 1ns3pm
- ;
business day ¥ Mach 25 2000
faks on 3 Saturday. Sundsy t lagal
R DR g o
St ouena aen
55‘1. THE MOATGAGOR'S PER.
SONAL REPRESEMTATIVES OR AS-
SIGHS, MAY BE REDUCED TO FIVE
WEEKS F A JUDICIAL OADER 15
l‘SDlél

SCHMAUTER AKC MIMIETOT IMA 1 F,
Raady now. Adorale. shots & warmed.
BTN TS5

TIDDY BEAR PUFPIES 4 0L 2 F. Up to
date wishots & sewor)
5071552761 Wceilnt. MN
WIZSLA AKE FUPS flom G5 MUT
$800. Facebock: Visard Virsas
Call I1-554-J063

KILS AR, I35 B
15 a5us. besATas RafcEAr, AEady
e, S07-ET9-BI1A S07-629-B051
TORKIES PURTRRED MLF. By 1777,
s vk . BOR Lo
interwited. o et phi, TIS-290-1958

313 Horses & Livestock

APHA & W are getting out of
e reedig BusAER s hkva S0
nice brosdmares, ETC 763

Gun & Knite
A, 3-4, Sat. -5, Sam. -1
111 T e A
, S, Trade.
Croesdiel

E26
SENIDR LIVING

**BLOOMINGTOR**

. not
capacity but solely
twst, See-

arjoia J” Holsien, #0 185893
anddall 5 Miller B Assoclates.

PLLC
Aliatmeya for Asshgran of Moigags/
Morlgagan

Edinbiagh Execullve Ofiza Caniler,
BE2S z;\& Crossing  Morlh

Park MN 55443
iy 2-232-0052
Ous Fils Ho_ 10AANDD115.
19 B/S, B2 B9 826, 020
Star Tribure
18111515
TICE OF MOATGAGE FORE-
LA

MO

ThEMEHT 1D VENSICATION OF
ATION

Tl BB a0 BENTTY O THE

RIGINAL CREDITOR WTHI THE

1
ATE OF MOATGAGE: June 12,

DRIGINAL PRISCIFAL AMOUNT OF
MOATGAGE $157 003 00
MORTGAGORIS) Brysn A Hows,

br persce
TERGEE wens Fasgo Bank,

A

LENDER OA BAOKER AND MOAT-
GACE DRIGINATOR  STATED ON
THEMORTGAGE, Weas Fargn Bar
SERAVICER Wells Fas ank NA
BATE S0e5 FUALE BF PR, Flied
June 22, 2015 Ancka County Re-

Zre3zyny
B

AMOURT CLAIMED TO BE DUE
9N THE MORTCAGE ON THE DAT
OF TME NOTICE 5155,753 B0
THAT il pre-leecioioes requirn-
m

FURSUENT, 1o the powee of 32k
confained In sald morigags, the
stove davcried pioperty will be
sobd by the Sheelll of sald county as

lloves.
DATE AND TIME OF SALE August
5 2013, 10 0um
£ Shaiff 3 Main 02
fice, 13301 Hanscn Blvd HW. And-
el AN S5304 13 pay the datit so-
uenil by 3ald moitgagn and fases.
¥ any, ald piemises sed e
o3ty ard dabursemels. Including
atoineys fees alowed by law, 3ut-
110 edemetian within & monits.
om tha dats of sald sala by the
morigagois) Mo persceal ieprersn-
[

o svtigny
TIME AMOD DATE TO VACATE PROF-
EATY If e 1eal e3tale [4 o cwnrd-

BY_THE_ w1

20l NEPRESEUTATIR S D A
AS
SIGHS, Mmﬁi MDD&D 10 FIVE
I o e
SIAUTRs oy dar o 2en
TERAMIMME, AMON THER

Merigaza
5 0 & ZIELKE, LLP

BY Lawrenca P Zieho - 152550
EEiTY Bl
Gary 3 Evers - 0134764
I‘Ib J Hll"lui - C34610%
Shapwe & Biehe, LA
12550 Wes age oad, Sute
200 Bunaviln, MN 55337

31406
15 A COMMUNICATION FROM
A DEBT COLLECTOR

Sar Tn

BU24_T01, Tib, TS, TA22 Fezoin
Buna

18 3
MOTICE OF MORTGAGE FORK-
CLOSUAE SALE
THE RIGHT TO VEAFICATION OF
THE DEBT AND IDENTITY OF THE
MLANAL_CREDITOR WITHIN THE
0 BY LAW 15 NOT
AFFECTED BY THIS ACTION
HOTICE IS HEAESY CIVEM, that ta-
faull has pecurted n the conditions
of ihe folowing descibed moil-

B2t or montoace mae 31,

2010
OAGIMAL PAINCIPAL AMOUNT OF
MORTOLAGE £74,516 00
:mrmmmsr Stephen T,
richne, singla prson
rmrum Walls Fargo Ban, N
LENDER OR BROKER AND MOAT-
OAGMATOR STATED OH
,"FLE MORTOAGE: Wells Faiga Bank,

:

b41
DEL BUNGALOW/

DUPLEX;TOWNHOME
UNFURN. HORTH SUBURBS
£oon Raplds 12563 Brake Updated.

clous 159, 7BA. gar, i now
55 B8 Emersan 20R & JAR
30§10 TER-21T-ITAY

643
DBL BUNGALOW/

DUPLEX/TOWNHOME
UNFURN, MW, SW & WEST SUBURBS

CRYSTAL. MM DUPLEX FOR RENT
;n-u.mamll 3% menth,
oyt

663
Rooms for Rent

MPLS POWOLR] el
Delune, & ciean mom for rent,
l\mmsfman‘um. washer
& dryer, fefs 16 wk min §153 per
Wi & up's Sep. B13-03-194

AUTO & REC VEHICLE SERVICES

Surface Dwsties:
mmmmhlmlmlla
menti, mind b o Lierbied Hut
& Borl. Pats Cleanng, 613-772-3901

148 CASH FOR CARS
M

$150 to S804 for mast junkers
and repalrabies. §12-T81-1604
MOTORCYCLES & MOPEDS

3905 WOMDA VTL 1850ce. § Saoed

Traramissl ml,
e e

Morigoge Foredosures

BEAVICER, Wets Fargo Bank, N A
DATE AND PLACE OF FILING Filed
Apell 5, 2000 Ancks County Fe-
gardes ai Decument Mhamber 2074
LEGAL DESCAPTON OF PAOPER-
TV Lot 11, Blodk 5, Mermangside
Ath addition

PROPEATY ADORESS 3515 Bryanmt
Ave Ancha, M 55

4-47-00;
COUTY. IN WHICH PROPERTY 15
THE AMOUMT CLAIM

3 'lCI ‘_CU\ LD 10 BE DUE

a4 T GAGE [M THE DATE
OF THE MOTICE 338523

[sigast. of sy ol hainal.
PURSLIANT, 2 the powst of sala
containad In sald merigage. the
aboyn descrioed properly

0l by She Sherdt of sald couniy a3

E AND TIME OF SALE Seotam-
ber &, 3019, 10 00um

OF SALE Sherdt's Main Of
fice, 13301 Hanaon Bled NW, Ard-

rom ke date of said 13
moiigagonsh the personad iepiesen-

Lt
wndet section 54030 o ihe
mws"" not redesmed under sec-
Mlon 58023 B 1153 pm o0 Sep-
fermtit 6. 2070, or She nest busk
ness day If September 6, 2020 falla
©n & Salurday, Sesdsy of legsl hoti-
'"E TIME ALLOWED BY LAW FOR
RECEMPTION BY THE MOATGA.
GoA. E _MOATGAGOR'S PER-
SONAL REPRESENTATIVES OR AS-
SIGAS, MAY BE REDUCED TO FIVE
B e i R
AN A
surb”ics SECTIN 552032 DE-
TEAMININ] AMEDNIG [ n
HINGS THAT THE MOATGAGED
ARE P

i by bl S
WELLIL L
THAN lﬁ%& 'E % PROPER-

et Fromans Aoad. Suite
200 Buersvis, MA 55337

]
HIZ 15 A COMMLUNICATION FRGM

A DEBT COLLECTOR

772 1/29 A5 812,819,

8026/ 19 Slar Thioune

Storage Facliities

MOTICE OF PUBLIC SALE

Ta tallsly Iha gener's sioragn Hen,
PS5 Drange Co_inc. will 368 2 public
lin sl en 1 143015, the
Paraceal propeiy i ife Ditows
stod uriss, whish may ieluds bal
are nol kmiied 1o housshold and
personal Homs, office and esher
o The putilic zabe of (hese
lams will bagin 3t 09 30 AM and
Continue Lre ai ws ate il
PUDLIC STOAAGE # TE6SE,

Pt aaln tairms. rules. and reguia.
llons will b made avakatle prios 1o
the sals Al sa

-na checks Buy-
1 s4cLes the units with th
seeal locks To claim b
alun, 3l RE!

fcaies for £ach Space perch
od By P Orngeeo, inc,
i Averee. Glendale, CA
B18) 244-8580

Behind the
Headlines
Saturdays

X Starfribune



Bismarck Tribune
; o Bisarck Classified PO BOX 540
S Invoice
sl sdpen . 888-418-6474
LAKES COUNTRY SERVICE COOP Customer: 50058870
Lori Mittelstadt Phone:  (218) 737-6535

1001 E MOUNT FAITH

Date:
FERGUS FALLS MN 56537 ate:  08/05/2019

CREDIT CARD PAYMENT (circle one)

Date Order # Tvoe Order Amt PUER o W
08/05/19 20977625 INV 153.90 E—;
Card #:
Exp Date:
Amount Paid CK# Signature'

Credit card users: Fax to 319-291-4014

PLEASE DETACH AND RETURN TOF PORTION WITH YOUR PAYMENT
Lee Enterprises no longer accepts credit card payments sent via e-mail. Emails containing credit card numbers will be blocked. Please use
the coupon above to send a credit card payment to remittance address located in the upper right comer.
You may also send the coupon to a secure fax at 319-291-4014.

Notice to Bidders :
I Sealed Bids will be rec:umcﬂa by the :;sm
Date Date Times Run Description Lines I Class C ftion of Educational Purchasing Age mt Due
2 (AEPA) on behalf of its Member Agencies —
September 16, 2019 - For Bids: 57.00 Legals unil: 1:30 p.m. EST, Monday, L 153,90
i : September 16, 2019
07/22/19 08/05/19 3 Bismarck Tribune For Bids: szD-A Naturall and Synthetic
PO:Lisa Truax Surfaces for Sport Fields, Tracks,
Courts, Playground and Lmdscaﬂl;g Ap-.
Affidavit of Publication F:Icat_ions, Oio-gl ﬁrp;i &rces ;!ielir‘rt—
State of North Dakota ) SS County of Burleigh ooring, 020-C Digital Resou
Before me, a Motary Public for the State of North Dakota :1runc;tg|:1|11&l g'fm‘,f’ n%gf.;“ﬂg&# ar;"
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From: Public Purchase

To: Jane Eastes

Cc: Ed M Pabor; Melissa Mattson; Lisa Truax; Larche Hardy; Elmo Kallner; Ann Burden; Nita Werner; David Mahalko;
Tina Smith; John Tortelli; Robin Strauser; Anna Marie Andrew; George Wilson; Andrew Pickens; Tamra Hurst;
Ken Swink; Michelle Pratt

Subject: Release Successful on Bid IFB #020-A - Athletic Surfaces - Natural & Synthetic Surfaces for Sport Fields, Tracks,
Courts, Playground & Lanscaping Applications
Date: Monday, July 22, 2019 3:02:33 PM

Jane Eastes:

Bid "IFB #020-A - Athletic Surfaces - Natural & Synthetic Surfaces for Sport Fields, Tracks, Courts, Playground
& Lanscaping Applications"

Status: Release Successful on Jul 22, 2019 3:01:57 PM CDT

You can check the released bid by going to the following address:
http://www.publicpurchase.com/gems/bid/bidView?bidld=115748

If you have any questions regarding this bid, please contact our Customer Support Staff at
agencysupport@publicpurchase.com

Thank you for using Public Purchase.

MK= dHrghaRdN3/6HCKWCbrjow==
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Association of Educational

PARTA -
Instructions and General Terms and Conditions
AEPA IFB #020-A Natural and Synthetic Surfaces for Sport Fields,
Tracks, Courts, Playground and Landscaping Applications

Notice to Bidders
Sealed bids will be received by the Association of Educational Purchasing Agencies (AEPA) on behalf
of its Member Agencies until:

1:30 p.m. ET, Monday, September 16, 2019

For Bids: 020-A Natural and Synthetic Surfaces for Sport Fields, Tracks, Courts, Playground and
Landscaping Applications, 020-B Carpet & Resilient Flooring, 020-C Digital Resources & Instructional
Materials, 020-D Facility Management Software, 020-E Lawn & Groundskeeping Equipment, Supplies
& Services, 020-F Digital Display Solutions, and 020-G Vehicles - Cars, SUVs, Crossovers, Light Duty
Trucks, Vans, Police and Public Safety.

Each bid package consists of multiple parts:
Part A - Terms and Conditions
Part B - Specifications
Part C - Member Agency (State) Terms and Conditions
Part D - Questionnaire
Part E - Signature Forms
Part F - Discount & Pricing Workbook

All bids shall be submitted online via Public Purchase by the due date and time listed above. Note that Bidders
must be able to provide their proposed products and services in up to 28 states including California, Colorado,
Connecticut, Florida, Georgia, Illinois, Indiana, lowa, Kansas, Kentucky, Massachusetts, Michigan, Minnesota,
Missouri, Montana, Nebraska, New Jersey, New Mexico, North Dakota, Ohio, Oregon, Pennsylvania, Texas,
Virginia, Washington, West Virginia, Wisconsin and Wyoming.

AEPA bid documents can be downloaded after registering, at no cost, on Public Purchase at
www.publicpurchase.com. AEPA and/or the respective Member Agencies reserve the right to reject any or all
bids in whole or in part; to waive any formalities or irregularities in any bids, and to accept the bids, which in
its discretion, within state law, are for the best interest of any of the AEPA Member Agencies and/or their
Participating Entities. Bids will be opened and an opening record will be posted to Public Purchase. Bids will
be publicly opened at 1:30 PM ET on September 16, 2019, at Oakland Schools, 2111 Pontiac Lake Road,
Waterford, MI, 48328.

Bid & Contract Timeline:

PURCHASING AGENCIES

Monday, July 22,2019 Release of [FBs

Wednesday, August 14, 2019 Pre-Bid Conference Call (optional)

Friday, August 23, 2019 Deadline for questions from Bidders

Monday, September 16, 2019 Deadline for Bid Submittals and Bid Reading via Public
Purchase
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Friday, October 25, 2019 Contract Recommendations posted on Public Purchase and the
AEPA website, www.aepacoop.org

December 2-4, 2019 AEPA Approval of bids

December 9, 2019 Vendor Partner’s submit required documentation to Member
Agencies

No later than May 1, 2020, Initial contract term (up to fifteen months) - See Term of

to February 28, 2021 Contract and Extensions in General Terms & Conditions

March 1, 2021 - 2024 Annual contract renewal dates subject to approval by AEPA

IL

III.
IV.
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About AEPA

Welcome to The Association of Educational Purchasing Agencies (AEPA) annual bid solicitation. AEPA is
a unique school procurement consortium established in 2000, and incorporated in 2007 under the state
laws of Nevada. We are consortium of non-profit public agencies representing twenty-eight (28) states.
We joined to issue simultaneous Invitations for Bids (IFB) generating sales for vendor partners in forty-
nine (49) states. AEPA’s mission is to cooperatively serve our members though a continuous effort to
explore and solve present and future purchasing needs. Our goal is to secure multi-state volume
purchasing contracts with benefits for our public members that are measurable, cost-effective, and exceed
members’ expectations for customer service and value. AEPA is committed to accomplish this mission
lawfully and ethically, using leading edge technology and contemporary business practices.

The advantage for vendors to work with AEPA is that you respond to one bid that is legally performed
across as many as 28 states, which have the potential to sell nationwide. You are working with up to 28
agencies with a long and trusted history with their public membership. Through our partnerships, AEPA
vendors have access to thousands of public agencies across the country. We are a multi-million-dollar
procurement group through our current awarded vendors and are growing.
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AEPA designates one Member Agency per state that is operating legally under the rules and regulations of
that state. Any additional agencies that wish to participate will negotiate with the authorized Member
Agency and participate through them in a manner in which they mutually agree is not in conflict with AEPA
procedures. The Member Agency will be the only agency allowed to represent that state at AEPA and will
be the only communication link between AEPA and that state.

Each Member Agency, along with the awarded Vendor Partner, represents, supports and promotes the
AEPA contracts within their respective state. While the consortium was initially created to support
educational entities, the Member Agency for each state determines which public entities (higher
educational institutions, cities, counties, townships, states, etc.) can utilize the competitively bid contracts
(see the Summary of State Participation by Bid Category Table). Participating entities may include Public
and Private School Districts, Educational Service Agencies, Intermediate School Districts, Higher
Education Institutions, Federal Agencies, State Agencies, Local Public Bodies and Nonprofit Non-Public
Corporations, Organizations, other entities contracted to conduct business on behalf of a participating
entity provided they are required to follow member state and local procurement regulations, etc. that have
authorizations to utilize the AEPA Member Agencies’ Awarded Contracts.

AEPA has an elected President, Vice President, Secretary and Treasurer. Operations are overseen by the
Executive Director. The AEPA Board representing 28 states meets twice per year, and operates otherwise

through a sophisticated committee structure.

AEPA Member Agency Information
State ‘ Agency Name ‘ Contact Email Students

California Monterey County Office of Ted Witt twitt@epylon.com 6,000,000
Educationd/b/aCalSAVE

Colorado Colorado BOCES Association John Tillman jtillman@my.amigo.net 889,000

Connecticut Capitol Region Education Council (CREC) CaraHart chart@crec.org 538,000

Florida Panhandle Area Education Larche Hardy larche.hardy@paec.org 2,700,000
Consortium

Georgia Cooperative Purchasing Agency Kevin Benson kbenson@cpa4schools.com 1,600,000

Indiana Wilson Education Center Pam Clover pclover@wesc.k12.in.us 1,046,026

Illinois Illinois Learning Technology Purchase Hope Hardin- hhardinborbely@iltpp.org 2,001,548
Program Borbely

Iowa AEA Purchasing Joni Puffett joni@aeapurchasing.org 510,010

Kansas SoutheastKansas Education Tina Smith tina.smith@greenbush.org 468,510
Service Center

Kentucky Green River Regional Educational AnnBurden ann.burden@grrec.org 675,000
Cooperative

Massachusetts | The Education Cooperative Joan Preble jpreble@tec-coop.org 955,739

Michigan OaklandSchools Tim Loock tim.loock@oakland.k12.mi.us 1,550,802

Minnesota Cooperative Purchasing Connection Jeremy Kovash jkovash@lcsc.org 842,932

Missouri EducationPlus Steve Griggs sgriggs@edplus.org 885,204

Montana Montana Cooperative Service Dave Puyear dpuyear@mrea-mt.org 144,129

Nebraska Nebraska ESU Cooperative CraigPeterson Craig.peterson@esucc.org 300,000
Purchasing

New Jersey MiddlesexRegional Educational PatMoran pmoran@mresc.k12.nj.us 1,369,000
ServicesCommission

New Mexico Cooperative Educational Services Dotty McKinney dotty@ces.org 338,307

North Dakota North Dakota Educators Service Jane Eastes jeastes@lcsc.org 106,863
Cooperative

Ohio Ohio Council of Educational Elmo Kallner elmo.kallner@epcschools.org 1,700,000
Purchasing Consortium

Oregon Intermountain ESD Rob Naughton rob.naughton@imesd.k12.or.us 570,857
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Pennsylvania Central Susquehannalntermediate Unit JeffKimball jkimball@csiu.org 5,700,000
d/b/aKeystone Purchasing Network

Texas Region 16 Education Service Andrew Pickens andrew.pickens@esc16.net 5,232,065
Centerd/b/a TexBuy

Virginia Fairfax County Public Schools Michelle Pratt MRPratt@fcps.edu 1,249,000

Washington King County Directors Association Dave Mahalko dmahalko@kcda.org 1,000,000

WestVirginia Mountain State Educational Services Jan Hanlon jhanlon@k12.wv.us 289,899
Cooperative

Wisconsin Cooperative Educational Service Jane Wray jane.wray@cesaZ2.org 873,000
Agency (CESA) #2

Wyoming Northeast Wyoming Board of Nita Werner nwerner@newboces.com 91,000
Cooperative Educational Services

II. Bid Procedures
A. Issuing Agency
The great benefit to the Bidder is that one response may be prepared for approval by AEPA
and awarded by multiple AEPA Member Agencies and utilized by their Participating Entities
located throughout many states. Bidders responding to this IFB will submit their response in the
required formats (PDF, Word, Excel) of all files requested along with complete catalogs via Public
Purchase, a free online bidding platform, by the due date and time of this IFB. Bidders selected in
response to this single IFB have the potential to provide products and services to local education
agencies serving over 36,000,000 (excludes non-represented AEPA states) students.

Each AEPA Member Agency will individually publish notice of the IFB. Bidders will submit their
response online, electronically via Public Purchase (www.publicpurchase.com). Responses will be
evaluated by bid category committees comprised of AEPA Member Agencies representatives who
have indicated they will participate in the category of products and services being solicited, and
after AEPA approval, individual AEPA Member Agencies may award contracts to the AEPA
Approved Vendor Partners or reject their offers.

The procurement activities of AEPA are limited to document preparation, distribution of the IFB,
initial evaluation, and recommendation for possible approval to AEPA Member Agencies. AEPA
consists of agency officials who have agreed to assist one another in meeting the public purchasing
needs of local school districts and other political subdivisions.

Contracts awarded through cooperative purchasing must meet the procurement laws of the states
of each AEPA Member Agency. When these laws are satisfied, an individual entity using these
contracts is deemed in compliance with bidding regulations. As allowed by specific state statutes,
they can issue purchase orders for any amount without the necessity to prepare their own IFB,
Request for Proposal (RFP), or Request for Quotations (RFQ). This saves the entity time and allows
for economical and efficient purchasing.

AEPA requires that Bidders only respond if they are able to offer prices equal to or better than
what they ordinarily offer to individual entities or cooperatives with equal or lesser volume.
State laws that permit or encourage cooperative purchasing contracts do so in the belief that
it saves the participants both time and money. Time is saved by having access to volume
discounted contracts publicly solicited and being able to purchase what is needed without
having to wade through the solicitation process (write solicitation, advertise the IFB, open each
response, evaluate and make a selection). Money is saved in procurement cost and lower prices
will be the result of volume purchasing. Therefore, a contract issued by a cooperative can be
used by hundreds of separate political units; but if it has the same or higher prices than what a
single agency or state contract can get through its own bid, a cooperatively bid contract may not
be attractive to these members. We request that bidders respond with an advantageous package so
that together we can attract members to prefer the cooperatively awarded contract.
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The AEPA policy for membership permits new agencies to become AEPA Member Agencies upon
approval of existing members. If additional Agencies are added, they and their members may
procure from existing contracts upon approval of the awarded Vendor Partners and in accordance
with their state laws.

B. Questions
All questions from Bidders must be submitted online through Public Purchase, AEPA will not accept
questions in any other format during the bid process. All questions received during the IFB process
will be available via Public Purchase. All Bidders will be automatically notified through email when
AEPA responds to a question asked by a Bidder. It is the Bidders responsibility to check Public
Purchase for any questions and answers prior to the bid deadline. Questions received after the
question deadline date will not be answered.

Should AEPA issue an addenda during the solicitation process, all Bidders will be automatically
notified through email of the released addenda. AEPA is not responsible for Bidders not
acknowledging the issued addenda and not submitting a response according to those changes.

Questions regarding this IFB after Bid Opening, but prior to the approval of the contract, should be
submitted to questions@aepacoop.org .

Questions regarding this IFB after Notification of Approval should be submitted to bid-
committee@aepacoop.org.

C. Bidder Qualifications
An essential part of the bid evaluation process is an evaluation to qualify the company being
considered. All bids must contain answers, responses and/or documentation to the information
requested in the Bid Documents. Any Bidder failing to provide the required information/
documentation may be considered non-responsive, this includes submitting a response not in the
proper format.

Bidders, within their response, must demonstrate their ability, capacity and available resources to
provide the proposed products and services to 90% of the AEPA Member Agencies indicating an
interest in participating in the categories being solicited, unless otherwise noted in Part B - Technical
Specifications of the category being bid. The Bidders are required to communicate and demonstrate
within their response they have extensive knowledge, background and at least five (5) years of
experience with manufacturing, obtaining, delivering, installing, maintaining and/or supporting the
product lines of products, equipment, services or software offered. AEPA and/or its Member
Agencies reserve the right to accept or reject newly formed companies or companies failing to
demonstrate their abilities or capacity solely based on information provided in the bid response
and/or its own investigation of the company.

D. Bid Security
If required, bids shall be accompanied by a satisfactory bid security. This will vary by category
and will be noted in Part B, Technical Specifications.

If a bid security is required, a hard copy of the bid security must be in the actual possession of AEPA
at Oakland Schools, 2111 Pontiac Lake Road, Waterford, MI 48328, on or prior to the exact due date
and time. Original copies of the bid security, must be submitted in a sealed envelope properly
addressed to the Association of Educational Purchasing Agencies, with the Bid Number, Bid Category
and Bidder’s name and address clearly indicated on the envelope or box. Bid securities received late
will not be opened and will be deemed non-responsive.
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A bidder must also include a PDF copy of the bid security with their response on Public Purchase. If
a Bidder fails to submit a copy of the bid security via Public Purchase and/or fails to submit the bid
security by the due date and time, its response shall be deemed non-responsive and will not be

considered.

An acceptable bid security will have the principal being the Bidder and the Association of Educational
Purchasing Agencies listed as the Agency of Record. Bid Security may be a one-time bid bond
underwritten by a surety company licensed to issue bid bonds in the state of Nevada and said surety
to be approved in federal circular 570 as published by the United States treasury department or the
equivalentin cash or an irrevocable letter of credit from a FDIC financial institution. The bid security
shall remain in force for one hundred twenty (120) days of bid opening.

E. Bid Submittal
1. Preparation of the Bid Response

a.

®

The [FB is published in multiple parts. Part A contains the general terms and conditions
that apply to all [FB’s in the current series of bids. Part B is the technical specifications
for the individual bid commodity. Part C includes specific state terms and conditions.
Part D, E and F are to be filled out in their entirety and submitted online via Public
Purchase in their required formats with the Bidder’s response. Some bid categories
may contain additional Parts or Forms. All Forms must be uploaded prior to the
published bid due date and time of opening.

All bid responses must be on the forms provided by AEPA for each IFB found in Public
Purchase, unless otherwise noted. Bidders will submit all documents, in their required
formats, online via Public Purchase by the due date and time of the IFB.

Bid Forms requiring signatures shall be submitted by the person authorized to sign the
bid response. Failure to properly sign the bid documents will result in the response
being deemed non-responsive.

In case of an error in extension of prices in the bid, unit prices shall govern.

Periods of time, stated as a number of days, shall be in calendar days, not business days.
It is the responsibility of all Bidders to examine the entire IFB package, to seek
clarification of any item or requirement that may not be clear, and to check all
responses for accuracy before submitting a bid. Negligence in preparing a bid confers
no right of withdrawal after due time and date.

The Bidders’ ability to follow the bid preparation instructions set forth in this
solicitation will also be considered to be an indicator of the Bidders’ ability to follow
instructions should they receive an award as a result of this solicitation. Any contract
between the AEPA Member Agency and a Bidder requires the delivery of information
and data. The quality of organization and writing reflected in the bid will be considered
to be an indication of the quality of organization and writing which would be prevalent
if a contract was awarded. As a result, the bid will be evaluated as a sample of data
submission.

2. Document Development: Bid forms for this IFB are published in Public Purchase, in Word,
Excel and PDF formats. Bidders may download the documents once they are registered with
AEPA on Public Purchase. All documents must be titled properly and submitted in their
required format as noted in the Bid Proposal Checklist. Bidders must scan and upload all
documents to Public Purchase following the Bidder’s Proposal Checklist, along with any
additional documents or files other than those listed below that may be requested and/or
related to the this IFB.

a.

Part C - Member Agency (State) Terms and Conditions: Some states require
additional documentation and signature forms. Review Part C and submit the required
state documents with your bid. Submit all state specific forms as one (1) form in PDF
format.

Part D - Questionnaire: Complete the form provided. The questionnaire seeks
information about the Bidder’s pricing structure, service areas, past performance and
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commerce processes. The Company Information form provides background

information on the Bidder’s company. Submit the form as one (1) individual form.

e NOTE: An attached letter of line of credit from the Bidder’s chief financial
institution is required unless the company is publicly traded. If the company is
publicly traded, a complete Annual Financial Report from the most recent year is
REQUIRED. Scan the Letter of Line of Credit and/or Annual Report into a PDF
document and title as per the instructions. Alternatively, Bidders may choose
to send the Letter of Line of Credit and/or Annual Report by email directly to
the AEPA Executive Director, George Wilson, at georgewilson.aepa@outlook.com.
The Letter of Line of Credit and/or Annual Report must be received by the
Executive Director before the due date and time of the bid opening.

c. PartE - Signature Forms: Complete the form provided. The signature form includes
multiple areas where signatures are required. Submit the form as one (1) individual
form in PDF format.

d. Part F - Discount & Pricing Schedules Workbook: Complete the Excel workbook
provided. Title the Excel document as per the instructions in Document Development
above. Be sure to complete the required tabs as outlined in Part F.

* Warranties, Additional Services: In response to Part F, the Bidder may be asked
to provide a price schedule for warranties, or additional services, if applicable. This
document is created by the Bidder (it is not provided by AEPA) and should be
presented in an Excel workbook and titled as per the instructions in Document
Development above.

¢ Additional Discounts: In response to Part F, the Bidder may select to offer
additional discounts/bonuses to AEPA members based on a dollar volume, sizes of
orders or other criteria, and must state the formula for arriving at these discounts.
This document is created by the Bidder (it is not provided by AEPA) and should be
presented in an Excel workbook and titled as per the instructions in Document
Development above.

e. Price Lists and/or Catalogs: For catalog bids, PDFs of the Bidder’s most recent
published catalog(s) or price lists must be included for catalog bids. Each PDF
document must be titled as per the instructions in Document Development above.

3. Bid Transmittal

a. It is the responsibility of the Bidder to be certain that the bid submittal has been
uploaded in its entirety to Public Purchase, on or prior to the exact published due date
and time.

b. Ifrequired for the category to which you are responding, a hard copy of the bid security
must be in the actual possession of AEPA at Oakland Schools, 2111 Pontiac Lake Road,
Waterford, MI 48328, on or prior to the exact due date and time. Failure to submit a
copy with the response and to send the official bid security to AEPA will result in the
Bidder being deemed non-responsive and will not be considered. Bids and bid
securities not meeting the due date and time will not be accepted.

c. Ifthe designated location for receiving the bid security is closed due to an unforeseen
circumstance on the day the bid security is due (due date), the bid security will be due
at the same time on the next day the building is open. Responsive bids will be opened
and the name of each Bidder and other appropriate information will be posted to Public
Purchase and the AEPA website.

F. Bid Evaluation, Approval and Award: Bid responses received will be evaluated in accordance
with acceptable standards of cooperative purchasing, set forth in and governed by the
Procurement Codes of AEPA Member Agency’s states; AEPA by-laws, policies and procedures;
AEPA Member Agencies’ policies and procedures. Approval of prospective Vendor Partners and
recommendation of contracts will be made to the lowest responsive and responsible Bidder
utilizing the criteria listed in this bid. Contract awards are made by individual AEPA Member
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Agencies.

1. Responsive Bidder: A responsive bid reasonably and substantially conforms to all material
requirements of the solicitation. Bids must be responsive and approved by AEPA to receive
award consideration by AEPA Member Agencies. To be determined responsive, the response
must meet all of the requirements below:

a. Submitted on time.

b. Materially satisfy all mandatory requirements identified throughout the IFB.

c¢. Must substantially conform to all of the specified requirements in the IFB in the
judgment of AEPA and its AEPA Member Agency representatives.

d. Any deviation from requirements indicated herein must be stated, in writing, and
included with the bid submittal. Otherwise, it will be considered that bids are in strict
compliance with all requirements, and any successful Bidder will be held responsible
therefore.

e. Deviations or exceptions stipulated in Bidder’s response may result in the bid being
classified as non- responsive. Language to the effect that the Bidder does not consider
this bid to be part of a contractual obligation will result in that Bidder’s response being
disqualified. Terms of the IFB that any Bidder considers particularly unwarranted, and
to which that Bidder would have to take significant exception in his bid, should be
stated clearly and concisely as exceptions and/or deviations.

f. In preparing a proposal, the Bidder’s inability to follow the proposal preparation
instructions set forth in this solicitation and its inability to provide written responses,
narratives, requested and support documentation relating to the Bidder’s
qualifications; abilities; capacity; products; specifications; delivery, installation, setup,
maintenance; support services and pricing utilized by AEPA evaluators may result in
the Bidder’s response to be deemed non-responsive.

2. Non-responsive Bid: Any bid that does not conform to all material requirements of the
solicitation including, but not limited to: bids received after the deadline; bids that do not
contain required items and/or provided in the format required, such as proper and/or signed
forms, pricing, catalogs, electronic files; bids that do not contain the proper bid bond where
required; failure to meet the specified qualifications, product specifications, stipulated
documentation or pricing equal to or better than individual entities or cooperatives with equal
or lesser volume. AEPA reserves the right to request documents that do not affect pricing,
waive minor irregularities, and/or seek clarification following its Board approved procedures.
Bids deemed non-responsive bids will not be considered for approval and award.

3. Responsible Bidder: A responsible Bidder is a firm or person with the qualifications,
capability and capacity to perform the contract requirements with integrity and reliability,
which will assure a good faith performance. AEPA’s approval of a Bidder’s response will make
the Bidder available for consideration to the AEPA Member Agencies for contract award. If a
Bidder is approved by AEPA, the AEPA Member Agency reserves the right to determine if said
Vendor Partner is responsible in their respective state. Factors to be considered in determining
whether the standard of responsibility has been met may include but is not limited to whether
a Bidder has:

a. Submitted a responsive bid;

b. The qualifications stipulated herein that may include but are not limited to adequate
financial resources, production or service facilities, personnel, service reputation and
experience to make satisfactory delivery of the products, services, or construction,
described in the invitation for bids to those AEPA member states who have indicated
their participation;

c. A demonstrated and documented satisfactory track record of performance in the
national market place;
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d. A satisfactory record of integrity and a reputation of responding to and meeting
educational institutions’ needs, adherence of and compliance with federal, state, local
and industry standards, rules, regulations and codes;

e. Quality and suitability of products and services offered to meet and perform to the
specifications, expectations and requirements identified in this bid;

f.  Supplied all necessary information and data in connection with determining whether a
Bidder meets the standard of responsibility.

4. CostEvaluation:

a. Costand price schedules conform to and provide the information required in Part B -
Technical Specifications of this bid;

b. Pricing offered that is equal to or better than what they ordinarily offer to individual
entities or cooperatives with equal or lesser volume;

c. Methodology used by AEPA and its AEPA Member Agencies to approve prospective
Vendor Partners and award contracts;

d. Line Item Bid: Lowest responsive, responsible Bidder(s); or

e. Catalog Bid: Lowest responsive, responsible Bidder(s) is/are determined based on the
price evaluation criteria; and by a “Core List” and/or by creating a “Market Basket
Study” to compare overall pricing between Bidders. A “Market Basket” is a list of items
typically purchased by AEPA Member Agencies and their Participating Entities that
represent a cross-section of the types of those items purchased. The selection and
quantity of line items evaluated will be at the sole discretion of the AEPA evaluators;

f.  The evaluation committee may consider such factors as life-cycle costs, total cost of
ownership, quality, and the suitability of an offering in meeting AEPA members’ needs.

g. Based on the cost evaluation, a recommendation will be made to approve a single
Bidder or make a multiple Bidder award.

G. Contract Award and Implementation
An AEPA category committee will perform initial bid response review and evaluation and will
prepare and make a recommendation to AEPA for its consideration and approval. Those selected
Bidders who are approved by AEPA will then be considered by the individual AEPA Member
Agencies for contract award. It should be noted that once AEPA has approved the bid response, a
Bidder becomes a “Vendor Partner” for AEPA.

Recommendations for approval by AEPA will be posted to Public Purchase and the AEPA website.

Once the approved Bidders have been notified, it is their responsibility to contact those AEPA Member
Agencies (up to 28) who had indicated an interest in participating and send Part C (if applicable),
Part D, E and F to each of the participating AEPA Member Agencies. Each AEPA Member Agency will
review, evaluate and determine which, if any, it will award contracts to.

The approved Vendor Partner and the AEPA Member Agency will hold final contract negotiations,
if necessary, to work out state specific details of contract implementation including:
1. Acquiring additional information and having discussions on how the awarded contract will
be executed.
2. Signing the contract with the AEPA Member Agency.
3. Jointly develop marketing strategies and a plan for contract roll-out activities to the AEPA
Member Agency’s Participating Entities (Advertising, flyers, website access, etc.).
4. Establish how orders will be processed, handled and reported.
5. Contract management: Establish how and by whom the day-to-day contract management
will be handled and who will be the AEPA Member Agency’s representative.
[t is not guaranteed that each AEPA Member Agency will enter into a contract with AEPA approved
Vendor Partners. The final decision as to the appropriateness of a contract for a Member Agency
rests solely with that AEPA Member Agency.
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III. Responsibilities of A Vendor Partner
A. As an approved AEPA Vendor Partner, the following is expected in support of the contract:

1.

o

10.

Designate and assign a dedicated senior-level contract manager (one authorized to make
decisions) to each of the Member Agency accounts. This employee will have a complete
copy and must have working knowledge of the contract.

Train and educate sales staff on what the AEPA cooperative contract is including pricing,
who can order from the contract (by state), terms/conditions of the contract and the
respective ordering procedures for each state. Itis expected that Vendor Partners will lead
with AEPA contracts.

Develop a marketing plan to support the AEPA contract in collaboration with respective
AEPA Member Agencies. Plan should include, but not be limited to, a website presence,
electronic mailings, sales flyers, brochures, mailings, catalogs, etc.

Create an AEPA-specific sell sheet with a space to add a Member Agency logo and contact
information for use by the Member Agencies and the Vendor Partner’s local sales
representatives to market within each state.

On a quarterly basis, complete the sales and administrative fee report (see PDF
template)and submit to each Member Agency along with the respective administrative fees
to be paid. If there are no sales, a $0 report is required.

Report sales and administrative fees by participating state if requested by AEPA.

Have ongoing communication with the Category Committee Chairperson, AEPA Member
Agencies and the Member Agencies Participating Entities.

Annually attend two (2) AEPA meetings: Annual meeting which is typically in April and the
Winter Meeting which is typically the end of November or early December and has
historically been held in conjunction with the Association of Educational Service Agencies
(AESA) annual conference. At the Annual meeting, Vendor Partners participate in a round
table meeting with each of the AEPA Member Agencies. Vendor Partners that have paid
the registration fees can participate in the meetings.

Trade show support: Strongly encourage participation in national and local conference
trade shows to promote the AEPA contracts such as, but not limited to, the Association of
School Business Officials (ASBO), the National Institute of Governmental Purchasing
(NIGP), and the National Association of Educational Procurement (NAEP).

Increasing sales over the term of the contract with all participating AEPA Member
Agencies.

IV. Responsibilities of AEPA Member Agencies
A. In support of the Vendor Partner and respective contract, each AEPA Member Agency should
provide the following support:

1.

2.

Designate a staff member(s) that will serve as a point person for the AEPA program within
that state.

Provide a staff member to work collaboratively with the Vendor Partner to determine the
best marketing plan for the respective Member Agency state. Marketing efforts may
include but not be limited to the education and use of sales force, a website presence,
electronic mailings, brochures, mailings, etc.

Develop marketing materials for the Member Agency to use that would include
representation of the awarded contracts. Materials may include, but not be limited to, a
website presence, electronic mailings, sales flyers, brochures, mailings, catalogs, etc. as
determined by the respective Member Agency and what works best within their state.
Assist the Vendor Partner to jointly market the contract to potential Participating Entities
within the state.

Work with the Vendor Partner to identify eligible Participating Entities within the state
possibly including providing a list of potential customers.

Work with the Vendor Partner to identify and help manage costs associated with fulfilling
this contract.
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7. Attendance at the two (2) AEPA meetings which provides for opportunity to interact with
Vendor Partners.

V. General Terms and Conditions for All Agencies
For the purposes of this INVITATION FOR BID, the following terms shall be defined as indicated
below, and constitute the general terms and conditions for all AEPA Member Agencies:

Administrative Fee: The percentage of sales that each Vendor Partner pays the Member Agency for
sales in their respective state or states that they extend the AEPA pricing to. Administrative Fees shall
be paid to each Member Agency on a quarterly basis. See the Summary of State General Overview for
the administrative fees by Member Agency (state).

Advertising: Vendor Partner shall not advertise or publish information concerning this contract prior
to the award being announced by the AEPA Member Agencies. Once the award is made, the Vendor
Partner may advertise to the individual Participating Entities that products/services are available.
Vendor Partner shall submit ad copy to the AEPA Member Agency for review and approval prior to
issuing the advertisement.

AEPA Bi-Annual Meetings: AEPA holds two general meetings each year: one in the Spring (usually in
the months of April or May) and the other in the Fall (currently the week after Thanksgiving). AEPA
requires that all successful contract holders attend both meetings and participate in the vendor round
tables at the Spring meeting. AEPA request that all vendor partners register in advance and stay at the
AEPA official hotel if rooms are available. All registrations for the meetings are required by the official
registration due date as announced by AEPA.

AEPA Member Agency: Refers to the entities identified in the table in PartI of this document. Member
Agencies participating in a particular bid category are listed on the table presented in Part B -
Specifications, Item 3: Anticipated Member Agency Participation. "Direct or Indirect Participation”
may include their involvement through the formulation of any part of a procurement activity; the
influencing of the content of any term, condition and/or specification; the evaluation, investigation,
auditing and/or the rendering, of advice, recommendation, decision, approval, disapproval and the
award and implementation of procurement contract. Not every listed entity may elect to participate in
this bid once the responses are reviewed and approved.

Affirmative Action: An Affirmative Action Plan, Certificate of Affirmative Action, or other
documentation regarding Affirmative Action may be required by AEPA Member Agencies. Vendors
must comply with requirements and/or requests for information regarding Affirmative Action by
Member Agencies.

Amendment of Bid: A bid may be amended up to the time of opening by submitting a sealed letter to
the place where the bids are received as indicated on the front of this solicitation.

Applicable Law: The laws of the state of the respective AEPA Member Agency shall govern any
resulting contract of this bid. Suits pertaining to this contract may be brought only in courts in the
County and State as prescribed by the AEPA Member Agency. Both parties agree that the Uniform
Commercial Code, as adopted by the State of the AEPA Member Agency, shall fully apply. The Vendor
Partner shall comply with any and all laws, whether local, state, federal or otherwise, applicable to any
aspect of the work to be performed in relation to the resulting contract. It shall be the Vendor Partner’s
responsibility to identify, make themselves aware of and determine the applicability and requirements
of any such laws and to abide by them.

Approval and Awarding of Contract: AEPA and its AEPA Member Agencies reserve the right to
approve and award a contract to one Bidder, to make multiple approvals and awards, to reject any or
all bids in whole or in part, to waive any minor formalities or irregularities in any bids, and to accept
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bids, which in its discretion and according to law may be in the best interest of the AEPA Member
Agencies and their Participating Entities. A response to this solicitation is an offer to contract with the
AEPA Member Agencies based upon the terms, conditions, and scope of work and specifications
contained in this invitation. A solicitation does not become a contract unless and until it is accepted,
recommended and approved by AEPA and awarded by the individual AEPA Member Agency. A contract
is formed when an AEPA Member Agency administrator and, if required, an AEPA Member Agency
Board approves and signs the Acceptance of Bid and Contract Award Form (see Form E) document,
eliminating the need for a formal signing of a separate contract.

Assignment: No right or interest in this contract shall be assigned or transferred by the Vendor
Partner without prior written permission by AEPA and its AEPA Member Agencies, and no delegation
of any duty of the Vendor Partner shall be made without prior written permission by the AEPA Member
Agency. AEPA and its AEPA Member Agencies shall not unreasonably withhold approval and shall
notify the Vendor Partner within fifteen (15) days of receipt of written notice by the Vendor Partner.

Audit Rights: In accordance with applicable law of the State of the AEPA Member Agency, the Vendor
Partner’s books and pertinent records related to this contract may be audited at a reasonable time and
place.

Authority: This solicitation, as well as any resulting contract/agreement, is issued under the general
authority of the State laws of the AEPA Member Agency and those identified within the AEPA Member
Agencies’ Specific Terms and Conditions, Part C, (see also Procurement Code). Internal or external
Cooperative Purchasing Agreements between the AEPA Member Agency and Participating Entities
may exist.

Bid Opening: Bids shall be opened in the manner designated in this document.

Bidder/Vendor Partner Definitions:
Bidder, Offeror and Vendor Partner are interchangeable and are used to identify the person(s) or
firm(s) submitting a response to an Invitation for Bid.
1. Prospective Bidder: has notified AEPA of a desire to bid by registering on the AEPA
website. “Bidder” has submitted a bid to AEPA in response to an Invitation for Bid (IFB).
2. Recommended Bidder: has been approved by AEPA for its AEPA Member Agencies for
contract consideration.
3. Vendor Partner: has entered into a contract with a participating AEPA Member Agency or
subsequently a Participating Entity.

Bidder Acceptance Period: In order to allow AEPA Member Agencies the opportunity to evaluate the
bids, AEPA requires that a bid in response to this solicitation be valid and irrevocable for one hundred
twenty-days (120) after opening time and date.

Bonding (required for construction projects): The Vendor Partner agrees to provide all
performance and payment bonds executed by a surety company authorized to do business in the
individual AEPA Member’s state and said surety to be approved in federal circular 570 as published by
the United States treasury department, the state or the local governing authority, in an amount equal
to one hundred percent of the price specified in the contract; when required by an AEPA Member
Agency or Participating Entity at the time a contract is executed. If the Vendor Partner fails to deliver
any required performance or payment bonds, the AEPA Member Agency or Participating Entity shall
not execute the contract with the Vendor Partner and the appropriate AEPA Category Committee shall
be notified of such failure and shall take the appropriate action.
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Brand Names: The use of the name of a manufacturer, brand, make or catalog number does not restrict
the Bidder. Brand names and model numbers are used to indicate the character, quality and/or
performance equivalence of the commodity on which bids are submitted. Bidders may submit
alternates. However, the AEPA reserves the right to decide whether alternatives to the identified
manufacturer and brand are in fact equal to the product, equipment and/or service described in the
invitation. AEPA’s decision shall be final.

Buyer: Identifies the AEPA Member Agencies and their Participating Entities that acquire and
purchase commodities, supplies, materials, equipment and services under AEPA Member Agencies’
awarded contracts.

Captions, Headings and Illustrations: The captions, illustrations, headings and subheadings in this
solicitation are for explanation only and in no way define, limit or describe the scope or intent of the
request.

Certification: By signature in the bid section of the Contract Award page, the Bidder certifies: the
submission of the bid did not involve collusion or other anti-competitive practices; the Bidder shall not
discriminate against any employee, or applicant for employment in violation of Federal and State Laws
(see Federal Executive Order 11246); the Bidder has not given, offered to give, nor intends to give at
any time hereafter any economic opportunity, future employment, gift, loan, gratuity, special discount,
trip, favor or service to a public servant in connection with the submitted bid; and the Bidder agrees
to promote and offer to AEPA Member Agencies and Participating Entities only those materials and/or
services as stated in and allowed under resultant contract(s) awarded.

Christian Doctrine: Any federal, state and local governing authority’s/jurisdiction’s statutes, codes,
rules and regulations referenced and/or govern the products, services and activities relating to and
are part of this solicitation, whether or not physically noted or included, shall be complied with and
adhered to as required. It is sole responsibility of the Bidder to perform and complete any necessary
research and investigation required to make themselves aware of and comply with this item.

Clarification: As used in this solicitation, clarification means communication with a Bidder for the sole
purpose of eliminating minor irregularities, informalities or apparent clerical mistakes in the bid. It is
achieved by explanation or substantiation, either in response to an inquiry by the AEPA Member
Agency or as initiated by the Bidder. Clarification does not give the Bidder an opportunity to revise or
modify its bid.

Commercially Available Catalog: A published paper catalog or an online website that is widely
distributed or accessible. It is made available to the general public or schools and contains a verifiable
price, along with product descriptions, SKU numbers, and photographs. A commercially available
catalog is distinct from a custom catalog or website, whose prices and offerings are tailored to niche
audiences.

Competitive Range: AEPA and its AEPA Member Agencies reserve the right to establish a competitive
range of acceptable responses as part of the evaluation process as defined herein. Responses below
the competitive range will be determined to be unacceptable and will not receive further
consideration.

Contract Documents: AEPA Member Agency will review proposed contract documents. Vendor
Partner’s contract document shall not become part of AEPA Member Agency’s contract with Vendor
Partner unless and until an authorized representative of an AEPA Member Agency reviews and accepts
it.

Construction: Each AEPA Member Agency within their state statutes defines what constitutes
construction, identifies the policies, rules, regulations and codes that govern construction projects.
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AEPA has defined construction as building, altering, repairing, installing or demolishing in the ordinary
course of business any road, highway, bridge, parking area or related project; building, stadium or
other structure; airport, subway or similar facility; park, trail, athletic field, golf course or similar
facility; dam, reservoir, canal, ditch or similar facility; sewage or water treatment facility, power
generating plant, pump station, natural gas compressing station or similar facility; sewage, water,
gas or other pipeline; transmission line; radio, television or other tower; water, oil or other storage
tank; shaft, tunnel or other mining appurtenance; electrical wiring, plumbing or plumbing fixture, gas
piping, gas appliances or water conditioners; air conditioning conduit, heating or other similar
mechanical work; or similar work, structures or installations. Construction shall also include: leveling
or clearing land; excavating earth; drilling wells of any type, including seismographic shot holes or core
drilling; and similar work, structures or installations.

Cooperative Procurement: Some individual state procurement codes may contain cooperative
purchasing statutes that state any state agency or local public body may either participate in, sponsor
or administer a cooperative procurement agreement for the procurement of any services, construction
or items of tangible personal property with any other state agency, local public body or external
procurement unit in accordance with an agreement entered into and approved by the governing
authority of each of the state agencies, local public bodies or external procurement units involved. The
cooperative procurement agreement shall clearly specify the purpose of the agreement and the
method by which the purpose will be accomplished. Any power exercised under a cooperative
procurement agreement entered into pursuant to each state’s procurement code shall be limited to the
central purchasing authority common to the contracting parties, even though one or more of the
contracting, parties may be located in different states.

Cooperative Purchasing Contracts: The Bidder agrees that all the prices, terms, warranties and
benefits granted by the Bidder to AEPA Member Agencies or Participating Entities through this
contract will be equal to or better than those offered to any individual entities or cooperatives that
have equal or lesser volume. If the Bidder shall, during the term of this Contract, enter into
arrangements with any customer or cooperative providing greater benefits or terms that are more
favorable, the Bidder shall notify the AEPA category committee chairman and offer said prices, terms,
warranties and benefits to all AEPA Member Agencies. The following shall be noted:

1. AEPA and its AEPA Member Agencies reserve the right to accept or reject the Bidder’s response if
itis determined it does not comply with the above based on their knowledge, investigation, review
and findings of Bidders’ submitted prices.

2. Inthe event the Vendor Partner offers lower prices to another customer or cooperative, AEPA and
its AEPA Member Agencies shall notify the Vendor Partner of the deviation and request written
justification. Based on AEPA and its AEPA Member Agencies’ investigation, review and findings,
AEPA reserves the right to take the following actions: to request the Vendor Partner to immediately
adjustits AEPA’s offered prices to match the lower prices offered, to work with the Vendor Partner
to mediate and resolve the situation; or to notify the Vendor Partner that it intends to suspend
and/or terminate their contract.

Cost of Bid Preparation: Neither AEPA nor any AEPA Member Agency shall reimburse the cost of
developing, presenting or providing any response to this solicitation.

Credit Hold: The Bidder must agree not to place the AEPA Member Agency and/or its Participating
Entity on “credit hold” without 10-days advanced notice in writing, either by letter, facsimile or email
to the AEPA Member Agency and the Participating Entity. The AEPA Member Agencies believe it is
better for the Vendor Partner if the AEPA Member Agency places the slow-paying Agency Member on
“credit hold;” if a Vendor Partner places the Participating Entity on credit hold, agencies that pay
promptly are penalized. If, on the other hand, the Member Agency places the offending Participating
Entity on “credit hold”, payment is more likely to result and only the offender is disciplined.

Delivery Terms, Conditions and Requirements
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1. Delivery: is to be made within the specified time identified in Part B Specifications for each bid
category, unless otherwise stipulated in writing and accepted by all parties (Buyer placing order
and Vendor Partner). The Vendor Partner agrees to notify Buyer if an order cannot be processed
within the specified period and/or the agreed upon timelines.

2. The title and risk of loss of material or service: shall not pass to the Buyer purchasing the
material or services until it actually receives the material or service at the point of delivery (FOB
Destination) and they have been accepted, unless otherwise provided within this document or
individual project’s contract.

3. Ownership of products and services: happens only after receipt and acceptance of delivery by
the Buyer. The Buyer will be the determining judge of whether materials and services delivered
under the purchase order/contract satisfy the specifications and requirements as identified in the
contract/order.

4. Fungible Goods: Title to an undivided share or quantity of an identified mass of fungible goods
will not pass to a Buyer until a separation of the purchased share has been made, delivered and
received.

5. Shipping Terms: (See Part B Specifications for specific instructions on shipping and handling costs
for the individual category you are bidding on.) Vendor Partner shall retain title and control of all
goods until they are delivered and received. All risk of transportation and all related charges shall
be the responsibility of the Vendor Partner, unless other arrangements have been made between
the vendor partner and the AEPA Member Agency. Shipping shall be F.0.B. destination. The Vendor
Partner shall file all claims for visible or concealed damage. AEPA Member Agency, or the receiving
Buyer, will notify the Vendor Partner and/or Freight Company promptly of any damaged goods
and shall assist the freight company/Vendor Partner in arranging for inspection. No F.0.B. vessel,
car or other vehicle terms will be accepted.

a. Shipping Costs: Products may be shipped without separate shipping costs. If shipping is
allowed as a separate line item per Part B Specifications and charged, the actual cost of
delivery may be added to an invoice. No COD orders will be accepted unless specifically
requested by the AEPA Member Agency.

b. Shipment under Reservation: Vendor Partner is not authorized to ship materials under
reservation and no tender of a bill of lading will operate as a tender of the materials.

c. Shipping Errors: Vendor Partner agrees that shipping errors will be at the expense of the
Vendor Partner. For example, if a Vendor Partner ships a product that was not ordered, it
is the responsibility of the Vendor Partner to pay for return mail or shipment.

6. Stored Materials (Vendor managed inventory): Upon prior written agreement between Vendor
Partner and Buyer, payment may be made for materials not incorporated in the work but delivered
and suitably stored at the site or some other location, for installation at a later date. An inventory
of the stored materials must be provided to Buyer prior to payment. Such materials must be stored
and protected in a secure location, and be insured for their full value by Vendor Partner against
loss and damage. Vendor Partner agrees to provide proof of coverage and/or addition of Buyer as
an additional insured upon Buyer’s request. Additionally, if stored offsite, the materials must also
be clearly identified as property of Buyer and be separated from other materials. Buyer must be
allowed reasonable opportunity to inspect and take inventory of stored materials, on or offsite, as
necessary. Until final acceptance by Buyer, it shall be Vendor Partner's responsibility to protect all
materials and equipment. Vendor Partner warrants and guarantees that title for all work, materials
and equipment shall pass to Buyer upon final acceptance. Payment for stored materials shall not
constitute final acceptance of such materials.

7. Improper delivery: Unless contrary to other parts of this solicitation, if the goods, services or
tender of delivery fail in any respect to conform and adhere to the terms, conditions, specifications
of the resulting contract based on this solicitation and/or the individual Buyer’s contract/order.
The Buyer may reject the whole, accept the whole, or accept any commercial unit or units and reject
the rest.

8. Defective Goods: Vendor Partner agrees to pay for return shipment on goods that arrive in a
defective or inoperable condition. Vendor Partner must agree to arrange for return shipment of
damaged goods.
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9. Liquidated Damages: The Buyer may suffer financial loss if the project is not substantially
complete or products or services are not delivered on the established date. The Vendor Partner (if
applicable Surety) shall be liable for and shall pay to the Buyer, not as a penalty, the sums that may
be hereinafter agreed upon as liquidated damages per calendar day of delay until the work and/or
delivery is determined by Buyer to be complete and/or delivered. Liquidated damages will be
determined on a project-by-project basis.

10. No Replacement of Defective Tender: Every tender of materials must fully comply with all
provisions of this contract. If tender is made which does not fully conform, this shall constitute a
breach and Vendor Partner shall not have the right to substitute a conforming tender without
written consent of all parties involved.

11. Defaultin One Installment to Constitute Total Breach: Vendor Partner shall deliver conforming
materials in each installment or lot of this contract and may not substitute nonconforming
materials. The AEPA Member Agency reserves the right to declare a breach of contract if the
Vendor Partner delivers nonconforming materials or services to any Buyer under this contract.

12. Restocking Fees: A restocking fee may only be charged on products ordered and that have been
delivered to the Buyer’s site in accordance with the order/contract. Restocking fees in excess of
15% will not be allowed. Restocking fees may be waived, at the option of the Vendor Partner. The
Vendor Partner must identify, specify and justify any exceptions or deviations taken.

Deviations or Exceptions to Requirements: Deviations or exceptions stipulated in a Bidder’s
proposal may result in rendering of the response non-responsive. AEPA and its AEPA Member
Agencies reserve the right to determine whether the deviation or exception does or does not serve the
interest of or is not advantageous or acceptable to AEPA, its AEPA Member Agencies or Participating
Entities.

Disbarment and Suspension: By signature accepting Terms and Conditions, it is certified on behalf
of the company and their key employees that neither the company nor its key employees have been
proposed for debarment, debarred, or suspended by any State or Federal Agency within the last five
(5) years.

EDGAR Compliance: Bidders are required to complete Education Department General Administrative
Regulations (EDGAR) compliance certification. EDGAR regulations govern all federal grants awarded
by the U. S. Department of Education on or after December 26, 2014.

Eligible Entities: The individual AEPA Member Agency’s state procurement code and statutes
provides for cooperative procurement and identifies those types of agencies, entities and
organizations that are allowed to participate in and take advantage of cooperative procurement
contracts solicited and approved by AEPA and awarded by AEPA Member Agencies. Therefore,
depending on the individual state procurement codes and statutes federal agencies, state agencies,
local public bodies and Non-Profit/Non-Public entities may be allowed to participate in and utilize
AEPA solicited, approved and AEPA Member Agency awarded contracts.

Estimated Quantities: In Part B: Bid Specifications of this solicitation AEPA and AEPA Member
Agencies have indicated their anticipated volume for the products and services being solicited in this
solicitation. It is anticipated that a considerable amount of activity will result from this solicitation;
however, there is no guarantee of future order quantities due to the fact that this is an indefinite
quantity contract. Usage depends on the actual needs of the AEPA Member Agencies, their Participating
Entities and the marketing by the Vendor Partner.

Experience, Proven Track Record and Past Performance Information: has been determined by
AEPA and its AEPA Member Agencies to be a major factor in consideration if a Bidder possesses the
ability, capacity and resources to acquire, manufacture, deliver, construct, install, services and support
all of the procurement functions and activities involved in a national contract of this nature. AEPA and
its AEPA Member Agencies reserve the right to accept or reject an offer, if in its judgment, the Bidder
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failed to demonstrate the following: a proven track record in the products and services offered
(qualifications, knowledge and background); is willing and able to deliver the proposed products
and/or services to ninety (90%) percent of those participating AEPA Member Agencies identified in
Part B (unless otherwise noted in Part B.): Specifications; and has provided relevant information
regarding its actions under previously awarded contracts to schools, local, state, or federal agencies. It
includes the Bidder’s record of conforming to specifications and to standards of good workmanship;
the Bidder’s record of containing and forecasting costs on any previously performed cost reimbursable
contract schedules, including the administrative aspects of performance; the Bidder’s history for
reasonable and cooperative behavior and commitment to customer satisfaction; and generally, the
Bidder’s businesslike concern for the interests of the customer.

External Procurement Unit: means any procurement organization not located in a current AEPA
Member Agency state which, if located in the state, would qualify as a federal or state agency or a local
public body. Various state procurement codes allow external procurement units to offer their contracts
and for agencies within those states to utilize those contracts to acquire goods and services.

Federal Agency [25] USC 3001 (4): Is defined as any department, agency, or instrumentality of the
United States, any executive department, military department, government corporation, government-
controlled corporation, or other establishment in the executive branch of government, including the
Executive Office of the President or any independent regulatory agency established through legislative
and/or administrative action.

Federal Requirements: Vendor Partner agrees, when working on any federally assisted projects with
more than $2,000 in labor costs, to comply with the Contract Work Hours and Safety Standards Act (40
U.S.C. 328 et seq.) and all applicable sections of the act and the Department of Labor’s supplemental
regulations (29 CFR parts 5 and 1926), the Civil Rights Act of 1964 as amended, the Davis-Bacon Act
(Section 29, CFR Part 5), the Copeland “Anti-Kickback” Act (18 U.S.C. 874) as supplemented in the
Department of Labor regulation (29 CFR part 3), and the Equal Opportunity Employment
requirements of Executive Order 11246 as amended by Executive Order 11375 (Labor regulations (41
CFR Part 60)). In such projects, the Vendor Partner agrees to post wage rates at the work site and
submit a copy of their payroll to the AEPA Member Agency for their files. In addition, to comply with
the Copeland Act, the Vendor Partner must submit weekly payroll records to the AEPA Member
Agency. The Vendor Partner must keep records for three (3) years and allow the federal grantor agency
access to these records, upon demand. All federally assisted contracts to an AEPA Member Agency that
exceed $10,000 may be terminated by the federal grantee for noncompliance by the Vendor Partner.
In projects that are not federally funded, Bidder must agree to meet any federal, state or local
requirements, as necessary. In addition, if compliance with the federal regulations increases the
contract costs beyond the agreed on costs in this solicitation, the additional costs may only apply to
the portion of the work paid by the federal grantee. On all other projects, the prices must agree with
this contract. Vendor Partner shall comply with all applicable standards, orders, or requirements
issued under Section 306 of the Clean Air Act (42 U.S.C.) 187 [h], and the Federal Water Pollution
Control Act as amended (33 U.S.C. 1251 et. Seq.); and, Executive Order 11738 and Environmental
Protection Agency (EPA) regulations (40 CFR Part 15), which prohibit the use under non-exempt
federal contracts, grants, or loans of facilities included in the EPA list of violated facilities

Force Majeure: Except for payments of sums due, neither party shall be liable to the other, nor be
deemed in default under this contract, if, and to the extent, that such party’s performance of this
contract is prevented by reason of force majeure. The term “force majeure” means an occurrence that
is beyond the control of the party affected and occurs without its fault or negligence, including, but not
limited to the following: acts of God; acts of the public enemy; war; riots; strikes; mobilization; labor
disputes; civil disorders; fire; flood; blizzards; earthquakes; tornadoes or violent winds; hail storms;
lockouts; injunctions-intervention-acts, or failures or refusals to act by government authority; and
other similar occurrences beyond the control of the party declaring force majeure, which such party is
unable to prevent by exercising reasonable diligence. The force majeure shall be deemed to commence
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when the party declaring it notifies the other party of the existence of the force majeure, and shall be
deemed to continue as long as the results or effects of the force majeure prevent the party from
resuming performance in accordance with the contract. Force majeure shall not include late deliveries
of equipment or materials caused by congestion at a manufacturer’s plant or elsewhere, an oversold
condition of the market, inefficiencies, or similar occurrences. If either party is delayed at any time by
force majeure, the delayed party shall notify the other party in writing of such delay within forty-eight
(48) hours.

Form of Contract: The form of contract for this solicitation shall be the Invitation for Bid, the awarded
Bidder response and properly issued purchase orders and/or contracts in accordance with this
Invitation for Bid. If a firm submitting a bid requires AEPA Member Agency and/or Participating
Entities to sign an additional contract, a copy of the proposed contract must be included with the bid.

Gratuities: AEPA Member Agency may, by written notice, cancel this contract if it is found that
gratuities, in the form of entertainment, gifts or otherwise, were offered or given by the Vendor Partner
or any agent or representative of the Vendor Partner, to any employee of the AEPA Member Agency
with a view toward securing a contract or with respect to the performance of this contact. However,
paying the expenses of normal business meals, which are generally made available to all eligible school
and government employees, shall not be prohibited by this paragraph. Samples of software,
equipment, or hardware provided to the AEPA Member Agency for demonstration, evaluation, or loan
purposes are not considered gratuities.

Indemnification: Vendor Partner will indemnify, defend and save harmless AEPA, its Members,
Participating Entities, its employees from any and all claims, demands, suits, proceedings, loss, cost
and damages of every kind and description, including any attorney’s fees and/or litigation expenses,
which might be brought or made against or incurred by, AEPA, its Members, Participating Entities, its
employees on account of loss or damage to any property or for injuries to or death of any person,
caused by, arising out of, or contributed to, in whole or in part, by reasons of any act, omission,
professional error, fault, mistake, or negligence of Vendor Partner, its employees, agents,
representatives, or Subcontractors, their employees, agents, or representatives in connection with or
incident to the performance of this agreement, or arising out of worker’s compensation claims,
unemployment compensation claims, or unemployment disability compensation claims of employees
of Vendor Partner, and/or its Subcontractors or claims under similar such laws or obligations. Vendor
Partner’s obligation under this section will not extend to any liability caused by the sole negligence of
AEPA, its Members, participating Entities, its employees. The liability of AEPA, its Members,
Participating Entities or its employees will be subject in all cases to the immunities and limitations of
Nevada or the AEPA Member Agency’s state laws. Installation: Equipment and items of construction
shall be installed in accordance with the manufacturer’s instructions, specifications, in accordance
with any federal, state, local rules, regulations, codes and the schedule determined by the AEPA
Member Agency and/or Participating Entity.

Insurance: Prior to executing a contract with the AEPA Member Agency or a Participating Entity under
this solicitation, if required, the Vendor Partner shall procure, maintain and provide certification from
insurer(s) for minimal coverage during the life of any resulting contract/agreement, to include but not
limited to comprehensive public and/or commercial liability, errors and omissions, workman’s
compensation, unemployment and other insurance coverage required by and applicable to each AEPA
Member Agency state’s statutes and federal laws in which proposed products and services will be
offered and provided. Evidence of the required insurance for each of those AEPA Member Agencies'
state, who indicated an interest to participate in this solicitation, identified in Part B: Specifications by
providing written evidence and/or documentation from your insurer(s) indicating your firm has in
place the type and amount of coverage required by each of the states. The Bidder has the sole
responsibility to conduct and perform the necessary research to make themselves aware of and to
understand each states requirements.
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1. Certificate of Insurance: The Vendor Partner shall provide, as required, a certificate of insurance
for commercial liability insurance naming the AEPA Member Agency and or its Participating Entity
as the certificate holder (co-insurer). All insurance policies are to be executed by an insurance
company authorized to do business in those AEPA Member Agencies’ states participating in this
solicitation.

2. Subcontractor’s Insurance: Prior to commencing any work, any Subcontractor shall procure and
maintain, at its own expense until final acceptance of the work, insurance coverage in a form and
from insurers acceptable to the prime Vendor Partner. All Subcontractors shall hold the
appropriate type and amount of insurance coverage required by the AEPA Member Agency state
in which the work is being done and will provide insurance, which waives all subrogation rights
against the prime Vendor Partner, AEPA Member Agency and its Participating Entities.

Invalid Term or Condition: If any term or condition of this solicitation and any resulting contract
shall be held invalid or unenforceable, the remainder of this solicitation and any resulting contract
shall not be affected and shall be valid and enforceable.

Late Bids: Late bids will not be accepted. All bids must be submitted online via Public Purchase by the
due date and time of this IFB.

Leases and Rentals: Vendor Partner may allow AEPA Member Agency or Participating Entity to rent,
lease or lease purchase. Buyer must receive a copy of the executed leasing documents prior to
processing a purchase order. Vendor Partner agrees that leases will be in compliance with the Uniform
Commercial Code and the Buyer’s individual state laws. All terms of leasing must be included in the
bid, with interest rates described as related to a published government standard. Vendor Partner must
indicate in their response to this solicitation and in any leasing/rental agreement, all costs (must be
itemized) associated with early termination and/or the returning of leased or rented equipment that
are the responsibility of the Buyer. No sale of a contract to a third party will be made without informing
the Buyer of the transfer. If Vendor Partner sells a lease contract to a third party, the cost of return of
the product must not be greater than the cost of return to the original Vendor Partner.

Legal Remedies: All claims and controversies shall be subject to the Procurement Code of the state in
which the AEPA Member Agency or Participating Entity resides.

Licenses and Registration: Each state and local jurisdictions in which a transaction may occur may
require various types of licenses and/or registrations (business, construction Vendor Partner, etc).
Likewise, there are various policies, procedures, rules, regulations, codes and laws that govern such
licensing/registration within federal, state and local jurisdictions, therefore, it is the Bidder’s/Vendor
Partner’s responsibility to be aware of, obtain and maintain in current status all federal, state and local
licenses, registrations and bonds required for the performance and delivery of any and all products
and services offered in its response to this solicitation. It is also the responsibility of the
Bidder/Vendor Partner to ensure that any Subcontractors performing under this bid hold and
maintain the appropriate licenses/registrations. The Bidder will submit copies of licenses, registration
and/or other documentation to substantiate they hold the appropriate licenses/registration required
by individual jurisdictions covered by this solicitation.

Liens: All materials and services shall be free of all liens.

Local Public Body: A political subdivision of the state and the agencies, instrumentalities and
institutions thereof. Such agencies may include but are not limited to two-year and four-year post-
secondary educational institutions, pre-k-12 institutions, counties, cities and municipalities, except as
exempted pursuant to the Procurement Code within each state. Entities within these groups may
include but are not limited to political subdivisions, administrative units, councils, commissions,
boards and organizations that either by federal, state or local legislative or administrative action or
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appointment and have been established or given the responsibility and authority to act, conduct and
perform various activities on behalf of the federal or state agency or local public body.

Manufacturer's Representative: Dealers, distributors and installers of specialized facility
technology, electrical, mechanical systems and equipment, who, if permitted by the Scope of Work,
submit an offer as a manufacturer’s representative, must be able to provide documented evidence from
and/or between itand the manufacturer certifying that the Bidder is a bona fide manufacturer’s agent
for the specific products/services proposed, the Bidder is authorized to submit an offer on such
products/services, and a guarantee that, should the Bidder fail to satisfactorily fulfill any obligations
established as a result of the award of contract, the manufacturer will either assume and discharge
such obligations covered by warrantees or provide for their competent assumption by one or more
bona fide representatives for the term of the contract/warrantee period. Bidders of software,
mechanical devices, electrical products/systems and other commodities that make up
systems/networks must be able to provide the same information from a manufacturer.

Modification by Buyer: Vendor Partner shall have no obligation with respect to any patent and
copyright infringement claim based upon Buyer’s modification of the equipment and/or software, or
its operation or use with apparatus, data or programs not furnished by Vendor Partner. However, one
Buyer’s action will not preclude Vendor Partner’s obligation to others not having modified their
equipment or software.

Money: All transactions are payable in U.S. currency only. Multiple Approvals and Awards: Throughout
the United States, AEPA Member Agencies have a large number of Participating Entities who take
advantage of and utilize awarded contracts. In order to assure that any issued contract will allow these
entities to fulfill current and future needs and requirements, AEPA and its AEPA Member Agencies
reserve the right at its discretion to approve and/or award one contract, multiple contracts or no
contracts. The actual use of any contract will be at the sole discretion of the AEPA Member Agency or
the Participating Entity.

Nonexclusive Contract: Any contract resulting from this solicitation shall be approved and awarded
with the understanding and agreement that it is for the sole convenience of the AEPA, its AEPA Member
Agencies, their Participating Entities and they reserve the right to obtain like goods and services from
another source.

Nonprofit, Non-Public Educational Institutions and other Nonprofit Organizations (Section
501(c)(3) of the Internal Revenue Code, Federal Tax Code): is defined as charitable, religious,
educational, public service, support and scientific organizations, entities, corporations that qualify as
exempt organizations under Section 501(c)(3) of the Internal Revenue Code, or corresponding section
of the Federal Tax Code.

Notice: Notices under this solicitation/contract will be in writing and will, for all purposes, be deemed
to have been fully given when sent by registered or certified mail, return receipt requested, postage
prepaid, email with appropriate verification, properly addressed to the respective parties as specified
herein or at such other address as may be specified by either party from time to time.

Novation: If the original Vendor Partner sells or transfers all assets or the entire portion of the assets
used to perform this contract, a successor in interest must guarantee to perform all obligations under
this contract. AEPA and its AEPA Member Agencies reserves the right to recommend approval,
acceptance or rejection of the new party. A simple change of name agreement will not change the
contractual obligations of the Vendor Partner.

Ordering Procedures: AEPA has established a standard and special ordering process as defined
below. Additionally, some AEPA Member Agencies also prefer or utilize electronic ordering as the
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method for the transactions. For details on the ordering processes utilized for each AEPA Member

Agency, please reference the Summary of State General Overview.

1. Standard Ordering Process: Buyer will select items for purchase from provided published
catalog/price list or Vendor Partner will issue a quote upon request; the vendor will also send a
copy of their quote to the state AEPA Member Agency for all construction related bids. Buyer will
prepare and issue a purchase order to the Vendor Partner based on the product catalog, pricelist
or Vendor Partner’s quote. Vendor Partner will deliver and invoice the Buyer; Buyer will
acknowledge delivery and acceptance by issuing the Vendor Partner payment. Vendor Partner,
based on the agreed to process, will report and submit payment for the AEPA Member Agency’s
administrative fee to the AEPA Member Agency (quarterly). Vendor Partner shall provide the
transaction and volume reporting in the AEPA report format.

2. Special Ordering Process:

a. Buyer will select items for purchase from provided published catalog/price list or Vendor
Partner will issue a quote upon request;

b. Buyer will prepare and issue a purchase order to the AEPA Member Agency based on the
product catalog, pricelist or Vendor Partner’s quote;

c. Vendor Partner will deliver the goods and/or service to the Buyer and will invoice the
AEPA Member Agency;

d. AEPA Member will invoice the Buyer and add their administrative fee to the invoice price;

e. AEPA Member will pay Vendor Partner for the goods and/or service once the Buyer has
confirmed acceptance.

f.  Vendor Partner shall provide the transaction and volume reporting as stipulated on a
quarterly basis in the AEPA report format.

3. Electronic Ordering (Optional by AEPA Member Agency):

a. When a Vendor Partner based online ordering system is available, the following
functionality is preferred:

b. Electronic ordering systems shall be secure and password protected. Entering the system
with the designated password shall automatically send the user to AEPA contract pricing.

c. When the Buyer requires purchase orders, electronic ordering system shall require entry
of a purchase order number, credit card or purchasing card prior to accepting an order.

d. Electronic ordering systems shall block excluded items not covered by the AEPA contract
from any order.

e. Electronic ordering systems shall automatically assign correct contract prices to applicable
orders.

f.  Electronic ordering systems that list catalog price and AEPA discounted price.

g. Electronic ordering systems shall track orders and purchases covered by the AEPA contract
for reporting and audit purposes. Vendor Partner shall provide the transaction and volume
reporting in the AEPA format.

h. Electronic ordering systems’ pricing shall include the AEPA Member Agencies
administrative fee required by the AEPA Member Agencies.

i. Electronic ordering systems that allow AEPA Member Agencies to print an archived
(historical) copy of a Buyer’s order.

Order of Precedence: In the event a conflict occurs the following order of precedence shall prevail:
Member Agency Specific terms and conditions

Specifications and scope of work

General terms and conditions

Attachments and exhibits

Documents referenced or included in the solicitation

Vi W

Overcharges by Antitrust Violations: Member Agency maintains that, in actual practice, overcharges
resulting from antitrust violations are borne by the Buyer. Therefore, to the extent permitted by law,
the Vendor Partner hereby assigns to the Member Agency any and all claims for such overcharges as
to the goods or services used to fulfill the contract.
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Parole Evidence: This contract represents the final written expression of agreement. All agreements
are contained herein and no other agreements or representations that materially alter it are
acceptable.

Participating Entity: Those Public and Private School Districts, Educational Service Agencies,
Intermediate School Districts, Higher Education Institutions, Federal Agencies, State Agencies, Local
Public Bodies and Nonprofit Non-Public Corporations, Organizations, other entities contracted to
conduct business on behalf of a participating entity provided they are required to follow member state
and local procurement regulations, etc. that have authorizations to utilize the AEPA Member Agencies’
Awarded Contracts.

Patent and Copyright Indemnification: To the extent permitted by law, Vendor Partner shall
indemnify and hold harmless Member Agency and its Participating Entities against any liability,
including costs and expenses, for infringement of any patent, trademark or copyright arising out of
contract performance or use by Member Agency and its Participating Entities of materials furnished
or work performed under this contract. Member Agency and its Participating Entities shall reasonably
notify Vendor Partner of any claim for which it may be liable under this paragraph.

Piggy Back Contracts: In the event a new Member Agency joins AEPA, the Member Agency may elect
to award any and all existing contracts if permissible by their State laws.

Prevailing Wage: Where applicable, the Vendor Partner must comply with prevailing wage legislation
in effect in the jurisdiction of the awarding AEPA Member Agency.

Pricing: AEPA has identified and stipulated the type of bid and the pricing methodologies that are to
be utilized to price and submit bid prices. The Vendor Partner agrees that the cost for any item bid
or offered on this contract will be uniform for all states, and that any differences in pricing are due
to state specific installation and labor costs, AEPA Member Agency’s Administrative Fee, or other
approved reasons. The Bidder must provide their pricing as requested utilizing the various pricing
methodologies specified. The Bidder/Vendor Partner must agree that they will not offer or
provide a better price to any individual entities or cooperatives with equal or lesser volume
than that through AEPA. Please note the following that relate to pricing:

1. Primary Pricing Strategies: All Bidders will be required to submit “Primary Pricing” in the
form of either “Catalog Pricing” or “Line-Item Pricing” or a combination of these two pricing
strategies as defined in Part B, bid specifications. Bidders are also encouraged to offer OPTIONAL
pricing strategies including “Hot List” and “Volume Discounts”.

a. Catalog Pricing: Catalog pricing is utilized when the products and/or services solicited are
clearly identified with set and specific characteristics, attributes and configurations that are
identifiable as a stand-alone single unit and can be listed and priced as a single unit with
options that can be added to enhance and/or improve its operation and functionality. The
Bidder offers a fixed discount(s) off retail price, catalog price, published price or list price.
The discounts may be for the entire commercially available catalog, for specific products,
product lines, manufacturers or category of products as determined by the Bidder.

i. Discounts: Discount offers must clearly identify percent of discount to apply to a
commercially available catalog, manufacturer, MSRP, retail or nationally published
price lists. Bidders shall identify and stipulate if the discounts apply to the entire
catalog/price list, specific productlines, manufacturers and/or categories of products.
Bidder shall agree that there will be no reduction in discount(s) during the term of
the contract.

ii. New Catalogs/Price Changes: New catalogs and corresponding nationally
published price lists may be submitted throughout the term of the contract and
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shall be submitted to the AEPA Category Committee for review prior to release to
all AEPA Member Agencies. Prices may change based on manufacturer’s price
changes, new published pricing or price lists, but the original discount bid shall
remain firm for the duration of the contract.

iii. Core List: In a Catalog Priced bid, a category (i.e. office supplies) may include a “core
list” which contains a selection of the most commonly used products/services with
the expectation that a deeper discount would be bid for these items. If a new catalog
and price list is published during the contract term, the original discounts shall be
applied to the new published prices to establish the AEPA price for these core items.

iv. Product Addition/Discontinuation: New products, within the same scope of work,
may be added at the established percentage discounts at any time. Discontinued
products may be dropped at any time during the year. In the event a Core item is
discontinued by the manufacturer during the term of the contract, Vendor Partner
is required to add a functionally equivalent substitute at the same discount structure.

b. Line-Item Pricing: Line-item pricing is utilized when products and/or services that are
broken down in detail by element, component, product categories, product type and each
product and/or service is presented as an individual item which needs to be combined with
other items to make up a final project or solution. The Bidder offers firm pricing for specific
line items in response to this bid; a project’s cost is derived by the Vendor Partner preparing
and providing a quote based on the project’s terms, conditions and requirements based
on the line item pricing provided in the bid. The information provided in this bid for each
item includes: Product Category, Product Description, Manufacturer, Manufacturer SKU,
Vendor SKU, Unit of Measure, Item List Price, AEPA Bid Price.

i. Fixed prices: Prices bid shall be firm until each anniversary date of contract, unless
there is an occurrence of one or more economic price adjustment contingencies
outlined in the bid. Fixed price offers shall include prices for any and all items.

ii. Routine Price Adjustments (Without Economic Price Adjustment): Vendors
may request adjustments to the prices by submitting a fully documented written
request to the AEPA Category Committee Chairperson. The request must
specifically detail and document the cause and/or reason for price changes and
include any supporting documentation (manufacturer’s letter, indexes, etc.). All price
changes require approval by the AEPA Category Committee and Member Agencies.

iii. Unpredictable Economic Price Adjustment: If economic price adjustment
contingencies occur, Vendor Partner may submit a fully documented request
(manufacturer’s letter, indexes, etc.) for price adjustment to AEPA Category
Committee for review and approval by the committee and the AEPA Member
Agencies. The documentation must substantiate the cause and/or reason for the
requested price increase and demonstrate that it was unpredictable at the time of bid
submittal and/or contract renewal and out of the Vendor Partner’s control. Pricing
will take effect thirty (30) days after approval and acceptance.

iv. New Products/Services: Vendor Partner may submit new products or technologies
that are within the original scope of work for the bid, to be added to the contract
pending review and approval of the AEPA Category Committee. Requests should be
submitted to the AEPA Category Committee for review and written approval.

c. Automated System for Pricing (ASP): The method consisting of an ASP and/or software
application (e.g. RSMeans) that is self-contained and consists of a turn-key solution that
includes a complete line-item listing of all of the products, supplies, materials, equipment,
services, accessories and options with their description, specifications, terms, conditions and
associated pricing for each item, sub- assemblies and/or assemblies. The Bidder provides a
percent of discount or fixed multiplier/factor to be applied to total project cost to allow for
individual state conditions and requirements and to arrive at the AEPA price.
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RSMeans (Construction Related Bids only): It is important for Vendor Partners to breakout
all costs (quantity and price) of all items listed under RS Means or an Alternative Pricing
method. This includes all quoted items not on the approved AEPA bid submittal. The following
are minimum requirements for using RSMeans for quoting projects to AEPA Member Agencies:

i. The Contractors must use the current year and standard cost data. Only the following
cost data titles will be excepted:

a. Building Construction Cost Data Book

b. Facilities Construction Cost Data

c. Facilities Maintenance & Repair Cost Data
d. Site Work & Landscape Cost Data Book

ii. All work proposed under RSMeans must use RSMeans format, even if subcontractors
are used.

iii. An RSMeans spreadsheet must be submitted to substantiate the quote given to the
AEPA Member Agency. The spreadsheet columns must reveal the full RSMeans
number and a sufficient amount of the description. This also applies to change orders.

iv. Pricing must be done by Location codes. National Average will not be allowed. In order
to choose the “closest” location code, the first three (3) numbers of the zip code will
be used to determine the city location index in the AEPA Member Agency State.

v. The AEPA contract holder factor, bonding cost, AEPA discount and taxes if applicable
must be shown as separate line items at the bottom of the RSMeans spreadsheet. This
information can be shown on a separate summary sheet. The summary sheet must
start with the RSMeans spreadsheet total and show the detail for each of the items
stated above. This detail will be provided to that AEPA State Agency and the AEPA
Buyer as required.

vi. All change orders which list items covered by RSMeans must be supported by an
RSMeans spreadsheet.

Alternative Method of Costing: This method covers any product and/or service not
covered by catalog pricing, published price list, line-item price list, automated system for
pricing, or is a product and/or service due to the projects or applications specifications,
conditions and /or requirements that need to be custom designed, developed, manufactured
and/or produced to meet the requirements of an individual, project or sole source. The
alternative pricing is calculated as follows:

i. The Bidder must prepare, issue and receive three written quotes from available
suppliers and select the supplier that offers the products and services that meet the
stipulated requirements and specifications, offers the best value, and the most cost
effective solution. All quotes must be made available upon request.

ii. The Bidder must indicate the percent of overhead and /or markup as part of their
response to be added to these costs to obtain the normal and customary retail price.

iii. The AEPA price is calculated by taking the product and services to cost to the
Contractor plus the indicated percent of profit/overhead to equal the normal and
customary retail price. The Contractor will then subtract the approved AEPA
discount to obtain the AEPA price. Example: item cost $1,000; percent of
profit/overhead of 20% equals retail price of $1,200; less the AEPA discount of 10%
or $120 equals the AEPA price of $1,080.

2. Secondary Pricing Strategies (Catalog Bids only, see Part B for category designation):
Bidders are required to offer Customized Price Lists (Catalog Bids ONLY) and encouraged to offer
Hot Lists and Volume Discounts as follows:

a.

Customized Price List: Bidders are required to offer customized price lists to Participating
Entities for items within the Bidder’s Commercially Available Catalog for Catalog Bids ONLY
(not pertinent to Line Item Bids). Customized price lists shall be allowed under the following
conditions:

i. Items within the Vendor Partner’s Commercially Available Catalog may be included on
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the customized price list providing they are not already on the Core Item list.

ii. Items are to be determined by the Participating Entity; Vendor Partner may object to
up to ten (10) of the suggested items proposed by the customer and must offer
substitutes until an agreement of the customized list is reached.

iii. Items on the customized price list shall be sold with an additional discount (deeper
than what was originally bid on the non-core or catalog discount)

iv. Items may not include special order or customized service products unless agreed
to by the Vendor Partner.

b. Hot List Pricing: Bidders are invited, at their option, to offer a selection of products/services,
defined as a Hot List, at greater discounts than those listed in the standard catalog or core list
discounts. Special, time-limited reductions are permissible under the following conditions:
The price reduction is available to all AEPA Member Agencies equally. The price reduction is
for a specific time period, no less than thirty (30) days. May be used to discount and liquidate
close-out and discontinued products/services as long as those items are clearly labeled as
such. The original price for products/services is not exceeded after the time limit. The AEPA
Category Committee and all AEPA Member Agencies shall be notified of any special or time
limited price reduction. New prices must be on record fifteen (15) days prior to any offer
of the new prices being proposed or offered to AEPA Member Agencies and Participating
Entities. Pricing for all Hot List items must be updated on the Vendor Partner’s online
catalog and submitted to all AEPA Member Agencies in an electronic format that can be
posted to websites, emailed and shared with Participating Entities/Buyers.

c. Volume Price Discounts: Bidders are encouraged to offer additional pricing discounts that
may be offered for a group of agencies in a local geographic area that desire to combine
requirements (one time purchase or annual spend), i.e. local city, county, school district(s),
etc.and/or for large one time purchases. Additional volume price discounts are permissible
under the following conditions: Discounts should be tiered and based on spend ranges as
established by the Bidder on the Pricing Forms. Volume determination shall be determined
between the Vendor Partner and the individual Buyers on a case-by-case basis. All additional
discounts are to be offered equally to all AEPA Member Agencies and Participating Entities
and be based on the Volume Price Discounts originally bid providing the same or similar
volume commitment, specific needs, terms and conditions, a similar time frame, seasonal
considerations and provided the same manufacturer support is available to the Vendor
Partner.

Prime Vendor Partner: For the purpose of this bid, a Vendor Partner will be considered a prime
Vendor Partner and not a Subcontractor. Any Vendor Partner paid directly by the AEPA Member
Agency or Participating Entity is a prime Vendor Partner; a Vendor Partner pays a Subcontractor.
Prime Vendor Partners using Subcontractors are responsible for all actions of its Subcontractors.

Procurement Code: All Bidder/Vendor Partner’s must make themselves aware of and comply with all
federal, state, and local statutes and regulations.

Products and Services

1. ProductLine: If applicable, contracts will be an awarded to Bidders able to provide their complete
product line(s) of commodities, supplies, equipment, software and services that meets the scope
of work and specifications of this solicitation. Bidders with a published, priced catalog may submit
their entire catalog; AEPA reserves the right to select or reject products within the catalog for
recommendation without having to award all the contents.

2. Serial Numbers: Bids must be for equipment on which the original manufacturer’s serial number
has not been altered in any way.

3. Current Products: All bids shall be for commodities, supplies, equipment, supplies and software
in current production; meet or exceed commercial and industry standards; and marketed and
provided nationally to the general public and/or educational/governmental agencies.
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4. Construction Products and/or Services: Are associated with building, erecting, altering,
repairing, installing or demolishing in the ordinary course of business any: (1) road, highway,
bridge, parking area or related project; (2) building, stadium or other structure; (3) airport,
subway or similar facility; (4) park, trail, athletic field, golf course or similar facility; (5) dam,
reservoir, canal, ditch or similar facility; (6) sewage or water treatment facility, power generating
plant, pump station, natural gas compressing station or similar facility; (7) radio, television or
other tower; (8) shaft, tunnel or other mining appurtenance; (9) electrical wiring, plumbing or
plumbing fixture, gas piping, gas appliances or water conditioners; (10) air conditioning conduit,
heating or other similar mechanical work; or similar work, structures or installations; (11) leveling
or clearing land; (12) excavating earth; (13) drilling, wells of any type, including seismographic
shot holes or core drilling; and similar work, structures or installations.

5. Services: Are defined as the furnishing of labor, time or effort by a Vendor Partner not involving
the delivery of a specific tangible product other than reports and other materials which are merely
incidental to the required performance.

6. Professional Services: Services relating to architects, archeologists, engineers, surveyors,
landscape architects, medical arts practitioners, scientists, management and systems analysts,
certified public accountants, registered public accountants, lawyers, psychologists, planners,
researchers, educational specialist, construction managers and other persons or businesses
providing similar professional services, which may be designated as part of this solicitation.

7. Peripheral & Optional Items: Bidder can include various peripheral products, equipment,
accessories, services, deliverables and related items that are associated with and function with the
primary offering. Optional equipment or products may be added to the contract during the term of
the contract. AEPA reserves the right to accept or reject such offerings under the following
conditions: the enhancement is recommended by AEPA and approved by the Member Agency; the
option is priced at a discount similar to other options; and the option is an enhancement to the
unit.

8. Descriptive Literature and Brand Names: All bids are to include a complete set of the
manufacturer’s descriptive literature regarding the commodities, supplies, materials, equipment
and software offered. Brand names, trade names and/or catalog numbers used in the solicitation
will be intended to describe and identify the type, level and quality of products, equipment and
software being requested.

9. Discontinued Products: If a product or model is discontinued by the manufacturer, Vendor
Partner may substitute a new product or model if the replacement product meets or exceeds the
specifications and performance of the discontinued model and if the discount is the same or greater
than the discontinued model.

10. Product Specifications: This solicitation is designed to enable a Bidder to satisfy a requirement
for a commodity, supply, material, equipment, software, process, or service. A specification may be
expressed as a standard, a part of a standard, or independent of a standard; by specifying a
manufacturer’s brand and model. No specification is intended to unnecessarily limit competition
by eliminating items capable of satisfactorily and/or meeting the actual needs of the procurement.
When a brand name product is specified and is only available for a single source, Bidders are
encouraged to offer alternative products which they believe to adhere to and comply materially,
functionally and operationally equal to or better than the brand name product specified. Any
Bidder believing a specification is unnecessarily restrictive, shall indicate such in the form of a
question during the solicitation process and prior to bid due date. The fact that a manufacturer or
supplier chooses not to produce or supply the commodity, supply, material, equipment, software
or services to meet these specifications will not be considered sufficient cause to adjudge these
specifications as restrictive. If the Bidder deviates from these specifications, reasons must be
stated for such deviation and state why, in their opinion, the commodity, supply, material,
equipment, software or services they bid will render equivalent reliability, coverage, performance
and/or service. Failure to detail all such deviations may comprise sufficient grounds for rejection
of the entire bid.

11. Quality: Unless otherwise modified elsewhere in this solicitation, Vendor Partner warrants the
commodities, supplies, materials, equipment, and services delivered as stipulated in the Buyer’s
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purchase order/contract, shall be: of a quality to pass without objection in the industry and
professional standards normally associated with them; fit for the intended purpose(s) for which
they are used; of even kind, quantity and quality within each unit and among all units, within the
variations permitted by the contract; adequately offered, presented, delivered, accomplished and
complete as the contract may require; and conform to the written promises and/or oral
affirmations of fact made by Vendor Partner.

Product Information, Catalogs and Price Lists: Bidders shall include an electronic copy of the latest
edition of the commercially available catalog and price lists that the discount will be applied to with
the bid response. Throughout the term of the contract, Vendor Partner(s) shall furnish all AEPA
Member Agencies and their Participating Entities with copies of approved commercially available
catalogs and price lists in the format desired (electronic, paper, online shopping cart, etc.).

Progress Payments: Progress payments are allowed on purchases for goods and services under the
following conditions: The Buyer and the Vendor Partner agree to the terms of the progress payments
prior to issuing a purchase order; the purchase order describes the amounts to be paid and the date
of payment; the Buyer has a satisfactory method of verifying progress described in writing in a letter
or on the purchase order; that payments will only be made when actual goods and/or services are
verified /received; and that any such payments be made in full compliance of Buyer’s local board
rules and any and all other applicable state rules and regulations.

Protests: Under this public procurement and AEPA’s Solicitation, any Bidder who is aggrieved in

connection with this procurement, can file a protest in accordance with (1) AEPA’s Solicitation

Document; (2) AEPA’s Policies and Procedures; and (3) AEPA Member Agency’s State Procurement

Code and Board Policies. Venue for any and all legal actions regarding or arising out of the transactions

covered herein shall be solely in the court of jurisdiction located in the state and county of the AEPA

Member Agency and will govern any resulting transactions.

1. Procurement Phases: AEPA’s solicitation process is broken down into three (3) phases. Any
Bidder who is aggrieved in connection with any of the three (3) procurement/solicitation phases
listed below and/or any functions or activities associated with each shall file their protest with the
AEPA representative indicated below.

a. Bid Due Date: The preparation and contents of the solicitation, its terms, conditions and
specifications, the notification, distribution of solicitation documents and addendums
(date published through the bid due date and time).

b. AEPA Approval: The receiving, opening, recording, evaluating, recommending and
approving Bidders to be considered for AEPA approval and/or actions relating to contract
renewal and extension. (Date received and opened through date of individual contract
award and future renewals).

c. Contract Award: The awarding, implementing and administering of resulting contracts
and the disclosure of confidential data. (Date individual contracts awarded by AEPA
Member Agencies or 120 days from AEPA approval).

2. Protest contents: Protests shall be in writing and must be filed with the appropriate AEPA
represented below. A protest must include:

a. The name, address and telephone number of the protester;

b. The original signature of the protester or its representative;

c. Identification of the procurement function and/or contract activity with the solicitation or
the contract number;

d. A detailed statement of the factual grounds or legal basis for the protest;

e. Supporting exhibits, evidence or documents to substantiate any claim unless not available
within the filing time, in which case, the expected availability date shall be indicated; and

f.  The form of relief requested.

3. Protest Submittal: Protester shall submit the bid protest in accordance with the requirements of
the above three (3) procurement functions immediately or within ten (10) days of the date the
protester knows or should have known the basis of the protest per the following:
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a. Bid Due Date: Knows or should have known the basis of the protest upon the bid due date
or ten (10) days after the bid due date, send protest to Bid Question Coordinator
(bid-committee@aepacoop.org).

a. AEPA Approval: Knows or should have known the basis of the protest upon notification
from AEPA of the bid category approval, send protest to AEPA President
(protests@aepacoop.org).

b. Contract Award: Knows or should have known the basis of the protest or ten days after the
notification from the AEPA Member Agency award, send protest to Individual AEPA
Member Agency; see AEPA Member Agency information sheet.

4. Protest Resolution: Protest shall be resolved, in accordance with AEPA’s Board Policies,
Procedures and/or the appropriate state statutes where the AEPA Member resides. It is the intent
of AEPA that all bid protest decisions from the point a bid has been published through contract
approval or rejection, will be resolved by AEPA. Bid protests concerning contract award by AEPA
Member Agencies will be resolved by the respective AEPA Member Agency.

5. Protest Costs: The losing party to the protest shall be responsible for the reasonable and
justifiable costs of the protest. The protest costs shall be based on the costs and expenses incurred
by the AEPA and its Member Agencies, including but not limited to staff salaries, attorneys' fees,
hearing, reproduction, transcription and travel costs.

Provisions Required by Law: By submitting a response to this solicitation, bidders are
acknowledging they have conducted and performed the required research to make themselves aware
and knowledgeable of all federal, state and local laws/statutes that are referenced herein, may pertain
to and/or govern the procurement activities and transactions covered by this bid. These provisions of
law and any clause required by law that is associated with and relates to this bid and any resulting
contract will be read and enforced as though it were included herein.

Public Purchase: An easy-to-use platform that provides Bidders with the automatic notification of
open solicitations, automatic notification of answered questions and issued addenda, and a way to
electronically submit an organization’s solicitation response. All changes, updated, uploads, and
downloads are time stamped and logged as part of the solicitation process.

Public Record: All bids submitted to this invitation shall become the property of the AEPA and will
become a matter of public record, available for review, subsequent to the bid due date. Bids may be
viewed, by appointment only, at the Oakland Schools, 2111 Pontiac Lake Road, Waterford, MI 48328,
under the supervision of the AEPA Executive Director or his/her designee, from 8:30 a.m. to 3:30 p.m,,
Monday through Friday. Within fifteen days, the Bid Receipt Summary Report will be posted to the
AEPA website (www.aepacoop.org).

Questions: Inquiries and questions related to this solicitation, must be submitted online in Public
Purchase per [FB and be submitted as follows:
1. From the time the solicitation is published until the deadline for questions for Bidders,
questions should be submitted online via Public Purchase.
2. From the time bids are opened but prior to the approval of the contract by AEPA, questions
should be submitted to bid-committee@aepacoop.org.
3. After notification of AEPA contract approval, questions should be submitted via
email to questions@aepacoop.org.
4. Once a contract has been awarded by an individual AEPA Member Agency any inquiries and
questions relating to contract implementation, execution, transactions and/or concerns/issues
occurring within that state should be addressed to the individual AEPA Member Agency.

Reporting: Vendor Partners are required to submit quarterly detailed sales reports to all AEPA
Member Agencies. Access to reports will be granted after contract approval. If there are no sales, $0
reports are required.
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Right to Assurance: Whenever one party to this contract in good faith has reason to question the other
party’s intent to perform, he/she may demand that the other party give a written assurance of this
intent to perform. In the event that a demand is made and no written assurance is given within ten
(10) days, the demanding party may treat this failure as an anticipatory repudiation of the contract.

Right to Request Additional Information: AEPA, and its respective bid representatives, reserves the
right to request any additional information during the procurement process that might be deemed
necessary to better understand the submitted bid response including, but not limited to, clarifying
questions. Bidders may be requested to submit such answers in writing but will not be allowed to
change or alter their bid.

Safety Measures: Vendor Partners shall take all necessary precautions for the safety of employees
on the worksite, and shall erect and properly maintain at all times, as required by job conditions and
progress of the work, all necessary safeguards for the protection of the workers and public. They shall
post danger-warning signs against the hazards created by their operation and work in progress.
Proper precautions shall be taken pursuant to state law and standard construction practices in order
to protect workers, the general public and existing structures from injury or damage.

Safety Standards: All items supplied on this contract shall comply with the current applicable
Occupational Safety and Health Standards, the National Electric Code, and the National Fire Protection
Association Standards.

Severability: The provisions of this contract are severable to the extent that any provision or
application held to be invalid shall not affect any other provision or application of the contract that
may remain in effect without the invalid provision or application.

Substance Use & Conduct: All Vendor Partners and Subcontractors must adhere to local substance
(alcohol, drug, smoking, etc.) and conduct (dress code, language, parking, etc.) policies while on AEPA
Member Agencies and Participating Entities premises.

State Agency: means any department, commission, council, board, committee, institution, legislative
body, agency, government corporation, educational institution or official of the executive, legislative
or judicial branch of the government of this state.

Survival: All applicable software license agreements, warranties or service agreements that were
entered into between Vendor Partner and Buyer under the terms and conditions of the Contract shall
survive the expiration or termination of the Contract. All Purchase Orders issued and accepted by
Vendor Partner shall survive expiration or termination of the Contract.

Suspension or Debarment Status: If within the past five (5) years, any Bidder has been disbarred,
suspended or otherwise lawfully precluded from participating in any public procurement activity with
a federal, state or local government, the Bidder must include a letter with its response or bid setting
forth the name and address of the public procurement unit, the effective date of the suspension or
debarment, the duration of the suspension or debarment, and the relevant circumstances relating to
the suspension or debarment. Any failure to supply such a letter or to not disclose in the letter all the
pertinent information may result in the cancellation of any resulting contract. By signing the bid
section, the Bidder certifies that no current suspension or debarment exists.

Tare: If the Vendor Partner requires the Buyer to pay for shipping, the weight of the empty container
and any material used for packing shall be of the lightest weight practical for safe delivery of the
contents.
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Taxes: Different jurisdictions taxing authorities have different tax laws, rules, regulations and
processes, therefore, prices offered will not include applicable federal, state and local taxes. All
applicable taxes must be listed as a separate item on all cost proposals, invoices.

Term of Contract and Extensions: The initial term of the contract shall be for up to fifteen (15)
months and will commence on the date as indicated by each Participating Member Agency on the
Acceptance of Bid and Contract Award (Form B). The contract shall continue in accordance with the
dates stipulated in the Bid and Timeline schedule located in Part A of this bid unless terminated,
cancelled or extended. By mutual written agreement, the contract may be extended for three
additional 12-month periods, ending on the last day of February. AEPA may choose to recommend the
contract extension. If so recommended, an individual Member Agency may choose, at their sole
discretion, to extend the contract. In the event AEPA does not recommend or approve a contract
extension, a Member Agency reserves the right to offer month-by-month extensions not to exceed six
(6) months until a new contract is awarded by that Member Agency.

Termination by Non-Approval of AEPA: AEPA Member Agencies on annual basis assess, evaluate
and review existing AEPA vendors to determine if the organization as a whole desire to extend its
approval of those vendors. If an existing AEPA vendor’s approval is not extended for an additional
term, the AEPA Member Agencies can not extend the dis-approved vendor’s contract. (See Term of
Contract and Extensions)

Termination by AEPA Member Agency: An AEPA Member Agency may cancel any contract secured
by the solicitation without any further obligation if any person significantly involved in initiating,
negotiating, securing, drafting, or creating the contract on behalf of the AEPA Member Agency is or
becomes, at any time while the contract or any extensions of the contract is in effect, an employee of,
or a consultant to any other party to this contract with respect to the subject matter of the contract.
Such cancellation shall be effective when the parties to this contract receive written notice from the
AEPA Member Agency unless the notice specifies a later time. Cancellation by one AEPA Member
Agency does not require other Agencies to cancel their contracts.

Termination for Convenience: AEPA Member Agency reserves the right to immediately terminate
this contract, without penalty or recourse, in whole or in part, if the AEPA Member Agency determines
that termination is in the best interest of Participating Entities. The Vendor Partner, after receipt of a
“Notice of Termination,” shall not accept any new orders after the termination date specified in the
notice. Any termination shall have no effect on projects that are in progress at the time the cancellation
is received by the AEPA Member Agency. Vendor Partner shall be entitled to receive just and equitable
compensation in accordance with applicable contract pricing for work in progress, work completed
and materials accepted before the effective date of the cancellation. The Vendor Partner will not be
reimbursed for any anticipated profit. The AEPA Member Agency reserves the right to cancel, or
suspend the use thereof, any contract resulting from this IFB if the Vendor Partner files for bankruptcy
protection, or is acquired by an independent third party. Vendor Partner may cancel this contract upon
written notice to the AEPA Member Agency prior to the intended termination date (or on the yearly
anniversary of the bid). Any termination shall have no effect on projects that are in progress at the time
the cancellation is received by the AEPA Member Agency.

Termination for Default: If either party is in default under this contract, it shall have an opportunity
to cure the default within the time indicated (ten business days in most states) after it is given written
notice of default by the other party, specifying the nature of the default. Upon receipt of the notice of
default, the defaulting party shall have ten business days to provide a satisfactory response to the AEPA
Member Agency. Failure on the part of the defaulting party to adequately address all issues of concern
may result in contract termination. If the default is not cured within the time specified in the notice of
default, the non-defaulting party shall have the right, in addition to all other remedies at law or equity,
to immediately terminate this contract. Failure to complain of any action, non-action or default under
this Agreement shall not constitute a waiver of any of the parties’ rights hereunder. The AEPA Member
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Agency reserves the right to terminate this contract, or any part hereof, for cause in the event of any
default by the Vendor Partner, or if the Vendor Partner fails to comply with any contract terms and
conditions, or fails to provide the AEPA Member Agency, upon request, with adequate assurances of
future performance. In the event of termination for cause, the AEPA Member Agency shall not be liable
to the Vendor Partner for any amount for supplies or services not accepted, and the Vendor Partner
shall be liable to the AEPA Member Agency or any Participating Entity for any and all rights and
remedies provided by law. If it is determined that the AEPA Member Agency improperly terminated
this contract for default, such termination shall be deemed a termination for convenience. The AEPA
Member Agency will issue written notice to the Vendor Partner for acting or failing to act in any of the
following:

1. The Vendor Partner provides material that does not meet the specifications of the contract;

2. The Vendor Partner fails to adequately perform the services set forth in the specifications of the
contract;

3. The Vendor Partner fails to complete the work required or to furnish the materials required within
a reasonable amount of time;

4. The Vendor Partner fails to make progress in the performance of the contract and/or gives the
AEPA Member Agency reason to believe that the Vendor Partner will not or cannot perform to the
requirements of the contract;

2. The Vendor Partner fails to extend lower pricing that has been offered to another customer or
cooperative that have equal or lesser volume.

3. The Vendor Partner fails to observe any of the terms and conditions of the contract;

4. The Vendor Partner fails to follow the established procedure for purchase orders, invoices and
receipt of funds as stipulated by the AEPA Member Agency.

Termination for Non-Appropriation: Any individual Buyer’s procurement/contract covered by this
bid and executed in accordance with resulting contract may be terminated if insufficient
appropriations and/or authorizations do not exist due to changes in state or federal law, or because of
court order, or because of insufficient appropriations made available to the Buyer’s governing board
and/or it State Legislature. Such termination will be effected by sending fifteen (15) days written
notice to the Vendor Partner. The Buyer’s decision as to whether sufficient appropriations and
authorizations are available shall be accepted by the Vendor Partner and shall be final.

Title and Risk of Loss: The title and risk of loss of material or service shall not pass to the Buyer
purchasing the material or services until it actually receives the material or service at the point of
delivery, unless otherwise provided within this document.

Trade-in Equipment: Equipment for trade-in shall be dismantled by the Vendor Partner and removed
at its expense. The conditions of the trade-in equipment at the time it is turned over to the Vendor
Partner shall be the same as when the original agreement was made, except as affected by normal wear
and tear from use between the time of the bid and the trade-in. Values placed on trade-in products are
between the Buyer purchasing the new unit and the Vendor Partner.

Type of Bids: Due to the various types, kinds and levels of products and services solicited by AEPA in

its IFBs; the various pricing methodologies and/or methods utilized and offered to price the various

products and services offered; and the type of contracts that results from any one of AEPA’s/bids, AEPA
has established the following two (2) types of bids.

1. Catalog Bid: A catalog bid is utilized when the products and /or services solicited are clearly
identified with set and specific characteristics, attributes and configurations that are identifiable
as a stand-alone single unit and can be listed and priced as a single unit with options that can be
added to enhance and/or improve its operation and functionality. The Bidder offers a fixed
discount(s) off retail price or prices in a Commercially Available Catalog. The discounts may be for
the entire Catalog for specific products, product lines, manufacturers or category of products as
determined by the Bidder. See the Pricing section for detailed information on Catalog pricing.
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2. Line Item Bid: A Line-item bid is utilized when the products and services solicited cannot be
identified or listed as a single unit; consists of a number of different variable and configurations, it
is necessary to identify the specific project or application; the end product or solution is made of
individually priced elements or components and the end product’s or solutions’ cost is derived by
the Vendor Partner specially prepared and providing a quote based on the project’s terms,
conditions and requirements. See the Pricing section for detailed information on Line-Item pricing.

Vendor Partner: Bidder who has been approved and awarded a contract for the delivery of
construction, tangible personal property, supplies, or services in response to this IFB.

Vendor Partner Contact: Vendor Partner will designate one individual who will represent them to
the AEPA, its AEPA Member Agencies during the contract period. This contact person will correspond
with each AEPA Member Agency for technical assistance, problems, or questions that may arise. If
other staff, distributors and/or independent Vendor Partners will be performing the sales or support
functions for different geographical areas (states), Vendor Partner shall include instructions and
contact information that can be distributed to AEPA Member Agencies upon approval of this bid.

Warranty: Vendor Partner warrants that all commodities, supplies, materials, equipment, software
and service delivered under this contract shall conform to the specifications of this contract. All items
should carry a warranty equal to the intended life cycle or a minimum 12-month manufacturer’s
warranty that includes parts and labor unless otherwise specified and agreed to. The manufacturer
has the primary responsibility to honor a manufacturer’s warranty; a distributor or dealer agrees to
assist the purchaser reach a solution in a dispute with the manufacturer over a warranty’s terms. Any
extended manufacturer’s warranty will be passed on to the Buyer. For example, if a voice board has a
three-year warranty, but the board is in a turnkey system that has a one-year warranty, the voice
board’s three-year warranty must be honored by the manufacturer and the Vendor Partner. All
extended warranties must be passed on, without exception. If, upon discovery, the Vendor Partner
charges a Buyer for a replacement part that the Vendor Partner actually received at no cost under a
warranty, the Vendor Partner will rebate the amount billed and the Buyer reserves the right to cancel
the contract.
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Scope of Bid

AEPA is seeking qualified, experienced contractor(s) who possess the necessary resources and capabilities
to acquire, deliver and perform the required supplies, materials equipment and labor to all participating
member states (up to 28) necessary to:

a. Respond to request from a number of different types of educational, governmental and public
institutions seeking Natural and Synthetic Surfaces for Sport Fields, Tracks, Courts, Playground
and Landscaping Applications.

b. These items will include but are not limited to: Natural or Synthetic Turf for Sport Fields, Running
Tracks, Tennis and Basketball Courts, Synthetic Turf for Playground and Landscaping Surfaces.

c. Types of services may include, but are not limited to: Construction, Site Preparation, Installation,
Engineering, Design, Surface Testing, Field Certification, Repair Services etc.

d. Each Category stands by its self and a bidder can either bid on one or more categories. The
categories are:

a. Category 1- Synthetic Turf for Sport Fields,

b. Category 2 - Natural Turf for Sport Field,

c. Category 3 - Running Track, Tennis and Athletic Courts

d. Category 4 - Synthetic Turf for Playground, Pet, Commercial, Landscaping Applications

AEPA and Member Agencies prefer a single vendor with a comprehensive array of products. However,

because of the unique nature of vehicle distribution, Member Agencies will consider multiple awards

based on a national or regional basis. See 7.1.20 below for regions.
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2. Type of Bid
This bid is considered a:
YES L\\[0) TYPE OF BID

CATALOG: A catalog bid is utilized when the products and/or services solicited are clearly identified
with set and specific characteristics, attributes and configurations that are identifiable as a stand-
alone single unit and can be listed and priced as a single unit with options that can be added to
X enhance and/or improve its operation and functionality. The Bidder offers a fixed discount(s) off
retail price or prices in a Commercially Available Catalog. The discounts may be for the entire
Commercially Available Catalog, for specific products, product lines, manufacturers or category of
products as determined by the Bidder. See Pricing section for detailed information on Catalog
Pricing.

LINE ITEM: A line-item bid is utilized when the products and services solicited cannot be identified
or listed as a single unit; consists of a number of different variables and configurations, it is necessary
to identify the specific project or application; the end product or solution is made of individually
priced elements or components and the end product’s or solution’s cost is derived by the Vendor
Partner specially prepared and providing a quote based on the project’s terms, conditions and
requirements. See Pricing section for detailed information on Line-Item Pricing.

3. Anticipated AEPA Member Agency Participation
Participate?
State Yes/No/ Undecided Other States Member Sells In
California Yes AZ,NV
Colorado Yes
Connecticut Yes MA, ME, NH, NY, RI, VT
Florida Yes AL
Georgia Yes
Illinois No
Indiana Yes
Iowa No IL, SD
Kansas Yes OK
Kentucky Yes AL, LA, MS, NC, SC, TN, WV
Massachusetts No
Michigan Yes
Minnesota Yes SD
Missouri Yes AR, IL, LA, SD
Montana Yes ID
Nebraska Yes
New Jersey Yes
New Mexico Yes
North Dakota Yes
Ohio Yes
Oregon Yes
Pennsylvania No DE, HI, MD, NY
Texas Yes
Virginia Yes
Washington Yes AK, ID
West Virginia Yes
Wisconsin Yes
Wyoming Yes SD,UT
Total 24 |

Please note that individual AEPA Member Agencies that have indicated that they intend to participate in
any contract approved under this solicitation, does not guarantee or mean that the individual AEPA
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Member Agency will enter into a contract with any AEPA approved Vendor Partner. Each AEPA Member
Agency will make that determination after reviewing Vendor Partner responses and AEPA’s
recommendation for acceptance and bid award. The AEPA Member Agency’s contracting decision shall be
final.

4. Anticipated Volume

Natural and Synthetic Surfaces for Sport Fields, Tracks, Courts, Playground and Landscaping Applications
is a currently held category for AEPA. The resulting bid will be an Indefinite Delivery, Indefinite Quantity
(IDIQ) contract(s). AEPA Member Agencies estimate approximately $65 million in turf sales and $21.3
million in tracks and courts in the first contract term. AEPA Member Agencies anticipate that purchase
volumes will increase over the course of contract years two (2) through four (4). This information is
provided as an aid to Bidders in preparing responses only. Itis not to be considered a guarantee of volume
under this [FB. The successful Vendor Partner’s discount and pricing schedule shall apply regardless of the
volume of business under the contract.

5. Voluntary Pre-Bid Conference Call
AEPA will host a voluntary pre-bid conference call on Wednesday, August 14, 2019, for any interested
Bidders or potential Bidders. The conference call times are set in the following schedule for each of the
four contiguous United States time zones. No pre-registration will be required. Recording of the conference
call will be posted on the AEPA Website.

Voluntary Pre-Bid Conference Call Schedule (All Categories

IFB \ Eastern Central Mountain Pacific
020-A Natural and Synthetic Surfaces for 11:00 AM 10:00 AM 9:00 AM 8:00 AM
Sport Fields, Tracks, Courts, Playground

and Landscaping Applications

020-B Carpet & Resilient Flooring 11:30 AM 10:30 AM 9:30 AM 8:30 AM
020-C Digital Resources & Instructional 12:00 PM 11:00 AM 10:00 AM 9:00 AM
Materials

020-D Facility Management Software 12:30 PM 11:30 AM 10:30 AM 9:30 AM
020-E Lawn & Groundskeeping 1:00 PM 12:00 PM 11:00 AM 10:00 AM
Equipment, Supplies & Services

020-F Digital Display Solutions 1:30 PM 12:30 PM 11:30 AM 10:30 AM
020-G Vehicles - Cars, SUVs, Crossovers, 2:00 PM 1:00 PM 12:00 PM 11:00 AM
Light Duty Trucks, Vans, Police and Public

Safety

Join Zoom Meeting: https://zoom.us/j/770090798
Conference Call Number: +1 929 436 2866
Meeting ID: 770 090 798

6. Glossary of Terms and Abbreviations and Acronyms for Standards and Regulations: Where
abbreviations and acronyms are used in specifications or other contract documents, they shall mean the
recognized name of the organizations responsible for the standards and regulations in the following list.
Names, telephone numbers, and websites are subject to change and are believed to be accurate and up-to-
date as of the date of the contract documents.

Item \ Description

6.1.1. | Base Materials: Materials that provide porosity and stability such as crushed aggregate
or porous pavement.
6.1.2. | Denier: The weight in grams of 9,000 meters offiber
6.1.3. | Drainage System: A method of removing surface and subsurface moisture/water.
6.1.4. | Fiber: A specific form of fibrous textile material that has a length at least 100 times its
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Item \ Description
diameter or width.

6.1.5. | Fiber Thickness: A measurement in microns (metric) or mils. (U.S.) of the thinnest cross
section of a fiber.

6.1.6. | G-Max: A measurement of impact (shock absorption) in terms of gravity units as a ratio
of deceleration.

6.1.7. | Infill: Loosely dispersed materials that are added to the synthetic turf system, typically
sand, rubber, other suitable material, or a combination thereof.

6.1.8. | Knitted: A process in which the yarn fibers of the pile are tied to the backing which was
simultaneously constructed by transforming continuous strands of multi-filaments into
a series of interlocking loops, each row of such loops hanging from the row immediately
preceding it.

6.1.9. | Water Permeability: The rate at which water flows through a surface or system cross-
section or components of the cross-section.

6.1.10. | Planarity: Uniformity of the surface as compared to certain fixed predetermined points
or prescribed slopes.

6.1.11. | Primary Backing System: A single or multiple layers of woven or non-woven materials,
into which the fiber is either tufted or knitted, to provide the initial construction of the
synthetic turf.

6.1.12. | Secondary Backing System: A coating and/or woven or non-woven fabric layer(s)
applied to the primary backing after the fiber pile has been tufted or knitted into place,
which serves to enhance tuft bind and provide additional structural integrity.

6.1.13. | Shock Absorbing System: Component(s) that add resiliency to the system.

6.1.14. | Sub-grade: A stabilized foundation onto which the base materials and field systems are
installed.

6.1.15. | Synthetic Pile Fiber: Grass-like blades made of syntheticmaterials.

6.1.16. | Synthetic Turf Systems: These systems are comprised of synthetic grass like surface
piles, tufted, or knitted into a primary backing system to which a secondary backing
system has been applied; with or without infill material (s); a shock absorbing system,
and suitable base materials with an appropriate drainage system.

6.1.17. | Tufted: A process by which the fiber yarns that form the pile are inserted into a
previously prepared blanket-like primary backing.

6.1.18. | Abbreviations that may be referenced in the specifications.

6.1.19. | Amateur Athletic Union (AAU)

6.1.20. | American Society for Testing and Materials (ASTM)

6.1.21. | Deutsches Institut fiir Normung(DIN)

6.1.22. | Federation of International Football Association (FIFA)

6.1.23. | International Amateur Athletic Federation (IAAF)

6.1.24. | National Collegiate Athletic Association (NCAA)

6.1.25. | Synthetic Turf Council (STC)

6.1.26. | American Sport Builder Association

6.1.27. | National Federation of State High School Associations (NFH)

6.1.28. | ASTM - Test method published by the American Society for Testing and Materials

6.1.29. | EN -Test method published by the European Standards Organization

6.1.30. | FIFA -Test method described in FIFA Handbook of Test Methods and Requirements for
Artificial Turf Football Surfaces

6.1.31. | FIH - International Hockey Federation

6.1.32. | ASTM - Test method published by the American Society for Testing and Materials

6.1.33. | ASTM Standards lines 6.1.34 to 6.1.42

6.1.34. | ASTM D 1557 - Standard Test Methods for Laboratory Compaction Characteristics of Soil
Using Modified Effort - These test methods cover laboratory compaction methods used to
determine the relationship between molding water content and dry unit weight of soils
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Item \

Description
(compaction curve) compacted in a 4- or 6-in. (101.6- or 152.4-mm) diameter mold with a
10.00-1bf. (44.48-N) rammer dropped from a height of 18.00 in. (457.2 mm) producing a
compactive effort of 56 000 ft-1bf/ft3 (2700 kN-m/m3). Effort.

6.1.35.

ASTM F 1015-03(2009) - Standard Test Method for Relative Abrasiveness of Synthetic Turf
Playing Surfaces. This test method is applicable to both laboratory and field measurement of
synthetic turf surfaces used for sports. Data obtained from the procedure of this test method
are indicative of the relative abrasiveness of fabric or carpet type synthetic playing surfaces.

6.1.36.

ASTM F 1162/F1162M-12 Standard Specification for Pole Vault Landing Systems. This
specification covers minimum requirements of size, physical characteristics of materials,
standard testing procedures, labeling, and identification of pole vault landing systems.

6.1.37.

ASTM F 1551-09 Standard Test Methods for Comprehensive Characterization of Synthetic
Turf Playing Surfaces and Materials. These test methods are used to identify physical
property characteristics and comparison of the performance properties of synthetic turf
systems or components for athletic and recreational uses, or both.

6.1.38.

ASTM F 1632-10 Standard Test Method for Particle Size Analysis and Sand Shape Grading of
Golf Course Putting Green and Sports Field Rootzone Mixes - This test method covers the
determination of particle size distribution of putting green and other sand-based root- zone
mixes. Particles larger than 0.05 mm (retained on a No. 270 sieve) are determined by sieving.
The silt and clay percentages are determined by a sedimentation process, using the pipet
method. This procedure was developed for putting green rootzone mixes, those assumed to
have sand contents of 80 % by weight or greater. Particle size analysis of soils may be
performed by this test method or Test Method D 422. This test method also describes a
qualitative evaluation of sand particle shape.

6.1.39.

ASTM F 1647-11 Standard Test Methods for Organic Matter Content of Putting Green and
Sports Turf Root Zone Mixes - These test methods cover the determination of the percent
organic matter of a putting green root zone mixture using a loss on ignition method or the
Walkley Black method. These test methods are useful for quantifying the organic matter
content of volume ratio mixed root zone mixes. Test Methods D 2974 is recommended for
peat and other organic soils.

6.1.40.

ASTM F 1702-10 - Measuring Impact-Attenuation Characteristics of Natural Playing Surface
Systems Using Lightweight Portable Apparatus. This test method is used to determine the
impact-attenuation characteristics of natural turfgrass and soil playing surface systems with
a lightweight portable apparatus. This test method can be used to compare the impact
attenuation characteristics of natural playing surface systems, as well as assessing the effects
of management practices on the impact attenuation characteristics. This test method also can
be used to assess the compatibility of natural playing surfaces by recording g-max values or
penetration of successive impacts, or both. This test method provides a procedure for
assessing impact attenuation characteristics in the field, on both actual playing surfaces and
research plots.

6.1.41.

ASTM F 1815-11 Standard Test Methods for Saturated Hydraulic Conductivity, Water
Retention, Porosity, and Bulk Density of Putting Green and Sports Turf Root Zones - These
test methods cover the measurements of saturated hydraulic conductivity, water retention,
porosity (including distribution of capillary and air-filled porosity at a known soil suction),
and bulk density on sand-based root zone mixes to be used for construction and topdressing
of golf course putting greens including United States Golf Association (USGA) recommended
greens, golf course tees, sand-based sports fields, or other highly trafficked turfgrass areas.
These test methods are designed for sand-based mixes and are not intended for use with fine
or medium textured soils, for example, sandy loams and loams.

6.1.42.

ASTM F 1936-10 Standard Specification for Impact Attenuation of Turf Playing Systems as
Measured in the Field. This specification establishes an in situ test method and maximum
impact attenuation value for all types of turf playing systems and for a number of sport
specific field layouts. It also includes a protocol for determining test point locations on fields
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Item \

Description
that are lined for multiple sports.

6.1.43.

ASTM F 1953-10 - Construction and Maintenance of Grass Tennis Courts. This standard
outlines technique that are appropriate for the construction and maintenance of grass tennis
courts. The standard provides guidance for the selection of soil materials and turfgrass
species to be used.

6.1.44.

ASTM F 2000-10 Standard Guide for Fencing for Baseball and Softball Fields. This standard
provides recommended minimum requirements for various types of fences used in softball
and baseball ballfields and other sports facilities.

6.1.45.

ASTM F 2056-09 Standard Safety and Performance Specification for Soccer Goals. This
standard outlines safety and performance requirements for soccer goals aimed at providing
for safer use of soccer goals and reducing injuries and fatalities. Properties such as strength,
stability, and weight are discussed.

6.1.46.

ASTM F 2060-11 Standard Guide for Maintaining Cool Season Turfgrasses on Athletic Fields
- This guide covers the minimum requirements for maintaining cool season turfgrasses used
for natural surface athletic fields. Practices covered include mowing, fertilization, irrigation,
core cultivation, overseeding, and pest management.

6.1.47.

ASTM F 2107-08 Construction and Maintenance of Skinned Areas on Baseball and Softball
Fields This standard covers technique for constructing and maintaining skinned areas on
baseball and softball fields. The standard provides guidance for selecting suitable
construction materials (soil, sand, etc.). Construction techniques are outlined along with
minimum maintenance procedures such as scarification, irrigation, and the use of
conditioners.

6.1.48.

ASTM F 2157-09 Standard Specification for Synthetic Surfaced Running Tracks. This
specification establishes the minimum performance requirements and classification when
tested in accordance with the procedures outlined within this specification. All documents
referencing this specification must include classification required.

6.1.49.

ASTM F 2269-11 Standard Guide for Maintaining Warm Season Turfgrasses on Athletic
Fields - This guide covers the minimum requirements for maintaining warm-season
turfgrasses used for natural surface athletic fields. Practices covered include mowing,
fertilization, irrigation, core cultivation, winter overseeding, pest management, and
requirements for management of dormant turf winter overseeded with cool-season turf (see
also Guide F 2060).

6.1.50.

ASTM F 2270-12 - Construction and Maintenance of Warning Track Areas on Sports Fields.
This guide covers techniques that are appropriate for the construction and maintenance of
warning track areas on sports fields. This guide provides guidance for the selection of
materials, such as soil and sand for use in constructing or reconditioning warning track areas
and for selection of management practices that will maintain a safe and functioning warning
track. Although this guide has applications to all sports where a warning track surface may
be required or desired, it has specific applications to baseball /softball.

6.1.51.

ASTM F 2396-11 Standard Guide for Construction of High-Performance Sand-Based
Rootzones for Sports Fields - This guide covers techniques that are appropriate for the
construction of high-performance sand-based rootzones for sports fields. This guide
provides guidance for the selection of materials, including soil, sand, gravel, peat, and so
forth, for use in designing and constructing sand-based sports turf rootzones.

6.1.52.

ASTM F 2569-11 Standard Test Method for Evaluating the Force Reduction Properties of
Surfaces for Athletic Use. This test method covers the quantitative measurement and
normalization of impact forces generated through a mechanical impact test on an athletic
surface. The impact forces simulated in this test method are intended to represent those
produced by lower extremities of an athlete during landing events on sport or athletic
surfaces.

6.1.53.

ASTM F 2631-07 Standard Practice for Installation of Chain-Link Fence for Outdoor Sports
Fields, Sports Courts, and Other Recreation Facilities. This practice is designed to be used for
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Item \ Description

developing the chain-link fence, design, layout and installation for sports and recreation
facilities such as sports fields and sports courts. It includes the internal fencing required for
safety, separation of activities, security, crowd control, access, or other requirements.

6.1.54. | ASTM F 2650-07 Standard Terminology Relating to Impact Testing of Sports Surfaces and
Equipment. This terminology covers terms related to impact test methods and impact
attenuation specifications of sports equipment and surfaces.

6.1.55. | ASTM F 2651-10 Standard Terminology Relating to Soil and Turfgrass Characteristics of
Natural Playing Surfaces. This terminology covers terms related to characteristics of soils
and turfgrass for use in the development of standards and specifications for natural playing
surfaces. Terms pertain to natural playing surfaces used for sports and may include those
surfaces supporting the growth of turfgrass or bare soil playing surfaces that are constructed
with natural materials.

6.1.56. | ASTM F 2673-08 Standard Safety Specification for Special Tip-Resistant Movable Soccer
Goals. This specification covers safety requirements aimed at providing for safer use of
soccer goals and reducing injuries and fatalities. It addresses the risk of accidental tip over
or pull over of soccer goals. This specification applies only to movable goals whose inside
measurements are 6% to 8 ft (2 to 2.4 m) high and 18 to 24 ft (5.5 to 7.3 m) wide.

6.1.57. | ASTM F 2765-09 Standard Specification for Total Lead Content in Synthetic Turf Fibers. This
specification applies to the maximum content of lead in fibers used in synthetic turf. This
specification outlines a test method for sample preparation and a test method for analyzing
the total lead content in synthetic turf fibers. This specification outlines guidelines for
reporting total lead content in synthetic turf fibers. This specification applies only to
synthetic turf fibers manufactured after Sept. 1, 2009.

6.1.58. | ASTM F 2898-11 Standard Test Method for Permeability of Synthetic Turf Sports Field Base
Stone and Surface System by Non-Confined Area Flood Test Method. This test method can be
used to determine in-place permeability of synthetic turf playing field systems, playing field
systems with pad and/or premolded drainage boards, playing field systems with premolded
panel base systems, porous and non-porous pavement systems in order to confirm
compliance with design specifications and or evaluate existing as-built conditions. Synthetic
turf field systems tend to drain under several flow regimes and this test method can provide
a clear indication of actual in-field permeability flow rates with limited effect of lateral flow
through base systems and no effect from head pressure.

6.1.59. | ASTM F 2949-12 Standard Specification for Pole Vault Box Collars. This specification covers
minimum requirements of size, physical characteristics of materials, standard testing
procedures, labeling and identification of pole vault box collars.

6.1.60. | ASTM F 355-16 Standard Test Method for Impact Attenuation of Playing Surface Systems,
Other Protective Sport Systems, and Materials Used for Athletics, Recreation and Play - This
test method measures the impact attenuation of surface systems and materials, specifically
the peakimpact acceleration (“impact shock”) produced under prescribed impact conditions.
This test method is applicable to natural and artificial surface systems intended to provide
impact attenuation, including natural and artificial turf sports fields.

6.1.61. | ASTM F 969-11 Standard Practice for Construction of Chain-Link Tennis Court Fence. This
standard covers proper techniques for constructing chain-link fencing around tennis courts.

7.  Special Terms and Conditions

7.1.1. | A $25,000 dollar bid bond with the principal being the Bidder and the Association of
Educational Purchasing Agencies being the Agency of Record. Acceptable bid bond forms are
AIA Document A310-2010 Bid Bond or NASBP that includes the same language as the AIA
Document A310-2010. You will need to identify on the Bid Bond what category or categories
it will cover. The bid bond underwritten by a surety company licensed to issue bid bonds in
the state of Nevada and said surety to be approved in federal circular 570 as published by
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Item \

Description
the United States treasury department or the equivalent in cash or an irrevocable letter of
credit from a FDIC financial institution. The bid security shall remain in force for one hundred
twenty (120) days of bid opening. This is a requirement to submit a response.

7.1.2.

Bidder will endeavor to supply products that are made in the United States of America.

7.1.3.

If the Bidder intends to utilize independent agents/distributors, subcontractors and/or
third-party agents to perform and/or provide any part of the products and services offered
herein, the Vendor Partner must identify all providers and any and all associated costs with
these providers.

7.1.4.

Optional services must be identified separately, and must include clear descriptions of
proposed services.

7.1.5.

Contractor's License: Each of the AEPA states covered by this solicitation has its own state
licensing qualifications, requirements and processes. The offeror is responsible for knowing
each state’s requirements and codes. For those states where licenses are required, a copy of
the appropriate contractor licenses will need to be included in your response to this bid. If
the Bidder is using one of its distributors or dealers a copies of their licenses shall be
submitted to the AEPA Member Agency as part of their quote submission or upon request.
All required licenses will be kept current and in compliance with the rules and regulations
of each state’s regulatory agency.

7.1.6.

Any contract awarded under any of the four (4) Categories of this bid is an indefinite-
quantity contract with or without installation. All costs associated with preparing
quotes/job orders/cost proposals shall be the responsibility of the contractor and must be
based on a detailed scope of work and in compliance with one of the approved pricing
methodologies.

7.1.7.

The standards and specifications provided and each Category are intended to establish
minimum requirements and provide a general overview of the quality and type of products
and services being requested.

7.1.8.

Any products and services offered are to meet or exceed all local and state building codes.

7.1.9.

The Bidder must be willing and able to demonstrate its past experience on at least five (5)
acceptable project in each of the Categories that they will be submitting a bid within the past
three (3) years.

7.1.10.

The Bidder must have the capacity to provide design, site inspection, site preparation and
construction services for Categories that they will be submitting a bid. These services may
be provided by the Bidder’s own staff or by subcontractors contracted and supervised by the
Bidder.

7.1.11.

The Bidder or its partner is responsible for ensuring that the design and construction
drawings and manual clearly indicate, identify and communicate the products, services and
testing requirements that must be provided to deal with site preparation, public utilities;
sub-base-works, drainage systems; etc. for the Categories they are submitting a bid.

7.1.12.

For any project the proposer must comply with the Americans with Disabilities Act (ADA)
(42 USC Section 12101 et seq.) and the Americans with Disabilities Act Architectural
Guidelines (ADAAG), as well as the implementing requirements, 28 CFR Part 36, Federal
Register, Vol. 56, No. 144, July 26, 1991, as amended.

7.1.13.

The Bidder must possess a knowledge and understanding of all federal, state, and local
government codes, regulations and building codes dealing with the construction and
installation of athletic running tracks or court surfaces.

7.1.14.

If any specifications is in conflict with the manufacturer specifications, the manufacturer
specifications will prevail.

7.1.15.

The Bidder will provide at a minimum a written maintenance manual to the AEPA Member
on completion of the project that includes day-to-day operating instructions, maintenance
and repair methods.

7.1.16.

Provide required manufacturer’s Product Data and Material Safety Data Sheets (MSDS) for
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products provided.

7.1.17. | The Bidder as part of its response to the Categories that a bid will be submitted, written

specifications for each type of surface that it is offering.

7.1.18. | Delivery, Storage and Handling

1. Store packaged products in original, unopened packaging until ready for installation.

2. Store and dispose of solvent-based materials and materials used with solvent-based
materials in accordance with requirements of AEPA Member State.

3. Protect all products from weather as specified by manufacturer instructions.

7.1.19. | All equipment will conform to the most recent Consumer Product Safety Commission (CPSC);

American Society for Testing and Materials (ASTM) standards specifications; governing

bodies’ such as AAU, NCAA, NFHSA, and state requirements governing their level of athletic

competition; and American Sports Builders Association (ASBA) guidelines and performance

specification for synthetic surfaced athletics tracks, courts and fields; and American

Disabilities Act (ADA) regulations.

7.1.20. | AEPA Vehicle Bid Regions: This solicitation may be awarded on a national or at a regional

level. See regions below. AEPA reserves the right to modify the regions below after

recommendation of award.

7.1.21. | Region 1: New England (Connecticut, Maine, Massachusetts, New Hampshire, Rhode Island,

and Vermont)

7.1.22. | Region 2: Mid-Atlantic (New Jersey, New York, Maryland, Delaware and Pennsylvania)

7.1.23. | Region 3: East North Central (Illinois, Indiana, Michigan, Ohio, Wisconsin)

7.1.24. | Region 4: West North Central (Iowa, Kansas, Minnesota, Missouri, Nebraska, North Dakota,

South Dakota)

7.1.25. | Region 5: South Atlantic (Florida, Georgia, North Carolina, South Carolina, Virginia, District

of Columbia, Kentucky and West Virginia)

7.1.26. | Region 6: East South Central (Alabama, Mississippi, Tennessee, Arkansas and Louisiana)

7.1.27. | Region 7: Mountain (Arizona, Colorado, Idaho, Montana, Nevada, New Mexico, Utah

Wyoming, Texas and Oklahoma)

7.1.28. | Region 8: Pacific (Alaska, California, Hawaii, Oregon and Washington)

8. Standard Specifications for all Categories
Item ‘ Description

8.1.1. | General Requirements for all Categories

8.1.2. | All charges and components necessary for performance of a contract shall be clearly
identified even if such are not specifically addressed in any paragraph or sub-paragraph or
form that is a part of this request.

8.1.3. | Vendor Partner shall provide a Material Safety Data Sheet (MSDS) for all items sold, if
required. A separate sheet shall be provided for each individual item when purchase is made.
8.1.4. Provide technical and consulting services to AEPA Members relating to athletic, recreational,
landscaping surface design, characteristics, and construction.

8.1.5. | Provide existing site inspection and investigation to identify soil conditions existing at the
site in order to take into account the conditions found in the designing of athletic and
recreational fields. The investigation shall include, but not be limited to:

Stripping, placement of backfill and base construction in order to ensure the
minimization of the risk of problems due to subsoil and subgrade conditions.

Soil inspection for the existence of peat or other organic soils at the site.
Inspection for uncontrolled fill materials or waste materials at the site.

Inspection for expansive soils at the site.

High ground water conditions or surface water retention areas (low area
flooding).

Special usage of the facility (i.e., using tennis courts, playgrounds, etc).

o a0 o
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Provide all labor, materials, equipment and drawings required to provide design services for
a project cost proposal with a complete scope of work, including all products, services and
with their associated costs. A preliminary construction time schedule shall be a part of the
project proposal.

8.1.7.

Provide all labor, materials and equipment required to assess and evaluate existing facilities
and develop and establish a plan of action for maintenance, repair and/or renovation of the
existing athletic and recreational field to condition as required by the AEPA Member .

8.1.8.

Provide ongoing technical support and training services for AEPA Members’ staff relating to
the maintenance and operation of these types of facilities to ensure their good operational
condition.

8.1.9.

Provide all labor, materials, equipment and drawings required to provide design services for
a project cost proposal with a complete scope of work, including all products, services and
surface specifications with their associated costs. A preliminary construction time schedule
shall be a part of the project proposal.

8.1.10.

Provide all labor, materials, equipment, project drawings and construction documents
necessary to install lines and markings required to complete the athletic or recreational field,
running track, tennis and basketball court, etc. as identified within the project documents for
the AEPA Member’s project scope of work and documents.

8.1.11.

Provide all labor, materials and equipment required to assess and evaluate existing facilities
and develop a plan of action for maintenance, repair and/or renovation of surfaces the
existing as required by the AEPA Member .

8.1.12.

Provide ongoing technical support and training services for AEPA Members’ staff relating to
the maintenance and operation of these types of facilities to ensure their good operational
condition.

8.1.13.

Assisting AEPA Members in assessing, evaluating and determining the safety and operational
status of the various types of synthetic turf products. Providing AEPA Member with a
complete and comprehensive report identifying areas of concern and equipment needing
maintenance, repair and/or replacement.

8.1.14.

Assisting AEPA Members in developing a short-term action plan to remediate, resolve and/or
remove any unsafe conditions and establish a long-term maintenance program for
maintaining AEPA Member’s turf installation in good working conditions.

8.1.15.

Upon request, assist the AEPA Members and its design professional in design of athletic and
non-athletic surface or facilities for new and current public facilities.

8.1.16.

Provide AEPA Members with necessary construction services for demolition, site
preparation and athletic and non-athletic surfaces and accessories.

8.1.17.

Provide AEPA Members with the necessary training and support services to allow their staff
to conduct safety inspections, perform maintenance, install equipment, structures and
fixtures according to manufacturer’s specifications..

8.1.18.

All material shall be guaranteed to the extent that:
1. Installed in accordance and the manufacturer's specifications.
2. Will perform as specified per the manufacturer’s specifications

8.1.19.

Project Site

1. The contractor shall hold AEPA Member harmless from damage from trespassing on
property by others.

2. There shall be no dumping of construction debris or other material on AEPA
Member’s or Participating Entity’s property.

3. Any material that requires special handling as dictated by federal or state law shall
be removed and disposed by the contractor at the end of the project.

4. Project site to meet all OSHA requirements.

5. Provide pedestrian protection and warnings during construction which comply with
local, Federal, and OSHA codes.
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6. Prior to erection of any kind, the Contractor shall grade, backfill, and otherwise
prepare the job site to ensure safe working conditions.

7. Any grade or elevation situations which deviate from the approved plans and
drawings shall be approved by the AEPA Member representative and the equipment
manufacturer prior to installation.

8. Dumpster for trash and debris shall be provided by the Contractor.

8.1.20. | Utility Services

1. Cost for temporary utility services electrical, water, gas, etc., that is utilized during
the construction process will be identified and agreed upon in writing by the AEPA
Member.

2. Utility services (electrical, water, gas, etc.) utilized by the contractor to maintain a
project office trailer, maintenance shop, storage facilities, security lighting, etc., will
be the responsibility of the contractor and can only be transferred to the AEPA
Member on written agreement between AEPA Member and Contractor.

3. All work will be in compliance with OSHA safety requirements and any additional
applicable federal, state, or local fire and safety requirements. When specifications or
scope of work will result in a violation of a code or result in an unsafe condition, the
contractor must inform the AEPA Member representative of the situation. The
contractor will not work that intentionally violates a fire, health, safety or UBC code
or safety standard.

9. Product/Category Specific Specifications

Category 1 Synthetic Turf Category

9.1.1. | The standards and specifications provided below are intended to establish minimum
requirements and provide a general overview of the quality and type of products and services
being requested.

9.1.2. | Any products and services offered are to meet or exceed all local and state building codes.

9.1.3. | The products and services may include, but are not limited to, the following:

1. Provide technical and consulting services relating to athletic and recreational field
surface design, characteristics, construction, and integration into the development of
a new athletic or recreational facility.

2. Provide existing site inspection and investigation to identify soil conditions existing at
the site in order to take into account the conditions found in the designing of athletic
and recreational fields. The investigation shall include, but not be limited to:

a. Stripping, placement of backfill and base construction in order to ensure the
minimization of the risk of problems due to subsoil and subgrade conditions.
Soil inspection for the existence of peat or other organic soils at the site.
Inspection for uncontrolled fill materials or waste materials at the site.
Inspection for expansive soils at the site.

High ground water conditions or surface water retention areas (low area

flooding).

9.14. | Provide ongoing technical support and training services for AEPA Member's staff relating to

the maintenance and operation of these types of facilities to ensure their good operational

condition.

9.1.5. | The synthetic turf surface should provide the performance characteristics, components, and

construction that meet the needs of the declared use and/or functions.

9.1.6. | The synthetic turf system and all of its components should be resistant to moisture, rot,

mildew, bacteria, fungus growth, ultraviolet ray degradation, non- toxic, not cause commonly

known allergic reactions at all field locations, and meet AEPA Member local state and
environmental requirements.

9.1.7. | Each synthetic turf system should be constructed to provide dimensional stability and resist

-
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damage from wear and tear during athletic and recreational usage.

9.1.8. | The standards and specifications provided below are intended to establish minimum
requirements and provide a general overview of the quality and type of products and services
being requested.

9.1.9. | Any products and services offered are to meet or exceed all local and state building codes.

9.1.10. | The products and services may include, but are not limited to, the following.

9.1.11. | Provide technical and consulting services relating to athletic and recreational field surface
design, characteristics, construction, and integration into the development of a new athletic
or recreational facility.

9.1.12. | Provide existing site inspection and investigation to identify soil conditions existing at the site
in order to take into account the conditions found in the designing of athletic and recreational
fields. The investigation shall include, but not be limited to:

9.1.13. | Stripping, placement of backfill and base construction in order to ensure the minimization of
the risk of problems due to subsoil and subgrade conditions.

9.1.14. | Soil inspection for the existence of peat or other organic soils at the site.

9.1.15. | Inspection for uncontrolled fill materials or waste materials at the site.

9.1.16. | Inspection for expansive soils at the site.

9.1.17. | High ground water conditions or surface water retention areas (low area flooding).

9.1.18. | Provide all labor, materials, equipment and drawings required to provide design services for
a project cost proposal with a complete scope of work, including all products, services and
athletic and recreational field specifications with their associated costs. A preliminary
construction time schedule shall be a part of the project proposal.

9.1.19. | Provide ongoing technical support and training services for AEPA Member's staff relating to
the maintenance and operation of these types of facilities to ensure their good operational
condition.

9.1.20. | The synthetic turf surface should provide the performance characteristics, components, and
construction that meet the needs of the declared use and/or functions.

9.1.21. | The synthetic turf system and all of its components should be resistant to moisture, rot,
mildew, bacteria, fungus growth, ultraviolet ray degradation, non- toxic, not cause commonly
known allergic reactions at all field locations, and meet AEPA Member local state and
environmental requirements.

9.1.22. | Each synthetic turf system should be constructed to provide dimensional stability and resist
damage from wear and tear during athletic and recreational usage.

9.1.23. | The standards and specifications provided below are intended to establish minimum
requirements and provide a general overview of the quality and type of products and services
being requested.

9.1.24. | Any products and services offered are to meet or exceed all local and state building codes.

9.1.25. | The products and services may include, but are not limited to, the following.

9.1.26. | Provide technical and consulting services relating to athletic and recreational field surface
design, characteristics, construction, and integration into the development of a new athletic
or recreational facility.

9.1.27. | Provide existing site inspection and investigation to identify soil conditions existing at the site
in order to take into account the conditions found in the designing of athletic and recreational
fields. The investigation shall include, but not be limited to:

9.1.28. | Stripping, placement of backfill and base construction in order to ensure the minimization of
the risk of problems due to subsoil and subgrade conditions.

9.1.29. | Soil inspection for the existence of peat or other organic soils at the site.

9.1.30. | Inspection for uncontrolled fill materials or waste materials at the site.

9.1.31. | Inspection for expansive soils at the site.

9.1.32. | High ground water conditions or surface water retention areas (low area flooding).

9.1.33. | Provide all labor, materials, equipment and drawings required to provide design services for
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a project cost proposal with a complete scope of work, including all products, services and
athletic and recreational field specifications with their associated costs. A preliminary
construction time schedule shall be a part of the project proposal.

9.1.34.

Any Project to Include:
1. Assess and determine existing site conditions and AEPA Member's expectations
for the project.
2. Develop a proposed solution to conform to and meet the AEPA Member's
expectations while considering and ensuring the following:
a. The solution proposed is adequate and functional within the existing site
conditions and will comply with all building codes.
b. Provide labor, materials, equipment and supervision necessary to complete
installation of synthetic turf, including the following:
i. Site inspection and investigation.
ii. Site preparation and sub-base.
iii. Inspection and approval of sub-base.
iv. Installation of proposed synthetic turf system with accessories,
striping and equipment.
c. Provide cost estimates and information relating to after-the-sale ongoing
inspection and maintenance services to ensure proper

9.1.35.

Construction and installation services to prepare and install proposed synthetic turf system
on the designated site in accordance with the shop drawings, striping plan and
manufacturer's instructions and specifications.

9.1.36.

Warranty
1. Guarantee the usability and playability of the synthetic turf system for its intended
uses for an eight (8) year period commencing with the date of substantial
completion and acceptance by the AEPA Member. The warranty coverage shall not
be limited to the amount of usage.
2. Warranties for the synthetic turf field systems should be clearly understood and may
include the following:
Acceptable uses for the field
Fading
Color match within specifications
Excessive fiber wear
Acceptable loss of pile height over time
Wrinkling and panel movement
Shock absorbency (g-max)
Seam integrity
Drainage
Response time for required repairs/replacement
Approved maintenance equipment
Other items deemed relevant
m. What conditions void a warranty
3. Warranty for all structures and components must be direct from the manufacturer
and non-prorated for the entire term.
4. Extended warranties can be offered and provide a detailed description along with
their associated costs. Include what is and is not covered.
5. G-Max Warranty should not-to-exceed STC’s guideline for the life of the field
warranty. The STC’s guideline is that G-Max should be below 165 for the life of the
field.

—RTCS@ e a0 o

9.1.37.

Prior to order of materials, the contractor shall submit the following:
1.Sample warranty.
2.Seam layout of the field and striping plans.
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3. Details on construction, especially any details that may deviate from plans and
specifications.

9.1.38.

Prior to the beginning of installation, the manufacturer/installer of the synthetic turf shall
inspect the sub-base and supply a Certificate of Sub-Base Acceptance for the purpose of
obtaining manufacturer's warranty for the finished synthetic playing surface.

9.1.39.

Components for Synthetic Turf Systems to include but not limited to:

1.

Synthetic Turf Types: There are several different types of synthetic turf available.
They are distinguishable through the use of different fibers and different construction.
Differentiated by construction are the tufted or the knitted synthetic turf systems.
Both systems are comprised of synthetic fibers with primary and secondary backing
systems and a resilient shock absorbing system. The shock absorbing system can
consist of infill, a padding system, or a combination of both.

Fiber: Typically, the fiber used in synthetic turf is textured and/or non-textured
polypropylene, polyester, polyethylene, nylon or other suitable performing hybrid or
copolymer in tape form or monofilament. Minimum fiber sizes are 50 microns for
polypropylene or polyester, 100 microns for tape form (slit-film) polyethylene, 140-
300 for monofilament polyethylene (shape dependent) and 500 denier for nylon.
Fiber sizes for hybrids or copolymer will comply with the most closely related fiber
type. Ideally, all fibers should be of the same chemical composition, shape, and texture.
Fibers should be compliant to ASTM guideline for total lead content.

Fiber: Typically, the fiber used in synthetic turf is textured and/or non-textured
polypropylene, polyester, polyethylene, nylon or other suitable performing hybrid or
copolymer in tape form or monofilament. Minimum fiber sizes are 50 microns for
polypropylene or polyester, 100 microns for tape form (slit-film) polyethylene, 140-
300 for monofilament polyethylene (shape dependent) and 500 denier for nylon.
Fiber sizes for hybrids or copolymer will comply with the most closely related fiber
type. Ideally, all fibers should be of the same chemical composition, shape, and texture.
Fibers should be compliant to ASTM guideline for total lead content.

Primary Backing Systems Material: The primary backing materials are of a woven or
non-woven fabric in one or more layers which are utilized in the tufting process, or of
high strength polyester multi-filament fiber utilized in the knitting process. This
backing material provides the initial dimensional stability for the system.

Secondary Backing Systems Material: The secondary backing materials are applied
through a coating process with a single or multiple applications of one or various
materials.

Perforations: Depending on the final construction of the turf system, the system may
or may not be permeable to water. Perforations are typically required of fully coated
system backings to provide adequate vertical drainage throughout the system. Some
turf systems may allow for drainage without perforations by employing a process of
partial coating or other system designs. Developments in coating systems have
provided for lighter weight and aqueous permeable chemicals; however, the drainage
criteria must be met.

Infill Materials: The most recent generation of synthetic turf systems utilizes a long
pile height and needs to be supported with infill materials for directional stability and
structural integrity, as well as resiliency. The infill materials commonly used are
EDPM, TPE, natural cork, ground fibers from coconut shells, coated and non-coated
silica sand, crumb and coated rubber, other suitable materials, or combinations of
sand, rubber, or other suitable materials

9.1.40.

Synthetic Turf Performance

1.

2.

Traction: The surface should provide good traction in all types of weather with the use
of conventional athletic type shoes applicable to the sports and/or activity specified.
Rotational Resistance: The surface should allow for twisting movements as is common
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10.

11.

in athletic activities. Rotational resistance measures the ability of the user to perform
twisting motions when in contact with the surface.

Slip Resistance Component: The system should enable a predictable range of
movement between the user and the surface uniformly throughout. The surface
should balance traction and slippage by way of the sliding coefficient.

Surface Abrasiveness: The field surface should have fibers and infill materials that
minimize skin abrasions.

Impact Attenuation (g-max): The field surface should have the ability to adequately
absorb player impact with the surface. The g-max and force reduction tests are two
tests typically used. G-Max values may vary from location to location on a playing
surface. Such variances shall be taken into account when setting maximum test values.
A maximum, not-to-exceed limit should be specified for the life of the warranty. The
STC's guideline is that g- max should be below 165 for the life of the field.

Surface Stability (vertical deformation): The surface should provide adequate stability
so that the athlete can maintain body control to help prevent or properly control
contact between athletes. This is an important consideration that should be balanced
with the surfaces' ability to absorb impact. If the surface is too soft, the stability
provided by the field may not be optimal for player movement and body control.
Ball-Surface Interaction: The synthetic turf playing field should provide consistent and
predictable ball performance reaction characteristics.

Surface Uniformity: The synthetic turf playing field should be as level as practical. The
synthetic surface shall provide a true and uniform playing surface throughout.

Ball Bounce: The synthetic turf field should provide a ball bounce as close to the
optimal playing characteristics of the sport or sports. The published standards for the
regulatory organizations as applicable for each sport should be referenced.

Ball Roll: The synthetic turf field should provide a ball roll as close to optimal playing
characteristics of the intended sport or sports. The published standards for the
regulatory organizations as may be applicable for each sport should be referenced.
Appearance: Unless otherwise dictated by design, the synthetic turf should have a
consistent color, texture, and shade without significantly noticeable streaks or other
irregularities when observed in any direction.

9.1.41. | Warranties for the synthetic turf field systems should include the following:

1. Acceptable uses for the field

2. Expected number of yearly hours of use of the field

3. Type of shoes used

4. Fading

5. Color match within specifications

6. Excessive fiber wear

7. Acceptable loss of pile height over time

8. Wrinkling and panel movement

9. Shock absorbency (g-max)

10. Seam integrity

11. Drainage

12. Response time for required repairs/replacement

13. Approved maintenance equipment

14. Other items deemed relevant

9.1.42. | Maintenance:

1. Aregular schedule of maintenance should include but not limited to surface cleaning,
debris removal, grooming, and infill replenishment, redistribution, and de-
compaction.

2. The maintenance procedures and equipment, as specified by the synthetic turf

manufacturer or Synthetic Turf Council's Guidelines for the Maintenance of Infilled
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Synthetic Turf Surfaces, January 2013, for additional information.

9.1.43.

Other Considerations:

1.

The synthetic turf supplier, unless the base is part of their scope of work, should
perform an inspection of the field planarity base on to which the synthetic turf system
is to be installed and to examine the finished surface for required compaction, water
permeability, and grade tolerances. After any discrepancies between the required
materials, application, and tolerance requirements noted have been corrected, the
owner's representative (architect/engineer) should review and approve for
compliance with documents. The acceptance of the base construction should be
included in the certification for warranty validation.

Extra Materials: the synthetic turf manufacturer and installation contractor can
provide extra sections of synthetic turf material for future repairs. If necessary, this
should include materials for all colors used with any lines, markings, and logos.
Quantities to be predetermined. This allows for materials from the same
manufacturing run to be utilized for minor repairs.

9.1.44.

Drainage System Components

1.

2.

The system chosen will depend on the use of the field, climate, amount of rainfall, and
other factors.

The drainage system may include but not limited to the synthetic turf, pad, base
materials, and collector pipes that collect and remove storm water from the playing
field. The design of the drainage system is dependent upon local conditions, climates,
and site constraints. The Rational Method, Hydrograph Analysis, or Time Series
Method may be used to determine the rainfall run- off that must be accommodated
by collector pipes.

Site Conditions: Rainfall duration intensity curves can be developed from the National
Weather Service Technical Paper TP-40 Rainfall Frequency Atlas for the United States
or coordinated with the local weather statistics at the location of the project site.
Otherwise, unless agreed to by the end user, the design storm frequency should be as
required by local regulations. Where no local regulation exists, a minimum 5-year
design storm frequency is recommended for playing fields at grade. For fields
requiring pump stations, a more conservative design frequency that is compatible
with the de- sign capacity of the pump station should be used.

Flow Time: The time interval for water to flow through the complete system to the
collector pipes is based on permeability tests conducted in the laboratory for the
design of the complete system. Flow through the base material can be enhanced by
the use of composite drainage materials or lateral drain pipes that intercept the
normal flow of water in the complete system and flow directly to the collector pipes.
Flow rate into the lateral drainage sys- tem is dependent on the amount of available
open space for water to enter the pipe. The geotextile cover on many composite drains
can have varying effects on how fast water can enter the system over time. Care should
be taken in evaluating these products and how the chosen base materials can affect
water in-flow over time.

Collector Pipes: Collector pipes are typically perforated polyvinyl chloride (PVC) or
polyethylene (PE) pipes. Size and type of perforations are dependent upon the size of
the pipe. If perforations are larger than the smallest aggregate in the base material,
then a geo-textile sock filter may be used to encapsulate the pipe care should be taken
to ensure that the openings in the geo-textile fabric are compatible with the granular
smaller components so that they do not block the pores and reduce water flow. A
qualified civil or geotechnical engineer should be consulted to determine the
suitability of using a product with a geo-textile sock in conjunction with the selected
base materials as they can clog the sock over time and severely impede the
performance of the system. Additionally, the compressive strength of various systems
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6.

can differ greatly, and care should be taken to keep construction traffic off the systems
until enough stone has been placed and compacted.

The expected performance evaluation and the systems used should undergo an
independent engineering analysis.

9.1.45.

Base Materials

1.

The aggregate base on which the synthetic turf is installed provides a structurally
sound foundation for field construction, and a media for drainage of the field. The base
materials should contain the necessary components and characteristics to satisfy local
conditions. A good geotechnical report will provide essential information for a firm
and stable base for the synthetic turf.

Soil Separator: Depending on the local site conditions, a geo-textile fabric may be
placed over the entire sub-grade and within the pipe trenches prior to the installation
of the base materials to minimize contamination of the aggregate and possible
clogging of the perforated drainage pipes. Where soil conditions warrant, a
polyethylene, PVC, or other impermeable sheet liner may be used in lieu of the geo-
textile to inhibit storm water infiltration into the subsoil.

Aggregate: The aggregate materials utilized to construct the field base must be a
properly graded washed crushed stone to provide a balance between stability and
permeability. A highly fractured material is desirable to provide the surface stability
required for the synthetic turf surfacing, supplemental padding or porous paving as
applicable. The graded aggregate particle sizes must be tightly controlled to fall within
the bandwidth for all specified sieve sizes with just enough lines to provide stability
while still allowing for sufficient drainage. Minimum stability and permeability
requirements should be determined and confirmed by an independent certified
laboratory prior to construction of the base course.

Compaction: The base materials should be thoroughly compacted to prevent
differential settlement across the field area. Minimum compaction levels typically
should not be less than 95% density as measured by a standard proctor test. Special
attention should be given to backfill compaction of any utility trenches that cross the
field area. Care should also be taken not to over compact, which could affect drainage.
Pavement: If pavement is required by design, the base materials may be porous or
conventional asphalt. This material is installed over a permeable aggregate base and
a subsurface drainage system. The porous pavement material must be manufactured
with tight quality control on asphalt content, as well as the gradation of the
aggregate used in the mix. This aggregate should have a limited amount of lines to
allow for efficient water permeability. Use of conventional asphalt paving will
require a sloped field with either a crown or a cross slope. Consideration should be
given to the use of a drain- age mat or an elastic layer pad system between the turf
backing and the surface of the pavement. This, along with the installation of periodic
interceptor drains, should allow for horizontal water movement below the field’s
surface. Without the use of these materials, the infill layer will become saturated
during periods of heavy rainfall and there may be migration of the infill materials
with the surface water movement.

Water permeability rates for both the field's surfacing and the field base materials
should be designed to accommodate the local weather patterns and storm water
management regulations. The permeability of both the field surface and the base
materials will typically decrease over the life of the field. An adequate factor of safety
should be utilized to provide initial infiltration rates for the completed field above
those required by the local weather conditions.

9.1.46.

Shock Absorbing Resilient Underlayment Systems

1.

In situ Cushion Layer (elastic layer pad): If included in the design, these cushion
systems should be installed in place with specialized paving equipment.
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2.

Physical Characteristics: These systems are typically comprised of SBR rubber
granules bound with a single component polyurethane binder. Small rounded pea
gravel aggregate or other suitable materials can also be incorporated with the rubber
and urethane materials. The firmness of the system can be adjusted with the size and
the pro- portions of the rubber granules and aggregate materials, as well as with the
amount of polyurethane binder used and the thickness of the layer.

Performance Characteristics: The selection of the cushion layers should be closely
coordinated with the performance characteristics of the synthetic turf utilized. The
cushion layers should provide shock absorption without compromising footing and
surface stability.

Prefabricated Cushion Layers (Pad): Ifincluded in the design, these cushion layers are
rolls or tiles of resilient material installed under and occasionally adhered to the
synthetic turf backing.

a. Physical Characteristics: Prefabricated cushion layers are typically comprised
of rubber, polyurethane foam, or other suitable materials. The rubber pads are
SBR rubber fibers or granules bound together with a polyurethane binder and
usually come as roll or piece goods and should be permeable. The foam
cushion layers are typically polyurethane or polyvinyl chloride and should be
water permeable for drainage.

b. Performance Characteristics: The selection of the cushion layers should be
closely coordinated with the performance characteristics and requirements of
the synthetic turf system utilized. The cushion layers should provide shock
absorption without compromising footing and/or surface stability.

c. Water Permeability Rate: The system is to be permeable by design with
adequate drainage, perforations through all of the cushioning layers to
provide for adequate drainage through the system as specified.

9.1.47.

Irrigation System:

1.

The installation of a manual or automatic irrigation system can be considered for
synthetic turf installations. Guidelines on whether synthetic fields are watered are
determined by factors such as region, climate, turf material, player traffic type, and
level of games played.

It is recommended that the design be reviewed and approved by a recognized
irrigation consultant or landscape designer.

9.1.48.

Seams:

Each panel or roll should be attached to the next with a seam to form the playing
substrate of the field. Seams should be glued with a supplemental backing material or
sewn with high strength sewing thread. The bonding or fastening of all system
material components should provide a permanent, tight, secure, and hazard-free
athletic playing surface.

Adhesive: Synthetic turf adhesives should be applied by experienced, professional
installers. The adhesives should provide a strong, hazard-free, and durable bond
between the adjacent turf panels or sections and to be usable for installation under
variable weather conditions. The adhesive should also be resistant to water, fungus,
and mildew. Synthetic turf adhesives include: one- part adhesives (urethanes), two-
part (epoxy or urethane), hot melt, and water- based (latex).

Seaming Tape: The tape is comprised of a fabric that should be installed below the
backing material on both sides of a seam or inlay. The fabric used for seaming tape
should provide dimensional strength and enough surface texture and width to bond
well with the adhesive and the turf backing material on each side of the seam.

9.1.49.

Field Lines and Markings:

1.

Installation: Lines and markings should be installed on the synthetic turf surface in
one of three methods: with paint, with colored fiber that is either tufted or knitted into
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the synthetic turf panels, or installed as inlays. Tufted in or inlaid lines and markings
are a permanent part of the surface.

1.

2. Painted lines and markings installed with either permanent or temporary paint
require maintenance. Even permanently painted lines require additional paint on a
periodic basis.

3. Synthetic turf and fibers utilized for the tufted or inlaid lines and markings should be
similar to that used in all other areas of the field and installed to the same tolerances.

4. A complete field "Lining, Marking, and Field Boundary" system will be provided with
the installation of the surfacing system.

5. Field markings are to be installed in accordance with approved project shop drawings
and marking plan.

6. Tufted lines, hash marks, ticks, and number markings, shall conform to the
manufacturers' specifications and recommendations.

7. Striping layouts shall be accurately surveyed by the Contractor before installation of
tufted field markings.

8. Install tufted lines and markings only when the surface is completely dry.

9. AEPA Member will provide logos as required in a format that the contractor requires.
The Contractor shall submit shop drawing of logo to include colors, dimensions and
locations for approval prior to ordering and installation.

9.1.50. | Inserts:

1. They can include covers for goal sleeves and anchors and conversion of baseball
infield clay areas to synthetic turf.

2. The synthetic turf used for the inserts should be similar to that used in the area
adjacent to the insert.

3. The inserts should be anchored securely to the surrounding areas so that they cannot
be displaced by the activities occurring on the field and installed to the same
tolerances.

4. Synthetic Turf Material Production Quality Assurance.

5. Testing of materials should be performed prior to shipment of product to the job site.

6. The synthetic turf rolls should be randomly sampled and tested by the manufacturer
who will certify that they meet the specification.

7. Testing may include pile composition, pile weight, total weight, pile height, tuft bind
(without infill), and grab/tear strength.

8. The manufacturer, to certify in writing at the owner request that the test results meet
or exceed the synthetic turf specification.

9.1.51. | Construction and Installation

Inspection: Synthetic materials should be inspected prior to installation for:

Correct backing perforation diameter and spacing, if applicable

Materials out of tolerance with the specification

Sub-Grade Preparation: The sub-grade should provide a stabilized foundation

upon which base materials and subsequent components of playing field

systems will be installed.

i. Function: It should also provide the pitched surface on which storm water is
directed toward the active drainage system for evacuation.

j-  Shape and Compaction: Prior to placement of base materials, the sub-grade

should be shaped to an appropriate profile and compacted by proof rolling to

obtain a firm even surface. Depressed areas should be filled, and unsuitable

a. Damaged or defective goods

b. Missing goods or quantities

c. Correct fiber type

d. Correct turf pile height and weight
e. Proper tuft bind

f.

g.

h.
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materials removed and replaced with clean fill or aggregate. Compaction
should be performed to achieve a minimum of 95% in accordance with ASTM
D698 Standard Proctor Method. The appropriate moisture content must be
maintained in the field sub-grade to allow for optimal levels of compaction.

k. Sub-Grade (Rough) Planarity: The tolerances for the finished sub-grade
should not exceed one-half (1/2”) inch as measured by a 10-foot straight edge
(13mm in 3m). Grading of the sub-grade shall minimize pending to the extent
practical. The use of laser guided, and controlled equipment is highly
recommended for sub-grade preparation.

9.1.52.

Sub-Grade Preparation

1.

2.

3.

The sub-grade should provide a stabilized foundation upon which base materials and
subsequent components of playing field systems will be installed.

It should also provide the pitched surface on which storm water is directed toward
the active drainage system for evacuation.

Shape and Compaction: Prior to placement of base materials, the sub-grade should be
shaped to an appropriate profile and compacted by proof rolling to obtain a firm even
surface. Depressed areas should be filled and unsuitable materials removed and
replaced with clean fill or aggregate. Compaction should be performed to achieve a
minimum of 95% in accordance with ASTM D698 Standard Proctor Method. The
appropriate moisture content must be maintained in the field sub-grade to allow for
optimal levels of compaction.

Sub-Grade (Rough) Planarity: The tolerances for the finished sub-grade should not
exceed one-half (1/2") inch as measured by a 10-foot straight edge. Grading of the
sub-grade shall minimize pending to the extent practical. The use of laser guided and
controlled equipment is highly recommended for sub-grade preparation.

9.1.53.

Aggregate:

1.

2.

Installation of the aggregate base should provide a close, evenly textured surface
meeting the required tolerances.

Extreme care should be taken to ensure that there is no disturbance to the sub- grade
and that there is no displacement of the soil separator. All disturbed, displaced, or
damaged material is to be repaired or replaced.

The aggregate base should be placed in a manner that will produce a uniform and
evenly graded mass to the specified depth. The material should be placed and spread
by the appropriate equipment and methods in successive horizontal layers not
exceeding the depth per synthetic turf manufacturer's specifications. Pockets that
occur as a result of stone segregation during installation should be removed and
replaced. After correct placement, each lift shall be uniformly compacted with a self-
propelled roller to achieve the specified density.

The field base materials should be thoroughly compacted to prevent any significant
differential settlement across the area of synthetic turf surfacing. The appropriate
moisture content must be maintained in the base materials to allow for optimal levels
of compaction.

Finish-Grade Planarity (surface tolerances): Irregularities in the surface of the base
materials are typically reflected in the finished field surface. To controlled tolerances
the contractor is to use a laser guided and controlled equipment for subgrade
preparation. The local deviation of the finished surface of the base stone should not
exceed % in. in any direction when measured beneath a 10-foot long straight edge.
Hollows and depressions, which may have developed during the process of
compacting the base, should be filled with acceptable material and re-compacted.

9.1.54.

Shock Absorbing Resilient Underlayment System:

1.

Cushion-Layer (Elastic Layer Pad) Installation: If required by design, the in situ
cushion layers should be installed with specialized paving equipment used only for in
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situ pad. All paving seams should be hand rolled and troweled. All cold joints in the
pad should be pretreated with a polyurethane primer. The specified thickness of the
in situ pad should be continuously monitored for consistency. The components of the
in situ cushion layers should be thoroughly mixed. The mixing ratios should also be
monitored for consistency. The cushion-layer system should be securely placed on the
field base materials. The in situ cushion surface should not vary more than % in. in 10
ft. as measured in any direction with a string line or straight edge.

Seam Installation: If required by design, prefabricated cushion-layer systems are
typically installed as roll or piece goods. The head seams at the end of each roll should
be staggered across the field. When required by the padding manufacturer, all glued
cushion-layer seams should be butted together and a permeable or mesh type fabric
should be adhered to the surface of the cushion layer at all seam locations to bridge
the cushion-layer joints. (This does not apply to sewn seams).

Resilient Infill: If required by design, the infill material should be applied when in a
dry condition and should not be applied unless the synthetic turf is also dry. The infill
material should be applied in consistent layers with multiple applications. It is critical
to insure that synthetic fibers are not trapped underneath the infill. After application
of each layer, the synthetic turf should be dragged and/or brushed according to the
manufacturer's recommendations in order to lift the fibers and distribute the infill
material into the turf system in a consistent manner.

1.

2.

9.1.55. | Synthetic Turf Material Production Quality Assurance/Quality Control: Testing of materials
should be performed prior to shipment of product to the job site to avoid additional costs or
delay.

1. Quality Assurance Testing: Prior to shipment of the synthetic turf and components to
the job site, the synthetic turf rolls should be randomly sampled and tested by the
manufacturer who will certify that they meet the specification.

2. Relevant Characteristics: Testing to be conducted should be a provision in the
agreement between the parties and may include pile composition, pile weight, total
weight, pile height, tuft bind (without infill), and grab/tear strength.

3. Labeling: The manufacturer, at his option, should convey in writing the test results of
the relevant characteristics and certify that they meet or exceed the specification
requirements.

9.1.56. | Synthetic Turf Installation:

All synthetic turf systems should be installed to provide stability that will prevent
panels from shifting or bunching.

The synthetic turf panels should be securely fastened together for the warranted life
of the system. These seams can be glued or sewn depending upon the synthetic turf
system. Seam gaps should be minimal and uniform. For tufted infill systems the gap
between the fibers should not exceed the gauge of the tufting. For other synthetic turf
systems, the seam gaps should not exceed 1/16 in.

Edge anchoring may consist of a concrete curb, a treated wood header, a composite
material, or a trench drain. These may vary by design and region, but should always
provide a secure anchor.

Inlaid lines and markings should consist of synthetic turf with contrasting colored
fiber installed in lieu of painted fiber. Inlay gaps should be uniform. For tufted systems,
the gap between the fibers should not exceed the gauge of the tufting. Lines and
markings must conform to the appropriate association or organization suggested
guidelines for the intended level of use.

Care should be taken during installation to account for rapid fluctuations in
temperature to avoid expansion and/or contraction which can affect the final
installation. Temperature extremes should also be carefully monitored. The carpet
should never be rolled or unrolled when frozen, which can cause cracking and
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irreparable damage to the secondary backing.

6. Infill material installation to follow the manufacturer's installation recommendations.

7. G-Max testing to be performed by an independent testing company or lab.

9.1.57. | Infill Material Installation: Correct installation is critical to performance of these systems and
should follow the manufacturer’s recommendations.

1. Environmental Conditions: It is recommended infill materials should be in- stalled
under dry field conditions.

2. Method of Application: The infill material should be installed uniformly. The
equipment used for the application of the infill materials should erect the fiber, place
the infill materials, and should incorporate a metering method to provide consistent
distribution. The equipment utilized should not distort or displace any base materials
or damage the system in any way.

3. Infill Depth: The depth of infill can be measured by taking the depth from the top of
the primary backing to the top of the infill or subtracting the length of exposed fiber
from the known pile height.

4. G-Max Testing: G-Max testing should always be performed by an independent testing
company or lab.

9.1.58. | Fiber Conditioning: It is essential to maintain the integrity and uniformity of the fiber
throughout the manufacturing, shipping and handling, installation and maintenance
processes in order to prevent damage, which could alter the specified performance and void
the warranty.

9.1.59. | Clean-Up

1. Turf contractor shall provide the labor, supplies and equipment as necessary for final
cleaning of surfaces and installed items.

2. All usable remnants of new material shall become the property of the AEPA Member .

3. The turf contractor shall keep the area clean throughout the project and clear of
debris.

4. Surfaces, recesses, enclosures, etc., shall be cleaned, as necessary, to leave the work
area in a clean, immaculate condition ready for immediate occupancy and use by the
AEPA Member .

9.1.60. | Field Quality Control

1. At the time of substantial completion and bi-annually during the life of the warranty,
the Contractor shall perform a series of tests using an independent testing agency to
evaluate the shock absorption characteristics of the field. The tests shall be performed
on a 50-foot grid in both directions using an accelerometer in accordance with ASTM
F1936 and ASTM F355. Test the field at a minimum of 12 points and submit the results
to the Owner within 30 days of testing. At no point shall any reading exceed 160 Gmax
during the life of the warranty. If any point exceeds the maximum deceleration, the
Contractor shall make corrections to provide the allowable Gmax deceleration at the
Contractor's expense. Owner has the option to engage a qualified independent testing
and inspecting agency to perform field tests and inspections and prepare test reports.

2. Testing and inspecting of completed applications of synthetic turf system shall take
place in suggestive states, in areas of extent and using methods that are industry
standard.

3. The Contractor is to remove and replace items where test results indicate that it does
not comply with specified Gmax requirements.

9.1.61. | Synthetic Turf Maintenance

1. The turf manufacturer to provide detailed written maintenance instructions and
training of maintenance personnel. Maintenance to include but not limited to cleaning,
stain removal, minor seam repair, dragging, or redistribution of any infill material, and
management of infill compaction. The Vendor Partner can offer equipment and
supplies that are required for the maintenance of the synthetic turf surface. Utilizing
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this equipment as recommended by the turf manufacturer will generate the proper
maintenance in relation to any future warranty claims.

2. Seam Repair: Seams that open or become loose may require some immediate and
temporary gluing until they can be inspected and corrected by the installation builder.
The gluing should conform to the written maintenance suggested guide- lines
provided by the synthetic turf vendor.

9.1.62. | Quality Assurance

1. Manufacturer - Proposed solutions must be equal to or better than those available
from nationally-recognized manufacturers specializing in outdoor synthetic turf
products for athletic and recreational facilities.

2. Manufacturer Qualifications - Manufacturer must have ten (10) years of experience in
the manufacture of synthetic turf systems which meet and/or exceed the standards
and guidelines presented herein.

3. Engineering Qualifications - The Vendor Partner must have a professional engineer,
licensed in the state where the field is to be installed to review and certify that the
proposed site, site conditions and synthetic turf system being supplied and installed
meets or exceeds the design criteria of the specifications, and the site conditions
exceed the minimum requirements of the system's design performance standards set
by the manufacturer.

4. Installer Qualifications - Factory-trained and certified with a minimum of three (3)
years' experience of successfully installing synthetic turf systems. Must have the
appropriate contractor's license as required by the state or local jurisdiction where
the field will be installed and be a certified synthetic turf installer.

9.1.63. | Project Documents and Submittals
1. Design Documents
a. Planning
b. Grading Plan
c. Drainage Plan
d. Edge Details
e. Installation Instructions and standards
2. Project Schedule
a. Shop Drawings - Show all site preparation, materials, supplies and fixtures to
be furnished even if provided by others.
b. Synthetic Turf Product Data Sheet and Specifications.
c. Material Safety Data Sheets (MSDS)
d. Testing Requirements
i. G-Max Testing
ii. Lead and Heavy Metal Testing
iii. All turf fiber, infill, base and subbase, etc

3. Maintenance Manual and Instructions

4. Samples - Samples of materials and colors as requested by the owner or owner's
representative.

5. Detail information on all items and work to be provided and/or performed by the
AEPA Member and stipulate minimum requirements.

6. Warranty

a. Written warranty documents
b. Warranty insurance policy.

7. Cost Proposal - Detail breakdown of all costs associated with the design, manufacture,

delivery, installation, and warranty of the proposed solution per contract documents.
9.1.64. | Project Close-out

1. The Contractor and the AEPA Member's representative shall conduct a complete and

extensive site inspection of all work performed and products provided and installed.
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2. The Contractor shall provide the necessary testing data to the owner that the finished
field installed meets the required shock attenuation, as per ASTM F1936.

3. The turf material shall be non-combustible and pass the DIN standard Pill Burn test or
ASTM D 2859.

4. The Contractor to provide a written acceptance by the turf manufacturer that the turf
and base system is installed in accordance with their recommendations prior to final
completion.

5. Upon completion of the work, the Vendor Partner will present the AEPA Member with
all documents necessary. to close out the project. Including, but not limited to:

6. Certificate of occupancy.

7. Maintenance manuals.

8. Up to four (4) complete sets of "as built" project drawings, showing the actual
locations of seams, drains, in-ground equipment and other accessories
installed/provided as required by AEPA Member.

9. Minimum of two (2) copies each of any installed equipment as required by AEPA
Member.

10. Manufacturer's Instructions and Maintenance Manuals, which will include all
necessary instructions for the proper care and preventative maintenance of the
synthetic turf system, including painting and markings, procedures of use and
executed warranties on installed products and equipment.

11. Any state, local and/or manufacturer's inspection report or certificate certifying that
all state, local and manufacturer's standards, codes and requirements have been met.

12. All warranty information.

9.1.65. | Material Specification, Performance Guidelines, Properties and Lab and Field Tests
Requirements

1. All minimum and maximum values take into account acceptable industry
manufacturing tolerances plus or minus 2% of the variance.

2. Testing to meet the minimum standards of the Synthetic Turf Council
recommendations are for specific purposes such as the following.

3. All minimum values should be evaluated as they relate to the system performance.

4. Site testing shall be at ambient shaded air temperature of 40 - 100°F. Laboratory
testing shall be at ambient indoor temperature unless otherwise specified by the test
method.

9.1.66. | Base Materials Test Requirements
Test Property| Method of STC Guidelines Lab/Field Test
Determination
Size of particle| ASTM D422 Particle size | As per specification Lab (on site
mix analysis material)
Drainage ASTM F1551/DIN 18035:6| Min. of 0.01 cm/s Lab or Field **
Permeability to water* (14 in. per hour)
ASTM D2434
Permeability of Granular
Soils (Constant Head)
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Compaction ASTM D698 Compaction To set criteria for Lab/Field
(Density) Using Standard Effort ASTM D2922

ASTM D2922 Compaction | Min. 90% Standard
of Soil In Place by Nuclear | Proctor
Methods

Final Grade ASTM F2157 Test method | Less than 1/4 in. over | Field
for Base Material Evenness| 10 ft
6mm over 1m

1. Determination in the lab: It is necessary to seal the test ring to the base of the sample.
The edges of the sample must also be sealed to prevent any water from flowing around
rather than through the sample.

2. ** Determination in the field: An exact seal is typically not attainable and the test is
not as accurate/reproducible due to the lateral flow of water and the problems of
determining the areas through which the water is flowing.
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Turf Characteristics For Tufted Infill Systems (Typical for High School, Collegiate, and

Professional Playing Fields).

Method of P Lab/Field
Test Property Determination STC Guidelines Test
Manufacturer of System Manufacturer Not Specified N/A
(name) Declaration /
o Manufacturer e
Pile Fiber ID . Not Specified N/A
Declaration
Primary Backing Manufacturer Not Specified N/A
System ID Declaration /
Secondary Backing Manufacturer Polyurethane/Latex/Fabrics
S i N/A
ystem ID Declaration
Pile (face weight) ASTM D5848 Min. 30 oz./sq. yd. Lab
Primary Backing ASTM D5848 Min. 5.5 0z./sq. yd. b
System Weight La
Secondary Backing
System Weight ASTM D5848 Min. 16 o0z./sq. yd. Lab
Pile Height ASTM D5823 Sport specific or as specified Lab/Field
Pile Height above infill Measurement Must meet system specs Lab/Field
Yarn Thickness ASTM D3218 Min. 75 microns Lab tested
Yarn Denier ASTM D1577 Min. 500 (nylon) Lab tested
Grab Tear Strength ASTM D5034 Min. 150 lbs. Lab
Tuft Bind ASTM D1335 Min. Avg. 6 pounds Lab only
. ASTM D2859 Passing result tested as
Flammability "Burning Pill" installed Lab
Color Uniformity Visual No significant change Lab & Field
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9.1.68. | Turf Characteristics for Knitted Turf Systems
Test Property Method of STC Guidelines Lab/Field
Determination Test
Manufacturer of System [Manufacturer Not Specified N/A
(name) Declaration
Pile Fiber ID Manufacturer Not Specified N/A
Declaration
Primary Backing System [Manufacturer Not Specified N/A
ID Declaration
Secondary Backing Manufacturer Glued: Acrylic N/A
System ID Declaration Loose laid: Polyurethane, or
Acrylic
Pile (face weight) IASTM D5848 Min. 55 oz./sq. yd. Lab
Primary Backing System |ASTM D5848 Min. 8 0z./sq. yd. Lab
Weight
Secondary Backing IASTM D5848 Glued: Min. 3 0z./sq. yd. Loose  |Lab
System Weight laid: 1/4 in. (6 mm) pre- coat &
attached cushion weight
combined is min. 50 oz./sq. yd.
Pile Height ASTM D5823 Min. 0.5 in. Lab/Field
Pile Height above infill |Measurement N/A Lab/Field
Yarn Denier IASTM D1907 Min. 500 (nylon) Lab
. IASTM D3218 Min. 75 microns PE Min. Lab
Yarn Thickness .
50 microns PP
Grab Tear Strength ASTM D5034 Min. 350 pounds Lab
Tuft Bind IASTM D1335 Min. Avg. 6 lbs. Lab
1 bili ASTM D2859 Passing result tested as installed |Lab
Flammability "Burning Pill"
Relative Abrasiveness |ASTM F1015 Measurement Lab
Color Uniformity Visual No significant changes Lab & Field
9.1.69. | Turf Characteristics for Tufted Polypropylene (Pp), Polyethylene (Pe), Or Nylon Systems
Non-Infill Systems).
Method of - .
Test Property Determination STC Guidelines Lab/Field Test
Manufacturer of System Manufactl.lrer Not Specified N/A
(name) Declaration
A Manufacturer
Pile Fiber ID Declaration Nylon 6 or 6,6; PP, PE N/A
Primary Backing Manufacturer e
System ID Declaration Not Specified N/A
Secondary Backing: Manufacturer
System ID Declaration Polyurethane N/A
Pile Min. 48 0z./sq. yd Lab
(face weight) ASTM D5848 : +/54-yd.
Primary Backing Weight ASTM D5848 Min. 6 0z./sq. yd. Lab
Secondary Backing .
System Weight ASTM D5848 Min. 16 oz./sq. yd. Lab
Pile Height ASTM D5823 or D6859 Min. 0.45 in. Lab/Field
Pile Height above infill Measurement N/A Lab/Field
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Fiber Conditioning Texturized N/A

Manufacturer
Declaration Texturized

Yarn Denier ASTM D1907 Min. 500 Nylon Lab

Yarn Thickness ASTM D3218 Lab

Min. 75 microns PE
Min. 50 microns PP

Yarn Elongation ASTM D2256 N/A Lab

Grab Tear Strength ASTM D5034 Min. 150 pounds Lab

Yarn Breaking Load
(Tensile strength)

ASTM D2256 Mfr. recommended spec Lab

Tuft Bind ASTM D1335 Min. Avg. 6 lbs. Lab

Flammability

ASTM D2859 "Burning Passing result tested as

Pill" installed Lab

Color Uniformity Visual No significant changes Lab & Field

9.1.70.

INFILL Materials

1.

Infill Materials: The most recent generation of synthetic turf systems utilizes a long
pile height and needs to be supported with infill materials for directional stability and
structural integrity, as well as resiliency. The infill materials commonly used are sand,
rubber, other suitable materials, or combinations of the following:

EPDM (Ethylene Propylene Diene Monomer) is a polymer elastomer with high
resistance to abrasion and wear and will not change its solid form under high
temperatures. Typical EPDM colors are green and tan. EPDM has proven its durability
as an infill product in all types of climates. Its excellent elasticity properties and
resistance to atmospheric and chemical agents provide a stable, high performance
infill product.

TPE (Thermo plastic elastomer) infill is non-toxic, heavy metal free, available in a
variety of colors that resist fading, very long lasting, and 100% recyclable and reusable
as infill when the field is replaced. TPE infill, when utilizing virgin--- based resins, will
offer consistent performance and excellent g-max over a wide temperature range.
Organics: There are several organic infill utilizing different organic components, such
as natural cork and or ground fibers from the outside shell of the coconut. These
products can be utilized in sports applications as well as for landscaping.

Silica Sand: This product is a natural infill that is non-toxic, chemically stable, and
fracture resistant. Silica sand infills are typically tan, off-tan or white in color and
depending upon plant location, may be round or sub-round in particle shape. As a
natural product there is no possibility of heavy metals, and the dust/turbidity rating
is less than 100. It can be used in conjunction with many other to provide a safe and
more realistic playing surface. The round shape plays an integral part in the synthetic
turf system. Silica sand have a high purity (greater than 90%) to resist crushing and
absorption of bacteria and other field contaminants. Silica sand can either be coated
with different materials as a standalone product or can be used to firm up in
combination with traditional crumb rubber infill systems.

Coated Silica Sand: This class of infill consists of coated, high purity silica sand with
either a soft or rigid coating specifically engineered for synthetic turf.

These coatings are either elastomeric or acrylic in nature (non---toxic) and form a
bond with the sand grain sealing it from bacteria to provide superior performance and
durability over the life of a field. Coated sand is available in various sizes to meet the
application's needs.

Crumb Rubber: Two types of crumb rubber infill exist: Ambient and Cryogenic. Crumb
rubber infill is substantially metal free, and, according to the STC's Guidelines for
Crumb Rubber Infill Used in Synthetic Turf Fields, should not contain liberated fiber
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in an amount that exceeds .01% of the total weight of crumb rubber, or .6 lbs. per ton.

9. Coated Rubber: Both ambient and cryogenic rubber can be coated with colorants,
sealers, or anti---microbial substances if desired. Coated rubber provides additional
aesthetic appeal, reduction of dust by products during the manufacturing process and
complete encapsulation of the rubber particle.

10. Hybrid: Constitutes the use of sand, rubber, or other suitable materials in various
combinations. (This should not be confused with hybrid carpet systems that consist
of a combination of fiber types.)

Method of c oy . Lab/Field
Test Property Determination STC Guidelines Test
Ma.tgrla.l Manufacturer Declaration Must mget s.ystem N/A
Identification specifications
Grain Size ASTM D442 (soil) Must meet system
(Particle Size) ASTM D5644 (rubber) specifications Lab
Depth Measurement from top Must meet system
of infill to surface of specification at all locations Lab/Field
fabric 3/8in. (9 mm)
Flammability ASTM D2859 "Burning Passing result tested as
Pill" installed Lab
Color Uniformity Visual No significant changes Lab/Field
9.1.71. | Shock Pad Layer Properties
Method of A Lab/Field
Test Property Determination STC Guidelines Test
Material Manufacturer Must meet system N/A
Identification Declaration specifications
Mix Design Manufactl.lrer Must m.e.et s.ystem N/A
Declaration specifications
ASTM F1551/DIN
Drainage 18035-6 Water Min. of 14 in. per hour Lab/Field
Permeability
Components .
Sacuber/ | ASTMEISSee | Mistmetsen |,
Stone (gravel) y p
ASTM 2157: Test .
Evenness method for Base Less than 1/4 in. over 10 ft. (6 Field
. mm over 3 m)
Material Evenness
Meet system spec at every
Thickness Measurement point measured (+1/4 in./-0) Lab/Field
(+6 mm/-0 mm) cushion layer
9.1.72. | Performance Guidelines for (North American) Football Fields
Property Description Test Method STC Guidelines
Shock A measure of the Shall not exceed
. surface’s ability to ASTM F1936 (g-max) 200 at each test
Absorption . .
absorb impact energy point*
A measure of the degree
Deformation |a surface deforms when ASTM F2157-02** <10 mm
a player runs across it
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. Measure of water 14 in./hr. Base
Drainage passage ASTM F1551 10 in./hr. Turf
9.1.73. | Performance Guidelines for Soccer Fields
Property Description Test Method STC Guidelines
Ball Rebound | Measure ofhow higha ASTM F2117 30% - < 50%
ball bounces vertically
Ball Roll A measure of how fara EN 12234 4m-10m
ball rolls
A measure of the impact
Force Reduction | Chersy absorptionofa ASTM F2157-02 55% - 70%
surface when a player
runs across it
A measure of the degree
Deformation |a surface deforms when ASTM F2157-02* <10mm
a player runs across it
Rotational A measure of the foot
. grip provided by the EN 15301 Method 1 25Nm - 50Nm
Resistance
surface
. Measure of water 14 ip./hr. Base
Drainage ASTM F1551 10 in/hr. Turf
passage System
1. *To prevent compaction the mass must be caught after each impact
2. Legend
a. ASTM - Test method published by the American Society for Testing and
Materials
. EN -Test method published by the European Standards Organization
c. FIFA -Test method described in FIFA Handbook of Test Methods and
Requirements for Artificial Turf Football Surfaces
9.1.74. | Materials Specifications

1. Thereference specifications, as established by the Synthetic Turf Council, are "typical”
examples of minimums that are most commonly encountered and have fulfilled
reasonable expectations for successful performance. Deviations from these
minimums can be expected due to product innovations or quality upgrades and can
be considered when properly justified in terms of their expected performance.

2. All tests prior to, during, or after installation are to be specifically listed and
understood by all parties as to their execution and financial responsibility.

3. Environmental Conditions: Suitable weather conditions are important for the
successful installation of the systems.

4. In the event of questionable conditions, the manufacturer's recommendation should
be obtained to prevent the possible voiding of any warranties (particularly as it
applies to adhesives).

9.1.75. | Synthetic Turf Specification
FIBER:
Material PE, PP, Nylon 6, or Nylon 6.6
Denier Must meet system specs
BACKING
(primary/secondary):
Weight primary Not less than 5.5 oz. Per sq. Yd.
Weight secondary Not less than 16 oz. Per sq. Yd.
)Additional backings Optional
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FABRIC:
Width 12 ft. to 15 ft.
Tuft bind > 6.81bs.or 30 N
Pile height Sport specific or as specified
Pile weight Not less than 30 oz./per sq. yd. Must meet system specifications.

Grab tear strength

Not less than 150 Ibs.

Pill burn test

Passing results tested as installed.

INFILL SYSTEM:

Depending on Manufacturer's recommendation.

Depth of infill

Nominal, per Manufacturer's recommendation.

[Impact attenuation

The standard for G-max is a maximum value of 165 at each test
point. G-max values may vary from location to location on a
playing surface. Such variances should be taken into account when

\Water Permeability

Turf cushion layer - min. 10 in./hour

7.45.6. Knitted Synthetic Turf Specification - Short pile
FIBER:

Material PE, PP, Nylon 6, or Nylon 6.6

Denier Min. 500 Nylon

Thickness Min. 75 microns PE or PP

BACKING

(primary/secondary):

Ground Yarn

Polyester multi-filaments

Weight primary

Min. 8 0z./sq. yd.

Acrylic

Min. 3 o0z./sq. yd.

Polyurethane attached
cushion

optional

FABRIC:

\Width Typically 15 ft.

Tuft bind N/A

Pile height Sport specific or as specified

Pile weight

Min. 55 o0z./sq. yd.

Grab tear strength

Min. 350 lbs.
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9.1.76. | Tufted Synthetic Turf Specification - Short pile

FIBER:

Material Nylon 6, Nylon 6.6, PE or PP

Denier Min. 500 nylon

Thickness Min. 75
microns

BACKING

(primary/secondary):

Woven PP/non- woven |[Single or multiple

Weight Min. 6 0z./sq. yd.

Scrap Coat Min. 16 o0z./sq. yd.

|Attached cushion Min. 32 0z./sq. yd. (as required)

Secondary and/or

cushion

FABRIC:

Width 12-15 ft.

Tuft Bind >6.8 Ibs. or 30 N

Pile Height Sport specific or as specified

Pile Weight Min. 48 0z./sq. yd.

Grab Tear Min. 150 lbs.

Strength

Pill Burn Test Passing results tested as installed

Total Weight Depending on individual construction

SYSTEM:

Impact attenuation The standard for G-max is a maximum value of 165 at each test
point. G-max values may vary from location to location on a
playing surface. Such variances should be taken into account when
setting maximum values.

\Water Permeability Turf/cushion layer: min.

10 in./hour Base
9.1.77. | Shock Pad-Pre-Fabricated Pad Systems Specification

Typical Requirement

Thickness 0.375in. + 10%

Density 4.0 lbs./cu. ft. £10%

Weight 38 0z./sq. yd.

Width 4 ft.

25% Compression Resistance (ASTM D1667) 10-12 psi

Tensile Strength (ASTM D412) Typically 75 psi

9.1.78. | Shock Pad-In Situ Systems Specification (typical ranges)

Thickness: 35 mm 25 mm 20 mm

Density: 2 lbs./cu. ft. 1.5 lbs./cu. ft. 1.2 1bs./cu. ft.

Weight: 56 1bs./sq. yd. 40 lbs./sq. yd. 32 1bs./sq. yd.

Component: SBR IAggregate PU Binder

Thickness 1-5 mm 1-3 mm

Percentages (by weight): 60-63% 30-32% 5-10%

9.1.79. | Mix Design (all percentages by weight)

1. Note: Typically, the mix design is determined first, to satisfy the needs of the field in
relation to its declared use. The mix design then will determine the weight, density,
and thickness which should fall within the parameters indicated.

2. SBR granules to be dust free, no elongated particles are allowed.

3. Aggregate to be washed/clean, preferably round (pea gravel).
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4. Application to be performed by the use of continuous mixing device and suitable
paving equipment.

9.1.80. | Warranty

1. The Prime Contractor shall provide a warranty to the owner that covers defects in the
prep-work, installation and workmanship, and further warrant that the installation
was done in accordance with both the manufacturer's recommendations and any
written directives of the manufacturer's onsite representative.

2. Manufacturer's warranty shall include for a period of eight (8) years:

3. General wear and damage caused from UV degradation.

4. The artificial grass field turf must maintain an ASTM 355 G-max in accordance with
product specifications for the life of the warranty.

5. The warranty shall specifically exclude vandalism and acts of God beyond the control
of the owner or the manufacturer.

6. Surface and the adhesives used in the installation are and will be free from defects in
material and workmanship.

7. All defects for failures relating to field construction, drainage, synthetic grass seam
rupture, and synthetic yarn UV stability, excessive wear and tensile strength.

8. The warranty must be supported by a paid-up insurance policy from an A.M. Best A-
Rated insurance company to ensure that, if warranty work is required during the full
eight (8) year required warranty period, the work can be obtained even if the
manufacturer/Vendor Partner shall go out of business or no longer exist.

9. 100% of field is covered for the entire warranty period in case of catastrophic failure.

10. There are no periods of non-coverage during the warranty period.

11. No annual deductible per field for warranty repairs.

12. The Prime Contractor shall provide a warranty to the owner that covers defects in the
prep-work, installation, and workmanship, and further warrant that the installation
was done in accordance with both the manufacturer's recommendations and any
written directives of the manufacturer's on-site representative.

13. The Vendor Partner may offer extended warranties or maintenance agreements if
available at an additional cost to AEPA Member s. The maintenance contract must be
offered as a separate line item.

9.1.81. | The Contractor shall provide the necessary training for the proper care and maintenance for
all material and equipment in order for them to develop a complete knowledge and
understanding of the supplies, materials and equipment required to maintain and keep the
synthetic turf system in good working condition through its product lifecycle.

9.1.82. | The Vendor Partner can offer and install in-ground equipment and accessories to include but
is not limited to:

1. Pole Vault Pit -The Vendor Partner shall provide synthetic surfacing material plugs,
which are to be installed level to the surfacing of the respective runway and be of
similar texture as the surrounding synthetic surfacing.

2. Take-Off Boards

3. Shot Put Toe Boards

4. Shot Put Rings

5. Discus Rings

6. Combination Hammer/Discus Cage and cage must meet [AAF rules

7. Hammer/Discus Conversion Ring

8. Water Jump Hurdle with sleeves

9. Water Jump Cover - The Vendor Partner is to install track surfacing onto the cover.
The cover, when installed with synthetic surfacing on it, shall be flush with the
surrounding area.

10. Removable Track Curbing. The curb shall meet the requirements of the IAAF.

11. Long Jump Sandpits and Traps.
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12. Sand - All sand for the long/triple jump sand pits shall be clean, washed, white sand,
containing not more than five percent (5%) clay and shall be free of trash, organic
matter, and rock. Installed sand shall meet all specifications of the IAAF - washed river
sand, 0 to 2mm graining, no organic components, max 5% of weight up to 0.2mm.
Prior to installation, the Vendor Partner shall provide the AEPA Member with a one
(1) gallon sample for approval.

13. Football goal posts and soccer goals

14. Batting Cages

15. Field groomer and sweeper

16. Replacement of grass or re-seeding of natural grass as part of the synthetic turf
project.

Category 2 - Natural Turf for Sport Field

9.2.1. | General Requirements

1. Provide technical and consulting services to AEPA Members relating to athletic and
recreational field surface design, characteristics, construction, and integration into the
development of a new athletic or recreational facility.

2. Provide existing site inspection and investigation to identify soil conditions existing at
the site in order to take into account the conditions found in the designing of athletic
and recreational fields. The investigation shall include, but not be limited to:

a. Stripping, placement of backfill and base construction in order to ensure the
minimization of the risk of problems due to subsoil and subgrade conditions.

Soil inspection for the existence of peat or other organic soils at the site.

Inspection for uncontrolled fill materials or waste materials at the site.

Inspection for expansive soils at the site.

High ground water conditions or surface water retention areas (low area flooding).

3. Prov1de all labor, materials, equipment and drawings required to provide design
services for a project cost proposal with a complete scope of work, including all
products, services and athletic and recreational field specifications with their
associated costs. A preliminary construction time schedule shall be a part of the project
proposal.

4. Provide all labor, materials, equipment, project drawings and construction documents
necessary to establish, construct, install lines and markings required to complete the
athletic or recreational field as identified and specified within the project documents
for the individual AEPA Member’s project scope of work and documents.

5. Provide all labor, materials and equipment required to assess and evaluate existing
facilities and develop and establish a plan of action for maintenance, repair and/or
renovation of the existing athletic and recreational field to condition as required by the
AEPA Member.

6. Provide ongoing technical supportand training services for AEPA Members’ staff relating
to the maintenance of this type of athletic field.

7. Assisting AEPA Members in developing a short-term action plan to remediate, resolve
and/or remove any unsafe conditions and establish a long-term maintenance program
for maintaining AEPA Member’s turf installation in good working conditions.

8. Upon request, assist the AEPA Member and its design professional in design of turf field
or facilities for new schools and public facilities.

9. Provide AEPA Members with necessary construction services for demolition, site
preparation and installation of turf and accessories.

10. Provide AEPA Members with the necessary training and support services to allow their
staff to conduct safety inspections, to perform maintenance, install equipment, structures
and fixtures according to manufactures specifications and instructions.

°oon o
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11. Upon request, provide the labor, equipment, supplies and materials to inspect and take
any maintenance actions to bring the turf field into good working order.

12. All material shall be guaranteed to the extent that:
a.
b.

Installed in accordance and the manufacturer's specifications.
Will perform as specified per the manufacturer’s specifications

b.

9.2.2. | General Requirement for Seeded and Sodded Athletic Fields
1. Base Grading
a.

Native soil fields high in silt and clay are not suitable for intensive use because they
provide poor drainage and easily compact during use. Therefore, native soil will
likely have to be excavated from the site.

If topography permits, sand can be placed directly on the surface without excavation
after level grading at a considerably reduced cost.

If excavation is necessary, it should be performed so that the finished grade at time
of planting conforms to the sidelines or track area.

Optimum grading depth for high-quality fields should be 16 inches. This depth will
be replaced with 4 inches of base material (pit-run gravel) and then 12 inches of sand.
Drain tiles are typically trenched into the subsoil at the bottom of this grading depth.
Bases should be graded flat or have a crown of 6 inches from the center to the
sidelines.

The drain lines are trenched, and the drains should be covered with fine gravel or
coarse sand material before the sand is installed.

2. Base Material
a.

“Base material” is defined as sand or pit-run gravel (naturally occurring deposits of
sand and gravel) placed over the drain lines and the graded sub-base.

Base materials can include pit-run gravel with a maximum of 2 to 3 percent total silt
and clay. Typical specifications for pit-run gravel are listed in Table 1.

Other materials may include pea gravel or coarse sand, with particles ranging from
No. 8 to No. 3/8 screen.

Try to maintain textural uniformity in the profile.

The depth of base material can vary from 4 to 12 inches.

Deposit base material over the field to avoid disruption of the base grades and to
prevent damage to the drainage lines.

During installation, never run wheeled equipment across drainage lines.

The base material can be brought to grade with light, tack-type equipment or light
grading equipment.

Normal grading operations can be used to bring the field to grade, but never heavily
compact the base material.

Table 1. Particle-size Specifications for Base Material

Pit-run sand/gravel - base specifications
Sieve Size Tyler Standard Screen Particles Passing
U.S. Series Equiv. No.
Millimeters Inches Percentage
87 31, 100
40 1% 80-100
20 3/8 70-100
Meshes/inch
1.0 16 0-100
0.25 60 0-30
0.15 100 0-15
0.10 140 0-10
0.07 200 0-5

AEPA IFB 020-A Part B - Specifications 35 Due Date: Sept. 16,2019, at 1:30 p.m. ET




Item
9.2.3.

Description
Subsurface Drainage

1.

0O ©

10.

11.

12.

13.

14.

15.

16.

Installation of drainage lines is necessary when water tables are too close to the surface
and must be lowered. Drainage should also be installed when subsoils are impermeable
or so slowly permeable that turfgrass root zones remain saturated for extended periods.
Subsoils that are moderately permeable (1/2 inch per hour or greater) do not require
extensive drainage installation. A standard percolation test conducted at about 30 inches
deep will help determine the need for drainage lines.
When drainage is necessary, install drain lines on 15-foot centers arranged longitudinally
on the football field. This spacing will allow free movement of vehicles during the
construction process and will facilitate rapid water movement into the drain lines.
Install drain lines 16 to 24 inches below the grassed surface ata 1- to 2-percent minimum
grade.
Drainage trenches should be 6 to 8 inches wide and should be dug with laser-controlled
machines. This will ensure the proper grade and depth of drain lines. Drainage trenches
should be dug with a wheel ditcher with a cleaning shoe, which leaves a V-shaped, clean,
and graded trench bottom. If other types of trenchers are used, the contractor should cut
alevel (flat) bottom and excavate 2 inches deeper than the required invert elevations and
place 1/8-inch minus to 5/16-inch minus pea gravel 2 inches deep, leveled to grade for
placement of the drain lines.
Try to select trenchers that will place the base material into a truck or trailer, or as far
away from the trench as possible for easier removal and to prevent it from falling back
into the trenches.
Remove from the site all material dug from the base or uniformly spread it over the area
if it does not interfere with the final base grades.
Drain lines can be placed longitudinally from end to end on naturally sloping terrain or
crowned fields, but this is not practical on flat terrain.
The herringbone method is a typical alternative to longitudinally oriented drain lines.
Typically, the field should be divided from the center and trenched in each direction,
reducing the length of run in half. Since a perimeter drain should be installed around the
football field to facilitate drainage of both the field and the running track, these
longitudinal drain lines can be coupled with the perimeter drain and discharged into
storm sewers or other suitable sites
Drain Lines Types

a. Drainage lines are manufactured with slits 360 degrees around the tubing.

b. Drainage lines with holes only on one side at 45-degree angles. This type always

places the holes downward.

During installation, attempt to keep soil off the drain lines and trenches. Carefully cap
blind ends and properly connect and tape all joints to prevent entrance of soil material
or animals.
Drainage lines spaced on 15-foot centers should be installed with 3- or 4-inch, semi-rigid
drainage tubes with slits or drilled holes to facilitate inflow of water.
After the drain lines are in place, backfill trenches with pea gravel (1/8 to 5/16 inch) or
coarse sand to a depth of 2 to 4 inches over the top of the drain tubing to avoid migration
of fine sand particles into the drain line, causing clogging of the drains.
Attach filter devices and wrapped around the tile or placed over the tile to prevent
migration of the fine particles since they can clog the filter with fine particles and seal the
drain lines.
Extend drainage lines through the end ends of the field and tie in with the perimeter
drains near the running track. The drainage line surrounding the running track will
intercept all field drains and should be 6 inches in diameter.
Install catch basins around the perimeter of the field over the 6-inch drain at strategic
locations for rapid evacuation of water from running tracks.
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9.2.4. | Irrigation Installation

1. Irrigation is essential on sand-based fields.

2. Irrigation systems should be designed and installed by competent irrigation specialists.

3. Automatic irrigation systems with safety pop-up heads are best for sand-based athletic
fields. Irrigation water can be more carefully controlled from this type of system.

4. Install irrigation heads at a grade somewhat higher than the finished surface; after the
soil has settled and the grass has become well established, these heads can be lowered to
their proper final height.

9.2.5. | Sand Selection

1.
2.

The sand rooting medium specifications are listed in Table 2 below.

Sand particles should fall between the ranges of No. 16 and No. 60 screen; however, sands
with most of the particles between a No. 60 and No. 140 screen may be used for the
rooting medium. Always specify sand by sieve size.

Surface sand depth will vary from 4 to 12 inches depending upon the quality of the base
material.

Pit-run materials with high proportions of properly sized sand will allow the use of
perhaps as little as 4 inches of finest quality sand for the surface.

The addition of organic material, mixed off-site into the surface sand medium, is optimal.
Materials such as well-composted organic matter or fibrous sphagnum peat moss are
acceptable for the organic matter amendment. Organic matter particle sizes should range
from 1/8 to 3/16 inch. Avoid all materials that are coarser or finer than those indicated.
Under no circumstances should decomposed peat material be used as an organic
amendment on high traffic sports fields.

If organic materials are included with the sand top mix, do the premixing off-site with
bucket loaders or other mixing equipment to get a homogeneous mixture of sand and
organic matter, then place the mix over the playing surface. Incorporate no more than 20
percent organic material by a loose volume with the surface mixture. It is best to have
samples of both the sand and organic material sent to a qualified soil testing lab to ensure
the best sand and organic material combination that will give the optimum water holding
capacity and drainage for the field. Each batch of root-zone mix should be tested before
it is placed on the athletic field.

Bring the surfacing or rooting medium to a flat grade over the playing surface and
moisten to permit easier grading and movement without severe rutting. Fields built to
these specifications do not need to be crowned because of the porous root-zone medium
and installed drain lines. Practice care and caution to avoid damage to installed
sprinklers and drains. Do not use compaction devices on the surface material except for
normal grading and tillage equipment.

Table 2. Particle-size Specifications for Sand Rooting

Rooting Medium Sand Specifications
Sieve Size Tyler Standard Particles
Screen Passing
U.S. Series Equiv.
No.
Millimeters Meshes/inch Percentage
4.5 4 100
2.0 10 95-100
1.0 16 85-100
0.5 30 50-70
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0.25 60 0-30
0.10 140 0-10
0.07 200 0.5
0.01 270 0
9.2.6. | Turfgrass
1. Seeding the Field

a. Mustbe able to grow in the AEPA Member State.

b. If the site is not sodded, seeding rates for football and other sports fields should
be 4 to 6 pounds per 1,000 square feet of certified seed.

c. Mixtures should for the type of athletic field and usage by the AEPA Member.

2. Turfgrass Establishment

a. Nutrient applications should be based on soil tests.

b. Do not apply fertilizer materials until the field is brought to its final grade.

c. Lightly rototill all fertilizing materials and soil amendments into the top 4 inches
of the final mix.

d. After the fertilizer materials have been incorporated, no surface sand movement
should be allowed.

e. Fertilizers the field and slightly moisten the field and roll with a light roller or
with a Brillion drill or suitable lightweight packing device to slightly firm the
surface prior to seeding.

3. Planting

a. Use a Brillion drill or comparable landscape seeder for to uniformly spreads the
seed and presses it into close contact with the soil surface.

b. Divide the seed in half and sow in opposite directions. This will ensure fewer
skips in the planting.

c. In areas of considerable wind movement, hydroseeding with grass seed and
approximately 1,200 pounds of fiber mulch per acre has been most successful in
preventing the blowout of seed and sand. Another advantage of hydroseeding is
that additional starter fertilizer can be added to the hydroseeder’s tank mixture
and applied at the time of seeding. Broadcast methods of planting are less
desirable than the methods mentioned.

d. After planting with a Brillion drill, no subsequent rolling is necessary. The
addition of organic mulches to the surface is not necessary if automatic irrigation
is available. Planting can be done anytime during the normal growing season in
the Pacific Northwest. The ideal time is late summer or mid-spring. After the seed
has germinated, or immediately before, apply a quick-release nitrogen source,
such as urea ammonium nitrate or ammonium sulfate, at the rate of 1 pound of
product per 1,000 square feet to provide soluble nitrogen for the emerging
seedlings.

e. After the seed has been planted, it is important that the surface be kept
continuously moist. This is one of the most important steps in establishing an
athletic field. Exercise extreme care not to overwater the field, since nutrient
leaching will occur. Apply frequent, small amounts of water until germination and
seedling emergence is complete; these applications must be made frequently (i.e.,
6 to 8 times per 24 hours) to ensure surface dampness at all times. Uneven
germination and possibly no germination will occur if the surface dries.

9.2.7. | TurfSod (Sod)
1. Sod Types

a. Thin-cut sod, which usually has about % - %2” of soil, is easier to handle and will
root faster than thick cut sod.
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10.

11.

b. Thick-cut sod can have as much as 1-2” of soil which makes it much heavier to
handle and once laid properly it is ready for play immediately.
Prepare soil and surface before sod arrives.
Sod should be protected during transportation.
Sod shall be delivered to the site specified By the AEPA Member and off-loaded using
equipment furnished by the sod supply contactor. Palletized or large-roll sod shall be off-
loaded at the location(s) designated for this purpose at the installation site.
Time Limitations: Sod shall be harvested, delivered and installed /transplanted within a
period of 24 hours, unless a suitable preservation method is approved prior to delivery.
Sod not transplanted within this period shall be inspected and approved by the
inspecting officer or his representative prior to its installation.
Pad Size: Individual pieces of turfgrass sod shall be cut to the supplier’s standard width
and length. Maximum allowable deviation from standard widths and lengths shall be plus
or minus 0.5 inch (15 mm) on width and plus or minus five percent on length. Broken
pads and torn or uneven ends will not be acceptable.
Strength of Turf Sod Sections: Standard size sections of turfgrass sod shall be strong
enough that it can be picked up and handled without damage.
Moisture Content: Sod shall not be harvested or transplanted when its moisture content
(excessively dry or wet) may adversely affect its survival.
Mowing Height: Before harvesting, the sod shall be mowed uniformly at a height of 1 to
2.5 inches.
Sod shall be reasonably free of diseases, nematodes and soil-borne insects. Specific
nursery and/or plant materials laws may require that all sod entering inter-state
commerce be inspected and approved for sale.
Installing of Sod
a. All areas to be sodded shall be free of construction debris, stones, living
vegetation, etc. All grades shall be established and maintained in accordance with
the drawings and/or applicable specifications prior to installation.

b. Properly grade and level the area to maximize surface drainage.
c. Immediately prior to sodding apply starter fertilizer.
d. Install sod to conform with irrigation zones, lightly watering immediately after

installation of each zone.
Till compost into 4-6” of soil.

In case of clay subsoil add a high-quality compost.

Lightly moisten the soil if the soil is dry at the time of sodding.

The sod should be placed in a brick-like pattern, staggered so the edges do not
line up.

Minimize the number of edges that are exposed that could lead to desiccation.
Alight rolling could be helpful at this time to eliminate any air pockets.
Watering is key now and important in promote rooting.

Check to make sure that the watering has gone deeper than just the surface and
has thoroughly wetted the underlying soil.

. Keep the soil moist and periodically check on sod to see how it is rooting.
Avoid traffic until the sod is rooted which could take 1 week or so.
To avoid layering problems once the turf is rooted core cultivate and remove the
cores.

p. Mowing can begin once the area is firm enough to handle traffic.

g- A light application of nitrogen (%2 1b./1,000 sq. ft.) may be beneficial 3-4 weeks

after the sod has been laid.
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9.2.8.

Delivery, Storage and Handling

1. Turf (Sod)to be installed within 12 hrs. of delivery.
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2.

3.

Store and dispose of herbicides and fertilizer in accordance with requirements of the
AEPA Member State.
Protect all products from weather as specified by manufacturer instructions.

9.2.9.

Clean-Up

1.

2.
3.

Turf contractor shall provide the labor, supplies and equipment as necessary for final
cleaning of surfaces and installed items.

The turf contractor shall keep the area clean throughout the project and clear of debris.
Surfaces, recesses, enclosures, etc., shall be cleaned, as necessary, to leave the work
area in a clean, immaculate condition ready for immediate occupancy and use by the
AEPA Member.

9.2.10.

Field Quality Control

1.

At the time of substantial completion and biannually during the life of the warranty, the
Contractor shall perform a series of tests using an independent testing agency to
evaluate the shock absorption characteristics of the field. The tests shall be performed
on a 50-foot grid in both directions using an accelerometer in accordance with ASTM
F1936 and ASTM F355. Test the field at a minimum of 12 points and submit the results
to the Owner within 30 days of testing. At no point shall any reading exceed 160 Gmax
during the life of the warranty. If any point exceeds the maximum deceleration, the
Contractor shall make corrections to provide the allowable Gmax deceleration at the
Contractor’s expense. Owner has the option to engage a qualified independent testing
and inspecting agency to perform field tests and inspections and prepare test reports.
Testing and inspecting of completed applications of synthetic turf system shall take
place in suggestive states, in areas of extent and using methods that are industry
standard.

The Contractor is to remove and replace items where test results indicate that it does
not comply with specified G-Max requirements.

9.2.11.

Field Markings and Decorations

1.

2.

3.

4,

A complete field “Lining, Marking, and Field Boundary” system will be provided with
the installation of the surfacing system.

Field markings are to be installed in accordance with approved project shop drawings
and marking plan.

Lines, hash marks, ticks, and number markings, shall be per AEPA Member
Specifications and the sport governing body.

Striping layouts shall be accurately surveyed by the Contractor before installation of
tufted field markings.

9.2.12.

Equipment and Accessories

1.

The Offeror can offer and install in-ground equipment and accessories to include but is
not limited to:

a. Pole Vault Pit -The Offeror shall provide synthetic surfacing material plugs, which
are to be installed level to the surfacing of the respective runway and be of similar
texture as the surrounding synthetic surfacing.

Take-Off Boards

Shot Put Toe Boards

Shot Put Rings

Discus Rings

Combination Hammer/Discus Cage and cage must meet [AAF rules
Hammer/Discus Conversion Ring

Water Jump Hurdle with sleeves

Water Jump Cover - The Offeror is to install track surfacing onto the cover. The
cover, when installed with synthetic surfacing on it, shall be flush with the
surrounding area.

j. Removable Track Curbing. The curb shall meet the requirements of the IAAF.
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k. LongJump Sandpits and Traps.

1. Sand - All sand for the long/triple jump sand pits shall be clean, washed, white
sand, containing not more than five percent (5%) clay and shall be free of trash,
organic matter, and rock. Installed sand shall meet all specifications of the IAAF -
washed river sand, 0 to 2mm graining, no organic components, max 5% of weight
up to 0.2mm. Prior to installation, the Offeror shall provide the AEPA Member with
a one (1) gallon sample for approval.

m. Football goal posts and soccer goals

n. Batting Cages

0. Mowers and striping equipment

9.2.13. | Project Close-out

1. The Contractor and the AEPA Member’s representative shall conduct a complete and
extensive site inspection of all work performed and products provided and installed.

2. The Contractor shall provide the necessary testing data to the owner that the finished
field installed meets the required shock attenuation, as per ASTM F1936.

3. Upon completion of the work, the Offeror will present the AEPA Member with all
documents necessary to close out the project. Including, but not limited to:

a. Maintenance manuals.

b. Up to four (4) complete sets of “as built” project drawings, showing the actual
locations of seams, drains, in-ground equipment and other accessories
installed/provided.

c. Minimum of two (2) copies each of any installed equipment.

i. Manufacturer’s Instructions and Maintenance Manuals, which will include all
necessary instructions for the proper care and preventative maintenance of the
synthetic turf system, including painting and markings, procedures of use and
executed warranties on installed products and equipment.

ii. Any state, local and/or manufacturer’s inspection report or certificate certifying
that all state, local and manufacturer’s standards, codes and requirements have
been met.

d. All drawings, maintenance manuals, drawings and warranties for the installed
equipment shall be provided electronic format on a flash drive or CD or DVD.

4. The Contractor shall provide AEPA Member’s personnel with the necessary training for
the proper care and maintenance for turf, material and equipment installed.

9.2.14. | Warranty

1. The Prime Contractor shall provide a warranty to the owner that covers defects in the
prep-work, installation, and workmanship, and further warrant that the installation
was done in accordance with both the AEPA Member project documents and all
equipment manufacturer’s recommendations.

2. The Offeror may offer extended warranties or maintenance agreements if available at
an additional cost to AEPA Member.

Category 3 - Running Track, Tennis and Athletic Courts
Item ‘ Description

9.3.1. | General Requirements

9.3.2. | The Offeror must have the ability and capacity to provide all labor, materials, and equipment
required to provide, site inspection and preparation and construction services for track,
basketball, and tennis court construction. These services may be provided by the Offeror’s own
crews and staff or by subcontractors contracted and supervised by the Offeror.

9.3.3. | The Offeror is responsible for ensuring that the design and construction drawings and manual
clearly indicate, identify and communicate the products, services and testing that must be
provided to deal with site preparation and public utilities; track/court/field sub-base-works,
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drainage systems, concrete and asphalt base-works; and track/court/field surfaces that are in
accordance and comply with ASBA, AAU, NCAA, NFHSA and state requirements.

9.3.4.

Assisting AEPA Members in assessing, evaluating and determining the safety and operational
status of the various types of equipment, structures and surfaces found within educational
playgrounds and recreational facilities. Providing AEPA Member with a complete and
comprehensive report identifying areas of concern and surfaces needing maintenance, repair
and/or replacement.

9.3.5.

Assisting AEPA Members in developing a short-term action plan to remediate, resolve and/or
remove any unsafe conditions and establish a long-term maintenance program for maintaining
AEPA Member’s facilities in good working conditions.

9.3.6.

Upon request, assist the AEPA Member and its design professional in design new track and
recreational courts for new schools and public facilities.

9.3.7.

Provide AEPA Member s with necessary construction services for demolition, site preparation
and installation of all products offered under this RFP.

9.3.8.

Documentation signed by an authorized representative of the manufacturer will be provided to
the Member stating that the track, basketball, or tennis court has no measurable traces of heavy
metals, leachable mercury, or any other hazardous materials identified by the EPA. For
comparison testing prior to installation and randomly during installation, an 8" x 10" sample of
the material to be furnished to the Member’s independent laboratory prior to installation if
required.

9.3.9.

An additional 8” x 10” product sample, the same color, texture, thickness, etc. as the type of
surfacing to be installed for this project shall be provided to the Member. This must be a
representative sample of the product for comparison of color and texture during installation.
This sample must be submitted and approved by the Member prior to installation.

9.3.10.

Upon completion of any line markings, the Offeror shall obtain written acceptance and approval
of the markings by the AEPA Member’s designated representative as being complete and meeting
their requirements. This document shall state that the track, basketball, or tennis court markings
and layout meets and complies with the governing bodies’ such as AAU, NCAA, NFHSA, State
Activity Association, etc.

9.3.11.

Provide AEPA Members with the necessary training and support services to allow their staff to
conduct safety inspections, to perform maintenance according to manufactures instructions.

9.3.12.

Upon request, provide the labor, equipment, supplies and materials to inspect existing facilities
and make any maintenance and repairs required to bring the facility into good working order.

9.3.13.

All material shall be guaranteed to the extent that:

9.3.14.

Installed in accordance and the manufacturer's specifications.

9.3.15.

Will perform as specified per the manufacturer’s specifications

9.3.16.

The Offeror must have the ability and capacity to provide all labor, materials, and equipment
required to provide, site inspection and preparation and construction services for track,
basketball, and tennis court construction. These services may be provided by the Offeror’s own
crews and staff or by subcontractors contracted and supervised by the Offeror.

9.3.17.

The Offeror is responsible for ensuring that the design and construction drawings and manual
clearly indicate, identify and communicate the products, services and testing that must be
provided to deal with site preparation and public utilities; track/court/field sub-base-works,
drainage systems, concrete and asphalt base-works; and track/court/field surfaces that are in
accordance and comply with ASBA, AAU, NCAA, NFHSA and state requirements.

9.3.18.

Assisting AEPA Member s in assessing, evaluating and determining the safety and operational
status of the various types of equipment, structures and surfaces found within educational
playgrounds and recreational facilities. Providing Member with a complete and comprehensive
report identifying areas of concern and surfaces needing maintenance, repair and/or
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replacement.

9.3.19.

Assisting AEPA Member s in developing a short-term action plan to remediate, resolve and/or
remove any unsafe conditions and establish a long-term maintenance program for maintaining
AEPA Member ’s facilities in good working conditions.

9.3.20.

Upon request, assist the AEPA Member and its design professional in design new track and
recreational courts for new schools and public facilities.

9.3.21.

Provide AEPA Member s with necessary construction services for demolition, site preparation
and installation of all products offered under this RFP.

9.3.22.

Documentation signed by an authorized representative of the manufacturer will be provided to
the Member stating that the track, basketball, or tennis court has no measurable traces of heavy
metals, leachable mercury, or any other hazardous materials identified by the EPA. For
comparison testing prior to installation and randomly during installation, an 8" x 10" sample of
the material to be furnished to the Member’s independent laboratory prior to installation if
required.

9.3.23.

An additional 8” x 10” product sample, the same color, texture, thickness, etc. as the type of
surfacing to be installed for this project shall be provided to the Member. This must be a
representative sample of the product for comparison of color and texture during installation.
This sample must be submitted and approved by the Member prior to installation.

9.3.24.

Upon completion of any line markings, the Offeror shall obtain written acceptance and approval
of the markings by the AEPA Member’s designated representative as being complete and meeting
their requirements. This document shall state that the track, basketball, or tennis court markings
and layout meets and complies with the governing bodies’ such as AAU, NCAA, NFHSA, State
Activity Association, etc.

9.3.25.

Provide AEPA Member s with the necessary training and support services to allow their staff to
conduct safety inspections, to perform maintenance according to manufactures instructions.

9.3.26.

Upon request, provide the labor, equipment, supplies and materials to inspect existing facilities
and make any maintenance and repairs required to bring the facility into good working order.

9.3.27.

All material shall be guaranteed to the extent that:
1. Installed in accordance and the manufacturer's specifications.
2. Will perform as specified per the manufacturer’s specifications.

9.3.28.

Quality Assurance

1. Offeror must demonstrate through documentation:

2. The products offered shall meet or exceed the American Sports Builders Association
(ASBA) guidelines and all requirements of the ASBA performance specification for
synthetic surfaced athletics tracks, courts and fields.

3. The Offeror will only utilize factory certified tradesmen that are licensed in AEPA
Member State to perform all work performed under this RFP.

4. The Offeror shall make its’ own site visit to fully acquaint themselves with the
construction site, existing facilities and utilities, and shall fully understand the difficulties
and restrictions attending the execution of the work under this RFP. Offeror shall advise
the Member in writing and receive its’ acceptance of any restrictions and/or anticipated
difficulties prior to accepting a contract to do the individual project.

5. The prime Contractor shall maintain ASBA Certified Track Builder or Certified Tennis
Court Builder on staff to ensure quality control in all aspects of a project conducted under
this solicitation.

6. All material shall be guaranteed to the extent that the surfacing:

a. Has been manufactured and applied in accordance with these and the
manufacturer's specifications.

b. Will hold fast and/or adhere to the asphalt, concrete, edging, filler and patches or
overlay materials.
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c. Will perform as specified in these specifications and the specifications of the
product manufacturer in the current standard product information literature and
specification sheets.

d. Is ultra-violet resistant and will not de-laminate, bubble, blister, fade, crack or
wear excessively during the guarantee period, as determined by the Member.

e. That the base meets or exceeds manufacturers specifications and meets all
building code requirements for drainage, sub-base and base construction
requirements.

f.  All machinery and materials used must be only those approved by the track and
field manufacturer.

9.3.29. | Outdoor Running Tracks-Track Surfacing Systems

9.3.30. | Furnish all required labor, materials, equipment, implements, parts and supplies necessary to
inspect/investigate site conditions, obtain, deliver, install required track surface, line and mark
track for appropriate

9.3.31. | Due to the wide range of needs and requirements of AEPA Members, AEPA is seeking track

surfaces of various types and the following descriptions are given as a general guide and
standard of the surfaces being requested. The Offeror is encouraged to propose a complete line
of track surfaces that meet or exceed the listed surfaces and the standards and specifications
established by the National Federation of State High Association, American Sports Builders
Association, state and local Uniform Building Codes. The track surface will be applied by a firm
licensed in AEPA Member State, which has been installing the material for the past five (5) years.
Types for track surfaces to include but not limited to:

1. Pour-in-place, all-weather synthetic track surface consisting of permeable polyurethane
bound rubber base mat and a structural spray coating of pigmented polyurethane and
rubber.

2. Pour-in-place, all-weather synthetic track re-surface consisting of structural spray
coatings of pigmented polyurethane and rubber.

3. Pour-in-place, all-weather synthetic track surface consisting of impermeable
polyurethane bound rubber base mat and a solid pour polyurethane coating with rubber
granules in a light encapsulating finish.

4. Pour-in-place, all-weather synthetic track re-surface consisting of a solid pour
polyurethane coating with embedded rubber granule finish.

5. Impermeable polyurethane synthetic track system comprised of a base layer of
polyurethane bound SBR rubber granules, an impermeable layer (seal coat) of a two-
component urethane and topped with a spray-applied coating of single-component
polyurethane and EPDM granules.

6. A porous, paved-in-place system, utilizing a machine installed base of single compound
polyurethane binder and SBR rubber granules. The surface is finished with multiple
spray applications of 100% solids, pigmented polyurethane and EPDM granules or
water-based structural spray.

7. Impermeable polyurethane synthetic track system consisting of SBR Rubber, a single-
component polyurethane binder and, a poured-in-place, two-component U.V. stabilized
elastomeric polyurethane wearing layer with an embedded textured finish.

8. Full depth poured-in-place two component, UV stabilized elastomeric polyurethane Dual
Durometer synthetic surfacing system with embedded textured finish.

9. Afulldepth poured-in-place two component, UV stabilized elastomeric polyurethane Tri-
Durometer synthetic surfacing system with embedded textured finish and contain no
SBR granulate in the system.

10. Pour-in-place, all-weather synthetic track surface consisting of polymer resin binders
and rubber granules.

11. Pour-in-place, all-weather synthetic track surface consisting of polymer resin binders
and rubber granules and multiple sprays of polymer resin coating.
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Site Inspection and Investigation

1.

The ultimate performance and lifecycle of any running/jogging track depends on a
significant degree on the subsoil and drainage conditions of the site. The stability of the
subsoil also has a direct influence on the ability to properly prepare the site, construct
the track and to maintain design grades under the deformations generated by the
construction equipment itself. Such site condition as: expansive soils or plastic soils and
use of base course materials consisting of these types of soils can create problems and
frost action is exaggerated where frost susceptible materials exist with moisture
available to generate frost heave. It is, therefore, necessary for Offeror in cooperation
with the AEPA Member in ensure that a complete and accurate site
inspection/investigation has been performed to identify soil conditions existing at the
site and to take these conditions into account in designing the project. Site preparation,
including stripping, placement of backfill and base construction must be properly
performed to minimize the risk of problems due to subsoil and subgrade conditions.

a. The scope of and level of any site inspection/investigation must be flexible and
dependent on the nature of the conditions that exist at a particular site, and the
degree of risk that the AEPA Member is willing to acknowledge, accept and take
regarding adverse effects of subsoil conditions. During the design and
development of the project, the Offeror will advise and consult with the AEPA
Member to determine the scope and level of site inspection required. Obviously,
the more serious site conditions that require an adequate study includes, but is
not limited to:

i. The existence of peat or other organic soils at the site;
ii. Uncontrolled fill materials or waste materials at the site;
iii. Expansive soils at the site;
iv. High ground water conditions or surface water retention areas (low area
flooding); or
v. Special usage of the facility for a variety of activities.

b. Soils should be classified, in general, in accordance with the visual manual
method of identification of soils, utilizing the Unified Soil Classification System
(ASTM Methods D 2488 “Description of Soil Visual Manual Procedure”, and D
2487 “Classification of Soils for Engineering Purposes”). It is not intended,
however, that a rigorous use of these methods be required, but only use of
terminology that will describe the soil conditions in terms of soil types using the
Unified Soil Classification symbols, such as CL, CH, etc.

c. Data obtained from this investigation should be prepared and submitted as part
of the project record documents for later reference, if necessary, or for review by
a qualified engineer if an evaluation is decided upon by the AEPA Member and/or
the Contractor.

d. Once a site study has been completed, identified risks require the AEPA Member
and the Offeror to make a joint decision as to the level site preparation is required
before the project is started. This is done so that an adequate site can be available
for the tract construction, and in the event of any problems developing because
of subgrade conditions, the responsibility can be clearly allocated between the
AEPA Member and the Contractor.

e. Where any site and/or soil conditions are suspect for problems, such as existence
of fill material, organic material or expansive soils are known or believed to exist
at a site, then it is required that the AEPA Member and Contractor shall review,
assess and discuss the pros and cons of the condition and the AEPA Member may
choose to retain a geotechnical consultant to obtain samples in accordance with
ASTM Method D 1587 in cohesive soils, and D 1586 in granular soils, with borings
to a depth of at least 10 ft. or into firm materials. This should be followed by
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appropriate unconfined compressions tests, water content and density
determinations on cohesive soils, and penetration resistances and blows per foot
for granular soils, plus water level determinations, again with borings at each
corner of the tennis court or at each quadrant of the track and intermediate
borings not greater than 200 ft. apart outside the pavement area.

f. All information and communications relating to the site inspection and
investigation shall become part of the project’s documentation.

9.3.33.

Site Preparation, Earthwork, Drainage and Sub-base Construction
1. For new track construction, the site must be properly prepared in accordance with

project design documents that were prepared based on the site inspection and
investigation which addressed:

Site grade and elevations;

The sub soil, topsoil and drainage conditions;

The existence of peat or other organic soils at the site;

Uncontrolled fill materials or waste materials at the site;

Expansive soils at the site;

High ground water conditions or surface water retention areas (low area flooding).

2. If an existing athletic facility, type of facility, how is it being utilized and by whom.

mo a0 o

9.3.34.

Stripping and excavation - Unless otherwise specified, topsoil and other unsuitable materials at
the site, and to a minimum distance of 5' beyond the surfaced area, should be removed in such a
manner as to minimize disturbance of the remaining subgrade soils, and to facilitate placement
of embankment materials and/or base course materials. Topsoil should be stored at the site and
reused for landscaping at the completion of construction.

9.3.35.

Subsurface Drainage

1. Where surface inlets are provided on or near the courts or track, drain lines to carry the
water to appropriate discharge channels should be in accordance with local building
codes and regulations.

2. Where it is necessary or otherwise decided to lower the water table at the site, French
drains (permeable, properly graded, gravel-filled trenches), geocomposites or perforated
drain lines surrounded with a stone material, should be utilized, discharging to
appropriate channels. Non-woven geotextile fabric may be used, depending on the stone
materials available.

3. Backfill of all trenches should be granular material, placed in layers not to exceed 6" in
thickness, compacted with appropriate compaction equipment to 95% of the maximum
density determined by ASTM Method D 698 (Modified Proctor). This compaction is
necessary to minimize the risk of subsequent settlement of the surface over the trench.

4. When trenching or drain tile is used under existing permanent pavement, it is
recommended that this area be compacted to 100% of the maximum density determined
by ASTM Method D 698 (Modified Proctor). This method will reduce the amount of
settlement that may occur in these trenches, which will reflect on the final surface.

9.3.36.

Sub-base Embankment

1. Embankment is fill material necessary to raise the grade at the site, after removal of
unsuitable materials identified during the site investigation, to provide the surface on
which to place the base course for the running track.

2. While well-graded granular soil is preferred for embankment fill, normally locally
available soil is used for economic reasons. The material should be free of organic or
expansive material, and of particles greater than 1 1/2" in dimension. It should be placed
in lifts not to exceed 6" in thickness and compacted to 95% of the maximum density
determined by ASTM Method D 698 (Modified Proctor). The water content of the fill
should be reduced by aeration or increased by adding water, as necessary to achieve the
required compaction.
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Where the natural soil at the bottom of the sub-base course is stable, as evidenced by
stability under construction equipment, hand auger or other exploration, base course
materials can be placed on this soil. Soft clay and plastic soils should be appropriately
stabilized.

3.

9.3.37.

Vegetation control or vegetation regrowth prevention - Soil conditions vary from area to
area. Where problems exist, it may be necessary to sterilize the soil. The Offeror should
during project development or construction recognize and determine when soil
sterilization is necessary and offer methods and options to the AEPA Member for
rectifying problems caused by vegetation.

a.
b.

Concrete Curbs and Drains

Furnish all required labor, materials, equipment implements, parts and supplies
necessary to prepare the site and install curbs and drainage systems.

Cement shall conform to one of the standard specifications for Portland Cements,
ASTM C-150, pr specification for blending hydraulic cements, ASTM C-595,
excluding slag cements types S and SA.

Air entrainment by total volume of concrete shall be: 4 - 6% for 1 1/2” maximum
size coarse aggregate; 5 - 7% for 3/4” or 1” maximum size coarse aggregate; 6
1/2” -8 1/2” for 3/8” or 1/2” maximum size coarse; 1/2 - 8 1/2% for 3/8” or
1/2” maximum size coarse aggregate.

Aggregate shall conform to standard specifications for concrete aggregates ASTM
C-33. For concrete work that is 5” thick, the normal size of the coarse aggregate
shall not exceed 1 %2”. For concrete work that is 4” thick, the normal size of the
coarse aggregate shall not be greater than 1”.

Concrete work shall be 5” thick if the location of the structure is such that it will
be subject to more than three freeze-thaw cycles annually. If the location is such
that not more than three freeze-thaw cycles occur annually, concrete work may
be 4” thick.

Steel reinforcement bars shall conform to standard specifications for deformed
and plain billet-steel bard for concrete reinforcement ASTM A-615, grade 60 or
40.

For concrete work that is 5” thick, the recommended bars shall be No. 5 size in
both directions at 12” on center. For concrete work that is 4” thick, the
recommended bars shall be No. 5 size in both directions at 15” on center. Bars
shall be accurately positioned at mid-depth, terminating 2” away from edges and
joints, and shall be adequately supported by chairs with sand plates provided to
prevent bar supports from sinking into the sub-base.

Bars shall be lapped 18” and be securely tied or otherwise secured so that there
is no possibility of displacement when concrete is placed. Reinforcement at time
of concrete placement shall be free of loose, flaky rust and other coatings or films
that could interfere with bonding to the concrete.

The concrete shall have a compressive strength of not less than 3,000 psi at the
29th day after casting. The minimum cement content for finish ability shall not be
less than 470 lb. per cubic yard for 1 1/2” maximum size coarse aggregate or 520
Ib. for 1”. In freeze-thaw environments, the minimum cement content shall not be
less than 560 Ib. per cubic yard. The slump shall not be more than 4”. Ready-
mixed concrete shall be mixed and delivered in accordance with ASTM C-94,
specification for ready-mixed concrete.

Concrete shall be spread, consolidated, screened, bull-floated and finished in
accordance with Section 7.2 of ACT Standard 302, recommended practice for
concrete floor and slab construction.

When concrete is sufficiently set to withstand foot pressure with only about 1/4”
indentation and the water sheen has left the surface, the slab shall be uniformly
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finished by power floating and trawling. The final finish texture shall have atleast
a medium broom finish to improve the mechanical bond to the surface.

m. Immediately after brooming, the concrete shall be kept continuously moist for
seven (7) days by covering with polyethylene film or waterproof curing paper.
Curing compounds will not be used. Curing time shall be in accordance with
surfacing systems manufacturer’s recommendations, but in notless than 28 days.

n. The concrete surface shall be finished so that the tolerance shall not vary more
than 1/4” in 10’ when measured with a 10’ straightedge in all directions.

0. Perimeter edging shall be constructed using one of the following methods:
pavement extension, flush curb, permanent raised curb or removable raised curb.

p- A pavement extension shall have an aggregate base course constructed so that
the inside perimeter is parallel to and 28” inside of the track measure line, and
16” from the outer side of the outside lane line.

g- A pavement extension shall have an asphaltic concrete course(s) constructed so
that the inside perimeter is parallel to and 22” inside of the track measure line,
and its outside perimeter parallel to and 10” from the outer side of the outside
lane line.

r. A pavement extension shall have a synthetic surfacing course constructed so that
the inside perimeter is parallel to and 16” inside of the track measure line, and its
outside perimeter parallel to and 4” from the outer side of the outside lane line.

s. A flush curb shall be solid, installed for both the inside and outside (or inside
only) perimeter of the trade. The curb shall be flush with either the asphalt or the
top elevation of the synthetic surface for an impermeable installation. For a
permeable installation, the curb is to be flush with the final elevation of the
asphalt. The distance between the track side of the inside curb and the measure
line shall be less than the distance between the track side of the outside curb and
the line shall not be less than 4”.

t. A permanent raised curb shall be solid and be installed to provide a curb for both
the outside and inside perimeter of the track. The distance between the trackside
of the curb and the track measure line shall be 30 cm. The distance between the
trackside of the outside curb and the lane line shall not be less than 4”.

u. Removable raised curbs shall be available in various materials, including, but not
limited to: aluminum, polyurethane or aluminum with a firm rubber top. These
removable curbs shall sit on pads that allow movement of water from the track
surface to the drain channel or infield.

v. Drainage systems shall utilize a perimeter drain tile system, catch basin, curb and
gutter drainage system, permeable system or continuous trench drains.

9.3.38.

Hot mix asphaltic concrete base course and leveling course for running tracks and/or field events

areas.
1.

The components and methods utilized to install and complete the base and leveling
course must be in accordance with the individual project’s design documents. The
success of any installation of base or leveling course is dependent upon a properly
constructed sub-base and a good drainage system.
a. Minimum recommended base course thickness shall be based on the
specifications established by the geotechnical engineer.
b. Minimum recommended leveling course thickness shall be based on the
specifications established by the geotechnical engineer
Quality Assurance - For installation of running track and field event hot mix asphalt,
utilize only thorough, highly-trained personnel experienced and familiar with running
track and field event paving and with the tolerances required by the appropriate federal,
state and local governing bodies.
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3. Asphalt - The proper type of asphalt used will vary from state to state if using the
standard norm of the Department of Transportation (DOT) or State Highway Department
standards. The following is a typical mix design for example only:

a. Thickness: No less than 1”.

b. Liquid Asphalt or Bitumen: 5.5% by weight (+/- 0.5%).

c. Asphalt Penetration or Type: 85 - 100 penetration.

d. Cure Time: Follow coating manufacturer's recommendations (typically 14 to 30
days), depending on the time of year and rainfall. Asphalt will cure more slowly
in cooler temperatures, i.e. the Spring and Fall.

e. Aggregate Type: Crushed stone, gravel, shale, limestone, etc. Foreign materials,
i.e., pyrite, clay, ferrous compounds, dirt and organic material are not

acceptable.

Aggregate Sieve Analysis % Passing
1/2” 100%
3/8” 70 -80%
1/4" 60 -80%
No. 4 60 -70%
No. 8 40 -60%
No. 12 30-50%
No. 16 20 -40%
No. 30 20-30%
No. 50 10 -20%
No. 100 2-6%
No. 200 60 -70%
Washed 0-2%

f.  Plant, equipment, machines, and tools - The bituminous plant should be capable
of producing the quantities of bituminous mixtures required. Hauling, placing
and compaction equipment should be provided in sufficient numbers that the
placement capacity at the site is equal to, or greater than, the planned plant
output to the site.

g. Paver - All pavements, where applicable, should be placed with a self-propelled
asphalt paver. The screed width should be adjustable to no less than eight feet
(8’). Only hydraulic screed and auger extensions to achieve widths greater than
that of the main screed are acceptable.

h. Compaction Equipment - Compaction equipment should consist of steel drum
asphalt rollers of sufficient size and width to properly compact the hot mix
asphalt to the required compaction, while providing a smooth surface free from
bumps, marks and creases.

i. Transportation Equipment - Transportation of the hot mix asphalt to the site
from the asphalt plant should be in trucks having tight, clean, smooth beds
lightly coated with an approved releasing agent. Each load should be covered
with a canvas or other approved material of ample size to protect the mixture
from cooling.

j-  Straightedge - The contractor should furnish and maintain at the site, in good
working condition, one 10’ straightedge for each paver.

4. Placement and Compaction

a. Hot mix asphalt courses should only be placed on the specified base, free from
contamination and with no free water on the surface.

b. Paving operations should not be scheduled unless there is ample time to place,
compact and finish roll the hot mix asphalt.
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c. The range of temperatures for mixtures to be dumped into the paver should be
determined by State Department of Transportation guidelines, and in no case
should they be cooler than 225 degrees F.

d. Paving operations should provide a mat that is smooth, dense and of the proper
thickness, slope and plane.

e. The leveling course should be placed such that the longitudinal joints of the
leveling course are offset from that of the base course. Transverse joints should
be offset a minimum of 24”.

f. In placing each succeeding pass after the initial one, the screed of the paver
should be set so that it overlaps the preceding pass by 2" and be sufficiently
high so that when compacted, a smooth joint is produced. Prior to pinching the
joint, the excess material should be pushed onto the edge of the new pass with a
lute. Excess material should be removed and wasted.

g. Breakdown rolling should begin as soon after the placement as the mixture will
allow without undue displacement. No delays in rolling should be permitted.
After breakdown rolling has been completed, preliminary testing of grade, slope
and planarity should be done. Any deficiencies should be immediately corrected
in accordance with "Acceptability of Work." When the paving contractor is
assured that all tolerances are being met, finish rolling should begin.

h. Deficient areas within the base course should be corrected by saw cutting or
milling high spots and/or by truing and leveling low spots.

i. Deficient areas in the leveling course should be corrected by saw cutting or
milling to a depth equal to the thickness of the mat. Tack coat should be applied
to all edges and the pavement should be replaced. Skin patching of the leveling
course should only be done with materials acceptable to the track surfacing
contractor.

5. Acceptance of work - Upon completion of the work and/or prior to installing the track
surface system, the base and leveling course should be inspected for:

a. Grade conformance tests should be conducted on both the base course and the
leveling course. The entire surface should have positive drainage.

b. Planarity - After completion of the finish rolling operations on each course, the
compacted surface should be tested with a 10’ straightedge. Measurements
should be made perpendicular to and across all mats at a distance not to exceed
25’. The track surfacing contractor and/or AEPA Member s representative
should be present when these measurements are made. The maximum
allowable planarity deviation within a pass should be 1/8" in 10’ when
measured in any direction.

9.3.39.

Quality Assurance
1. The work shall conform to the USTC & ASBA’s standards for track construction. The track
surface will be applied by a licensed firm, which has been installing the material for the
past five (5) years.
2. Installing foreman must have at least five (5) years’ experience installing this type of
system.

9.3.40.

Guarantee - The Contractor is to provide a written guarantee against defective materials or
faulty workmanship, excessive color change, excessive wear, and any other feature which is not
deemed ordinary wear on running tracks and court surfaces for a period of not less than five (5)
years.

9.3.41.

Job Conditions - Surfacing shall not be done if a threat of freezing exists within the next 24 hours,
rain is imminent, or gusting winds are forecasted. While surfacing and striping are being done,
sprinkler systems must be curtailed, shut off or controlled so that no water falls on the track or
event area surfaces. Other tradesmen, school district personnel and students must stay off the
wet or curing surfaces.
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Track systems shall be asphalt, latex, polyurethane or per manufactured rubber. Installed depth
of all systems, depending on the AEPA Member requirements, will be 3/8” to 1/2”.

1. Asphalt track surfacing systems shall be either a SAR or asphalt emulsion and rubber
system constructed in accordance with ASBA standards.

2. Latex track surfacing systems shall be available in black or use a colored binder, color
sandwich or full-depth color system. It shall be mixed and installed on-site meet or
exceed ASBA standards.

3. Polyurethane track surfacing systems shall be available in either permeable or
impermeable forms. They will utilize a base mat, structural spray, and sandwich or full-
pour application process. The polyurethane system shall be mixed and installed onsite
or per manufacturer’s specifications and instructions and must meet ASBA standards.

9.3.43.

The asphalt or concrete base must be properly cured in accordance with all general specifications
referenced above prior to the application of the synthetic surface.

9.3.44.

The asphalt or concrete base shall be inspected for conformity to allow tolerances for inclination.
Also, the surface shall not deviate more than 1/4” in 10’ from the specified grade when checked
with a 10’ straightedge in all directions. The surface should also be flooded with water to detect
low areas. If, after 20 minutes of drying time, there are birdbaths evident, it shall be the
responsibility of the AEPA Member and/or Member’s representative, in conjunction with the
surfacing contractor, to determine the method of correction. No cold tar patching, skin patching
or sand mix patching will be acceptable.

9.3.45.

The area to be surfaced shall be clean and free of any loose or foreign particles prior to the
synthetic surface installation. Any oil spills (hydraulic, diesel, motor oil, etc.) must be completely
removed, either by chipping out or removing and replacing with new, keyed in asphalt. The
minimum depth of any asphalt replacement shall be one inch. The curing time for the asphalt
base is 28 days. It shall be the responsibility of the surfacing contractor to determine if the
asphalt substrate has cured sufficiently prior to the application of polyurethane surfacing
system.

9.3.46.

A primer or K coat may need to be applied to the asphalt or concrete base in accordance with the
system specifications. Some systems will not require this primer coat.

9.3.47.

The track surface shall be installed in strict compliance with the manufacturer’s specifications.
All equipment is to be kept clean. All daily work shall be finished in a uniform manner. All cured
joints are to be properly prepared prior to commencement of new work. All layers are to be
properly cured prior to subsequent applications.

9.3.48.

Delaminating Surfaces - Any surfaces not adhered to the concrete or asphalt substrate need to
be removed. If only a few small areas are involved, they can be patched with an appropriate
compatible material. If large sections are loose and adjacent areas can be easily pulled loose, the
entire surface should be removed.

9.3.49.

Striping - AEPA Member personnel will be consulted to determine the levels of competition and
the governing organization’s (NMAA/NCAA) standards must be utilized for the placement of the
finish line(s), events to be run, location of lane numbers and any other painted markings. A
computerized set of calculations will be created to enable accurate layout of the selected
markings. Layout of markings will be done with a steel tape calibrated to .01”. The markings on
the curve will be sighted-in with a theodolite capable of direct reading to 20 seconds of arc.
Markings shall conform to NFSHSA, NCAA or AAU regulations. The paint shall be semi-gloss
urethane compatible with the surface. The Offeror will supply a scaled drawing of all markings.
All calculations, measurements and markings will be done by qualified and experienced
specialists with a minimum of three (3) years of experience in this field. All markings shall be
painted, using an application process applied at approximately 200 to 250 square feet per gallon
of paint.

9.3.50.

Post-Tension Concrete Tennis and/or Basketball Courts
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1.

Furnish all required labor, materials, equipment, implements, parts and supplies
necessary for, or appurtenant to, the site preparation, grading and installation of play
courts (tennis and/or basketball) equal to or better than the following specifications.

a. Guarantee - The contractor shall guarantee the work against defective material
or faulty workmanship for a period of one (1) year from the date of completion.

b. Quality Assurance - The work shall conform to the USTC and TBA’s standards for
tennis and/or basketball court construction. The court will be applied by a
licensed firm, which has been installing the material for the past five (5) years.

c. Site preparation may include removing trees, bushes and a minimum of 4” of
topsoil if existing conditions require such action. The area will be graded to the
required depth to accommodate the base and concrete thickness and provide a
uniform 1% slope at +.1’ in one plane. All fills will be placed in 6” layers and will
be compacted to 90% standard density at optimum moisture. The contractor will
alert the AEPA Member of any “soft spots” or structures that could affect the
stability of the slab. The site preparation will be done to provide positive drainage
away from the play courts and, if needed, to provide intercepting swales to
prevent drainage on to the court. The final grade base material shall be placed
with automatic laser-regulated equipment capable of providing a true accurate
plane to a 1/4”. The depth of the fine grade base material shall be sufficient to
develop 1/4” accuracy.

d. Site preparation materials may consist of the existing sub-grade material unless
a soil engineer specifies import fill. The fine grade base materials shall be an
approved compactable, free-draining base material (sand, fine gravel, etc.).

e. Vegetation control or vegetation regrowth prevention - Soil conditions vary from
area to area. Where problems exist, it may be necessary to sterilize the soil. The
Offeror should, during project development or construction, recognize and
determine when soil sterilization is necessary and offer methods and options to
the AEPA Member for rectifying problems caused by vegetation.

9.3.51.

Court paving materials specifications may include:

1.

Post-tensioning and anchorages will conform to the “PTI Guide Specifications for Post-
Tensioning Materials”. The tensioning strands shall consist of 1/2” diameter, 7-wire,
stress-relieved strands, having a guaranteed ultimate tensile strength of 270,000 psi.
Strands shall conform to ASTM-416. Cables shall be fabricated to proper length for each
slab, coated with a permanent rust preventative lubricant and encased in slippage
sheathing. All breaks in the sheathing shall be repaired with tape prior to concrete
placement. A maximum of 6” exposed strands is permitted at the dead-end anchor.

The concrete shall have a compressive strength of not less than 3,500 psi after 28 days.
Ready-mixed concrete shall be mixed and delivered according to ASTM C-94
specifications for ready-mixed concrete with a 4” maximum slump. Mix design as follows:
cement - Type 1, six sack unit weight - 140.3 Ibs. per cubic foot, air entrainment - 6.0%,
water/cement ration - 0.52/1.

Court paving execution shall consist of the following:

a. Forms shall be accurately set to the lines and to +/- 1/4” of finish grade indicated
on drawings and be securely staked to prevent settlement or movement during
placement of concrete. Forms shall remain until concrete has taken final set.

b. Tensioning cables and anchors shall be supported on chains and loosely tied 2"
high at all intersections to prevent vertical and horizontal movement during
concrete placement. Strands shall be placed with no greater spacing than 2’6"
wide on lengths over 100" and 3’4” on lengths under 100'. After forms are
removed and the concrete has set to a minimum of 2,000 psi, the tensioning
procedure may be applied approximately one week later. Each tendon may
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initially be tensioned to a maximum of 80% ultimate breaking strength and
anchored at a minimum of 70% ultimate breaking strength.
Ultimate Breaking Strength 80% 70%

41,300 33,000 28,900

c. The cable ends shall be cut off and cone holes grouted flush with edge of slab.
Grout shall be non-shrink grout.

d. Joints - Between each court or at net line +1’, there shall be a keyed construction
joint.

e. Placing - A full court shall be placed in one continuous operation without
intervening joints of any kind. The 4” thick slab will be placed with a 60’
mechanical screed capable of providing a surface true to 3/8” ata 1% slope. Note:
Finish surface shall not have a water-holding area greater than 1/8” deep. This is
to be determined by flooding the court with water, allowing it to drain for one
hour on a 70° or warmer day.

f.  Curing - Immediately after finishing, the concrete shall be kept moist by covering
with polyethylene, by sprinkling, by pounding or by curing compound (must be
compatible with acrylic tennis surfacing material).

9.3.52.

Court Surfacing Materials

1.
2.
3.

Playing Lines - Playing lines shall be painted per manufacturer specifications.

Surface will be installed per surface manufacturer specifications.

Court Surfacing Surface Preparation - Prior to the surfacing application, the concrete will
be thoroughly cleaned by using a power broom or power washer. Subsequent to the
cleaning of the court surface, a prime coat will be broom applied. Pools of the prime coat
will be swept out to eliminate black "fatty" spots.

1/2" Emulsion Lift - The mixture will be agitated in a mixer capable of providing a
consistent and homogeneous solution of the binder and aggregates. The mixture will be
screed over the entire surface using 1/2" rods; other methods of placing will not be
allowed. After the lift has cured (approximately one week), it will be compacted by a
vibratory roller or with a static roller weighing 3,000 lbs. The resulting surface shall be
free of depressions more than 1/8" deep. Any areas holding more water than 1/8" in
depth will be filled with the leveling course.

Leveling Course(s) - Once the 1/2" lift has been rolled, the contractor shall flood courts,
mark and fill all water-holding depressions with the leveling course mixture.

Any remaining water-holding depressions greater than 1/8" deep will be marked and
filled with the leveling mix, again using a 14" straightedge squeegee. Water holding areas
will be determined by flooding the court with water and allowing it to drain for one hour
ona 70° or warmer day. The court will be reflooded and refilled as necessary. Note: Water
holding areas can only be removed where positive and adequate slope exists.

Finishing Courses - Contractor shall blend in water-holding patches and surface defects
and provide for a wearing base with the finishing courses.

After each finishing application has been cured, any ridges will be removed with scrapers,
and the application will be compacted with a minimum 3,000 1b. static roller. One
finishing course will be applied and additional application will be made as necessary to
provide a uniform, ridge-free surface.

9.3.53.

Hot Mix Asphalt Tennis and/or Basketball Courts

1.

2.

Guarantee - The contractor shall guarantee the work against defective material or faulty
workmanship for a period of one (1) year from the date of completion.
Hot Mix Asphalt to meet the surface supplier specifications.
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3.

Quality Assurance — The work shall conform to the USTC and TBA'’s standards for tennis
and/or basketball court construction. The court will be applied by a licensed firm, which
has been installing the material for the past five (5) years.

The following descriptions are given as a general guide and standard of the surfaces
being requested. The Offeror is encouraged to propose a complete line of
tennis/basketball court surfaces that meet or exceed the listed surfaces, the standards
and specifications established by the National Federation of State High School
Association, American Sports Builders Association, state and local Uniform Building
Codes.

9.3.54.

Submittals

1.

The Offeror must provide written documentation for each tennis/basketball surface
offered, the installers authorization and certification by the surface manufacturer and
licensed in the AEPA State to install, maintain and/or repair the proposed court system.
For the court surfaces offered, provide written documentation of its proven track record
for performance and durability by listing 3 installations that are a minimum of three (3)
years old that contain the same court surface materials and use the same method of
installation showing locations, installation dates and owner representatives contact
information. Tracks listed are to have been provided by the Offeror making a response
to this solicitation.

The Contractor will provide at a minimum a written maintenance manual to the AEPA
Member on completion of the project that includes day-to-day operating instructions,
maintenance and repair methods and availability of repair materials, including cost.
Provide required manufacturer’s Product Data and Material Safety Data Sheets for
products provided.

For the all-weather court system proposed and/or provided under this solicitation, the
Offeror must provide written documentation describing and laying out of all the terms,
conditions, stipulations and requirements of the warrantee for each and any associated
costs, if applicable.

The Offeror must provide a written proposal to the AEPA Member that includes all the
necessary information required for the Member to:

a. Have a complete understanding of the scope of work to be performed and
timelines.

b. Understand the physical layout of the proposed project in relationship to existing
site conditions.

c. Beaware of the type, level, quality and performance standards of products to be
utilized and/or provided in completing the project.

d. Understand the roles, responsibilities and commitments of all parties during the
tennis/basketball construction process.

e. Be aware of and understand all the costs associated to site
inspection/investigation, site preparation, court construction, lining and
marking the court for events and other related materials and/or construction
costs.

9.3.55.

Hot mix asphaltic base course and leveling course for basketball and tennis courts.

4,

The components and methods utilized to install and complete the base and leveling
course must be in accordance with the individual project’s design documents. The
success of any installation of base or leveling course is dependent upon a properly
constructed sub-base and a good drainage system.
a. Minimum recommended base course thickness shall be based on the
specifications established by the geotechnical engineer.
b. Minimum recommended leveling course thickness shall be based on the
specifications established by the geotechnical engineer.
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5. Quality Assurance - For installation of running track and field event hot mix asphalt,
utilize only thorough, highly-trained personnel experienced and familiar with running
track and field event paving and with the tolerances required by the appropriate federal,
state and local governing bodies.

6. Asphalt - The proper type of asphalt used will vary from state to state if using the
standard norm of the Department of Transportation (DOT) or State Highway Department
standards. The following is a typical mix design for example only:

a.

b
C.
d

j-

Thickness: No less than 1”.

Liquid Asphalt or Bitumen: 5.5% by weight (+/- 0.5%).

Asphalt Penetration or Type: 85 - 100 penetration.

Cure Time: Follow coating manufacturer's recommendations (typically 14 to 30
days), depending on the time of year and rainfall. Asphalt will cure more slowly
in cooler temperatures, i.e. the Spring and Fall.

Aggregate Type: Crushed stone, gravel, shale, limestone, etc. Foreign materials,
i.e., pyrite, clay, ferrous compounds, dirt and organic material are not acceptable.

Aggregate Sieve Analysis % Passing
1/2” 100%
3/8” 70 -80%
1/4" 60 -80%
No. 4 60 -70%
No. 8 40 -60%

No. 12 30-50%
No. 16 20-40%
No. 30 20-30%
No. 50 10 -20%
No. 100 2-6%

No. 200 60-70%
Washed 0-2%

Plant, equipment, machines, and tools - The bituminous plant should be capable
of producing the quantities of bituminous mixtures required. Hauling, placing
and compaction equipment should be provided in sufficient numbers that the
placement capacity at the site is equal to, or greater than, the planned plant
output to the site.

Paver - All pavements, where applicable, should be placed with a self-propelled
asphalt paver. The screed width should be adjustable to no less than eight feet
(8’). Only hydraulic screed and auger extensions to achieve widths greater than
that of the main screed are acceptable.

Compaction Equipment - Compaction equipment should consist of steel drum
asphalt rollers of sufficient size and width to properly compact the hot mix
asphalt to the required compaction, while providing a smooth surface free from
bumps, marks and creases.

Transportation Equipment - Transportation of the hot mix asphalt to the site
from the asphalt plant should be in trucks having tight, clean, smooth beds lightly
coated with an approved releasing agent. Each load should be covered with a
canvas or other approved material of ample size to protect the mixture from
cooling.

Straightedge - The contractor should furnish and maintain at the site, in good
working condition, one 10’ straightedge for each paver.

9.3.56.

Placement and Compaction
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1.

2.

3.

Hot mix asphalt courses should only be placed on the specified base, free from
contamination and with no free water on the surface.

Paving operations should not be scheduled unless there is ample time to place, compact
and finish roll the hot mix asphalt.

The range of temperatures for mixtures to be dumped into the paver should be
determined by State Department of Transportation guidelines, and in no case should they
be cooler than 225 degrees F.

Paving operations should provide a mat that is smooth, dense and of the proper
thickness, slope and plane.

The leveling course should be placed such that the longitudinal joints of the leveling
course are offset from that of the base course. Transverse joints should be offset a
minimum of 24”.

In placing each succeeding pass after the initial one, the screed of the paver should be set
so that it overlaps the preceding pass by 2" and be sufficiently high so that when
compacted, a smooth joint is produced. Prior to pinching the joint, the excess material
should be pushed onto the edge of the new pass with a lute. Excess material should be
removed and wasted.

Breakdown rolling should begin as soon after the placement as the mixture will allow
without undue displacement. No delays in rolling should be permitted. After breakdown
rolling has been completed, preliminary testing of grade, slope and planarity should be
done. Any deficiencies should be immediately corrected in accordance with
"Acceptability of Work." When the paving Contractor is assured that all tolerances are
being met, finish rolling should begin.

Deficient areas within the base course should be corrected by saw cutting or milling high
spots and/or by truing and leveling low spots.

Deficient areas in the leveling course should be corrected by saw cutting or milling to a
depth equal to the thickness of the mat. Tack coat should be applied to all edges and the
pavement should be replaced. Skin patching of the leveling course should only be done
with materials acceptable to the track surfacing contractor.

9.3.57.

Acceptance of work - Upon completion of the work and/or prior to installing the surface system,
the base and leveling course should be inspected for:

1.

2.

3.

Grade conformance tests should be conducted on both the base course and the
leveling course. The entire surface should have positive drainage.

Planarity - After completion of the finish rolling operations on each course, the
compacted surface should be tested with a 10’ straightedge. Measurements should be
made perpendicular to and across all mats at a distance not to exceed 25’. The track
surfacing contractor and/or AEPA Member ’s representative should be present when
these measurements are made. The maximum allowable planarity deviation within a
pass should be 1/8" in 10’ when measured in any direction.

Quality Assurance

a. The work shall conform to the USTC & ASBA’s standards for court construction.
The court surface will be applied by a licensed firm, which has been installing the
material for the past five (5) years.

b. Installing foreman musthave atleastfive (5) years’ experience installing this type
of system.

c. Site preparation may include removing trees, bushes and a minimum of 4” of
topsoil if existing conditions require such action. The area will be graded to the
required depth to accommodate the base and concrete thickness and provide a
uniform 1% slope at +.1’ in one plane. All fills will be placed in 6” layers and will
be compacted to 90% standard density at optimum moisture. The contractor will
alert the AEPA Member of any “soft spots” or structures that could affect the
stability of the slab. The site preparation will be done to provide positive drainage
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away from the play courts and, if needed, to provide intercepting swales to
prevent drainage on to the court. The final grade base material shall be placed
with automatic laser-regulated equipment capable of providing a true accurate
plane to a 1/4”. The depth of the fine grade base material shall be sufficient to
develop a 1/4” accuracy.

d. Site preparation materials may consist of the existing sub-grade material unless
a soil engineer specifies import fill. The fine grade base materials shall be an
approved compactable, free-draining base material (sand, fine gravel, etc.).

9.3.58. | Quality Assurance

1. The work shall conform to the USTC & ASBA’s standards for court construction. The court
surface will be applied by a licensed firm, which has been installing the material for the
past five (5) years.

2. Installing foreman must have at least five (5) years’ experience installing this type of
system.

3. Site preparation may include removing trees, bushes and a minimum of 4” of topsoil if
existing conditions require such action. The area will be graded to the required depth to
accommodate the base and concrete thickness and provide a uniform 1% slope at .1’ in
one plane. All fills will be placed in 6” layers and will be compacted to 90% standard
density at optimum moisture. The contractor will alert the AEPA Member of any “soft
spots” or structures that could affect the stability of the slab. The site preparation will be
done to provide positive drainage away from the play courts and, if needed, to provide
intercepting swales to prevent drainage on to the court. The final grade base material
shall be placed with automatic laser-regulated equipment capable of providing a true
accurate plane to a 1/4”. The depth of the fine grade base material shall be sufficient to
develop a 1/4” accuracy.

4. Site preparation materials may consist of the existing sub-grade material unless a soil
engineer specifies import fill. The fine grade base materials shall be an approved
compactable, free-draining base material (sand, fine gravel, etc.).

9.3.59. | Guarantee - The Contractor is to provide a written guarantee against defective materials or
faulty workmanship, excessive color change, excessive wear, and any other feature which is not
deemed ordinary wear of an all-weather tennis/basketball court for a period of not less than five
(5) years.

9.3.60. | Tennis Court Accessory Materials to include but not limited to:

1. Net Posts and Sleeves Equipment

2. Center Strap Anchor

3. Tennis Nets

4. Wind Screens

5. Backdrop Curtains

6. Court Dividers

7. Crack repair

9.3.61. | Basketball Court Accessory Materials to include but not limited to:

1. Goal Post

2. Backboards

3. Mesh nets

4. Hoop rings 18”

5. Crackrepair

9.3.62. | Tracks Accessory Materials to include but not limited to:

1. Cages for Discus, Hammer, and Shot Put

2. Hammer and Discus Conversion

3. Discus Rings

4. Longand Triple Jump Take-off Systems

5. Pole Vault Boxes and Pits
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6. Long Jump Sandpits and Traps

7. Shot Put Toe Boards

8. Shot Put Rings

9. Throws Circles

10. Running Track Covers

11. Re-Striping Existing Running Tracks

12. Take-Off Boards

13. Water Jump Hurdle with Sleeves

14. Water Jump Cover

15. Removable Track Curbing

16. Sand - All sand for the long/triple jump sand pits shall be clean, washed, white sand,
containing not more than five percent (5%) clay and shall be free of trash, organic matter,
and rock. Installed sand shall meet all specifications of the IAAF - washed river sand, 0
to 2Zmm graining, no organic components, max 5% of weight up to 0.2mm. Prior to
installation, the Offeror shall provide the AEPA Member with a one (1) gallon sample for
approval.

9.3.63. | Warranty

1. All warranties will begin on the date of final acceptance by the AEPA Member. The
minimum warranty for systems offered is Ten (10) years non-prorated warranty.

2. All products and services offered must be guaranteed free from defects and faulty
workmanship for a minimum period of One (1) year after final acceptance by the AEPA
Member. The Offeror agrees to fix, resolve, and make right any claims at no additional
cost to AEPA Member during this period.

3. Contractor will pay for any failure to conform or for any defect. In addition, Contractor
will fix any damage to AEPA Member controlled, real or personal property when that
damage is the result of Contractor’s failure to conform to contract requirements or any
defect in equipment, material, workmanship, or design furnished or in compliance with
federal, state and local laws, codes, regulations and standards. Contractor’s warranty
with respect to work done, repaired or replaced under these conditions will run for One
(1) year from the date of repair or replacement or completion.

4. If Contractor fails to remedy any failure, defect or damage within a reasonable time after
receipt of notice, the AEPA Member will have the right to replace, repair or otherwise
remedy the failure, defect or damage at the Contractor’s expense in accordance with laws
of the AEPA Member State

5. Contractor will pay for any failure to conform or for any defect. In addition, Contractor
will fix any damage to AEPA Member controlled, real or personal property when that
damage is the result of Contractor’s failure to conform to contract requirements or any
defect in equipment, material, workmanship, or design furnished or in compliance with
federal, state and local laws, codes, regulations and standards. Contractor’s warranty
with respect to work done, repaired or replaced under these conditions will run for One
(1) year from the date of repair, replacement or completion.

6. If Contractor fails to remedy any failure, defect or damage within a reasonable time after
receipt of notice, the AEPA Member will have the right to replace, repair or otherwise
remedy the failure, defect or damage at the Contractor’s expense in accordance with laws
of the AEPA Member State.

Category 4 - Synthetic Turf for Playground, Pet, Commercial, Landscaping Applications

9.4.1. | These guidelines apply to synthetic grass for commercial or municipal landscape applications.
Types of applications to include but not limited to:
1. Playgrounds
2. Landscaping
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O N U W

9.

10.

Pet system for dog parks

Putting Greens and Golf Practice Tee

Bocce, Croquet Volleyball, Tennis Courts and Multi-use Area
Roofs

Decks and Patio

Non-athletic field applications

To cover Landfill Cells

Synthetic turf made from plant-based materials

9.4.2.

Components for Synthetic Turf Systems to include but not limited to:

1.
2.
3.

4,

10.

Finished Pile Height form 3/8” to 2.5”.

To have U.V. inhibitors to prevent grass from fading.

Seams can either be taped, glued or nailed and shall provide a resilient continuous
surface over the entire project surface.

Synthetic Turf Types: There are several different types of synthetic turf available. They
are distinguishable through the use of different fibers and different construction.
Differentiated by construction are the tufted or the knitted synthetic turf systems. Both
systems are comprised of synthetic fibers with primary and secondary backing systems
and a resilient shock absorbing system. The shock absorbing system can consist of infill,
a padding system, or a combination of both.

Fiber: Typically, the fiber used in synthetic turf is textured and/or non-textured
polypropylene, polyester, polyethylene, nylon or other suitable performing hybrid or
copolymer in tape form or monofilament. Minimum fiber sizes are 50 microns for
polypropylene or polyester, 100 microns for tape form (slit-film) polyethylene, 140-300
for monofilament polyethylene (shape dependent) and 500 denier for nylon. Fiber sizes
for hybrids or copolymer will comply with the most closely related fiber type. Ideally, all
fibers should be of the same chemical composition, shape, and texture. Fibers should be
compliant to ASTM guideline for total lead content.

Fiber: Typically, the fiber used in synthetic turf is textured and/or non-textured
polypropylene, polyester, polyethylene, nylon or other suitable performing hybrid or
copolymer in tape form or monofilament. Minimum fiber sizes are 50 microns for
polypropylene or polyester, 100 microns for tape form (slit-film) polyethylene, 140-300
for monofilament polyethylene (shape dependent) and 500 denier for nylon. Fiber sizes
for hybrids or copolymer will comply with the most closely related fiber type. Ideally, all
fibers should be of the same chemical composition, shape, and texture. Fibers should be
compliant to ASTM guideline for total lead content.

Primary Backing Systems Material: The primary backing materials are of a woven or non-
woven fabric in one or more layers which are utilized in the tufting process, or of high
strength polyester multi-filament fiber utilized in the knitting process. This backing
material provides the initial dimensional stability for the system.

Secondary Backing Systems Material: The secondary backing materials are applied
through a coating process with a single or multiple applications of one or various
materials.

Perforations: Depending on the final construction of the turf system, the system may or
may not be permeable to water. Perforations are typically required of fully coated system
backings to provide adequate vertical drainage throughout the system. Some turf
systems may allow for drainage without perforations by employing a process of partial
coating or other system designs. Developments in coating systems have provided for
lighter weight and aqueous permeable chemicals; however, the drainage criteria must be
met.

Infill Materials: The most recent generation of synthetic turf systems utilizes a long pile
height and needs to be supported with infill materials for directional stability and
structural integrity, as well as resiliency. The infill materials commonly used are EDPM,

AEPA IFB 020-A Part B - Specifications 59 Due Date: Sept. 16,2019, at 1:30 p.m. ET




Item Description
TPE, natural cork, ground fibers from coconut shells, coated and non-coated silica sand,
crumb and coated rubber, other suitable materials, or combinations of sand, rubber, or
other suitable materials

9.4.3. | Synthetic Turf Performance

1. Traction: The surface should provide good traction in all types of weather.

2. Slip Resistance Component: The system should enable a predictable range of movement
between the user and the surface uniformly throughout. The surface should balance
traction and slippage by way of the sliding coefficient.

3. Surface Abrasiveness: The field surface should have fibers and infill materials that
minimize skin abrasions.

4. The field surface should have the ability to adequately absorb user impact with the
surface.

5. Surface Uniformity: Synthetic turf should be uniform and as level as practical.

6. Appearance: Unless otherwise dictated by design, the synthetic turf should have a
consistent color, texture, and shade without significantly noticeable streaks or other
irregularities when observed in any direction.

9.4.4. | Reference Specifications and Standards

1. Materials and methods of construction shall comply with the latest provisions of the
following standards:

2. ASTM F1292-04: Standard Specification for Impact Attenuation of Surface Systems
Under and Around Playground Equipment.

3. ASTM D2859: Standard Test Method for Ignition Characteristics of Finished Textile Floor
Covering Materials (Pill Flammability).

4. ASTM F1951-99: Standard Specification for Determination of Accessibility of Surface
Systems Under and Around Playground Equipment.

5. Toxic Characteristic Leaching Procedure (TCLP) by Method 6010B.

9.4.5. | For all Synthetic Surfaces, provide the following information:

1. Product Data: Materials certificates, certifying each material item complies with, or
exceeds, specified requirements. Certificates of compliance must be signed by materials
producer and contractor.

2. Laboratory Testing Reports: Testing reports for turf material including Impact
Attenuation, Flammability, Handicap Accessibility, and Lead (Pb).

3. Sample: 12” x 12” sample of turf material.

4. Warranties: Product and maintenance warranties must be provided to the Owner prior
to installation.

5. Product verification: Delivery slip and item list for each material shipment, including turf
and infill material.

6. Grass Installer Qualifications and certifications. IPEMA certified to install are preferred.

9.4.6. | Workmanship And Quality Assurance:
1. The artificial grass is to be installed per manufacturer’s plans and specifications.
2. All artificial grass and components shall be provided by a single source.

9.4.7. | Delivery and Storage of Materials:

1. Artificial grass will be delivered in rolls 15’ in length, wrapped in plastic. Rubber
buffing’s, performance pads, drain pads, or foam pads for under the grass will be
delivered on pallets or in rolls wrapped in plastic to the job site.

2. Products will be stored in a dry, secure area.

3. Warranty of the Material and Workmanship

a. The artificial grass installed under this contract will be warranted for a period
of eight (8) years from the date of manufacturing against defects in material or
workmanship, resulting in premature wear, deterioration and excessive
fading/UV degradation during ordinary and normal use of the product(s).
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Item

Description
b. Warranty will be provided to the AEPA Member by contract holder. warranty,
by the installer

4. When defective material or workmanship is discovered requiring repair or
replacement, all such repair work or replacement work shall be done by the
CONTRACTOR at its own expense after written notification is given of such required
repairs. However, if the CONTRACTOR fails to comply with the requirements of the
above guarantee within reasonable time after notification is given, the owner shall
proceed to have the repairs made by others at the CONTRACTOR’S expense.

5. Any unsafe conditions that arise shall be secured and maintained by the installer until
all required repairs or replacements have been completed.

6. All resurfacing will conform in kind and quality to the specifications set forth in the
plans and specifications, and will be free of defects in workmanship and material.

9.4.8.

Warranty of the Material and Workmanship

1. The artificial grass installed under this contract will be warranted for a period of eight
(8) years from the date of manufacturing against defects in material or workmanship,
resulting in premature wear, deterioration and excessive fading/UV degradation during
ordinary and normal use of the product(s).

2. Warranty will be provided to the AEPA Member by contractor.

3. When defective material or workmanship is discovered requiring repair or
replacement, all such repair work or replacement work shall be done by the Contractor
at its own expense after written notification is given of such required repairs. However,
if the Contractor fails to comply with the requirements of the above guarantee within
reasonable time after notification is given, the owner shall proceed to have the repairs
made by others at the Contractor’s expense.

a. Any unsafe conditions that arise shall be secured and maintained by the
Contractor until all required repairs or replacements have been completed.

b. All resurfacing will conform in kind and quality to the specifications set forth in
the plans and specifications, and will be free of defects in workmanship and
material.

9.4.9.

Minimum Base Requirements per turf manufacturer specifications.

9.4.10.

Installation

1. Per turf manufacturer specifications.

2. Fall Height if required.

a. Resilient safety surface - Thickness may vary according to fall height, but will
typically be a depth of 4”. Foam Pad or Performance Pad subsurface thickness
may vary according to fall-height and may be achieved by using multiple layers
of padding.

3. Protection - Surface installer shall be responsible for the protection of the resilient
safety surface during the installation process. Surface installer shall be responsible for
the protection of the surface during the curing period upon completion of the
installation.

9.4.11.

Grooming Equipment and Supplies to include but not limited to:
1. Groomers (pull behind a utility vehicle
2. Brooms
3. Tow-behind magnet
4. Gum remover

Freight for this bid will be FOB Destination, freight prepaid and added to invoice. The Vendor
Partner will maintain risk on all product until the goods are received and inspected by the Buyer.
The Vendor Partner will pay shipping costs and add the cost to the Buyers invoice.
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Item

9.5.2.

Description

All freight charges must be quoted to the Buyer prior to any purchase order being issued by the
Buyer.

9.5.3.

A packing slip must be provided with all deliveries including the purchase order number. Orders
not filled and partial shipments shall be indicated on the packing list. Buyers must be notified of
an anticipated availability date within three (3) business days of receipt of order.

9.5.4.

All product, equipment, supplies and related accessories must be delivered during normal hours
of operation on weekdays, unless at the convenience of the Buyer and through mutual agreement
with the Vendor Partner.

9.5.5.

Stored Materials. Upon prior written agreement between Vendor Partner and Buyer, payment
may be made for materials not incorporated in the work but delivered and suitably stored at the
site or some other location, for installation at a later date. An inventory of the stored materials
must be provided to Buyer prior to payment. Such materials must be stored and protected in a
secure location and be insured for their full value by Vendor Partner against loss and damage.
Vendor Partner agrees to provide proof of coverage and/or addition of Buyer as an additional
insured upon Buyer’s request. Additionally, if stored offsite, the materials must also be clearly
identified as property of Buyer and be separated from other materials. Buyer must be allowed
reasonable opportunity to inspect and take inventory of stored materials, on or offsite, as
necessary. Until final acceptance by Buyer, it shall be Vendor Partner's responsibility to protect
all materials and equipment. Vendor Partner warrants and guarantees that title for all work,
materials and equipment shall pass to Buyer upon final acceptance. Payment for stored materials
shall not constitute final acceptance of such materials.

10. Pricing

The Bidder must provide their pricing as requested utilizing the various pricing methodologies specified
in this section. The Vendor Partner agrees that the cost for any item bid or offered on this contract will be
uniform for all states, and that any differences in pricing are due to state specific installation and labor
costs, AEPA Member Agency’s Administrative Fee, etc. The Bidder/Vendor Partner must agree that they
will offer prices equal to or better than what they ordinarily offer to individual entities or cooperatives
with equal or lesser volume.

A. Line-Item Pricing: Line-item pricing is utilized when products and/or services that are broken down
in detail by element, component, product categories, product type and each product and/or service is
presented as an individual item which needs to be combined with other items to make up a final project
or solution. The Bidder offers firm pricing for specific line items in response to this bid; a project’s cost
is derived by the Vendor Partner preparing and providing a quote based on the project’s terms,
conditions and requirements based on the line item pricing provided in the bid. The information
provided in this bid for each item includes: Product Category, Product Description, Manufacturer,
Manufacturer SKU, Vendor SKU, Unit of Measure, Item List Price, AEPA Bid Price.

i.

il.

iil.

Fixed prices: Prices bid shall be firm until each anniversary date of contract, unless there is an
occurrence of one or more economic price adjustment contingencies outlined in the bid. Fixed
price offers shall include prices for any and all items.

Routine Price Adjustments (Without Economic Price Adjustment): Vendors may request
adjustments to the prices twice a year at the time of renewal at the AEPA Spring and Winter
meetings. Vendor Partner’s must submit a fully documented written request to the AEPA
Category Committee Chairperson thirty (30) days prior to the AEPA meeting. The request
must

specifically detail and document the cause and/or reason for price changes and include any
supporting documentation (manufacturer’s letter, indexes, etc.). All price changes require
approval by the AEPA Member Agencies.

Unpredictable Economic Price Adjustment: If economic price adjustment contingencies occur,
Vendor Partner may submit a fully documented request (manufacturer’s letter, indexes, etc.) for
price adjustment to AEPA Contract Oversight Committee for review and approval by the
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committee and the AEPA Member Agencies. The documentation must substantiate the cause
and/or reason for the requested price increase and demonstrate that it was unpredictable at the
time of bid submittal and/or contract renewal and out of the Vendor Partner’s control. Pricing
will take effect thirty (30) days after approval and acceptance.

iv. New Products/Services: Vendor Partner may submit new products or technologies that are
within the original scope of work for the bid, to be added to the contract pending review and
approval of the AEPA Bid Oversight Committee and AEPA Membership. Requests should be
submitted to the AEPA Contract Oversight Committee thirty (30) days prior to the AEPA Winter
or Spring meeting.

B. Automated System for Pricing (ASP): The method consisting of an ASP and/or software application
(RSMeans, Gordian) that is self-contained and consists of a turn-key solution that includes a complete
line-item listing of all of the products, supplies, materials, equipment, services, accessories and options
with their description, specifications, terms, conditions and associated pricing for each item, sub-
assemblies and/or assemblies. The Bidder provides a percent of discount or fixed multiplier/factor to
be applied to total project cost to allow for individual state conditions and requirements and to arrive
at the AEPA price.

C. R.S.Means (Construction Related Bids only): It is important for Vendor Partners to breakout all
costs (quantity and price) of all items listed under R.S. Means or an Alternative Pricing method. This
includes all quoted items not on the approved AEPA bid submittal.

i. R.S.Means Option for Construction Delivery Service
a. R.S. Means is an indefinite delivery-indefinite quantity contract for construction services
delivered on an on-call basis through firm, fixed price delivery orders based on pre-
established unit prices for a catalog of pre-priced construction tasks. These tasks are based
on local labor material & equipment. The catalog and is organized by Construction
Specifications Institute (CSI) numbering system. The price of all materials include delivery
to the job site including unloading, shop drawings, fasteners and normal installation. Items
not included are extending warranties and sales tax.
b. RSMeans Procurement Catalog
e (Catalog of Pre-Priced Construction Tasks
e Labor, Material& Equipment Costs will be localized
e The tasks represent the “Scope of Work” for the contract
e 60,000+ tasks
e Published for the last 77 years
ii. R.S. Means Procurement Catalog General Rules
a. Unit price includes:
e Complete and in-place construction - unit prices are for complete and in-place
construction and include all labor, equipment and material.
e Labor, material and equipment - for example do not add labor to masonry
repointing task. Do not add bobcat for concrete side.
e Cost of delivery to site, unloading, storage and handling. delivery height is up to
2 Y stories.
e Testing, calibration, balancing, etc. for new work.
e All fasteners, bolts, anchors, adhesives, etc. for new work.
e Tasks such as windows, doors, frames, and countertops, etc. - include sealant and
caulk.
b. Demo price includes - loading into truck or dumpster. Also, if item demolished as part of
different task, it will not be paid for separately.
c. Contractor paid for installed quantities only - no waste. Waste must be taken into account
in the contractor’s adjustment factor.
d. Assembly prices - take precedence over component pricing.
e. Working height - 14’ for all work except masonry and 4’ working height for masonry.
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Tasks to mobilize excavation equipment, paving equipment.

Minimum set up charges for core drilling, saw cutting, etc.

Minimum charge for small area pavement repair - up to 3 tons.

Separate tasks for removing demolition material and waste material from site e.g.
dumpsters.

Paid to haul imported materials, asphalt, concrete and certain other materials over 10 or
15 mile

iii. R.S. Means Procurement Catalog General Rules

a.

b.

This pricing methodology is utilized to price a project, Contractors must use the current
year and standard cost data.
Only the following cost data titles will be accepted:

e Building Construction Cost Data

e Facilities Construction Cost Data

e Facilities Maintenance & Repair Cost Data

e Site Work & Landscape Cost Data

iv. What is Included in Contractor’s Adjustment Factors?

a.

b.

e.

Include overhead, profit and administrative fee that will be added to or subtracted from the
R.S. Means line item cost.

Business costs include overhead, profit, management, insurance, meetings, subcontractor’s
overhead and profit.

Project related costs include trailer, portable toilets, pm and project supervision, gang
boxes, storage containers, basic safety, daily clean-up, etc.

Price variations - direct costs may differ from construction task catalog. It is the
contractor’s responsibility to review and analyze the unit prices before bidding adjustment
factors.

All costs in excess of the unit prices, must be included in the adjustment factor.

v. Contractor to bid the following Adjustment Factors.

a.
b.
C.
d.

Normal working hours requiring state wage rates.

Normal working hours not requiring state wage rates.

Other than normal working hours requiring state wage rates.
Other than normal working hours not requiring state wage rates.

vi. Contractor Adjustment Factors

a.
b.
C.
d.

Applies to every line item in the R.S. Means Procurement Catalog.

Used to price individual work orders.

Price proposal to become the lump sum work order amount.

Contractor must include contract and license fee in their adjustment factor.

vii. R.S. Means Quote

a.

b.

All work proposed under R.S. Means must use R.S. Means format, even if subcontractors
are used. Subcontractor’s invoices must tie to the R.S. Means spreadsheet.

R.S. Means spreadsheet, which is created in the R.S. Means system, must be submitted to
substantiate the quote given to the AEPA Member.

R.S. Means spreadsheet must reveal the R.S. Means line number, unit of measure, cost and
a sufficient amount of the description of the task to be performed. This also applies to any
change orders.

Pricing must be done by National Average of Location Code. For Location Code, the first
three (3) numbers of the zip code will be used to determine the city location index for the
AEPA Member.

The AEPA contract holder factor, bonding cost, AEPA discount and taxes, if applicable,
must be shown as separate line terms at the bottom of the R.S. Means spreadsheet. This
information can be shown on a separate summary sheet. The summary sheet must start
with the R.S. Means spreadsheet total and show the detail for each of the items stated
above. This detail will be provided to the AEPA State Agency as required.

All change orders will be done in the R.S. Means format using the Contractor Adjustment
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Factors.

D. Alternative Method of Costing: This method covers any product and/or service not covered by
catalog pricing, published price list, line-item price list, automated system for pricing, or is a product
and/or service due to the projects or applications specifications, conditions and /or requirements that
need to be custom designed, developed, manufactured and/or produced to meet the requirements of
an individual, project or sole source. The alternative pricing is calculated as follows:

i. The Bidder must prepare, issue and receive three written quotes from available suppliers and
select the supplier that offers the products and services that meet the stipulated requirements
and specifications and the most cost effective solution. All quotes must be made available upon
request.

ii. The Bidder must indicate the percent of overhead and /or markup as part of their response to be
added to these costs to obtain the normal and customary retail price.

iii. The AEPA price is calculated by taking the product and services to cost to the Contractor plus the
indicated percent of profit/overhead to equal the normal and customary retail price. The
Contractor will then subtract the approved AEPA discount to obtain the AEPA price. Example:
item cost $1,000; percent of profit/overhead of 20% equals retail price of $1,200; less the AEPA
discount of 10% or $120 equals the AEPA price of $1,080.

E. PartF - Pricing Workbook
Pricing shall be completed on the provided pricing sheets (Microsoft Excel Workbook) with the
individual tabs to be completed as follows:
i.  F.1.1 Base Bid Pricing Category 1 (Required), All product offering will need to be added.
ii.  F.1.2 Base Bid Pricing Category 2 (Required), All product offering will need to be added.
iii.  F.1.3 Base Bid Pricing Category 3 (Required), All product offering will need to be added.
iv.  F.1.4 Base Bid Pricing Category 4 (Required), All product offering will need to be added.
v.  F.2.1 State Multiplier & Labor Rates Category 1 (Required)
vi.  F.2.2 State Multiplier & Labor Rates Category 2 (Required)
vii.  F.2.3 State Multiplier & Labor Rates Category 3 (Required)
viii.  F.2.4 State Multiplier & Labor Rates Category 4 (Required)
ix.  F.3.1 Volume Discounts Category 1(Optional)
x.  F.3.2 Volume Discounts Category 2(Optional)
xi.  F.3.4 Volume Discounts Category 3(Optional)
xii.  F.3.1 Volume Discounts Category 4(Optional)

Bid pricing will be evaluated on a combination of items from both the Base Bid Pricing and State Multiplier
pricing submittal. AEPA will also include as part of the evaluation process a hypothetical specified project
on a site ready for installation at a specific location. Bidder must respond with pricing. This exercise will
be used to compare costs between bid responses.

11. Progress Payments

Progress payments are allowed on purchases for goods and services under the following conditions: The
Buyer and the Vendor Partner agree to the terms of the progress payments prior to issuing a purchase
order; the purchase order describes the amounts to be paid and the date of payment; the Buyer has a
satisfactory method of verifying progress described in writing in a letter or on the purchase order; that
payments will only be made when actual goods and/or services are verified/received; and that any such
payments be made in full compliance of Buyer’s local board rules and any and all other applicable state
rules and regulations.

12. Warranty

Vendor Partner warrants that all commodities, supplies, materials, equipment, software and service
delivered under this contract shall conform to the specifications of this contract. All items should carry a

AEPA IFB 020-A Part B - Specifications 65 Due Date: Sept. 16,2019, at 1:30 p.m. ET



warranty equal to the intended life cycle or a minimum 12-month manufacturer’s warranty that includes
parts and labor unless otherwise specified and agreed to. The manufacturer has the primary responsibility
to honor a manufacturer’s warranty; a distributor or dealer agrees to assist the purchaser reach a solution
in a dispute with the manufacturer over a warranty’s terms. Any extended manufacturer’s warranty will
be passed on to the Buyer. For example, if a voice board has a three-year warranty, but the board is in a
turnkey system that has a one-year warranty, the voice board’s three-year warranty must be honored by
the manufacturer and the Vendor Partner. All extended warranties must be passed on, without exception.
If, upon discovery, the Vendor Partner charges a Buyer for a replacement part that the Vendor Partner
actually received at no cost under a warranty, the Vendor Partner will rebate the amount billed and the
Buyer reserves the right to cancel the contract.

13. Evaluation

The AEPA Committee for this category will evaluate bid responses based on the entire response, and
according to the criteria detailed in Part A for AEPA’s definition of Responsive and Responsible bids. A
recommendation may be made to recommend a single response, or to recommend multiple bidders based
on differentiation of product or service between bidders. AEPA will vote as a whole to accept or not accept
a committee’s recommendation. Once accepted, each recommended bid response will go to the individual
states for contract approval. Please note, pricing evaluation may include other considerations, including
the total cost of the acquisition and whether the Proposer’s offering represents the best value. The
evaluation committee may consider such factors as life-cycle costs, total cost of ownership, quality, and
the suitability of an offering in meeting AEPA members’ needs.

Evaluation Criteria

Cost Evaluation

Complete Response to Bid

Conformance to Bid Terms and Conditions

Pricing Equal to or Better Than That Offered to Individual Entities or Cooperatives With Equal or Lesser Volume

Quality and Suitability of products offered

Marketing plan

Financial Viability

Demonstrated Track Record of Performance in the public marketplace
Value Added attributes

Commitment to lead with the AEPA contract
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1. Member Agency (State) Terms and Conditions
A single IFB is being published and distributed on behalf of the Member Agencies in many states. Differences in
contract implementation and operation will exist between the Member Agencies. Each state may have special
laws relating to this procurement that must be adhered to in addition to the previously stated constraints. When
Member Agency/State Specific Terms and Conditions differ from the General Terms and Conditions, the Member
Agency/State Specific Terms and Conditions will prevail.

2. Common Terms and Conditions
Active Promotion of Contract: Agencies require that the Vendor Partner take ownership and actively promote
the contract in cooperation with the AEPA Member Agency to all of the Agencies’ qualified Participating Entities.

Sales to Participating Entities: AEPA Member Agencies require that all awarded Vendor Partners offer the
Member Agency contract opportunity to all qualified Participating Entities of the cooperative.

Legal Obligations: All Vendor Partners shall comply with all applicable Federal, State and Local Laws, Codes
and Regulations while fulfilling the contract. It is the Bidder’s responsibility to be aware of and comply with all
state and local laws governing this procurement. Applicable laws, codes, and regulations (etc.) must be followed
even if not specifically identified herein.

Administrative Fees: AEPA Member Agencies charge Vendor Partners an administrative fee (a percentage of
sales in their respective state or states that they extend the AEPA pricing to). Administrative Fees are generally
paid to each Member Agency on a quarterly basis. Additional details of how these fees are charged may be found
under each state’s Terms and Conditions.

A summary of each State’s Administrative Fee, any special terms and conditions, and special ordering process
requirements is listed here for the convenience of the Bidders.
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4. State Specific Terms and Conditions

1. California, Monterey County Office of Education dba CalSave

1) Governing Law and Venue
The laws of the State of California govern the Contract and prevail in the interpretation and administration of the Contract.
California-specific Terms and Conditions prevail over any General Terms and Conditions. Each and every provision of law
and clause required by law to be included in the Contract shall be deemed to be inserted herein, and the Contract shall be
read and enforced as though it were included. If through mistake or otherwise any such provision is not included, or is not
currently included, then upon application of either party the Contract shall be physically amended to make such inclusion or
correction.

The venue for any litigation arising out of or related to the Contract shall be with either the Superior Court in and for the
County of Monterey, State of California or the Federal District Court for the Northern District of California, San Jose Division.

2) Authority
For California, this bid is issued under the authority of the elected Monterey County Superintendent of Schools, who administers
the Monterey County Office of Education (MCOE), located at 901 Blanco Circle, Salinas California, 93912. In this document,
MCOE may be referred to as Agency, being distinct from other parties who may use this contract who are hereinafter referred
to as Local Education Agencies (LEAs), regardless of their hierarchy or their political and organizational status as schools or
municipalities.

3) CalSAVE, Administration,and Agent

Contracts awarded and Awarded Contractors/Vendors will automatically be part of the CalSAVE program, and by bidding a
vendor must agree to participate. CalSAVE is the cooperative purchasing program founded by the Monterey County Office of
Education and administered by the Epylon Corporation under a contract with MCOE, in cooperation with the California
County Superintendents Educational Services Association (CCSESA). MCOE is the lead agency for all Contracts, and the
Monterey County Superintendent of Schools is the authority for the solicitation, evaluation and award of all contracts. Epylon
serves as MCOE’s agent, but only the Monterey County Superintendent of Schools has the authority to award contracts.
Correspondence and communication related to the contract award or administration of the program should be directed to
Epylon, 630 San Ramon Valley Blvd., Suite 210, Danville, CA 94526.

MCOE reserves the right to change agents or to change the contact name of existing Agent’s personnel administering the
contract. If Agent or Agent’s personnel change, Awarded Contractors/Vendors will be notified with new instructions.

4) TransactionFees

Transaction Fees are the funding source for the operation of the self-supporting CalSAVE cooperative purchasing program.
Awarded Contractors/Vendors shall be required to pay a Transaction Fee for all purchases by LEAs made through the
awarded Contract. For the purpose of this bid through Monterey County Office of Education and all Contracts awarded using
this document, the Transaction Fee shall be 2 percent of Net Sales, which means gross sales less returns and cancelled orders
within 30 days, shipping and sales and other taxes (excluding taxes based on netincome). Transaction Fees will notbe charged
to or paid by the buyers themselves. Neither Awarded Contractor/Vendor nor its designated authorized reseller(s) shall
include any additional amount corresponding to the Transaction Fees in the awarded Contract prices. This Transaction Fee
applies toall orders, regardless of the method used to submit the order, or the quantity or dollar amount of the order.

Epylon will collect the full Transaction Fee on behalf of the CalSAVE program, unless otherwise advised by Epylon. The
Contractor/Vendor will make all participation fee payments within two weeks after sending the quarterly report. Checks are
to be made payable to the Epylon Corporation and sentto 630 San Ramon Valley Blvd., Suite 210, Danville, CA 94526.

5) Non-Conforming Jurisdictions

Notwithstanding Section A.4 (immediately above) no Transaction Fee is authorized to be charged to Awarded
Contractors/Vendors for sales within any jurisdiction where prohibited by law or local- government policy. Instead, the cost
of products, services, licenses and goods sold under this contract in such jurisdictions shall be the same as for all school districts
in all other counties of California. However, any LEA using this contract where Section 4 fees are not permitted shall be required
to pay a 2 percent fee for use of the contract, imposed by MCOE on the authority of Public Contract Code Section 20118 and
20652, which allows MCOE to charge reasonable costs to the public corporation or agency for furnishing the services incidental
tothe purchase ofitemsunder contract.

6) Reports
The Contractor/Vendor will compile a quarterly reportlisting each purchase made by participating Agencies under this contract,
and send them by the 15th of April, July, October, and January to Racquel Landolf with the e-mail address of



rlandolf@epylon.com. These reports shall be in Microsoft Excel format and shall have file names that identify the
contractor/vendor and the month being reported. The file at a minimum shall include the fields listed below and shall allow
for sorting on any of these fields:
e DateofOrder
Name of Participating Agency (LEA)
Description ofItem Purchased
Manufacturer’s SKUNumber
Quantity
ContractUnitPrice
Extended Price
List Price Before AEPA Discount

7) Length of Term
The term of the agreement shall commence on the date of the award and continue as stipulated in General Terms and
Conditions, unless terminated, canceled or extended. Contract may be terminated by MCOE if LEAs have not used the contract
in any 12-month period, or if orders from participating LEAs do not total $10,000 in any 12-month period. California statutory
term limits and extensions shall apply.

8) Marketingand Advertisingunderthis Agreement
Vendor will actively promote the use of this contract by LEAs in California. Vendor must comply with the marketing plan
offered as part of its bid submission. Unless other arrangements are made with the CalSAVE administrator, vendor is also
required to perform the following:
a. Vendor will include the approved CalSAVE logo, web address, and toll free number in all print electronic mail
and other advertising and promotion intended for release to California K-12 schools, excluding national marketing
releases.
b. The CalSAVE logo and associated CalSAVE information shall be of a clearly readable size and in appropriate
proportion to other elements in the printed material.
. Vendor agrees to provide CalSAVE with a copy or proof sheet of the advertisement or promotion material. Vendor
will provide CalSAVE with date of release and name of publication, journal, etc.
d. Vendor shall place a supplied CalSAVE vendor sign on booths, tables, etc. of any or all exhibits for which the vendor
displays/participates at California tradeshows, conventions and the like. Vendor will supply in advance scheduled
exhibit dates. Vendor agrees to make available at the exhibit CalSAVE supplied brochures or other promotion
materials.
e. Vendor agrees to insert the approved CalSAVE logo, web address, and toll free number on the vendor’s web
site promoting or a specific CalSAVE landing page and providing a link to the CalSAVE website.
f. Vendor will supply product catalog information, product description, pricing, etc., in a spreadsheet format as
specified by CalSAVE for inclusion on the CalSAVE website.
g. Vendor agrees to cooperate in developing appropriate website content to promote its products, services and
theiradvantages to school districts.
h. Requested materials will be submitted to CalSAVE within 30 days.

A. Additional Member Agency Terms and Conditions for Non-Construction Products and Services

1) Conformance to Public Contract Code 20111
An award by the Monterey County Superintendent of Schools under this solicitation will be for the purchase of equipment,
materials, supplies, services or repairs to be furnished, sold, or leased in accordance with Public Contract Code 20111 and
20650. Awards shall include allowance for installation and assembly services incidental and necessary to the use of the
equipment, materials, supplies and repairs purchased or leased.

2) Conformance to Public Contract Code 20118 and 20652

All public agencies (LEAs) are authorized by law to purchase off a contract awarded by an agency that has itself gone to bid,
including all K-12 schools districts, community college districts, special districts and JPAs serving education, pursuant to Public
Contract Code Sections 20118 and 20652. Using these statutes, the Monterey County Office of Education hereby declares
its intent and authorization to make all contracts awarded under this contract "piggybackable" by other agencies in the state.
The Agency waives any right to receive payment from other California agencies making purchases off the awarded contracts
and those agencies will make payment directly to the vendors. Any legislative changes to Public Contract Codes 20118 and
20652 during the term of the contract(s) with Award Vendor(s) shall apply to the contract(s) immediately when such changes
becomelaw.
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3) Additional Piggyback and Standard School Supply and Equipment Authority

The Monterey County Office of Education declares that items, materials, personal property, equipment and licenses under
Contract as a result of this Invitation to Bid will qualify as items to be included within its Standard School Supply and
Equipment List. Because many County Offices of Education have banded together to create both the EdBuy and the CalSAVE
programs for the purpose of collectively creating both a standard School Supply & Equipment List and cooperative contracts,
the items solicited and awarded through this bid may also constitute a portion of an official Standard School Supply and
Equipment List for other participating County Offices of Education and County Superintendents of Schools. Purchases by other
County Offices of Education and LEAs may be made, not only in accordance with Public Contract Code 20118 and 20652, but
also in accordance with Education Code 38110 and 38112 dealing with cooperatives and Standard School Supplies &
Equipment.

B. Additional Member Agency Terms and Conditions for Construction Products and Services

1) Intended for Personal Property
An award by the Monterey County Superintendent of Schools under this solicitation will be for the purchase of equipment,
materials, supplies, services or repairs to be furnished, sold, or leased in accordance with Public Contract Code 20111 and
20650. Awards shall include allowance for installation and assembly services incidental and necessary for use of the
equipment, materials, supplies and repairs purchased or leased. When any services or repairs fall into a category of Public
Works as defined in Public Contract Code 22002, an LEA may use this California contract only up to $14,999 for labor and
services, but for an unlimited dollar amount for any supplies, materials, equipment or personal property to be staged and ready
forusein alocal Public Works project.

2) PublicWorks Limitations
When Public Works services cost $15,000 or more, an LEA, under most situations, must bid itself independently for the
services and labor related to the public work, but may use this contract for the contracted supplies, material or equipment
related to the project. If circumstances allow, LEAs may also combine this competitively bid contract with other alternative
authorities for Public Works projects as may be allowed by law, such as Public Contract Code 22030, Education Code17406
or Government Code 1466. LEAs should consult with their own legal counsel to see if such statutes apply to their Public Works
projects.

C. Procedure for Processing Orders

1) Startdate
Once the award is made to the Contractor/Vendor and signatures have been placed on the contract from both parties, the
Awarded Contractor/Vendor is authorized to begin selling to eligible Agencies. MCOE will begin informing LEAs of the Contract
once the Contract has been signed.

2) Pricesand Requests for Quotes
The Awarded Contractor/Vendor, in cooperation with MCOE’s agent, must make provision for LEAs to quickly ascertain
bid prices by posting prices, posting a link or contact for prices, distributing catalogs and price lists, responding to requests
for quotations, or participating ineCommerce.

The 2 percent Transaction Fee on all sales is a cost of doing business to the vendor and the requirement for the fee is publicly
disclosed in these bid documents for the edification of all buying agencies and LEAs. Transaction fees should not appear
as a line item on a quotation or on listed bid pricing. The final price quoted or displayed must be inclusive of the participation
fee onall pricing and quotations.

3) Submissionof Orders and Delivery
After entering into an agreement with MCOE, an LEA electing to use this Contract will enter into a separate contract with the
Vendor by way of a purchase order or separate contracting document (“Separate Contract”). Purchase orders will be issued
by participating LEAs to contractor/vendor.

LEAs will fax or mail purchase orders directly to the CalSAVE office fax at (866) 488-3729), unless other arrangements have
been made and agreed to by the CalSAVE Administrator. LEAs may also use Epylon eCommerce software for transmission
of purchase orders. Standard business practice is for all purchase orders received by 3:00 p.m. Pacific Time to be logged and
forwarded to the appropriate vendor on the same day received, unless unusual circumstances occur. It is the responsibility of
the awarded/Vendor contractor to track any purchase order received directly from an LEA and to include that order on
quarterlyreports.

Awarded Contractor/Vendor will deliver goods, services and corresponding invoices directly to the participating LEAs and
receive payments directly from the participating LEAs as per bid specifications.



D. Agencies Allowed to Purchase under the Member Agency

1) Other Agencies’ Rightto Purchase.
CalSAVE is a self-supporting contracting program led by the Monterey County Office of Education. Contracts are made available
to all California public school districts, private and non-public schools registered with a county office of education or state
Department of Education, charter schools, community college districts, eligible state agencies, non-profits (particularly those
such as PTAs buying on behalf of schools or government), and any other agency allowed by law - all referred to as LEAs.

Subject to the following terms and conditions, the Monterey County Office of Education (MCOE) consents to LEAs purchasing
items at the same unit price(s) or pricing formula under the terms and conditions of this Contract, as may be authorized by
Sections 20118 and 20652 of the Public Contract Code or other legal authority:

a) Any other agency (LEA) authorized by law to use this Contract for its own purchase(s) from the Awarded
Contractor/Vendor or their authorized resellers shall by default enter into a standard agreement with MCOE, which inter alia
will include the terms, conditions, and information set forth in this paragraph a and paragraphs b through i below.

After entering into a standard agreement with MCOE, an Other Agency electing to use this Contract will enter into a separate
contract or purchase order (“Separate Contract”) with the contractor/vendor. The Separate Contractissubjecttoand includes
and/or incorporates all applicable terms of this Contract and the specific requirement that the Awarded Contractor/Vendor
comply with the provisions set forth in the paragraph regarding payment of the 2 percent Transaction Fee (or the non-
conforming jurisdiction fee) to be collected by the Epylon Corporation. MCOE will not be a party to any Separate Contract,
but will be considered a third party beneficiary of such Separate Contract.

a) The Awarded Contractor/Vendor understands and agrees that failure or refusal to comply with the provisions set forth
in this agreement regarding payment of the 2 percent Transaction Fee in conjunction with any Separate Contract or any
other use of this Contract by an “Other Agency” is grounds for cancellation of the Contract. The Contractor/Vendor also
understands and agrees that if the Contractis cancelled for this or any other reason, MCOE may give notice of such cancellation
by any other means appropriate to inform LEAs of that cancellation.

b) The MCOE waives any right it may have to require any LEA using this Contract to draw its warrants for the purchase(s) in
its favor and consents to each agency making such payment(s) directly to the contractor/vendor.

c) Sales tax and freight/shipping charges included in the Contract apply to the MCOE only. Additional sales tax and
freight/shipping charges may be required on purchases by any LEA and are outside the scope of this Contract, unless
specificallyaddressed elsewherein Part A or Part B of the Terms and Conditions.

d) This Contract and any Separate Contract are for the purchase of the items covered by Contract. An LEA may, however,
exercise its authority under Education Code section 17597 or 81645 or other legal authority to sell and lease back any item
owned by, or to be owned by, it pursuant to any Separate Contract. The contractor/vendor agrees to take any and all
actions requested by any LEA that are necessary to effect any such transfer, by way of example only, accepting payment under
the Separate Contract from any third party to whom any such transferis made.

e) Both the contractor/vendor and any LEA using this Contract agree that the MCOE makes no representation that use of this
Contract by any Other Agency is, in fact, authorized by law. In this regard, the MCOE suggests that, at a minimum,
Contractor/Vendor and any LEA considering such use consult with their own legal counsels before doing so.

f) Both the contractor/vendor and any LEA using this Contract agree to defend, indemnify and hold the MCOE, the Monterey
County Superintendent of Schools, and the Monterey County Board of Education and its members, as well as all of their
respective officers, employees and agents, free and harmless from any claims, liabilities, costs, penalties, or interest arising out
of any such use.

g) MCOE reserves the right to cancel the whole or any part of this contract due to failure by the contractor to carry out any
obligation, term or condition of the contract. MCOE will issue written notice to the contractor for acting or failing to actin any
ofthe following:

a. The vendor fails to adequately perform the services set forth in the contract

b. The vendor fails to make progress in the performance of the contract and/or gives MCOE reason to believe that
the contractor will not or cannot perform to the requirements of the contract

. The contractor fails to observe any of the terms and conditions of the contract



d. The contract fails to pay Transaction Fees
e. The contractor fails to follow the established procedure for purchase orders, invoices and receipt of funds as
stipulated by the MCOE. MCOE shall follow the following procedureifthe contractis tobe terminated:
e Step1-Issueawarningletter of concern outlining the violations and length of time to correct the problem(s).
e Step 2 - Issue a letter of intent to cancel the contract, if the problem(s) is not resolved by a given date.
e Step 3 - Issue letter to cancel the contract. Upon receipt of the written notice of concern, the
contractor shall have ten (10) business days to provide a satisfactory response to MCOE.

Failure on the part of the contractor to address adequately all issues of concern may result in contract cancellation.

2) Other Agencies, Constitutionally Independent Agencies, and Out-of-State Agencies

Other agencies and out-of-state agencies and LEAs may use the contractas allowed by California Government Code Section 6502,
which says, “If authorized by their legislative or other governing bodies, two or more public agencies by agreement may
jointly exercise any power common to the contracting parties, even though one or more of the contracting agencies may
be located outside this state. It shall not be necessary thatany power commonto the contracting parties be exercisable by each
such contracting party with respect to the geographical area in which such power is to be jointly exercised. For purposes of this
section, two or more public agencies having the power to conduct agricultural, livestock, industrial, cultural, or other fairs or
exhibitions shall be deemed to have common power with respect to any such fair or exhibition conducted by any one or more
of such public agencies or by an entity created pursuant to a joint powers agreement entered i



2. Colorado - Colorado BOCES Association (CBA)

A. Additional Agency Terms and Conditions

Advertising: CBA will require a marketing flier, in electronic format, and timely updates from each vendor promoting the
contract and AEPA/CBA relationship. CBA will assist in the development of the marketing flier and other appropriate
materials which will include logos representing the vendor/AEPA/CBA. This flier will be for distribution and dissemination
to all qualified customers through the CBA website and other appropriate and available methods.

Sales to Qualified Customers: Boards of Cooperative Educational Services (BOCES) in Colorado are legislatively created
cooperative organizations directed by Colorado state statute 22-105 to serve all qualified agencies in a cooperative manner.
BOCES are governed by publicly elected officials and by state and federal laws. No agency is obligated to use these services
and contracts, but they find the benefits of low price and the satisfied bidding process most advantageous. Qualified
agencies in Colorado include all public or private educational institutions, K-12 and higher education, all non-profit
organizations, and all county or local governmental agencies. CBA requires that all participating vendors offer the Agency
contract opportunities to all qualified customers.

B. Procedure for Processing Orders: Once the award is made to the vendor.

e CBA will inform its members of the contract by:
i. Including the contract in the agency database that is available on the CBA website
ii. Announcing the award through normal communication channels, CBA member presentations
as well as regular electronic and direct mail communications.
iii. Offering the opportunity to the vendor to publish their marketing information on the CBA
website link to cooperative purchasing opportunities.

e Alisting of CBA members, institutional names, contact names, addresses and phone numbers is available to
the vendors through the CBA website. At this point the vendor must contact the members and qualified
customers; and the customers have the right to contact the vendors directly. Note: CBA requires the
awarded vendors to take ownership and actively promote the contract in cooperation with CBA to all
members and qualified customers.

e When the customer identifies a desired product or service as available through the AEPA/CBA contract and
agrees on price as presented to the customer by the awarded AEPA/CBA vendor, the customer then issues
to the vendor a purchase order for that item or service.

e The awarded price must include an additional two percent (2%) administrative fee in the total cost (not as a
separate line item), based on the total cost of goods and services including installation. This fee is to be
forwarded by the vendor to CBA after the sale and payment is made to the vendor. Payment shall be made
to CBA on a quarterly basis along with the complete sale report as specified in the general terms and
conditions.

e The sale and transaction may continue without delay or anticipation of the CBA denial of said transaction.

e The administrative fee percentage (2%) is based on the total sale of goods and services including
installation and must be included in the original cost quoted to the customer. In the event of a lease, the
total administrative fee for the value of goods and services shall be paid to CBA by the vendor at the front
end of the lease.

e Vendor makes all deliveries and installation of products and services. CBA does not warehouse items nor
provide services.



3. Connecticut, Capitol Region Education Council (CREC)
A. ADDITIONAL MEMBER AGENCY GENERAL TERMS AND CONDITIONS

Affirmative Action - The Contractor must have an employment policy that there shall be no
discrimination against anyone on the grounds of race, color, religious creed, age, marital status,
national origin, ancestry, sex, mental retardation, physical disability or sexual orientation in the
hiring, upgrading, demotions, recruitment, termination and selections for training, in any manner
prohibited by the laws of the United States or of the State of Connecticut. The Contractor further
agrees to be an "affirmative action-equal opportunity employer.”

Applicability of Contract Provisions to Connecticut Participants - The Capitol Region
Education Council (CREC) is the AEPA Member Agency. Any entity that uses the contract
awarded by CREC under this document is referred to as a “Participant.” The bidder that is
awarded the contract by CREC is referred to as the "Contractor."

Conflict of Interest

The Contractor shall disclose any relationship with a CREC employee that would not be
considered an “arms-length” or independent transaction, as described below. This disclosure
must be made in writing to CREC for an evaluation. CREC will respond to this disclosure in
writing.

A CREC employee (including independent contractors for purposes of this definition) placing an
order or recommending a vendor must disclose any relationship with that vendor which would
not be considered an “arms-length” or independent transaction. This disclosure must be made in
writing to CREC for an evaluation. CREC will respond to this disclosure in writing.

For a transaction to be considered “arms-length” or “independent”, a CREC employee should not
be influenced, dependent upon, guided or controlled by a vendor into choosing that vendor, or
item to purchase; nor should it appear to a third party that a CREC employee made a purchasing
decision which appears to be based upon a personal relationship between the CREC employee
and vendor.

The following are examples when a transaction is NOT considered arms-length or

independent: (1) when there exists a personal relationship between a CREC employee and a
vendor, (2) when there exists the potential for a personal benefit to a CREC employee, or (3) the
parties to a business deal are dependent upon one another for “something” other than the
purchase itself.

In addition, the Contractor shall, if given a copy of the potential Participant’s conflict of interest
policy, follow the process in that policy, or otherwise disclose to a potential Participant any
relationship that would not be considered an “arms-length” or independent transaction with that
Participant, as described above. This disclosure must be made in writing to the chief official (for
example, the Superintendent at a board of education) at the potential Participant.

Determination of the existence of a conflict of interest does not prohibit CREC and/or a
Participant from entering into the contract and purchase order, respectively.

Financing Arrangements - Any financing arrangements (including lease purchasing
arrangements) will be made directly between the Contractor and a Participant.
Financing arrangements may be subject to additional laws, rules and regulations, terms
and conditions not described in this document and are subject to separate negotiation
with each Participant that is interested in such an arrangement. Each Participant
should seek its own legal advice prior to entering into a financing arrangement. CREC
must receive a report annually summarizing the executed lease purchases along with the
summary of the customer purchases. CREC will not collect lease payments or be involved
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in the terms and conditions of the lease. All lease arrangements are between the
Contractor and the Participant only.

Freedom of Information Act - The Contractor acknowledges that CREC and some Participants
are subject to the Freedom of Information Act, Connecticut General Statutes Sections 1-200 et
seq., and submitted to CREC and/or such Participants may be made available to the public
under the provisions of the Freedom of Information Act.

Incorporation of Bid Documents - The bid documents, including all appendices executed by
Contractor that have been accepted by CREC (the “Bid”) are specifically incorporated into this
Contract.

Independent Contractor - The Contractor shall not be held or deemed in any way to be the
agent or employee of CREC and/or a Participant. It is the intention of the parties that the
Contractor shall be and is to be considered an independent contractor.

Marketing and Advertising - Contractor agrees to provide CREC with a copy or proof sheet of all
advertisements, customer communications or promotional material for prior approval.

Modification to Bid Language in the AEPA Invitation for Bid - The Bidder by submitting its
bid hereby declares that this Bid is made without any connection with any other person or
persons making any proposal for the same items, that it is in all respects fair and without
collusion or fraud and that no person acting for or employed by CREC or a Participant is directly
or indirectly interested in the proposal or in the goods or services to which it relates, or in any
portion of the profits therefrom.

5. ADDITIONAL MEMBER AGENCY TERMS AND CONDITIONS FOR NON-CONSTRUCTION
PRODUCTS AND SERVICES

None

6. ADDITIONAL MEMBER AGENCY TERMS AND CONDITIONS FOR CONSTRUC-TION
PRODUCTS AND SERVICES

CT Commission on Human Rights and Opportunities

Municipal Public Works contracts funded in whole or in part by the State of Connecticut are
subject to contract compliance requirements and set-aside goals as follows:

The contractor who is selected to perform this State project must comply with CONN. GEN.
STAT. 8§ 4a-60, 4a-60a, 4a-60g, and 46a-68b through 46a-68f, inclusive, as amended by June
2015 Special Session Public Act 15-5.

State law requires a minimum of twenty-five (25%) percent of the state-funded portion of the
contract for award to subcontractors holding current certification from the Connecticut
Department of Administrative Services (“DAS”) under the provisions of CONN. GEN. STAT. § 4a-
60g. (25% of the work with DAS certified Small and Minority owned businesses and 25% of that
work with DAS certified Minority, Women and/or Disabled owned businesses.) The contractor
must demonstrate good faith effort to meet the 25% set-aside goals.

For municipal public works contracts and quasi-public agency projects, the contractor must file
a written or electronic non-discrimination certification with the Commission on Human Rights
and Opportunities. Forms can be found at:

http://www.ct.gov/opm/cwp/view.asp?a=2982&q=390928&opmNav_GID=1806
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7. PROCEDURES FOR PROCESSING ORDERS

1. Purchase orders will not be accepted or processed by CREC. All business will be contracted
directly with the Participant, which will issue a purchase order and provide payment for the
applicable good or service directly to the Contractor.

2. To the extent not otherwise described in this document, once a purchase order is issued by
a Participant to a Contractor, all of the provisions of the contract shall benefit and be
enforceable by such Participant, unless specifically identified as applying to CREC only.

8. AGENCIES ALLOWED TO PURCHASE UNDER THE MEMBER AGENCY

There are 169 school districts in Connecticut and all are eligible for membership. No
district is obligated to use these services. Additional members may include other public
educational institutions, public colleges or universities, community colleges, vocational
or technical schools, municipal governments, and other governmental, quasi-
governmental, or non-profit organizations.

Work in Other States

CREC is making the CT AEPA contract available for vendors to use in all New England states —
CT, ME, NH, RI, VT - and New York, and any other state without AEPA member
representation. Our contract is also available in MA for vendors who TEC has been unable to
sign with.

Sales made in any of these states using the AEPA contract are to be reported to CREC, with
the 2.0% administrative fee made payable to CREC. The Contractor must advise CREC its
intent to use the contract in any of these states.

All Terms and Conditions for Connecticut apply to work in these states. It is the Contractor’s
obligation to ensure that the purchaser fully understands the AEPA contract, including whether
it is allowable under applicable state regulations.
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4. Florida, Panhandle Area Education Consortium Florida Buy

A. Additional Agency Terms and Conditions
Vendor Contact: Vendor will designate to the Panhandle Area Educational Consortium Florida Buy, one individual who will
represent them during the agreement period. This contact person will correspond with each ordering member for technical
assistance, problems, or questions that may arise, including instructions if different contacts for different geographical areas
are needed. This information will be distributed to all school districts upon award of this bid. Vendors may use this contract to
sell products or servicesinaddition to school districts to any government agency, non-profit organizations or institutions.

Vendor agrees to abide by all federal, state and local laws and regulations. It is the responsibility of the Vendor to determine
applicability and requirements of any such laws and to abide by them.

All terms and conditions may be modified and revised by PAEC Florida Buy with the written consent of both PAEC Florida Buy
and the Awardee.

PAEC Florida Buy, at its discretion, may offer the use of the awarded agreement to governmental entities such as state agency
purchasing programs, to extend the use of the contract to eligible users. This option will be referred to as an Interlocal
Agreement. Under such conditions, the participating agency may, with written consent from the Awardee, modify and revise
the terms and conditions of the master agreement.

Other state and public agency purchasing program agreements may require additional administrative fees, associated with
sales, to be paid by the Awardee for the management of the contract. The Awardee will be notified in writing and will have the
option of accepting or rejecting the Interlocal Agreement program fees.

No right or interest in the Contract shall be assigned or transferred by the Contractor without the prior written consent of the
PAEC Florida Buy program. No delegation of any duty of the Contractor shall be assigned without prior written permission of
PAEC Florida Buy. If the original Vendor/Contractor sells or transfers all assets or the entire portion of the assets used to
perform this Contract, a successor in interest must guarantee to perform all obligations under this Contract. PAEC Florida Buy
reserves the right to reject the acquiring person or entity as a Vendor/Contractor. A change of name agreement will not change
the contractual obligations of the Vendor/Contractor.

The Awardee, may, upon entering into negotiations with qualified buyers, amend their prices to offer volume discounts below
the lowest unit rates established in the pricing portion of this agreement.

B. Procedures For Processing Orders
Once the award is made to the Vendor, PAEC Florida Buy will inform all school districts of the contract by:

1. Including the award information on the PAEC Web site at www.floridabuy.org
2. Announcing the award in its PAEC Florida Buy website
3. Announcing the award via electronic mail to all members

Any members, contact names, addresses and phone numbers will be available at the PAEC Web site www.floridabuy.org. At
this point, the Vendor may contact the members and the members may contact the Vendor. The member will identify a desired
product or service available through the AEPA contract and agrees on the price and conditions as presented to the member by
the awarded AEPA Vendor. The member then issues to the Vendor a purchase order for that item or service. The purchase
order must include an additional (2%) administrative fee built into the total invoiced cost, based on the total costs of good,
services and installation. A final copy of the customer purchase order or sales summary must be sent to PAEC Florida Buy by
the Vendor after completion of the service or installation. The Vendor has (30) thirty days to forward this purchase order.
This will insurecompliance ofthe contract.

Vendor makes all deliveries and installations of products and services. PAEC Florida Buy does not warehouse items. All
participating Vendors agree to and are subject to audit proceedings of the AEPA sales to members.

The Vendors price will include a (2%) administrative fee that the Vendor shall collect from the member and remit to PAEC
Florida Buy on a quarterly basis. The Vendor will produce and provide to PAEC Florida Buy quarterly reports ending March 31,
June 30, September 30 and December 31 throughout the contract period. The reports shall identify the Vendor and the quarter
being reported, shall include a minimum of the fields listed below:

1. Date of Order
2. School district
3. List or academic price sales totals
4, PAEC Florida Buy price sales totals
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5. Member savings total

Quarterly reports and administrative fee payments to PAEC Florida Buy are due the 15 of the succeeding month, and all checks
are to be made payable to the Panhandle Area Educational Consortium and sent to: PAEC, 753 West Blvd, Chipley, Florida
32428 and Attention: Florida Buy. PAEC may designate another agent for collectingand administrative fee that will be negotiated
with Vendor for e-commerce transactions.

C. Agency Members Purchasing Under The Member Agency
The Panhandle Area Educational Consortium is a fourteen-member consortium that includes a voluntary purchasing program

developed for schools in Florida. All other school districts in Florida are participating members in the programs of the
Panhandle Area Educational Consortium (PAEC), including participation in the statewide cooperative purchasing program.
Agencies that use this contract will be in compliance with FS1001.42. PAEC was established to provide easily accessible
information for our member and participating public school districts and the communities we serve. Since the creation of PAEC
in 1967, our school districts have benefitted from shared services made available through leading edge technology. While school
districts access our teaching and learning, training and technology, and business operations services in varying degrees
ofneed, all come for the mutually beneficial purpose of reaching their goals together.
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5. Georgia, Cooperative Purchasing Agency (CPA)
1. General Overview

a. Cooperative Purchasing Agency is now the AEPA representative for the state of Georgia. In Georgia
we advertise our bids on the state procurement registry website:
http://doas.ga.gov/state-purchasing/georgia-procurement-registry-for-local-governments

b. In 1971 several small school systems in North Georgia decided to work together & form Cooperative
Purchasing Agency (CPA), a non-profit organization built by & for the school systems to combine
their purchasing power. As a division of North Georgia, Northeast Georgia, & Pioneer RESA; Pioneer
RESA serves as our fiscal agent and as such we currently show up on the Georgia Procurement Registry
as Pioneer RESA. CPA serves as a purchasing agent for classroom & office supplies for its 35-member
school systems plus neighboring ones who choose to take advantage of cooperative buying. CPA also
serves as a recipient agency for USDA commodities that member systems receive through the USDA
school lunch program. In addition to items included in our catalog & website, CPA has access to brands,
custom items, & entire product categories that meet systems’ office & classroom needs - including
furniture options (indoor & outdoor), playground equipment, shelving installations, print supplies, &
more.

2. Additional Participating Agency Terms and Conditions for Construction Related Products and Services
a. Georgia requires all local school boards to post any bids requiring capital improvements / public
works construction over $100,000.00 to be posted on the Georgia procurement website, regardless of

who they are purchasing through.

3. Local Government Provisions - Provisions Applicable to Counties, Municipal Corporations, And Other
Governmental Entities
a. §36-91-20. Written contract required; advertising; competitive sealed bidding; timing of addendums;
prequalification
i. All public works construction contracts subject to this chapter entered into by a governmental
entity with private persons or entities shall be in writing and on file and available for public
inspection at a place designated by such governmental entity. Municipalities and consolidated
governments shall execute and enter into contracts in the manner provided in applicable local
legislation or by ordinance.
ii. Prior to entering into a public works construction contract other than those exempted by Code
Section 36-91-22, a governmental entity shall publicly advertise the contract opportunity.
Such notice shall be posted conspicuously in the governing authority's office and shall be
advertised in the legal organ of the county or by electronic means on an Internet website of the
governmental entity or an Internet website identified by the governmental entity which may
include the Georgia Procurement Registry as provided by Code Section 50-5-69.

1. Contract opportunities that are advertised in the legal organ shall be advertised a
minimum of two times, with the first advertisement occurring at least four weeks prior
to the opening of the sealed bids or proposals. The second advertisement shall follow
no earlier than two weeks from the first advertisement.

2. Contract opportunities that are advertised solely on the Internet shall be posted
continuously for at least four weeks prior to the opening of sealed bids or proposals.
Inadvertent or unintentional loss of Internet service during the advertisement period
shall not require the contract award or bid or proposal opening to be delayed.

3. Contract opportunities that will be awarded by competitive sealed bids shall have
plans and specifications available on the first day of the advertisement and shall be
open to inspection by the public. The plans and specifications shall indicate if the
project will be awarded by base bid or base bid plus selected alternates and:

a. A statement listing whether all anticipated federal, state, or local permits
required for the project have been obtained or an indication of the status of the
application for each such permit including when it is expected to be obtained;
and
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iii.

iv.

vi.

b. A statement listing whether all anticipated rights of way and easements
required for the project have been obtained or an indication of the status as to
when each such rights of way or easements are expected to be obtained.

4. Contract opportunities that will be awarded by competitive sealed proposals shall be
publicly advertised with a request for proposals which request shall include
conceptual program information in the request for proposals describing the requested
services in a level of detail appropriate to the project delivery method selected for the
project.

5. The advertisement shall include such details and specifications as will enable the
public to know the extent and character of the work to be done.

6. All required notices of advertisement shall also advise of any mandatory
prequalification requirements or pre-bid conferences as well as any federal
requirements pursuant to subsection (d) of Code Section 36-91-22. Any advertisement
which provides notice of a mandatory prebid conference or prequalification shall
provide reasonable advance notice of said conference or for the submittal of such
prequalification information.

Governmental entities are authorized to utilize any construction delivery method, provided
that all public works construction contracts subject to the requirements of this chapter that:

1. Place the bidder or offeror at risk for construction; and

2. Require labor or building materials in the execution of the contract shall be awarded
on the basis of competitive sealed bidding or competitive sealed proposals.
Governmental entities shall have the authority to reject all bids or proposals or any bid
or proposal that is nonresponsive or not responsible and to waive technicalities and
informalities.

No governmental entity shall issue or cause to be issued any addenda modifying plans and
specifications within a period of 72 hours prior to the advertised time for the opening bids or
proposals, excluding Saturdays, Sundays, and legal holidays. However, if the necessity arises
to issue an addendum modifying plans and specifications within the 72 hour period prior to
the advertised time for the opening of bids or proposals, excluding Saturdays, Sundays, and
legal holidays, then the opening of bids or proposals shall be extended at least 72 hours,
excluding Saturdays, Sundays, and legal holidays, from the date of the original bid or proposal
opening without need to readvertise as required by subsection (b) of this Code section.

Bid and contract documents may contain provisions authorizing the issuance of change orders,
without the necessity of additional requests for bids or proposals, within the scope of the
project when appropriate or necessary in the performance of the contract. Change orders may
not be used to evade the purposes of this article.

Any governmental entity may, in its discretion, adopt a process for mandatory prequalification
of prospective bidders or offerors; provided, however, that:

1. Criteria for prequalification must be reasonably related to the project or the quality of
work;

2. Criteria for prequalification must be available to any prospective bidder or offeror
requesting such information for each project that requires prequalification;

3. Any prequalification process must include a method of notifying prospective bidders
or offerors of the criteria for or limitations to prequalification; and

Any prequalification process must include a procedure for a disqualified bidder to respond to his or her
disqualification to a representative of the governmental entity; provided, however, that such procedure shall not be
construed to require the governmental entity to provide a formal appeals procedure. A prequalified bidder or
offeror can not be later disqualified without cause. History Code 1981, § 36-91-20, enacted by Ga. L. 2000, p. 498, §
1; Ga. L. 2001, p. 820, § 12; Ga. L. 2007, p. 640, §
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6. Indiana, Wilson Education Service Center (WESC)

A. Additional Agency Terms and Conditions

Participating entities and approved vendors must be in full compliance with statutory requirements of all
applicable federal, state, and local laws, rules, regulations, and ordinances including applicable public works
and prevailing wage projects. All provisions required thereby to be included herein and are hereby incorporated
for reference. This contract shall be construed in accordance with and governed by the laws of the State of
Indiana. Awarded pricing must be made available to all participating entities regardless of size.

B. Procedure for Processing Orders

Wilson Education Service Center will inform all public school corporations, private/parochial schools, charter
schools, nonprofit entities, municipalities, other governmental entities and higher education entities of contract
awards via web sites and various marketing strategies. Vendors will have the primary responsibility to market
contracts to eligible buyers within Indiana. After contracts are awarded and product information is available on
our e-procurement sites vendors are free to contact eligible buyers and vice versa. The Wilson Education
Service Center utilizes an e-procurement facilitation system as the primary mechanism for ordering and the
primary method of marketing. Vendors are required to use the IAESC Procurement System and GovPro
systems upon award. A 2.25% administrative fee will be assessed on gross monthly sales for IAESC
Procurement (used by schools) and a 3.25% administrative fee will be assessed on gross monthly sales on
GovPro (all other entities) after a 1% price increase. Vendors shall not include shipping and handling charges,
federal excise tax, or state sales tax on invoices. Taxes do not apply to purchases by the participating entities.
All participating entities have a "Not for Profit Tax Exemption Certificate" which will be furnished by the buyer
upon request by the vendor. Quantities shipped in excess of quantities designated in the Purchase Order, or
unapproved product substitutions will be returned at the vendor's expense.

C. Members Purchasing Under the Agency

All public school corporations, private/parochial schools, charter schools, nonprofit entities, municipalities, other
governmental entities and higher education entities are eligible buyers. The Wilson Education Center as
established by Indiana Code 20-1-11.3- 1 with Inter-local Agreement Powers as established by Indiana Code
36-1-7-2 represents all eligible buyers in this program within Indiana.
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7. 1llinois, Illinois Learning Technology Purchase Program
The following State Specific Terms and Conditions shall apply to all contracts involving public schools
and/or other educational entities operating in lllinois, (hereinafter “lllinois Customers”) and shall prevail
over any General Terms and Conditions if/when they differ.

[llinois Law to Govern.

The Agreement, as modified by these Illinois Terms & Conditions, is (and shall be) governed by, construed
under, subject to compliance with, and interpreted in accordance with, the laws and regulations of the
State of Illinois, expressly including, (but not limited to): the lllinois School Code, 105 ILCS 5/1-1 et seq.;
its procurement and bidding standards and prerequisites delineated at 105 ILCS 5/10-20.21; the lllinois
Public Officer Prohibited Activities Act, 50 ILCS 105/0.01 et seq.; the lllinois Criminal Code, 720 ILCS 5/1-
1 et seq.; its prohibitions against interference with public contracting delineated at 720 ILCS 5/33E-1, et
seq.; the lllinois State Officials and Employees Ethics Act, 5 ILCS 430/1 et seq.; the Illinois Public Officer
Prohibited Activities Act, 50 ILCS 105/1 et seq.; the lllinois Drug-Free Workplace Act, 30 ILCS 580/1 et
seq.,; the lllinois Business Enterprises for Minorities, Females and Persons with Disabilities Act, 30 ILCS
575/0.01 et seq.; the lllinois Human Rights Act, 775 ILCS 5/2-105 et seq.; and policies of the lllinois
Customer relating to the subject matter of the Agreement with Contractor.

When Contractor and/or its agents will be on an lllinois Customer’s premises (whether for delivery,
installation, the provision of contractual services, or otherwise), Contractor shall also comply in all
respects with: all background check requirements set forth at 105 ILCS 5/10-21.9; the lllinois Smoke Free
lllinois Act, 410 ILCS 82/1 et seq., and the lllinois Firearm Concealed Carry Act, 430 ILCS 66/1 et seq.

Any contractual payment requested of an lllinois Customer shall be invoiced, processed, and remitted to
a Contractor in accordance with the requirements and provisions of the lllinois Local Government Prompt
Payment Act, 50 ILCS 505/1 et seq.

This Agreement shall be construed and incorporated in accordance with the laws of the State of lllinois,
regardless of any choice of law provision that might otherwise authorize construction of its terms in
accordance with the law(s) of another state, states, or federal law.

By entering into this Agreement with an lllinois Customer, the Contractor’s signature on the executed
contract shall serve as Contractor’s certification of Contractor’s compliance with the foregoing laws and
all requirements thereunder.

Entire Agreement and Construction

The Agreement, as modified by these lllinois Terms & Conditions, represents the entire agreement
between Contractor and the Illinois Customer, and supersedes all prior negotiations or agreements,
written or oral, which are not included herein. This Agreement may only be amended by written
instrument executed by the lllinois Customer and Contractor. In the event of a conflict between the
Agreement, as modified by these Illinois Terms & Conditions, and a proposal from Contractor, the terms
of this modified Agreement will take precedence.

Each party has reviewed and approved the Agreement, and no rule of construction that resolves
ambiguities against the drafting party will be employed in the interpretation of this Agreement.

Dispute Resolution.
Any dispute arising in any manner hereunder shall be subject to resolution by litigation, unless all
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involved parties consent to an alternative means of dispute resolution. Venue for any legal action
brought hereunder shall be the lllinois state circuit court of the county in which the lllinois Customer’s
administrative office is located or (if different and only if the Illinois Customer so elects) the lllinois state
circuit court of the county where the Project is performed. Any provision of the General Terms
purporting to change, limit, restrict, or shorten any lllinois period of repose and/or the duration of any
applicable lllinois stature of limitation shall be of no force or effect against an lllinois Customer, it being
understood by the parties that the lllinois periods of repose and statutes of limitation applicable to the
subject matter hereof shall govern actions relating to this Agreement. No provision from the General
Conditions shall limit, restrict, or shorten the duration of any period of repose or statute of limitation
applicable under Illinois law.

Termination of the Agreement.

The lllinois Customer may terminate this Agreement at any time, in whole or in part, with or without
cause, upon providing written notice to Contractor. If this Agreement is terminated by the Illinois
Contractor for cause, the Contractor shall be liable to the Owner for any increase in cost incurred by the
Owner in replacing the goods under contract and/or completing the contractual work, and for any
additional or other damages the lllinois Customer suffers. In the event this Agreement is terminated by
the Illinois Customer solely for the Illinois Customer’s convenience, Contractor shall be compensated for
items properly provided and/or work properly rendered through the date of termination, as can be
documented to the reasonable satisfaction of the Illinois Customer. The Illinois Customer shall have no
liability to Contractor beyond the date of termination. In no event shall Contractor be compensated for
anticipated profit or lost opportunity.

Insurance and Indemnification Provisions.

Contractor hereby agrees to indemnify and hold the lllinois Customer, its board members, officers,
agents, employees, administrators, attorneys, and any other parties designated by the Illinois Customer
(hereinafter collectively called the AIndemnitees@) harmless from all losses, claims, liabilities, injuries,
damages and expenses, including (but not limited to) all attorneys= fees and defense and court costs and
expenses, that the Indemnitees may incur arising out of, or occurring in connection with, the
performance, acts, omissions, negligence, willful and/or wanton behavior, and/or breaches by
Contractor of its duties and obligations under or pursuant to this Agreement. This indemnification
obligation shall not be limited by a limitation on amount or type of damages, compensation or benefits
payable by or for the Contractor or a Subcontractor under workers= or workmen=s compensation acts,
disability benefit acts or other employee benefit acts.

Contractor shall procure, at no expense to the lllinois Customer, the insurance coverages set forth in the
General Conditions. In each such instance, Contractor shall, by endorsement, name the lllinois Customer
as an additional insured and shall provide copies of said policies and endorsements to the Illinois
Customer prior to commencement under this Agreement.

Funding Contingencies for Multi-Year Projects.

All contracts with Illinois Customers that call for performance, or otherwise extend, beyond the lllinois
Customers’ current fiscal year, are, and shall be, expressly contingent upon annual appropriations. In
the event an lllinois Customer’s entry into an Agreement with Contractor constitutes a lease purchase
(whether for financing purposes or otherwise), that Agreement shall be subject to the provisions of 105
ILCS 5/10-22.25a in addition to all other terms set forth in this Agreement.

Warranties and Claims.
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No provision(s) set forth in the General Conditions shall serve to limit the Contractor’s liability with
respect to damages of any sort (whether actual, incidental, consequential, or otherwise) suffered by an
[llinois Customer, nor will any disclaimer of warranties be effective against an lllinois Customer.

Attorney Fee Provisions.
No provision providing for the payment of prevailing party costs and expenses (including legal fees)
resulting from litigation or other method of dispute resolution shall be applicable to lllinois Customers.

Automatic Renewals.

No provision calling for automatic renewals or “evergreen” renewals, (wherein the term of the
agreement automatically renews for a period beyond the initial term unless a party provides affirmative
advance notice of termination to the other party) shall be effective in an Agreement with an Illinois
Customer, it being the parties’ understanding, instead, that the contractual arrangements with lllinois
Customers will terminate upon completion of the initial term or satisfaction of the original scope, unless
the parties subsequently and affirmatively agree to supplemental renewal provisions.

Successors and Assigns; No Subcontracting.

Contractor shall not assign any rights under, or interest in, this Agreement, nor may Contractor
subcontract any duties arising hereunder, without the prior written consent of the Illinois Customer. This
Agreement shall be binding upon and inure to the benefit of the parties hereto and their respective
successors and assigns.
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8. Iowa, AEA Purchasing
A. Additional Member Agency General Terms and Conditions that apply for all categories
Right to Assign
AEA Purchasing specifically reserves the right, in its sole discretion, to assign and transfer its interest in the Contract with the
Vendor Partner, consistent with the terms and conditions of said Contract, to any organization, along with all corresponding
duties, responsibilities, and obligations of both parties, and under the terms provided herein.

B. Additional Member Agency Terms and Conditions for Non-Construction Products and Services
None.

C. Additional Member Agency Terms and Conditions for Construction Products and Services
AEA Purchasing may participate in Construction Products and Services bids through AEPA on a limited basis due to the
restrictions mandated in the lowa Code, Chapter 26 and 573.

D. Procedure for Processing Orders

AEA Purchasing’s eligible clients follow a standard or electronic ordering process. The awarded Contractor will invoice and
deliver products and services directly to AEA Purchasing’s eligible clients. All invoices for payment shall be sent directly to the
AEA Purchasing eligible client ordering under the terms and conditions of this agreement. The AEA Purchasing eligible client
will make payment directly to the awarded Contractor(s). AEA Purchasing does not process any orders.

E. Agencies Allowed to Purchase under the Member Agency

e K-12 Public & Private Schools

e Area Education Agencies

e Colleges & Universities

e  Public Libraries

e City, County & State Government

¢ Non-Profit Education Organizations
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9. Kansas, Greenbush-Southeast Kansas Education Service Center (SEKESC)

A. Additional Member Agency General Terms and Conditions thatapply for all categories
Kansas Mandatory Contract Provisions
Terms Herein Controlling Provisions: It is expressly agreed that the terms of each and every provision in this
attachment shall prevail and control over the terms of any other conflicting provision in any other document relating to
and a part of the contract in which this attachment is incorporated. Any terms that conflict or could be interpreted to
conflict with this attachment are nullified.

Kansas Law and Venue: This contract shall be subject to, governed by, and construed according to the laws of the
State of Kansas, and jurisdiction and venue of any suit in connection with this contract shall reside only in courts
located in the State of Kansas.

Termination Due To Lack Of Funding Appropriation: If, in the judgment of the Director of Accounts and Reports,
Department of Administration, sufficient funds are not appropriated to continue the function performed in this
agreement and for the payment of the charges hereunder, State may terminate this agreement at the end of its current
fiscal year. State agrees to give written notice of termination to contractor at least 30 days prior to the end of its current
fiscal year, and shall give such notice for a greater period prior to the end of such fiscal year as may be provided in this
contract, except that such notice shall not be required prior to 90 days before the end of such fiscal year. Contractor
shall have the right, at the end of such fiscal year, to take possession of any equipment provided State under the
contract. State will pay to the contractor all regular contractual payments incurred through the end of such fiscal year,
plus contractual charges incidental to the return of any such equipment. Upon termination of the agreement by State,
title to any such equipment shall revert to contractor at the end of the State's current fiscal year. The termination of the
contract pursuant to this paragraph shall not cause any penalty to be charged to the agency or the contractor.

Disclaimer Of Liability: No provision of this contract will be given effect that attempts to require the State of Kansas or
its agencies to defend, hold harmless, or indemnify any contractor or third party for any acts or omissions. The liability
of the State of Kansas is defined under the Kansas Tort Claims Act (K.S.A. 75-6101 et seq.).

Anti-Discrimination Clause: The contractor agrees: (a) to comply with the Kansas Act Against Discrimination (K.S.A.
44-1001 et seq.) and the Kansas Age Discrimination in Employment Act (K.S.A. 44-1111 et seq.) and the applicable
provisions of the Americans With Disabilities Act (42 U.S.C. 12101 et seq.) (ADA) and to not discriminate against any
person because of race, religion, color, sex, disability, national origin or ancestry, or age in the admission or access to, or
treatment or employment in, its programs or activities; (b) to include in all solicitations or advertisements for
employees, the phrase "equal opportunity employer"; (c) to comply with the reporting requirements set out at K.S.A.
44-1031 and K.S.A. 44-1116; (d) to include those provisions in every subcontract or purchase order so that they are
binding upon such subcontractor or vendor; (e) that a failure to comply with the reporting requirements of (c) above or
if the contractor is found guilty of any violation of such acts by the Kansas Human Rights Commission, such violation
shall constitute a breach of contract and the contract may be cancelled, terminated or suspended, in whole or in part, by
the contracting state agency or the Kansas Department of Administration; (f) if it is determined that the contractor has
violated applicable provisions of ADA, such violation shall constitute a breach of contract and the contract may be
cancelled, terminated or suspended, in whole or in part, by the contracting state agency or the Kansas Department of
Administration.

Contractor agrees to comply with all applicable state and federal anti-discrimination laws.

The provisions of this paragraph number 5 (with the exception of those provisions relating to the ADA) are not
applicable to a contractor who employs fewer than four employees during the term of such contract or whose contracts
with the contracting State agency cumulatively total $5,000 or less during the fiscal year of such agency.

Acceptance Of Contract: This contract shall not be considered accepted, approved or otherwise effective until the
statutorily required approvals and certifications have been given.

Arbitration, Damages, Warranties: Notwithstanding any language to the contrary, no interpretation of this contract
shall find that the State or its agencies have agreed to binding arbitration, or the payment of damages or penalties.
Further, the State of Kansas and its agencies do not agree to pay attorney fees, costs, or late payment charges beyond
those available under the Kansas Prompt Payment Act (K.S.A. 75-6403), and no provision will be given effect that
attempts to exclude, modify, disclaim or otherwise attempt to limit any damages available to the State of Kansas or its
agencies at law, including but not limited to the implied warranties of merchantability and fitness for a particular
purpose.

Representative's Authority To Contract: By signing this contract, the representative of the contractor thereby
represents that such person is duly authorized by the contractor to execute this contract on behalf of the contractor and
that the contractor agrees to be bound by the provisions thereof.
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Responsibility For Taxes: The State of Kansas and its agencies shall not be responsible for, nor indemnify a contractor
for, any federal, state or local taxes which may be imposed or levied upon the subject matter of this contract.

Insurance: The State of Kansas and its agencies shall not be required to purchase any insurance against loss or damage
to property or any other subject matter relating to this contract, nor shall this contract require them to establish a "self-
insurance" fund to protect against any such loss or damage. Subject to the provisions of the Kansas Tort Claims Act
(K.S.A. 75-6101 et seq.), the contractor shall bear the risk of any loss or damage to any property in which the contractor
holds title.

Information: No provision of this contract shall be construed as limiting the Legislative Division of Post Audit
from having access to information pursuant to K.S.A. 46-1101 et seq.

The Eleventh Amendment: "The Eleventh Amendment is an inherent and incumbent protection with the State of
Kansas and need not be reserved, but prudence requires the State to reiterate that nothing related to this contract shall
be deemed a waiver of the Eleventh Amendment."

Campaign Contributions / Lobbying: Funds provided through a grant award or contract shall not be given or
received in exchange for the making of a campaign contribution. No part of the funds provided through this contract
shall be used to influence or attempt to influence an officer or employee of any State of Kansas agency or a member of
the Legislature regarding any pending legislation or the awarding, extension, continuation, renewal, amendment or
modification of any government contract, grant, loan, or cooperative agreement.

Assignment - SEKESC Right to Assign

In the event of a cancellation, the SEKESC specifically reserves the right, in its sole discretion, to assign and transfer its
interest in any contract, consistent with the terms and conditions of any contract, to any organization, along with all
corresponding duties, responsibilities for both parties and provisions contained herein.

Purchase Orders

Any purchase order issued by SEKESC, or one of its eligible entities, is cancelable under provisions of K.S.A. 10-1113. All
purchase orders shall be issued by the SEKESC or its participating eligible entities desiring to acquire the products or
services under the contract. Said purchase order shall include adequate reference to identify the bid to which it relates.

Marketing

e Awarded Vendor will proactively market the awarded contract to all eligible entities. The SEKESC will enhance
the Awarded Vendor’s marketing efforts through communication and meetings with eligible entities,
participation in marketing events and tradeshows, through its website and social media resources and through
day-to-day customer support activities.

e Awarded Vendor will train its professional staff and sales force in the provisions and benefits of the awarded
contract. The SEKESC will enhance such effort by providing joint trainings and participating in joint sales calls as
needed.

e The SEKESC and Awarded Vendor will jointly design presentations, documents, and other promotional material
to assist in the promotion of the awarded contract.

e Awarded Vendor will include the SEKESC (Greenbush) logo on all sales materials targeted to eligible entities for
the awarded contract. The SEKESC hereby grants to Awarded Vendor a non-exclusive, revocable, non-
transferable, permission to use the SEKESC (Greenbush) name and logo during the term of this Agreement.
Likewise, during the term of this agreement, the Awarded Vendor grants the SEKESC (Greenbush) permission to
reproduce their name and logo in connection with marketing and promotion of the awarded contract.

B. Additional Member Agency Terms and Conditions for Non-Construction Products and Services
SEKESC has no additional terms and conditions for non-construction products and services.

C. Additional Member Agency Terms and Conditions for Construction Products and Services

K.S.A. 60-1111. Public works bond. (a) Bond by contractor. Except as provided in this section, whenever any public
official, under the laws of the state, enters into contract in any sum exceeding $100,000 with any person or persons for the
purpose of making any public improvements, or constructing any public building or making repairs on the same, such
officer shall take, from the party contracted with, a bond to the state of Kansas with good and sufficient sureties in a sum
not less than the sum total in the contract, conditioned that such contractor or the subcontractor of such contractor shall
pay all indebtedness incurred for labor furnished, materials, equipment or supplies, used or consumed in connection with
or in or about the construction of such public building or in making such public improvements.
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A contract which requires a contractor or subcontractor to obtain a payment bond or any other bond shall not require that
such bond be obtained from a specific surety, agent, broker or producer. A public official entering into a contract which
requires a contractor or subcontractor to obtain a payment bond or any other bond shall not require that such bond be
obtained from a specific surety, agent, broker or producer.

(b) Filing and limitations. The bond required under subsection (a) shall be filed with the clerk of the district court of the
county in which such public improvement is to be made. When such bond is filed, no lien shall attach under this article.
Any liens which have been filed prior to the filing of such bond shall be discharged. Any person to whom there is due any
sum for labor or material furnished, as stated in subsection (a), or such person's assigns, may bring an action on such bond
for the recovery of such indebtedness but no action shall be brought on such bond after six months from the completion of
such public improvements or public buildings.

(c) In any case of a contract for construction, repairs or improvements for the state or a state agency under K.S.A. 75-3739
or 75-3741, and amendments thereto, a certificate of deposit payable to the state may be accepted in accordance with and
subject to K.S.A. 60-1112, and amendments thereto. When such certificate of deposit is so accepted, no lien shall attach
under this article. Any liens which have been filed prior to the acceptance of such certificate of deposit shall be discharged.
Any person to whom there is due any sum for labor furnished, materials, equipment or supplies used or consumed in
connection with or for such contract for construction, repairs or improvements shall make a claim therefor with the
director of purchases under K.S.A. 60-1112, and amendments thereto.

D. Procedure for Processing Orders
The SEKESC utilizes the following ordering/delivery procedures:

¢ Purchase orders will be issued by the individual eligible entity.
¢ Vendors must issue invoices directly to the ordering eligible entity as specified on each purchase order.
¢ Delivery of all items included in this solicitation will be made to the locations within each eligible entity as will
be specified on the purchase order.
e Each order shall contain a packing slip of its contents to assist in prompt processing of payments to Vendor.
Additionally
¢ Awarded Vendor agrees to demonstrate the benefit of the pricing agreement with the SEKESC over alternative
options, including competitive solicitation pricing.
* Awarded Vendor agrees to proactively offer terms and pricing under this agreement to eligible entities and a
more effective alternative to the cost and time associated with alternate bids and solicitation.
¢  When responding to third party procurement solicitations, Awarded Vendor may:
= Choose not to respond and make this agreement available as an alternative and comparison to the
agency’s solicitation responses.
» Respond with pricing, terms, and conditions of this agreement. If awarded the contract, sales will be
reported as defined in the solicitation.
=  Provide lower prices when the competitive process requires without being required to extend the
lower pricing to all eligible entities. In such case, if Awarded Vendor is awarded the contract, the sales
will be reported as defined in the solicitation.
= Respond to the solicitation with higher pricing than is available through this agreement and if an
alternative response is permitted, may offer the pricing under this agreement as an alternative for
consideration. If Awarded Vendor is awarded the contract with alternative SEKESC pricing, the
resulting sales will be reported as defined in the solicitation.
¢ Provide notification to the SEKESC of the response to a solicitation, including but not limited to the name of the
soliciting agency, general description of scope, timeline, and resulting award or non-award. Such notification
shall be submitted to Tina Smith at tina.smith@greenbush.org within 5 business days of the proposal
submission and resulting award information within 5 business days of agency’s notification to Awarded
Vendor.

E. Agencies Allowed to Purchase under the Member Agency
Eligible Entities: Entities eligible to purchase from Southeast Kansas Education Service Center (Greenbush) cooperative
purchasing contracts include but may not be limited to:

e K-12 Public Schools

K-12 Private Schools
Colleges & Universities
City, County, and State Governments
Public Libraries
e Non-profit organizations holding form #501C3
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10. Kentucky, Green River Regional Educational Cooperative (GRREC)
A. Additional Member Agency General Terms and Conditions thatapply for all categories
The Green River Regional Educational Cooperative, Inc. (GRREC) is one of eight educational cooperatives in Kentucky, all of
which are participants in the AEPA bids. GRREC serves as contact agency for all AEPA correspondence for all eight educational
cooperatives. For the Kentucky Educational Cooperatives, the collective bidding process is conducted consistent with KRS
Chapter 45A, the Kentucky Model Procurement Code. Contracts with GRREC shall include the provision granting GRREC
employees therighttoaccesstothe Contractor’s records.

Vendor Contact: Vendor will designate to GRREC one individual who will represent them to Kentucky Bidding Cooperative
members during the agreement period. This contact person will correspond with each ordering member for technical
assistance, problems, or questions that may arise. Include instructions if different contacts for different geographical areas
are needed; this information will be distributed to Kentucky Bidding Cooperative members upon award of this bid.

The following Federal Clauses are required as a part of KY bid documents:
1. CLEANAIR/CLEAN WATER
A. Vendor Partner agrees to comply with all applicable standards, orders or regulations issued pursuant to the
Federal Water Pollution Control Act as amended (33 U.S.C. §§ 1251 et seq). Vendor Partner agrees to report
eachviolationtotheUSDA and theappropriate EPA Regional Office.
B. Vendor Partner agrees to comply with all applicable standards, orders or regulations issued pursuant to the
Clean Air Act, as amended, 42 U.S.C. §§ 7401 et seq. Vendor Partner agrees to report each violation to the
USDA and the appropriate EPA Regional Office.
2. SUSPENSIONANDDEBARMENT
Vendor Partner understands that a contract award (see 2 CFR 180.220) must not be made to parties listed on the
government wide exclusions in the System for Award Management (SAM), in accordance with the OMB guidelines at
2 CFR 180 that implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989
Comp,, p. 235), “Debarment and Suspension.” By signing and submitting its bid or proposal, the bidder or proposer
certifies as follows: The certification in this clause is a material representation of fact relied upon by GRREC.
If itislater determined that Vendor Partner knowingly rendered an erroneous certification, in addition to remedies
available to GRREC, the Federal Government may pursue available remedies, including but not limited to suspension
and/or debarment. Vendor Partner agrees to comply with the requirements of 2 CFR 180.220 while the above-
referenced contract is valid. Vendor Partner further agrees to include a provision requiring such compliance in its
lower tier covered transactions.
3. LOBBYING
Vendor Partner will comply with the Byrd Anti-Lobbying Amendment (31 U.S.C. § 1352) and the New Restrictions on
Lobbying and has signed and attached to this Addendum the Certificate Regarding Lobbying and, if applicable, the
Disclosure of Lobbying Activities (Forms SF-LLL) and annually will sign and submit a certificate, if applicable, Form
SF-LLL to GRREC.
4. PROCUREMENT OF RECOVERED MATERIALS PURSUANT TO 2 C.F.R.§200.322
Vendor Partner agrees to comply with section 6002 of the Solid Waste Disposal Act, as amended by the Resource
Conservationand Recovery Act.
5. BUYAMERICAN
“Domestic Commodity or Product” are defined as an agricultural commodity that is produced in the United States
and a food product that is processed in the United States using substantial agricultural commodities that are produced
in the United States. “Substantial” means that over 51 percent of the final processed product consists of agricultural
commodities that were grown domestically.

Products from Guam, American Samoa, Virgin Islands, Puerto Rico, and the Northern Mariana Islands are allowed
under this provision as territories of the United States.

The Buy American provision (7 CFR Part 210.21(d)) is one of the procurement standards School Food Authorities
(“SFAs”) must comply with when purchasing commercial food products served in the school meals programs.

Buy American: AEPA Member Agencies or Participating Entities participating in the federal school meal programs
are required to purchase domestic commodities and products for school meals to the maximum extent practicable.
Domestic commodity or product means an agricultural commodity that is produced in the US and a food product that
isprocessedinthe US substantially (atleast 51 percent) usingagricultural commodities thatare produced in the US.

Federal regulations require that all foods purchased for Child Nutrition Program be of domestic origin to the
maximum extent practicable. While rare, two (2) exceptions may exist when: the product isnot produced or



Manufactured in the US in sufficient, reasonable and available quantities of a satisfactory quality, such as bananas
and pineapple; and competitive proposals reveal the cost of a domestic product is significantly higher than a non-
domesticproduct.

ALL products that are normally purchased by Vendor Partner as non-domestic and proposed as part of this contract
must be identified with the country of origin. Vendor Partner shall outline their procedures to notify GRREC when
productsare purchased as non-domestic.

Any substitution of a non-domestic product for a domestic product (which was originally a part of the solicitation),
must be approved, in writing, by GRREC, prior to the delivery of the product to the AEPA Member Agency or
Participating Entities. Any non-domestic product delivered to the AEPA Member Agencies or Participating Entities,
without the prior, written approval of GRREC will be rejected.

Vendor Partner must affirm its willingness to assert its best and reasonable efforts to ensure compliance with this

federalrule.

COST REIMBURSEMENTCONTRACTS

Solicitation Requirements for cost reimbursable contracts:

A. Allowable costs will be paid from the nonprofit school food service account to the contractor net of all
discounts, rebates and other applicable credits accruing to or received by the contractor or any assignee
under the contract, to the extent those credits are allocable to the allowable portion of the costs billed to the
school food authority;

B. Contractor will separately identify for each cost submitted for payment to the school food authority the
amount of that cost that is allowable (can be paid from the nonprofit school food service account) and the
amount that is unallowable (cannot be paid from the nonprofit school food service account); or (B)
Contractor will exclude all unallowable costs from its billing documents and certify that only allowable costs
are submitted for payment and records have been established that maintain the visibility of unallowable
costs, including directly associated costs in a manner suitable for contract cost determination and

verification;

C. Contractor’s determination of its allowable costs will be made in compliance with the applicable
Departmental and Programregulationsand Office of Managementand Budget cost circulars;

D. Contractor will identify the amount of each discount, rebate and other applicable credit on bills and invoices

presented to the school food authority for payment and individually identify theamountas a discount, rebate,
orinthe case of otherapplicable credits, the nature ofthe credit;

E. Contractor must identify the method by which it will report discounts, rebates and other applicable credits
allocable to the contract that are not reported prior to conclusion of the contract; and

F. Contractor must maintain documentation of costs and discounts, rebates and other applicable credits,
and must furnish such documentation upon request to the school food authority, the State agency, or the
Department.

B. Additional Member Agency Terms and Conditions for Construction Productsand Services
The Contractor and subcontractors shall pay all laborers, workmen and mechanics performing work under this contract not
less than the rate of wages set forth in the prevailing wage schedule incorporated in the contract conditions as determined
by the Kentucky Department of Labor in accordance with the provisions of KRS 337.505 through KRS 337.550.

Bidders are informed that construction contracts of the Commonwealth of Kentucky and political subdivisions are not exempt
from the provisions of the Kentucky Sales and/or Use Tax. Current sales and/or Use Tax shall be provided for and included
in the bid amount as no adjustments will be permitted nor made after receipt of bids.

1.

2.

It should be noted that where performance bonds are required, it should include both performance and payment
bonds.

State Prevailing Wages shall apply for projects of$250,000.00 or more, or Davis Bacon wages (when federal fundsare
utilized) if higher than State Prevailing Wages.

All work shall be in accordance with necessary approvals from the Kentucky Department of Housing, Buildings and
Constructionand the Kentucky Building Code.

All processes of the project comply with 702 KAR 4:160, the Capital Construction Process, including necessary
approvals from the Kentucky Department of Education.

Performance and payment bond on AIA document 312 must be provided for all projects that exceed

$25,000. (Also provide that the Surety shall comply with state requirements.)

Inaccordance with 702 KAR 4:160, AIA and KDE documents be utilized on all projects including but limited to:



o

A 101 Standard form of Agreement between Owner and Contractor (including KDE amendments)
b. A201General Conditions of the Standard Form of Agreementbetween Ownerand Contractor (including KDE
amendments)
Cc. AIA A701 Instructions to bidders, with KDE amendment and KDE Form of proposal (may require editing
AEPA instructions to bidders to eliminate conflicts).
d. KDE purchase Order (for direct purchase of materials with tax number, to exempt materials from state sales
tax)
e. If applicable, where architectural services are provided by the Owner, Form B141, Standard Form of
Agreementbetween Ownerand Architect
7. Architectural services shall be provided in accordance with KRS 322.360 and other relevant Kentucky Revised
Statutes by the vendor or the Owner at the Owner’s preference.

C. ProcedureforProcessing Orders

Once the award is made to the Contractor/vendor, GRREC and Kentucky’s other cooperatives will inform their members
(school districts and other entities) of the contract by: 1) including the contract in the Current Bids section on their websites and
2) publishing the contract information in catalogs disseminated to all members. A list of members, contact names, addresses
and phone numbers is made available to the Contractor. At this point the Contractor/vendor contacts the members and members
may contact the Contractor/vendor. When the member identifies a product or service, it will issue a purchase order for that item
to the vendor. The vendor’s price will include a two percent (2%) administrative fee that the vendor will collect from the
member and remit to GRREC on a quarterly basis. Municipal and county governments, and other governmental, quasi-
governmental, or nonprofit organization price will reflect a two percent (2%) administrative fee. On the occasion thatan AEPA
contractawarded by Kentucky is utilized by public school and public non-school entities in other states, purchases in these instances
will also reflect a two percent (2%) administrative fee. The vendor will also compile and provide to GRREC a quarterly report
showing all purchases made by Kentucky members (with specific detail as to what purchases were made by which members)
under this contract. Further, if no purchases are made in any given quarter, the Vendor shall remit a “No Activities” statement to
GRREC for that quarter. The vendor will also produce and provide to GRREC an annual summary report for all purchases made
under this contract for a period of beginning with the award of the contract through December 31st and all consecutive annual
periods if contract is extended. The vendor will make all administrative fee payments to the GRREC by the 15th of the month
following the end of the quarter (i. e. April 15th, July 15th, October 15th and January 15th). All checks are to be made payable to
GRREC and sent to GRREC, 230 Technology Way, Bowling Green, KY 42101 and Attention: Bids Coordinator. GRREC may
designate another agent for collecting an administrative fee that will be negotiated with vendor for e-commerce transaction.
GRREC will share information from the quarterly and annual reports and distribute the administrative fee among the other KY
Educational Cooperatives according to membership.

D.Members Purchasingunderthe Agency

Currently there are 8 Bidding Cooperatives in Kentucky and all are participating in this invitation through GRREC's
solicitation. There are 170+ independent and county school districts and all are eligible for membership in a Bidding
Cooperative and approximately 98% of the districts are members of one of the cooperatives. No district is obligated
to use these services. Additional members may include other public educational institutions in the state, public colleges
or universities, community colleges, vocational or technical schools, municipal and county governments, and other
governmental, quasi-governmental ornon- profit organizations. Kentucky currently shares its AEPA contracts with
the following states: AL, GA, LA, MS, NC, SC, and TN. Only those districts or institutions listed on an approved Bidding
Cooperative membership listare eligible to purchase under these contracts. This list may change during the contract
period
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11. Massachusetts, The Education Cooperative
This Commonwealth Terms and Conditions form is jointly issued by the Executive Office for Administration and Finance (ANF), the Office of the Comptroller (CTR) and
the Operational Services Division (OSD) for use by all Commonwealth of Massachusetts (“State”) Departments and Contractors. Any changes or electronic alterations
by either the Department or the Contractor to the official version of this form, as jointly published by ANF, CTR and OSD, shall be void. Upon execution of these
Commonwealth Terms and Conditions by the Contractor and filing as prescribed by the Office of the Comptroller, these Commonwealth Terms and Conditions will be
incorporated by reference into any Contract for Commodities and Services executed by the Contractor and any State Department, in the absence of a superseding law
or regulation requiring a different Contract form. Performance shall include services rendered, obligations due, costs incurred, commodities and deliverables provided
and accepted by the Department, programs provided or other commitments authorized under a Contract. A deliverable shall include any tangible product to be
delivered as an element of performance under a Contract. The Commonwealth is entitled to ownership and possession of all deliverables purchased or developed
with State funds. Contract shall mean the Standard Contract Form issued jointly by ANF, CTR and OSD.
1. Contract Effective Start Date. Notwithstanding verbal or other representations by the parties, or an earlier start date indicated in a Contract, the effective start
date of performance under a Contract shall be the date a Contract has been executed by an authorized signatory of the Contractor, the Department, a later date
specified in the Contract or the date of any approvals required by law or regulation, whichever is later.
2. Payments And Compensation. The Contractor shall only be compensated for performance delivered and accepted by the Department in accordance with the
specific terms and conditions of a Contract. All Contract payments are subject to appropriation pursuant to M.G.L. C. 29, §26, or the availability of sufficient non-
appropriated funds for the purposes of a Contract, and shall be subject to intercept pursuant to M.G.L. C. 7A, §3 and 815 CMR 9.00. Overpayments shall be reimbursed
by the Contractor or may be offset by the Department from future payments in accordance with state finance law. Acceptance by the Contractor of any payment or
partial payment, without any written objection by the Contractor, shall in each instance operate as a release and discharge of the State from all claims, liabilities or
other obligations relating to the performance of a Contract.
3. Contractor Payment Mechanism. All Contractors will be paid using the Payment Voucher System unless a different payment mechanism is required. The Contractor
shall timely submit invoices (Payment Vouchers - Form PV) and supporting documentation as prescribed in a Contract. The Department shall review and return
rejected invoices within fifteen (15) days of receipt with a written explanation for rejection. Payments shall be made in accordance with the bill paying policy issued
by the Office of the Comptroller and 815 CMR 4.00, provided that payment periods listed in a Contract of less than forty-five (45) days from the date of receipt of an
invoice shall be effective only to enable a Department to take advantage of early payment incentives and shall not subject any payment made within the forty-five
(45) day period to a penalty. The Contractor Payroll System, shall be used only for "Individual Contractors" who have been determined to be "Contract Employees" as
a result of the Department's completion of an Internal Revenue Service SS-8 form in accordance with the Omnibus Budget Reconciliation Act (OBRA) 1990, and shall
automatically process all state and federal mandated payroll, tax and retirement deductions.
4. Contract Termination Or Suspension. A Contract shall terminate on the date specified in a Contract, unless this date is properly amended in accordance with all
applicable laws and regulations prior to this date, or unless terminated or suspended under this Section upon prior written notice to the Contractor. The Department
may terminate a Contract without cause and without penalty, or may terminate or suspend a Contract if the Contractor breaches any material term or condition or
fails to perform or fulfill any material obligation required by a Contract, or in the event of an elimination of an appropriation or availability of sufficient funds for the
purposes of a Contract, or in the event of an unforeseen public emergency mandating immediate Department action. Upon immediate notification to the other party,
neither the Department nor the Contractor shall be deemed to be in breach for failure or delay in performance due to Acts of God or other causes factually beyond
their control and without their fault or negligence. Subcontractor failure to perform or price increases due to market fluctuations or product availability will not be
deemed factually beyond the Contractor's control.
5. Written Notice. Any notice shall be deemed delivered and received when submitted in writing in person or when delivered by any other appropriate method
evidencing actual receipt by the Department or the Contractor. Any written notice of termination or suspension delivered to the Contractor shall state the effective
date and period of the notice, the reasons for the termination or suspension, if applicable, any alleged breach or failure to perform, a reasonable period to cure any
alleged breach or failure to perform, if applicable, and any instructions or restrictions concerning allowable activities, costs or expenditures by the Contractor during
the notice period.
6. Confidentiality. The Contractor shall comply with M.G.L. C. 66A if the Contractor becomes a "holder" of "personal data". The Contractor shall also protect the
physical security and restrict any access to personal or other Department data in the Contractor's possession, or used by the Contractor in the performance of a
Contract, which shall include, but is not limited to the Department's public records, documents, files, software, equipment or systems.
7. Record-keeping And Retention, Inspection Of Records. The Contractor shall maintain records, books, files and other data as specified in a Contract and in such
detail as shall properly substantiate claims for payment under a Contract, for a minimum retention period of seven (7) years beginning on the first day after the final
payment under a Contract, or such longer period as is necessary for the resolution of any litigation, claim, negotiation, audit or other inquiry involving a Contract. The
Department shall have access, as well as any parties identified under Executive Order 195, during the Contractor’s regular business hours and upon reasonable prior
notice, to such records, including on-site reviews and reproduction of such records at a reasonable expense.
8. Assignment. The Contractor may not assign or delegate, in whole or in part, or otherwise transfer any liability, responsibility, obligation, duty or interest under a
Contract, with the exception that the Contractor shall be authorized to assign present and prospective claims for money due to the Contractor pursuant to a Contract
in accordance with M.G.L. C. 106, §9-318. The Contractor must provide sufficient notice of assignment and supporting documentation to enable the Department to
verify and implement the assignment. Payments to third party assignees will be processed as if such payments were being made directly to the Contractor and these
payments will be subject to intercept, offset, counter claims or any other Department rights which are available to the Department or the State against the Contractor.
9. Subcontracting By Contractor. Any subcontract entered into by the Contractor for the purposes of fulfilling the obligations under a Contract must be in writing,
authorized in advance by the Department and shall be consistent with and subject to the provisions of these Commonwealth Terms and Conditions and a Contract.
Subcontracts will not relieve or discharge the Contractor from any duty, obligation, responsibility or liability arising under a Contract. The Department is entitled to
copies of all subcontracts and shall not be bound by any provisions contained in a subcontract to which it is not a party.
10. Affirmative Action, Non-Discrimination In Hiring And Employment. The Contractor shall comply with all federal and state laws, rules and regulations promoting
fair employment practices or prohibiting employment discrimination and unfair labor practices and shall not discriminate in the hiring of any applicant for employment
nor shall any qualified employee be demoted, discharged or otherwise subject to discrimination in the tenure, position, promotional opportunities, wages, benefits
or terms and conditions of their employment because of race, color, national origin, ancestry, age, sex, religion, disability, handicap, sexual orientation or for exercising
any rights afforded by law. The Contractor commits to purchasing supplies and services from certified minority or women-owned businesses, small businesses or
businesses owned by socially or economically disadvantaged persons or persons with disabilities.
11. Indemnification. Unless otherwise exempted by law, the Contractor shall indemnify and hold harmless the State, including the Department, its agents, officers
and employees against any and all claims, liabilities and costs for any personal injury or property damages, patent or copyright infringement or other damages that
the State may sustain which arise out of or in connection with the Contractor's performance of a Contract, including but not limited to the negligence, reckless or
intentional conduct of the Contractor, its agents, officers, employees or subcontractors. The Contractor shall at no time be considered an agent or representative of
the Department or the State. After prompt notification of a claim by the State, the Contractor shall have an opportunity to participate in the defense of such claim
and any negotiated settlement agreement or judgment. The State shall not be liable for any costs incurred by the Contractor arising under this paragraph. Any
indemnification of the Contractor shall be subject to appropriation and applicable law.
12. Waivers. Forbearance or indulgence in any form or manner by a party shall not be construed as a waiver, nor in any way limit the legal or equitable remedies
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available to that party. No waiver by either party of any default or breach shall constitute a waiver of any subsequent default or breach.

13. Risk Of Loss. The Contractor shall bear the risk of loss for any Contractor materials used for a Contract and for all deliverables, Department personal or other data
which is in the possession of the Contractor or used by the Contractor in the performance of a Contract until possession, ownership and full legal title to the deliverables
are transferred to and accepted by the Department.

14. Forum, Choice of Law And Mediation. Any actions arising out of a Contract shall be governed by the laws of Massachusetts, and shall be brought and maintained
in a State or federal court in Massachusetts which shall have exclusive jurisdiction thereof. The Department, with the approval of the Attorney General's Office, and
the Contractor may agree to voluntary mediation through the Massachusetts Office of Dispute Resolution (MODR) of any Contract dispute and will share the costs of
such mediation. No legal or equitable rights of the parties shall be limited by this Section.

15. Contract Boilerplate Interpretation, Severability, Conflicts With Law, Integration. Any amendment or attachment to any Contract which contains conflicting
language or has the affect of a deleting, replacing or modifying any printed language of these Commonwealth Terms and Conditions, as officially published by ANF,
CTR and OSD, shall be interpreted as superseded by the official printed language. If any provision of a Contract is found to be superseded by state or federal law or
regulation, in whole or in part, then both parties shall be relieved of all obligations under that provision only to the extent necessary to comply with the superseding
law, provided however, that the remaining provisions of the Contract, or portions thereof, shall be enforced to the fullest extent permitted by law. All amendments
must be executed by the parties in accordance with Section 1. of these Commonwealth Terms and Conditions and filed with the original record copy of a Contract as
prescribed by CTR. The printed language of the Standard Contract Form, as officially published by ANF, CTR and OSD, which incorporates by reference these
Commonwealth Terms and Conditions, shall supersede any conflicting verbal or written agreements relating to the performance of a Contract, or attached thereto,
including contract forms, purchase orders or invoices of the Contractor. The order of priority of documents to interpret a Contract shall be as follows: the printed
language of the Commonwealth Terms and Conditions, the Standard Contract Form, the Department's Request for Response (RFR) solicitation document and the
Contractor’s Response to the RFR solicitation, excluding any language stricken by a Department as unacceptable and including any negotiated terms and conditions
allowable pursuant to law or regulation.

IN WITNESS WHEREOF, The Contractor certify under the pains and penalties of perjury that it shall comply with these Commonwealth Terms and Conditions for
any applicable Contract executed with the Commonwealth as certified by their authorized signatory below:
CONTRACTOR AUTHORIZED SIGNATORY:

(signature)
Print Name:

Title:

Date:

(Check One): ___ Organization ____Individual
Full Legal Organization or Individual Name:

Doing Business As: Name (If Different):

Tax Identification Number:

Address:

Telephone: FAX:

INSTRUCTIONS FOR FILING THE COMMONWEALTH TERMS AND CONDITIONS

A “Request for Verification of Taxation Reporting Information” form (Massachusetts Substitute W-9 Format), that contains the Contractor's correct
TIN, name and legal address information, must be on file with the Office of the Comptroller. If the Contractor has not previously filed this form with
the Comptroller, or if the information contained on a previously filed form has changed, please fill out a W-9 form and return it attached to the
executed COMMONWEALTH TERMS AND CONDITIONS.

If the Contractor is responding to a Request for Response (RFR), the COMMONWEALTH TERMS AND CONDITIONS must be submitted with the
Response to RFR or as specified in the RFR. Otherwise, Departments or Contractors must timely submit the completed and properly executed
COMMONWEALTH TERMS AND CONDITIONS (and the W-9 form if applicable) to the: Payee and Payments Unit, Office of the Comptroller, 9th
Floor, One Ashburton Place, Boston, MA 02108 in order to record the filing of this form on the MMARS Vendor File. Contractors are required to
execute and file this form only once.
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12. Michigan, Oakland Schools, (0S)
A. Additional Member Agency General Terms and Conditions that apply for all categories:

1. Conflict of Interest
Contractor shall disclose in writing to Buyer any conflicts of interest with Board members, administrators, and or
employees of any Participating Entity (as defined below). A conflict of interest may include, but is not limited to, a
financial ownership interest in, or employment with Contractor or Subcontractor by a Participating Entity’ Board
member, administrator, or employee or their family member. A "family member" means a person's spouse or
spouse's sibling or child; a person's sibling or sibling's spouse or child; a person's child or child's spouse; or a person's
parent or parent's spouse, and includes these relationships as created by adoption or marriage. Determination of the
existence of a conflict of interest does not prohibit the Participating Entity from entering into a contract with the
Contractor (MCL 380.634; MCL 15.322 et seq).

2. Termination of Buyer’s Purchase Order
Default is defined as the failure of a Contractor to fulfill the contract, including but not limited to, not honoring bid
prices, failure to deliver on time, or the unauthorized substitution of items or failure to comply with any or all of the
specifications and/or terms and conditions contained in this solicitation or the contract/purchase order of a
Participating Entity.

Should the Contractor fail to satisfactorily resolve the default, the contract/purchase order may be terminated with
thirty (30) days written notice. In that event, the Contractor shall be held liable to the Participating Entity for all costs
and expenses incurred by the Participating Entity arising out of said default. Notwithstanding the foregoing, each
Participating Entity may terminate their contract/purchase order, with or without cause, or discontinue purchasing
from the Contractor at any time.

3. Iran Economic Sanctions Act
Public Act 517 of 2012, commonly known as the "Iran Economic Sanctions Act" (the "Act"). The Act provides that
beginning April 1, 2013, an "Iran Linked Business" is not eligible to submit a bid on a request for proposal with a
"public entity" (OS). The Act also requires that a person that submits a proposal in response to an OS request for
proposal must certify to the public entity that it is not an Iran Linked Business. This requirement applies to all requests
for proposals issued by OS, and not just to construction projects.

The Act defines an Iran Linked Business as:

a. A person engaging in investment activities in the energy sector of Iran, including a person that provides
oil or liquefied natural gas tankers or products used to construct or maintain pipelines used to transport
oil or liquefied natural gas for the energy sector of Iran;

b. A financial institution that extends credit to another person, if that person will use the credit to engage
in investment activities in the energy sector of Iran.

If the OS determines, using credible information available to the public, that a person or entity has submitted a false
certification, OS must provide written notice to the person or entity of its determination and of its intent not to enter
into or renew the contract. The notice must include information on how to contest the determination. The notice must
also specify that the individual or entity may become eligible for future contracts with the public entity if the activities
that caused it to be an Iran Linked Business are ceased.

4. Taxes
The Participating Entities are exempt from State Sales Taxes and such taxes shall not be included in any solicitation
prices. Exemption certificates will be provided upon request.

5. Hazardous Materials
If any hazardous chemicals are supplied under a contract/purchase order arising out of this solicitation, a Material
Safety Data Sheet (MSDS) shall accompany the delivery of any hazardous chemicals supplied by the Contractor. All
MSDS sheets shall be sent to the attention of the Participating Entity. Ref: State of Michigan Act 154, Section 14, P.A.
1974 as amended. Copies of MSDS for all purchased hazardous materials must be provided prior to delivery of any
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items by the Contractor. Additionally, the MSDS needs to be attached to the invoice and all products delivered must
be labeled according to Section 14 of Act 154, of the public Acts of 1974, as amended. Any appropriate products not
labeled will be refused and the Contractor will be responsible for additional freight charges. Payment may be
withheld until the Participating Entity receives the MSDS.

6. Modifications to Contracts
No modifications to a contract/purchase order with a Participating Entity shall be binding upon such Participating
Entity unless agreed to in writing signed by an authorized representative of the Participating Entity.

7. Indemnification
Contractor agrees to indemnify, defend and hold harmless OS, each Participating Entity and each Other Agency,
including their Board of Educations or governing body, in their official and individual capacities, employees, agents,
successors and assignees, from and against any and all costs, expenses, damages, and liabilities, including reasonable
attorney’s fees, arising out of the: (i) negligent act or omission or willful misconduct of the Contractor, its officers,
directors, employees, successors, assignees, Contractors and agents; (ii) any breach of the terms of the contract
between the Participating Entity and the Contractor; or (iii) any breach of any representation or warranty by
Contractor under the contract with a Participating Entity or this solicitation.

8. Anti-discrimination
The Contractor hereby agrees to comply with all federal, state and municipal equal opportunity and
antidiscrimination guidelines and regulations, and covenants that the Contractor will not discriminate against an
employee or applicant for employment with respect to hire, tenure terms, conditions or privileges of employment, or
in a manner directly or indirectly related to employment, because of race, color, religion, national origin, age, sex,
height, marital status or disability. Failure on the part of the Contractor to comply with said guidelines and regulations
shall, upon reasonable notice, constitute grounds for a Participating Entity to revoke and otherwise terminate the
contract and all obligations of the Participating Entity hereunder.

9. Local Contract Terms and Conditions
For procurements of supplies, materials, equipment and/or services resulting from this solicitation, it is clearly
understood and agreed to by the Contractor that any clause, term, or condition not addressed in this solicitation, but
required by a Participating Entity, shall be adhered to by said Contractor.
Participating Entities, other than from K-12, choosing to purchase from awarded AEPA contracts are subject to their
own respective laws, and/or local policy, procedures, and/or Charters

10. Governing Law
Any contract arising out of this solicitation shall be governed by and construed under the laws of the State of

Michigan. In the event of any legal action to enforce or interpret any contract arising out of this solicitation, the sole
and exclusive venue shall be the state or federal court of the local jurisdiction where the Participating Entities located.

B. Additional Member Agency Terms and Conditions for:
1. Non-Construction Products and Services:

All supplies, materials, and equipment sold or leased to Michigan intermediate school districts or K-12 public
school districts must be in accordance with MCL 380.623a and 380.1274, respectively. The procurement of
supplies, materials and/or equipment in a single transaction costing more than the State of Michigan Competitive
Bidding threshold set forth in MCL 380.623a and 380.1274 by an intermediate school districts or K-12 public
school districts requires the district to obtain competitive bids and the purchase must be approved by the
district’s Board of Education.

2. Construction Products and Services:
All Contractors understand and agree that the use of AEPA contracts is not intended for use by Michigan
intermediate school districts or public K-12 school districts for construction, renovation or remodeling projects
under MCL 380.1267 and agree to comply with all applicable standards and statutes for said construction
projects.
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C. Procedure for Processing Orders:
Once the award is made to a Contractor, OS will inform the Participating Entities and Other Agencies of the award by
announcing the award through its general and usual methods of disseminating information.
1. OS follows the AEPA Standard Ordering Process (see Part A, General Terms and Conditions for All Agencies,
“Ordering Procedures”).

2. Contractors shall be required to pay a two percent (2%) administrative fee (the “Fee”) based on the total cost of
goods or services purchased, including installation and freight, if applicable. In the event of a lease arrangement,
the total Fee for the value of goods leased shall be paid to OS by the Contractor at the front end of the lease.
Contractor or its designated authorized reseller(s) shall not include any additional amount corresponding to the Fee
in the bid responses or awarded prices.

D. Agencies Allowed to Purchase under the Member Agency:
OS serves all local school districts located in Oakland County, Michigan. In addition to, and in accordance with the terms
and conditions set forth in this solicitation, all public school districts, private schools, public school academies,
intermediate school districts colleges, universities, counties, cities, townships, villages, and non-profit organization in
the State of Michigan shall be permitted to use AEPA solicitations approved by OS.

It should be clearly understood that OS is assisting these Participating Entities as a service to procure selected supplies,
materials and equipment and services desired by the Participating Entity. Both the Contractor and any Participating
Entity using this solicitation agree that the OS makes no representation that use of this solicitation by any Participating
Entity is, in fact, in compliance with rules, regulations, policy or procedures of the Participating Entity. In this regard, the
0S strongly suggests that, at a minimum, the Contractor and any Participating Entity considering such use consult with
their own legal counsels before doing so. All Participating Entities using AEPA solicitations shall be responsible for
adhering to their own applicable rules, regulations, policies, procedures and state statutes, etc., which may govern the use
of cooperative purchasing contracts within their respective jurisdictions.
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13. Minnesota, Cooperative Purchasing Connection (CPC)

General Terms and Conditions that apply for all categories

Governing Law: The laws of the State of Minnesota govern all contracts resulting from this IFB. Each and every

provision of law and clause required by law to be included in a contract shall be deemed to be inserted herein

and the contract shall be read and enforced as though it were included. If through mistake or otherwise any such
provision is not included, or is not currently included, then upon application of either party the Contract shall be
physicallyamended tomake suchinclusionor correction.

Governing Venue: The resulting contract award shall be deemed to have been made and performed in Otter Tail

County, Minnesota. For the purpose of venue, all legal arbitration or causes for action arising out of the resulting

agreement shall be brought to the courts of Otter Tail County, Minnesota.

Hazardous Substances: All hazardous products purchased by members shall include a Safety Data Sheet (SDS)

with the delivery.

Lease and Rental Agreements: The Vendor may allow participating agencies to enter into a rental, lease, or lease

purchase agreements, providing such agreements are in compliance with Minnesota Statutes and guidelines. CPC must

receive areport annually, summarizing the executed lease purchases along with a summary ofthe participating agencies’
purchases. CPC will not collect lease payments or be involved in the terms and conditions of the lease. All lease
arrangements are between the Vendor and the participating agency. The Vendor agrees thatleases will be in compliance
with the Uniform Commercial Code. The applicable administrative fee must be included in the lease cost based on the
total value of the goods and applicable services purchased. This fee is referred to under the Technical Specifications.

The Vendor should attempt to work with CPC’s current leasing vendor. Note, the current leasing vendor may require a

minimum purchase amount to begin the leasing process. Should the Vendor be required to utilize their own financial

leasing company, this should be noted/requested as an exception. In the event of a lease, the total administrative
fee for the value of goods shall be paid to CPC by the vendor at the front end of the lease. CPC reserves the right
to review all purchase orders, lease documents and invoices to insure contract compliance.

Marketing and Promotion: Upon award and completion of the vendor orientation, CPC will promote the contract

opportunity via its websites. CPC will also announce the new partnership in its newsletters and will publish the

contract and marketing information through hard copy marketing items (i.e. flyers, postcard) and electronic email.

Contracts will also be promoted at applicable trade shows, conferences, and meetings on a regular basis. CPC may

assist in the development of these materials if requested by the Vendor, but in all cases shall have the authority to

review and approve any marketing materials. If a website is used, the link will be made available from the CPC and

NDESC websites. Any web page or link, or other marketing tools shall be dedicated to CPC information only.

Non-Discrimination: Any resulting contract for on or behalf of participating agencies, said Vendor agrees to:

e That, in the hiring of common or skilled labor for the performance of any work under any contract, or any
subcontract, no contractor, material supplier, or vendor, shall, by reason of race, creed, or color, discriminate
against the person or persons who are citizens of the United States or resident aliens who are qualified and
available to perform the work to which the employment relates;

e That no contractor, material supplier, or vendor, shall, in any manner, discriminate against, or intimidate, or
prevent the employment of any person or persons identified in clause (1) of this section, or on being hired,
prevent, or conspire to prevent, the person or persons from the performance of work under any contract on
account of race, creed, or color;

e That a violation of this section is a misdemeanor; and
That this contract may be canceled or terminated by the state, county, city, town, school board, or any other person
authorized to grant the contracts for employment, and all money due, or to become due under the contract, may
be forfeited for a second or any subsequent violation of the terms or conditions of this contract.

Participating Agency: A participating agency shall be defined in accordance with the, Minnesota Statutes M.S.
§471.59, and M.S. §123A.21, Sub. 11 and South Dakota Statutes §5-18A-37. An eligible agency includes any school,
higher education, city, county, other governmental agency, nonprofit organization, or other entity contracted to
conduct business on behalf of a participating agency provided that they are required to follow state and local
procurement regulations.

Prompt Payment: Participating Agencies will follow M.S. §471.425 regarding prompt payment of local government
bills.

Substance Use and Conduct: All Vendor partners and subcontractors must adhere to local substance (alcohol, drug,
smoking, etc.) and conduct (dress code, language, parking, etc.) policies while on a participating agencies’ premises.
Vendor Orientation (CPC 101): The Vendor and their participating resellers/sub-contractors will be required to
participate in an online training session that is designed to educate the Vendor and resellers/sub-contractors on the
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purpose and nature of CPC. The Vendor will not be marketed to participating agencies until they have completed the
vendor orientation session.

2. Additional Participating Agency Terms and Conditions for Non-Construction Products and Services

If requested by CPC, the contracted vendor will work with CPC to develop an order form, or order forms, containing
the most commonly purchased items, that CPC can utilize to market the contracted vendor to its participating
agencies.

3. Additional Participating Agency Terms and Conditions for Construction Related Products and Services
Upon acceptance and approval of the Vendor’s offer by AEPA, CPC will independently consider the offer and conduct
a conference call with the Vendor to determine if the Vendor is able to meet the necessary requirements for
construction related products and services and to enter and execute a contract in the state of Minnesota. The
contracted vendor will be required to work with CPC’s participating agencies and require that an architect’s signature
or certification is noted on the specifications as required by Minnesota Statute §326.12 subd. 3. With certain
exceptions, Minnesota Rules part 1800.5200, subpart 1, requires a licensed architect or engineer to prepare and
certify specifications for building alterations or renovations. Once CPC and the Vendor are able to confirm that
business is able to be conducted in Minnesota, CPC will make a final decision to complete the contract execution
process.

For all quotes provided to participating agencies, for construction related projects, products and services, the
contracted vendor must also send a duplicate quote to CPC. The quote provided to CPC must include the contact
information of the participating agency.

Performance Bond (for construction and/or installation related projects): Performance bonds will be required
on all projects valued at fifty-thousand dollars ($50,000) or more in Minnesota and North Dakota and, twenty-five
thousand dollars ($25,000) or more in South Dakota. All performance bonds will be issued by a corporate surety
authorized to do business in the state in which the work will be conducted and by a surety listed in the US Treasury
Circular 570. Performance bonds will be posted by the Vendor and submitted to the specific participating agency for
the assigned project. Should the contract be the result of a piggyback agreement, performance bonds will reflect
each state’s bonding requirements.

The Vendor will execute a performance bond in an amount equal to one hundred percent (100%) of the value
specified in the contract between the participating agency and the Vendor, unless the participating agency requires
less to be posted. This bond will protect all persons supplying labor and material to the Vendor for the performance
of the work provided in the contract. Subcontractors who may work on the contract may have to provide the Vendor
with a performance bond. If the contract price increases after the bond is provided, the participating agency may
consider obtaining additional bonds from the Vendor.

The Vendor will deliver the performance bond to the eligible participating agency at the time the contract is executed
between the agency and the Vendor. Work will not commence between the Vendor and the eligible participating
agency until the performance bond is received by the participating agency and a copy has been sent to CPC via email
(info@purchasingconnection.org). The Vendor will be responsible for providing CPC with a copy of all contracts and
bonds in accordance with CPC purchasing procedures. Should the Vendor fail to satisfactorily perform the contract,
the bonding company that provided the performance bond will be required to pay the dollar amount of the bond to
the participating agency.

It is the Vendor’s responsibility to ensure that they can obtain the required bonding for all construction products
based on an awarded contract arising from this solicitation. Payment will not be issued for any project for which the
required bonds have not been received.

4. Procedure for Contract Award, Notification and Processing Orders

Once the award is recommended by the AEPA Review Committee, CPC considers the recommendation based on
the value of the potential contract for its participating agencies. Participating agency is defined as any city, county,
public or private educational agency, nonprofit or governmental agency that is a participant of CPC.In the event of
an award by the Board of Directors, CPC will inform its members of the award and contract by the following methods

AEPA IFB #018 Part C Member Agency Page 33
Terms & Conditions


https://www.revisor.mn.gov/statutes/?id=326.12&amp;amp%3Bamp%3Byear=2015
https://www.revisor.mn.gov/rules/?id=1800.5200
https://www.revisor.mn.gov/rules/?id=1800.5200
https://www.revisor.mn.gov/rules/?id=1800.5200

alongwith contractinstructions and ordering process.

a. The contract is listed and promoted on the CPC website (www.purchasingconnection.org).

b. Announcing the award in CPC newsletters.

c. CPCwill publish the contract and marketing information through a hard copy marketing flier and electronic
email. Contracts are promoted through PDF and a hard copy product catalog distributed at statewide
trade shows and agency meetings on a regular basis. CPC will require a marketing flier, brochure, or other
similar marketing pieces, in an editable, electronic format, from each vendor promoting the available
contract with the vendor, and/or a web page or link. CPC may assist in the development of the marketing
flier and material (if requested by vendor), but in all cases shall have authority to review and approve
any marketing materials. If a web site is used, the link will be made available from the CPC web page.
Any web page or link, or other marketing tool shall be dedicated to AEPA information only.

d. When the member identifies a desired product or service, the member and the vendor may negotiate with
each other to establish a description of items and/or services. The vendor shall quote a price to the
member, in writing, using AEPA established discounts and including the two percent (2%) administrative
fee in the quoted price. The administrative fee shall be based upon the total cost of goods and/or services
including installation costs. The administrative fee shall not be listed as a separate line item on the quote.
When a member decides to purchase through the CPC-AEPA contract, the member issues the purchase
order directly to the vendor. The purchase order must include the total invoiced cost, based on

i. The total cost of goods, service, and installation, including the 2% administrative fee.

ii. Notification will be made to the vendor in the event the purchase order is notin compliance with
the contract and adjustments will be made at that time. CPC and the vendor will mutually
resolve any issues with regard to past purchases. The purchase orders are to continue to
be processed and viewed as approved unless notified by CPC otherwise. All sales and
transactions may continue without delay or in anticipation of the CPC purchase order
verification.

iii. Once all the items and services on the purchase order have been delivered to the member in a
complete and satisfactory manner, the vendor then files a copy of the final invoice, which is
available to CPC by request in support of the quarterly sales summary. The invoice is to be
marked "Copy".

iv. Vendor makes all deliveries and installations of products and services. CPC does not
warehouse items or provide installation services.

v. This administrative fee is to be paid by the vendor to CPC, quarterly, within 20 working
days after the end of each fiscal quarter. The AEPA vendor shall also submit to CPC a sales
report, in Excel format, listing the following information:

Administrative fee generated by sale
Savings generated by sale
This report shall include all sales made and payments received by the vendor in said
quarter. The sales report shall be emailed to Melissa Mattson at mmattson@Icsc.org
and copied to Lori Mittelstadt at Imittelstadt@lcsc.org. The administrative fee
payment shall be delivered to Melissa Mattson, CPC, 1001 East Mt. Faith, Fergus Falls,
MN 56537. The check shall be made out to Lakes Country Service Cooperative.
vi. CPC requires that all participating vendors offer the contract opportunity to all CPC
participating agencies.
5. Express Online Marketplace: CPC provides participating agencies with an online purchasing platform called Express,
powered by EqualLevel. Through Express, agencies are able to search for and purchase items. Essentially, Express is
a one-stop shop for many of CPC’s commodity based contracts. A Vendor does not have to have an e-commerce site
to be included in Express. Express offers integration into two (2) of the main K-12 school financial systems in
Minnesota, CPC expects growth in the number of agencies utilizing the marketplace and the volume of sales to grow
significantly. CPC will work with the Vendor to determine if the contract agreement is suitable for the online platform.
If deemed suitable, CPC will require integration into Express within a timely manner.

1. Name of purchasingagency
2. Address of purchasing agency
3. Date of purchase

4. Invoice number

5. Amount of purchase

6.

7.

8.
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14. Missouri, Cooperating School Districts of the Greater St. Louis Area, (CSD)

A. Additional Agency Terms and Conditions

Lease and Rentals: Vendor may allow EDPLUS members to enter into rental, lease, or lease purchase
agreements, providing such agreements are in compliance with Missouri statutes and State Department of
Education policies, rules and regulations. EDPLUS must receive a copy of the executed leasing documents
prior to processing a purchase order. EDPLUS will not collect lease payments. Bidder agrees that leases will be
in compliance with the Uniform Commercial Code. All terms of leasing must be included in the proposal, with
interest rates described as related to a government standard. Bidder must indicate in its response to this
solicitation if the shipping costs for the return of leased or rented equipment are the responsibility of the
EDPLUS member, and what that cost will be. No sale of a contract to a third party will be made without first
informing EDPLUS and the EDPLUS member of the sale. If Bidder sells a lease contract to a third party, the
cost of return must not be greater than the cost of return to the original vendor. A 2% administrative fee must
be included in the lease cost based on the total value of the goods purchased. This fee is referred to under
ordering process.

B. Procedure for Processing Orders

(1.) Once the award is made to the vendor, EDPLUS will inform its members (and non-members eligible to
purchase from EDPLUS) of the contract by announcing the award in its periodic newsletter and other EDPLUS
presentations as well as regular electronic communications.

(2.) EDPLUS may require a marketing flier from each vendor promoting the contract and AEPA relationship.
EDPLUS will assist in the development of the marketing flier and material. This flier will be for distribution as
well as posting on the EDPLUS website and disseminated to potential customers. Note: EDPLUS requires the
awarded vendor to take ownership and actively promote the contract in cooperation with EDPLUS to all
qualified customers.

(3.) When the member identifies a desired product or service as available through the AEPA contract and
makes a purchase on the EDPLUS online Marketplace or agrees on price as presented to the member by the
awarded AEPA vendor, the member then issues to the vendor a purchase order for that item or service.

(4.) The purchase order must include an additional two percent (2%) administrative fee in the total cost, based
on the total cost of goods and service including installation and freight if applicable. This fee is to be
forwarded by the vendor to EDPLUS after the sale and payment is made to vendor. Payment shall be made to
EDPLUS on a quarterly basis along with complete sales history during that period.

(5.) Vendor makes all deliveries and installations of products and services. EDPLUS does not warehouse items
nor provide services.

(6.) All participating vendors agree to and are subject to audit proceedings of AEPA member sales.

C. Members Purchasing Under the Agency

We take great pride in the fact that EducationPlus is providing a complete line of purchasing services to our
50+ member school districts and hundreds of additional school districts, educational institutions, and nonprofit
organizations throughout Missouri and Illinois. EducationPlus was created in 1928 with its primary focus
aimed at improving educational opportunities for all students. Our goal is to promote efficient use of
educational dollars, and simultaneously provide an ongoing market for those vendors doing business with
EducationPlus. EducationPlus serves schools and political subdivisions in Missouri and Illinois.

D. Governing Law

MO. REV. STAT. §70.220. 1. Any municipality or political subdivision of this state, as herein defined, may contract and
cooperate with any other municipality or political subdivision, or with an elective or appointive official thereof, or with a duly
authorized agency of the United States, or of this state, or with other states or their municipalities or political subdivisions, or
with any private person, firm, association or corporation, for the planning, development, construction, acquisition or
operation of any public improvement or facility, or for a common service; provided, that the subject and purposes of any such
contract or cooperative action made and entered into by such municipality or political subdivision shall be within the scope
of the powers of such municipality or political subdivision.
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15.

Montana, Montana Cooperative Services (MCS)
General Standards: Purchases by public entities in excess of $80,000 are subject to public bid;
purchases under this amount are subject to requirements of public contracts. See Sections 7-5-230 I
and 7- 5-2304, Montana Code Annotated (Counties); Sections 7-5-4302 and 7-5-4303, Montana
Code An notated (Munici palities).

Note: purchases of less than $80,000 are not subject to public bid requirements, which provides
local government entities with considerable flexibility to make purchases. Public bidding
requirements do not appear to prohibit local government entities who are members of AEPA or
MCS from soliciting bids from approved vendors for purchases in excess of $80,000.

Local Government Cooperative Purchasing Authority: Local governments may also elect to
purchase cooperatively through the Montana Department of Ad ministration in lieu of soliciting
their own bids. 51 A.G. Op. 15 (2006). Procurement by government entities generally falls within
the Montana Procurement Act, Section 18-4-101, MCA, et seq.

Local Governments are authorized to adopt and implement the rules and standards of the Act:

18-4-124. Local government adoption of procu rement provisions -- alternative project delivery
contracts. (1) A political subdivision or school district may adopt any or all parts of this chapter and
the accompanying rules promulgated by the department.

Local governmental entities and school districts are specifically authorized to purchase
cooperatively in the public interest:

18-4-401. Definitions. As used in this pail, the following definitions apply:

(1) "Cooperative purchasing" means procurement conducted by or on behalf of more than one publ
ic procurement unit.

"Local public procurement unit" means a county, city, town, or other subd ivision of the state or a publ
ic agency of any such subd ivision; pu blic authority; educational, health, or other institution; to the
extent provided by law, any other entity that expends public funds for the procurement of supplies and
services; and any non profit corporation operating a charitable hospital.

"Public procurement unit" means a local or state public procurement unit of this or any other state, incl
uding an agency of the United States, or a tribal procurement unit.

"State public procurement unit" means a state depallment, agency, or official that expends public
funds for the procurement of supplies and services.

"Tribal procurement unit" means a tribal government, tribal entity, or official of a tribal government
located in Montana that expends tribal funds or fonds administered by a tribe for the procurement of
supplies and services to the extent provided by tribal or federal law.

18-4-402. Cooperative purchasing authorized . The depallment may participate in, sponsor, cond
uct, or administer a cooperative purchasing agreement for the procurement of any supplies or services
with one or more public procurement units in accordance with an agreement entered into between
the pallicipants i ndependent of the requirements of part 3. Cooperative purchasing may include pu
rchasing through federal supply schedules of the United States general services administration, joint
or mulltiparty contracts
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between public procurement units, open-ended state public procurement unit contracts that
are made available to local public procurement un its, and com petitive contracts established
by for-profit, not-for- profit, or nonprofit cooperative entities. (emphasis added).

Note: Cooperative purchasing by local governmental entities may require entering into an agreement with the Montana
Department of Administration. This requirement does not appear to preclude local entities from partici pating as members
of purchasi ng groups.

Local governmental entities are authorized to enter agreements with each other in order to purchase cooperatively.

7-11-104. Authorization to create interlocal agreements -- issuance of bonds for joint construction -- hiring of
teacher, specialist, or superintendent. One or more pu blic agencies may contract with any one or more other public
agencies to perform any administrative service, activity, or undertaking or to partici pate in the provision or maintena
nce of any public infrastructu re facil ity, project, or service, includ ing the issuance of bonds for the joi nt construction of a
facility under 20-9-404, the hiring of a teacher or specialist under 20-4-201 or a superintendent under 20-4-40 1, or the h
iring of or contracting with any other professional person | icensed under Title 37, that any of the public agencies entering
into the contract is authorized by law to perform. The contract must be authorized and approved by the governing body of
each party to the contract. The contract must outline fully the purposes, powers, rights, obligations, and responsi bilities of
the contracting parties. (emphasis added).

School and school district cooperative purchasing authority: Schools and school districts are specifical ly authorized
to purchase cooperatively utilizing qualifying purchasing entities:

"A [school] district may enter into a cooperative purchasing contract for the procurement of supplies or services with
one or more districts. A district participating in a cooperative purchasing group may purchase supplies and senrices
through the group wit hout complying with the provisions of [soliciting public bids and awarding a contract] if the
cooperative purchasing group has a publicly available master list of items available with pricing included and
provides an opportu nity at least twice yea rly for any vendor, including a Montana vendor, to compete,